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            Senior Vice President for Administration & Finance/Chief Financial Officer
        

        
            
            
                                            California Polytechnic State University
                                    
            
                            
                    1 Grand Avenue, San Luis Obispo, CA 93407, USA
                
                    

        
             Job Summary      As the chief financial officer of the University, with executive responsibility for ensuring quality administrative and fiscal services, the Senior Vice President (SVP) reports directly to the university president for all matters related to the management and oversight of the business, operations, and financial affairs of the university. The SVP is responsible for the implementation of all fiscal policies and regulations; the fiscal oversight of the university’s auxiliary organizations (Cal Poly Corporation, Associated Students Inc. and Cal Poly Foundation); and developing and supporting a quality service orientation and ethic within their areas of responsibility. These areas of responsibility include: financial services, accounting and university budget and planning; campus-wide information technology services; contract and procurement services; real estate; capital project planning, design and construction; facility maintenance; internal audit; mail and distribution services; risk management; administrative compliance services; public safety (university police, emergency management and transportation services); the Cal Poly Corporation; and the Performing Arts Center. The SVP is responsible for ensuring the sustainability, waste reduction, and stewardship of the natural resources needed for the continued efficient operations of the Cal Poly campus including facilities, campus grounds, energy usage and construction, and facilitating student learn-by-doing opportunities that take advantage of the physical campus.     The SVP, in partnership with the president and executive vice president/provost, shares a major leadership role in defining resource allocation, developing priorities and strategies, and implementing campus-wide budget processes. As one of nine vice presidents, the SVP plays a key role in the development of university policy. The SVP represents and acts for the president on matters of established financial policy within the university and the California State University system, and they accept specific delegations and assignments requiring coordination at the senior administrative levels.      Department Summary      The Administration and Finance division is the steward of Cal Poly’s resources, comprising several units that fulfill major operational roles for the University. With an annual budget of $101.4 million and approximately 650 total staff, Administration and Finance is responsible for the operation and maintenance of nearly six million square feet of space in the 150 major buildings on campus.      Key Qualifications        Understanding of and commitment to the mission and values of Cal Poly     Experience/familiarity with the role and function of information technology services in an educational/academic setting     Proven ability to lead in a large, complex, high-demand environment, managing multiple priorities simultaneously and accustomed to setting and achieving goals     Ability to apply critical, conceptual and strategic thinking to important financial, academic and administrative issues across the university     Exceptional communication skills to convey the strategic goals and objectives of finance and administration programs; ability to crystallize complex financial information in lay terms and to effectively articulate the university’s financial vision, strengths, goals, and requirements to a wide range of audiences, both internal and external        Education and Experience        A Bachelor's degree in a relevant field is required, Master’s degree or higher in a relevant field is preferred. A minimum of 5 years’ senior management experience is required.          Salary and Benefits      The anticipated hiring range for this role is $300,000 -$360,000 per year.     Note that the offer is calculated based on the background and relevant years of experience of the individual selected.     Cal Poly offers a best-in-class benefits program, including health, dental and vision insurance, retirement participation in the Public Employees' Retirement System, and educational benefits for eligible employees. See our benefits website for additional information.      Cal Poly      Cal Poly is a nationally-ranked public university located in San Luis Obispo, California, and known for its Learn by Doing philosophy. Each year more than 20,000 top-tier students come to San Luis Obispo to put knowledge into action, taking their learning outside the classroom as they prepare for careers in engineering, agriculture, science, business, humanities and the built environment. Cal Poly’s hands-on philosophy, small class sizes and close student-faculty mentorships result in graduates ready from day one to impact their communities, California and the world. For more information, visit calpoly.edu .      Diversity Statement      At Cal Poly, we believe that cultivating an environment that embraces and promotes diversity is fundamental to the success of our students, our employees and our community. Bringing people together from different backgrounds, experiences and value systems fosters the innovative and creative thinking that exemplifies Cal Poly's values of free inquiry, cultural and intellectual diversity, mutual respect, civic engagement, and social and environmental responsibility.   Cal Poly's commitment to diversity informs our efforts in recruitment, hiring and retention. Cal Poly is an equal opportunity employer.      Supplemental Information      Following a conditional offer of employment, a background check (including a criminal records check) must be completed satisfactorily before any candidate may start work with Cal Poly. Failure to satisfactorily complete the background check may result in the withdrawal of the offer of employment. Current employees who are offered positions on campus will be required to undergo a background check for any position where a background check is required by law or that Cal Poly has designated as sensitive.     The person holding this position is considered a 'mandated reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.     This position may be "Designated" under California State University's Conflict of Interest Code. This would require the filing of a Statement of Economic Interest on an annual basis and the completion of training within 6 months of assuming office and every 2 years thereafter.     Cal Poly, San Luis Obispo is not a sponsoring agency for staff positions (i.e. H-1B visas).   Advertised: Feb 16 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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         Job Summary      As the chief financial officer of the University, with executive responsibility for ensuring quality administrative and fiscal services, the Senior Vice President (SVP) reports directly to the university president for all matters related to the management and oversight of the business, operations, and financial affairs of the university. The SVP is responsible for the implementation of all fiscal policies and regulations; the fiscal oversight of the university’s auxiliary organizations (Cal Poly Corporation, Associated Students Inc. and Cal Poly Foundation); and developing and supporting a quality service orientation and ethic within their areas of responsibility. These areas of responsibility include: financial services, accounting and university budget and planning; campus-wide information technology services; contract and procurement services; real estate; capital project planning, design and construction; facility maintenance; internal audit; mail and distribution services; risk management; administrative compliance services; public safety (university police, emergency management and transportation services); the Cal Poly Corporation; and the Performing Arts Center. The SVP is responsible for ensuring the sustainability, waste reduction, and stewardship of the natural resources needed for the continued efficient operations of the Cal Poly campus including facilities, campus grounds, energy usage and construction, and facilitating student learn-by-doing opportunities that take advantage of the physical campus.     The SVP, in partnership with the president and executive vice president/provost, shares a major leadership role in defining resource allocation, developing priorities and strategies, and implementing campus-wide budget processes. As one of nine vice presidents, the SVP plays a key role in the development of university policy. The SVP represents and acts for the president on matters of established financial policy within the university and the California State University system, and they accept specific delegations and assignments requiring coordination at the senior administrative levels.      Department Summary      The Administration and Finance division is the steward of Cal Poly’s resources, comprising several units that fulfill major operational roles for the University. With an annual budget of $101.4 million and approximately 650 total staff, Administration and Finance is responsible for the operation and maintenance of nearly six million square feet of space in the 150 major buildings on campus.      Key Qualifications        Understanding of and commitment to the mission and values of Cal Poly     Experience/familiarity with the role and function of information technology services in an educational/academic setting     Proven ability to lead in a large, complex, high-demand environment, managing multiple priorities simultaneously and accustomed to setting and achieving goals     Ability to apply critical, conceptual and strategic thinking to important financial, academic and administrative issues across the university     Exceptional communication skills to convey the strategic goals and objectives of finance and administration programs; ability to crystallize complex financial information in lay terms and to effectively articulate the university’s financial vision, strengths, goals, and requirements to a wide range of audiences, both internal and external        Education and Experience        A Bachelor's degree in a relevant field is required, Master’s degree or higher in a relevant field is preferred. A minimum of 5 years’ senior management experience is required.          Salary and Benefits      The anticipated hiring range for this role is $300,000 -$360,000 per year.     Note that the offer is calculated based on the background and relevant years of experience of the individual selected.     Cal Poly offers a best-in-class benefits program, including health, dental and vision insurance, retirement participation in the Public Employees' Retirement System, and educational benefits for eligible employees. See our benefits website for additional information.      Cal Poly      Cal Poly is a nationally-ranked public university located in San Luis Obispo, California, and known for its Learn by Doing philosophy. Each year more than 20,000 top-tier students come to San Luis Obispo to put knowledge into action, taking their learning outside the classroom as they prepare for careers in engineering, agriculture, science, business, humanities and the built environment. Cal Poly’s hands-on philosophy, small class sizes and close student-faculty mentorships result in graduates ready from day one to impact their communities, California and the world. For more information, visit calpoly.edu .      Diversity Statement      At Cal Poly, we believe that cultivating an environment that embraces and promotes diversity is fundamental to the success of our students, our employees and our community. Bringing people together from different backgrounds, experiences and value systems fosters the innovative and creative thinking that exemplifies Cal Poly's values of free inquiry, cultural and intellectual diversity, mutual respect, civic engagement, and social and environmental responsibility.   Cal Poly's commitment to diversity informs our efforts in recruitment, hiring and retention. Cal Poly is an equal opportunity employer.      Supplemental Information      Following a conditional offer of employment, a background check (including a criminal records check) must be completed satisfactorily before any candidate may start work with Cal Poly. Failure to satisfactorily complete the background check may result in the withdrawal of the offer of employment. Current employees who are offered positions on campus will be required to undergo a background check for any position where a background check is required by law or that Cal Poly has designated as sensitive.     The person holding this position is considered a 'mandated reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.     This position may be "Designated" under California State University's Conflict of Interest Code. This would require the filing of a Statement of Economic Interest on an annual basis and the completion of training within 6 months of assuming office and every 2 years thereafter.     Cal Poly, San Luis Obispo is not a sponsoring agency for staff positions (i.e. H-1B visas).   Advertised: Feb 16 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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              Chief Financial Officer  
  Lewis-Mason-Thurston Area Agency on Aging  
  Olympia, Washington  
  Salary  :    $100,000 - $120,792,  p    lus excellent benefits, including a hybrid work environment (2 days in the office & 3 days at home) and a flexible schedule   
     
 The Lewis-Mason-Thurston Area Agency on Aging (LMTAAA) is headquartered in Olympia, Washington, and serves the counties of which its name is derived. Olympia is the state capital, the county seat of Thurston County, and is the southern gateway to Puget Sound’s metropolitan region. The city is routinely recognized for its outstanding quality of life, vibrant downtown, convenient walking and biking, active/engaged community, low crime rate, and family friendly amenities. 
   
 LMTAAA is a governmental agency that has been sponsored by Lewis, Mason, and Thurston Counties since 1976. The governing board of the agency is the Council of Governments, and LMTAAA operates with 87 FTEs on a 2022 budget of $12.39 million. The mission of LMTAAA is to advocate, support, manage, monitor, plan, fund and coordinate programs and services for older adults, adults living with a disability and family caregivers. The agency is mainly funded both by state and federal funds through LMTAAA’s partnership with the Washington Department of Social & Health Services, Aging and Long-Term Support Administration, and is designated to receive funding from the Older Americans Act through the Administration for Community Living and through the Center for Medicaid and Medicare. 
   
 The Fiscal Department operates with four staff, including the CFO, a Lead Payroll & Accounting Specialist, Payroll Specialist, and a Fiscal Technician. Services include payroll and accounts payable; monthly billing to the Washington DSHS for state and federal grants; preparation of annual financial statements and coordination of the annual state audit; review of contracts prior to executing them; subrecipient monitoring and limited fiscal monitoring of providers; preparation of annual area plan budget and contractual budgets; strategic planning/long term staffing; and salary/benefits projections discussion and tracking of cash flow and balances. 
   
 Reporting to the Executive Director, the Chief Financial Officer has responsibility over a full range of administrative services, including fiscal management, billing, payroll, vendor/provider payments, financial reporting, forecasting and budgets. 
   
 Education & Experience: A bachelor’s degree in business, accounting, public administration, or a closely related field, and four (4) years of progressively responsible experience in fiscal management, including two (2) years of experience in a supervisory role is required. It is preferred that candidates have two (2) years of experience in accounting involving federal grants, two (2) years of experience auditing government financial statements and/or grant compliance, and certification as a Certified Public Accountant, Certified Government Financial Manager, Certified Managerial Accountant or equivalent. Candidates that possess any equivalent combination of education and experience that provides the necessary knowledge, skills, and abilities required to perform the job requirements will be considered. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. The Lewis-Mason-Thurston Area Agency on Aging is an Equal Opportunity Employer. Apply by M ay 21, 2023.  (Applications reviewed as submitted. Open until filled.) 
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          Chief Financial Officer  
  Lewis-Mason-Thurston Area Agency on Aging  
  Olympia, Washington  
  Salary  :    $100,000 - $120,792,  p    lus excellent benefits, including a hybrid work environment (2 days in the office & 3 days at home) and a flexible schedule   
     
 The Lewis-Mason-Thurston Area Agency on Aging (LMTAAA) is headquartered in Olympia, Washington, and serves the counties of which its name is derived. Olympia is the state capital, the county seat of Thurston County, and is the southern gateway to Puget Sound’s metropolitan region. The city is routinely recognized for its outstanding quality of life, vibrant downtown, convenient walking and biking, active/engaged community, low crime rate, and family friendly amenities. 
   
 LMTAAA is a governmental agency that has been sponsored by Lewis, Mason, and Thurston Counties since 1976. The governing board of the agency is the Council of Governments, and LMTAAA operates with 87 FTEs on a 2022 budget of $12.39 million. The mission of LMTAAA is to advocate, support, manage, monitor, plan, fund and coordinate programs and services for older adults, adults living with a disability and family caregivers. The agency is mainly funded both by state and federal funds through LMTAAA’s partnership with the Washington Department of Social & Health Services, Aging and Long-Term Support Administration, and is designated to receive funding from the Older Americans Act through the Administration for Community Living and through the Center for Medicaid and Medicare. 
   
 The Fiscal Department operates with four staff, including the CFO, a Lead Payroll & Accounting Specialist, Payroll Specialist, and a Fiscal Technician. Services include payroll and accounts payable; monthly billing to the Washington DSHS for state and federal grants; preparation of annual financial statements and coordination of the annual state audit; review of contracts prior to executing them; subrecipient monitoring and limited fiscal monitoring of providers; preparation of annual area plan budget and contractual budgets; strategic planning/long term staffing; and salary/benefits projections discussion and tracking of cash flow and balances. 
   
 Reporting to the Executive Director, the Chief Financial Officer has responsibility over a full range of administrative services, including fiscal management, billing, payroll, vendor/provider payments, financial reporting, forecasting and budgets. 
   
 Education & Experience: A bachelor’s degree in business, accounting, public administration, or a closely related field, and four (4) years of progressively responsible experience in fiscal management, including two (2) years of experience in a supervisory role is required. It is preferred that candidates have two (2) years of experience in accounting involving federal grants, two (2) years of experience auditing government financial statements and/or grant compliance, and certification as a Certified Public Accountant, Certified Government Financial Manager, Certified Managerial Accountant or equivalent. Candidates that possess any equivalent combination of education and experience that provides the necessary knowledge, skills, and abilities required to perform the job requirements will be considered. 
   
 For a complete position profile, full job description and to apply online, visit Prothman at  https://www.prothman.com/  and click on "Open Recruitments". For questions, call 206-368-0050. The Lewis-Mason-Thurston Area Agency on Aging is an Equal Opportunity Employer. Apply by M ay 21, 2023.  (Applications reviewed as submitted. Open until filled.) 
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            SENIOR / PRINCIPAL FINANCE ANALYST
        

        
            
            
                                            City of Huntington Beach, CA
                                    
            
                            
                    Huntington Beach, California, United States
                
                    

        
            Description   The City of Huntington Beach offers flexible schedule options, including 5/40, 9/80, and 4/10 work schedules. Additionally, the ability to participate in a pet insurance program will be available as of January 1, 2024.   (Updated 12/19/23)   The next review of applications is now scheduled to occur for applications received before 10:00 am on January 8, 2024 . This recruitment may close at any time after that date, once a sufficiently strong candidate pool has been established. (updated 12/19/23)    NOTE:   This posting is a job series in which applications will be accepted, reviewed, and considered based on the qualifications listed on the application. The candidates that meet the minimum qualifications and best meet the City's current needs will be invited to test at the appropriate job level within the series. Only   ONE APPLICATION needs to be submitted to be considered for this job series.      SALARY RANGE:    Senior Finance Analyst : $94,151 - $126,172 annually   Principal Finance Analyst : $101,953 - $136,626 annually    Here in Huntington Beach, we believe passionately that the key to becoming the best beach City in the world starts and ends with finding the right people to join our team. At this time, we have an outstanding career opportunity available, as we're looking for the "right person" to serve as  Senior Finance Analyst  or  Principal Finance Analyst  with the FinanceDepartment .       Finance Department   The Finance Department, through its four Divisions, provides financial management, oversight, monitoring and reporting functions for the City's complex financial resources. The department accomplishes this objective by providing budgetary oversight, monitoring and preparation; purchasing and procurement expertise; accounting and financial reporting services; cashiering, accounts receivable and collections services; payroll and accounts payable services; utility billing; and business license customer service.    The Position    The  Senior   Finance Analyst  performs a variety of advanced professional-level accounting, budgetary, and financial analysis and reporting related to the City's financial functions and perform a broad range of related duties.   The  Principal Finance Analyst  performs difficult and complex professional-level financial analysis requiring advanced knowledge and competency in various financial functions such as accounting, budgeting and financial planning; supervises the activities of assigned personnel and provides responsible staff assistance to the Finance Manager or Chief Financial Officer/Assistant Chief Financial Officer.   The  current vacancies  are in the Budget Management Division and the Accounting Services Division. The Budget Management Division is responsible for assisting the City Council and Executive Management team in managing the City's resources, developing and maintaining the City's long-range financial projections, and evaluating the fiscal impact of legislative initiatives and judicial decisions affecting the City . Accounting Services is responsible for maintaining a system of internal controls that preserves and safeguards the City's assets and implementing new accounting requirements. This Division is also responsible for serving as the audit liaison for all departments and serves as the City’s liaison for all financial audits of the City. Accounts Payable is responsible for the processing and payment of all City obligations. (Updated 11/14/23)  Examples of Essential Duties   Senior Finance Analyst   Perform complex financial calculations and analysis; prepare comprehensive financial studies, statements, and reports  Prepare and analyze a variety of financial statements, schedules, and reports; ensures that financial statements are prepared on a timely basis in accordance with related governmental accounting regulations  Assist in the development of accounting and audit control methods, systems and procedures to comply with accounting procedures, laws, ordinances and regulations; coordinate the preparation of external audit materials and assists auditors in the fiscal year review  Assists in establishing parameters for revenue and expenditure estimates and makes recommendations for fiscal guidelines in the budgetary process; participates in the development of schedules, formats, policies, and procedures for the annual adopted budget  Assists departments with the formulation, implementation and administration of capital and operating budgets   Provides direction to department staff; serves as Finance Department liaison in directing and assisting department representatives with accounting, financial reporting and budget development, administration and implementation throughout the year to ensure adherence to established budget and financial parameters  Monitors and reviews financial performance of City departments and projects by conducting budgetary, variance and fund analyses and preparing reports; reviews revenue and expenditures of departmental budgets and develops mitigation plans    Please click here to review the full job description.    Principal Finance Analyst   Performs professional tasks in support of the City’s financial management operations; prepares a variety of complex analyses involving revenue and expenditures, payroll, accounts payable, accounts receivables, budget, and treasury operations.   Assigns, monitors and supervises the work of subordinate staff involved in performing accounting, budget, treasury, and financial analysis; participates in the selection and hiring of personnel; conducts performance evaluations and recommends merit step increases; assesses disciplinary action when needed; provides and/or recommends training   Leads the preparation, implementation, monitoring and evaluation of capital improvement plans and budgets; monitors and updates operating and capital budget adjustments and funding changes; reviews CIP requests for financial compliance  Oversees the coordination of the master fee schedule  Prepares and analyzes highly complex and sensitive budget requests, policy proposals, and financial reports, including reports regarding the City’s long-term obligations, revenue forecasts and expenditure trends  Assists in the preparation of a variety of complex financial analyses, forecasts, and reports, including the annual budget, Annual Comprehensive Financial Report (ACFR) and the Popular Annual Financial Report (PAFR)  Develops presentations to help summarize budget results, financial reports, forecasts and trends in a comprehensive and easy-to understand format    Please click here to review the full job description.   Minimum Qualifications   Education:  A Bachelor’s degree from an accredited college or university in Accounting, Economics, Finance, Business, Public Administration or other closely related field. A Master’s degree, Certified Public Accountant (CPA), and/or Certified Government Financial Manager (CGFM) is desirable.    Experience:    Senior Finance Analyst : Four (4) years’ professional level experience performing complex governmental accounting, budgetary financial analysis and research including two (2) years’ related finance and/or auditing experience for a municipality or other public sector entity.   Principal Finance Analyst : Four (4) years’ increasingly responsible professional level governmental financial management, accounting, budgeting or auditing experience, with an emphasis in business and revenue operations activities, including one (1) year in a senior capacity or as supervisor of professional-level finance staff for a municipality or other public sector entity.    Certificates/Licenses:  A valid California Class C driver license with an acceptable driving record required at time of appointment and during course of employment.  Supplemental Information   APPLICATION AND SELECTION PROCESS:    Application Review  Examination(s) - A virtual oral exam (weighted 100%) is  tentatively scheduled for a date TBD  (updated 11/14/23)   Selection Interview  Background Investigation  Appointment     The City of Huntington Beach offers a comprehensive benefit package to Management Employees' Organization members including:  The SALARY RANGE is composed of seven steps. Merit step increases are based on satisfactory performance.  PROMOTIONS within the City are based upon the merit system principles emphasizing individual ability and utilizing competitive examinations.  TWELVE PAID HOLIDAYS provided per year.  GENERAL LEAVE with pay of 176 hours is granted to regular employees. After four years' service additional general leave hours are earned, up to 256 hours after fifteen years' service.  ADMINISTRATIVE LEAVE with pay is granted in the amount of 60 hours per calendar year.  EDUCATIONAL INCENTIVE PLANS are available for eligible employees to develop their knowledge and abilities.  GROUP INSURANCE PROGRAMS are available to eligible City employees. These programs include medical, dental, vision, long-term disability, life and accidental death and dismemberment insurances.  FLEXIBLE SPENDING ACCOUNTS are available where employees use pre-tax salary to pay for regular child care, adult dependent care and/or medical expenses.  RETIREMENT BENEFITS are provided by the California Public Employee's Retirement System. Every regular employee becomes a member immediately upon employment. Effective January 1, 2013, the Public Employees' Pension Reform Act will apply to new members of CalPERS.  A new member is defined as a new hire who is brought into CalPERS membership for the first time on or after 1/1/13 and has no prior membership in a California public retirement system; is not eligible for reciprocity with another California public retirement system; or is rehired by a different CalPERS employer after a break in service of greater than six (6) months. All employees hired on or after January 1, 2013 will be subject to CalPERS membership review for applicability of PEPRA. Employees enrolled in CalPERS prior to January 1, 2013 are considered classic members.   The benefit formula, final compensation period, and member contribution rate is as represented below:   Classic Miscellaneous Members:  Benefit Formula Miscellaneous 2.5% at age 55 Final Compensation Period 1-year Final Compensation Member Contribution Rate 9.0% of Reportable Compensation   New Miscellaneous Members under PEPRA:  Benefit Formula Miscellaneous 2% at age 62 Final Compensation Period 3-year Final Compensation Member Contribution Rate 8.25% of Reportable Compensation (eff. 7/1/23)  DEFERRED COMPENSATION: Two voluntary deferred compensation 457 plans are available.  CREDIT UNION membership is available to all City employees and provides access to low interest loans.  FLEXIBLE WORK SCHEDULES: Employees will have the option of working a 5/40 or 9/80 work schedule with Supervisor and Department Head approval. Employees assigned to the Police Department shall retain the option of working the 4/10 work schedule with Supervisor and Department Head approval. In order to maintain service to the public, departmental effectiveness, productivity and/or efficiency, a Department Head may assign an employee a different work schedule that is in compliance with the requirements of FLSA with City Manager approval.  NOTE: The provisions of this bulletin do not constitute a contract expressed or implied, and any provisions contained herein may be modified or revoked without notice.  For a more detailed overview of the benefits, review the Memorandum of Understanding and Side Letters at: MEMORANDA OF UNDERSTANDINGS Click on the links under "Management Employees' Organization".  Closing Date/Time: Continuous
        

    

    
        
            Mar 08, 2024
        

                                    Full Time
                                     
    

    
        Description   The City of Huntington Beach offers flexible schedule options, including 5/40, 9/80, and 4/10 work schedules. Additionally, the ability to participate in a pet insurance program will be available as of January 1, 2024.   (Updated 12/19/23)   The next review of applications is now scheduled to occur for applications received before 10:00 am on January 8, 2024 . This recruitment may close at any time after that date, once a sufficiently strong candidate pool has been established. (updated 12/19/23)    NOTE:   This posting is a job series in which applications will be accepted, reviewed, and considered based on the qualifications listed on the application. The candidates that meet the minimum qualifications and best meet the City's current needs will be invited to test at the appropriate job level within the series. Only   ONE APPLICATION needs to be submitted to be considered for this job series.      SALARY RANGE:    Senior Finance Analyst : $94,151 - $126,172 annually   Principal Finance Analyst : $101,953 - $136,626 annually    Here in Huntington Beach, we believe passionately that the key to becoming the best beach City in the world starts and ends with finding the right people to join our team. At this time, we have an outstanding career opportunity available, as we're looking for the "right person" to serve as  Senior Finance Analyst  or  Principal Finance Analyst  with the FinanceDepartment .       Finance Department   The Finance Department, through its four Divisions, provides financial management, oversight, monitoring and reporting functions for the City's complex financial resources. The department accomplishes this objective by providing budgetary oversight, monitoring and preparation; purchasing and procurement expertise; accounting and financial reporting services; cashiering, accounts receivable and collections services; payroll and accounts payable services; utility billing; and business license customer service.    The Position    The  Senior   Finance Analyst  performs a variety of advanced professional-level accounting, budgetary, and financial analysis and reporting related to the City's financial functions and perform a broad range of related duties.   The  Principal Finance Analyst  performs difficult and complex professional-level financial analysis requiring advanced knowledge and competency in various financial functions such as accounting, budgeting and financial planning; supervises the activities of assigned personnel and provides responsible staff assistance to the Finance Manager or Chief Financial Officer/Assistant Chief Financial Officer.   The  current vacancies  are in the Budget Management Division and the Accounting Services Division. The Budget Management Division is responsible for assisting the City Council and Executive Management team in managing the City's resources, developing and maintaining the City's long-range financial projections, and evaluating the fiscal impact of legislative initiatives and judicial decisions affecting the City . Accounting Services is responsible for maintaining a system of internal controls that preserves and safeguards the City's assets and implementing new accounting requirements. This Division is also responsible for serving as the audit liaison for all departments and serves as the City’s liaison for all financial audits of the City. Accounts Payable is responsible for the processing and payment of all City obligations. (Updated 11/14/23)  Examples of Essential Duties   Senior Finance Analyst   Perform complex financial calculations and analysis; prepare comprehensive financial studies, statements, and reports  Prepare and analyze a variety of financial statements, schedules, and reports; ensures that financial statements are prepared on a timely basis in accordance with related governmental accounting regulations  Assist in the development of accounting and audit control methods, systems and procedures to comply with accounting procedures, laws, ordinances and regulations; coordinate the preparation of external audit materials and assists auditors in the fiscal year review  Assists in establishing parameters for revenue and expenditure estimates and makes recommendations for fiscal guidelines in the budgetary process; participates in the development of schedules, formats, policies, and procedures for the annual adopted budget  Assists departments with the formulation, implementation and administration of capital and operating budgets   Provides direction to department staff; serves as Finance Department liaison in directing and assisting department representatives with accounting, financial reporting and budget development, administration and implementation throughout the year to ensure adherence to established budget and financial parameters  Monitors and reviews financial performance of City departments and projects by conducting budgetary, variance and fund analyses and preparing reports; reviews revenue and expenditures of departmental budgets and develops mitigation plans    Please click here to review the full job description.    Principal Finance Analyst   Performs professional tasks in support of the City’s financial management operations; prepares a variety of complex analyses involving revenue and expenditures, payroll, accounts payable, accounts receivables, budget, and treasury operations.   Assigns, monitors and supervises the work of subordinate staff involved in performing accounting, budget, treasury, and financial analysis; participates in the selection and hiring of personnel; conducts performance evaluations and recommends merit step increases; assesses disciplinary action when needed; provides and/or recommends training   Leads the preparation, implementation, monitoring and evaluation of capital improvement plans and budgets; monitors and updates operating and capital budget adjustments and funding changes; reviews CIP requests for financial compliance  Oversees the coordination of the master fee schedule  Prepares and analyzes highly complex and sensitive budget requests, policy proposals, and financial reports, including reports regarding the City’s long-term obligations, revenue forecasts and expenditure trends  Assists in the preparation of a variety of complex financial analyses, forecasts, and reports, including the annual budget, Annual Comprehensive Financial Report (ACFR) and the Popular Annual Financial Report (PAFR)  Develops presentations to help summarize budget results, financial reports, forecasts and trends in a comprehensive and easy-to understand format    Please click here to review the full job description.   Minimum Qualifications   Education:  A Bachelor’s degree from an accredited college or university in Accounting, Economics, Finance, Business, Public Administration or other closely related field. A Master’s degree, Certified Public Accountant (CPA), and/or Certified Government Financial Manager (CGFM) is desirable.    Experience:    Senior Finance Analyst : Four (4) years’ professional level experience performing complex governmental accounting, budgetary financial analysis and research including two (2) years’ related finance and/or auditing experience for a municipality or other public sector entity.   Principal Finance Analyst : Four (4) years’ increasingly responsible professional level governmental financial management, accounting, budgeting or auditing experience, with an emphasis in business and revenue operations activities, including one (1) year in a senior capacity or as supervisor of professional-level finance staff for a municipality or other public sector entity.    Certificates/Licenses:  A valid California Class C driver license with an acceptable driving record required at time of appointment and during course of employment.  Supplemental Information   APPLICATION AND SELECTION PROCESS:    Application Review  Examination(s) - A virtual oral exam (weighted 100%) is  tentatively scheduled for a date TBD  (updated 11/14/23)   Selection Interview  Background Investigation  Appointment     The City of Huntington Beach offers a comprehensive benefit package to Management Employees' Organization members including:  The SALARY RANGE is composed of seven steps. Merit step increases are based on satisfactory performance.  PROMOTIONS within the City are based upon the merit system principles emphasizing individual ability and utilizing competitive examinations.  TWELVE PAID HOLIDAYS provided per year.  GENERAL LEAVE with pay of 176 hours is granted to regular employees. After four years' service additional general leave hours are earned, up to 256 hours after fifteen years' service.  ADMINISTRATIVE LEAVE with pay is granted in the amount of 60 hours per calendar year.  EDUCATIONAL INCENTIVE PLANS are available for eligible employees to develop their knowledge and abilities.  GROUP INSURANCE PROGRAMS are available to eligible City employees. These programs include medical, dental, vision, long-term disability, life and accidental death and dismemberment insurances.  FLEXIBLE SPENDING ACCOUNTS are available where employees use pre-tax salary to pay for regular child care, adult dependent care and/or medical expenses.  RETIREMENT BENEFITS are provided by the California Public Employee's Retirement System. Every regular employee becomes a member immediately upon employment. Effective January 1, 2013, the Public Employees' Pension Reform Act will apply to new members of CalPERS.  A new member is defined as a new hire who is brought into CalPERS membership for the first time on or after 1/1/13 and has no prior membership in a California public retirement system; is not eligible for reciprocity with another California public retirement system; or is rehired by a different CalPERS employer after a break in service of greater than six (6) months. All employees hired on or after January 1, 2013 will be subject to CalPERS membership review for applicability of PEPRA. Employees enrolled in CalPERS prior to January 1, 2013 are considered classic members.   The benefit formula, final compensation period, and member contribution rate is as represented below:   Classic Miscellaneous Members:  Benefit Formula Miscellaneous 2.5% at age 55 Final Compensation Period 1-year Final Compensation Member Contribution Rate 9.0% of Reportable Compensation   New Miscellaneous Members under PEPRA:  Benefit Formula Miscellaneous 2% at age 62 Final Compensation Period 3-year Final Compensation Member Contribution Rate 8.25% of Reportable Compensation (eff. 7/1/23)  DEFERRED COMPENSATION: Two voluntary deferred compensation 457 plans are available.  CREDIT UNION membership is available to all City employees and provides access to low interest loans.  FLEXIBLE WORK SCHEDULES: Employees will have the option of working a 5/40 or 9/80 work schedule with Supervisor and Department Head approval. Employees assigned to the Police Department shall retain the option of working the 4/10 work schedule with Supervisor and Department Head approval. In order to maintain service to the public, departmental effectiveness, productivity and/or efficiency, a Department Head may assign an employee a different work schedule that is in compliance with the requirements of FLSA with City Manager approval.  NOTE: The provisions of this bulletin do not constitute a contract expressed or implied, and any provisions contained herein may be modified or revoked without notice.  For a more detailed overview of the benefits, review the Memorandum of Understanding and Side Letters at: MEMORANDA OF UNDERSTANDINGS Click on the links under "Management Employees' Organization".  Closing Date/Time: Continuous
    

											
        
        
            University Controller & Director of Financial Services (Reposted)
        

        
            
            
                                            Cal State University (CSU) Maritime Academy
                                    
            
                            
                    200 Maritime Academy Drive, Vallejo, CA 94590, USA
                
                    

        
             Working Title:   University Controller & Director of Financial Services  (Reposted)    Classification Title:   Administrator III    Department Name:  Financial Operations    Time Base:  Full-time    Pay Plan:  12 month     Bargaining Unit:   M80 (Management/MPP)    Employment Type:  MPP - this position is part of the California State University Management Personnel Plan (MPP). No tenure or permanent status can be achieved within the MPP.    Salary Range:       Hiring salary is budgeted/anticipated at $10,417 - $11,667 per month commensurate with education and experience            CSU Salary Range: $6,250 -$20,063 per month.         Benefits: Premium benefit package includes outstanding health, dental, and vision plans; life and disability insurances; pension (CalPERS); tuition fee waiver; and 14 paid holidays per year. See our benefits website for additional information.   Application Deadline: Open until filled.  A review of applications will begin Wednesday, February 14, 2024 and the review period may end at any time thereafter.    Position Summary:     Reporting to the Vice President and CFO, Administration and Finance, the University Controller & Director of Financial Services is a strategic thought partner in the financial administration of California State University Maritime Academy and its Auxiliary Organizations (California Maritime Academy Foundation, Inc, The Associated Students of California Maritime Academy, Inc, Cal Maritime Corporation). The University Controller is a hands-on and participative leader who develops and directs an internal team that administers the University’s and Auxiliary Organizations day-to-day finance, accounting, business operations and related planning functions. The incumbent serves as the Chief Accounting Officer and directs the accounting and fiscal reporting of the University and its Auxiliary Organizations.   The incumbent participates in all aspects of institution-wide planning in support of the mission and goals of California State University Maritime Academy and plays a critical role in partnering with the University’s executive and senior leadership teams in strategic decision-making and operations. The incumbent will also actively engage in California State University system-wide and other higher education initiatives and committees. The incumbent maximizes and strengthens the internal capacity of a well-respected, high-impact higher education institution.    About the California State University Maritime Academy:    Established in 1929, California State University Maritime Academy, a campus of the California State University, is the only degree-granting maritime academy on the West Coast. Located on the scenic Vallejo waterfront, the campus serves a student population of approximately 1000 undergraduates and 50 graduate students.   Cal Maritime offers seven baccalaureate degrees in Business Administration, Global Studies and Maritime Affairs, Facilities Engineering Technology, Marine Engineering Technology, Mechanical Engineering,  Marine Transportation, and Oceanography. The undergraduate curriculum includes licensing programs for future merchant marine, coast guard, and naval reserve officers. Cal Maritime also offers a Master of Science in Transportation and Engineering Management degree, as well as a number of extended learning programs and courses.    Major Responsibilities:     Financial Management       Develop and maintain timely and accurate financial statements and reports appropriate for users and in accordance with generally accepted accounting principles (GAAP)      Develop, implement, and ensure compliance with internal financial and accounting policies and procedures            Ensure that all statutory requirements of the organization are met      Document and maintain complete and accurate supporting information for all financial transactions      Develop and maintain financial accounting systems for cash management, accounts payable, accounts receivable, credit control, and petty cash      Reconcile bank and investment accounts      Review monthly results and implement monthly variance reporting            Manage the cash flow and prepare cash flow forecasts in accordance with policy      Oversee the accounting function including maintenance of the general ledger, accounts payable, accounts receivable and payroll      Develop and implement policies and procedures to ensure that personnel and financial information is secure and stored in compliance with current legislation, policy and best practice      Manage the acquisition of capital assets and ensure that assets are properly recorded, amortized, and appropriately disposed      Analyze and present financial reports in an accurate and timely manner; clearly communicate monthly and annual financial statements; collate financial reporting materials for all segments, and oversee all financial, project/program and grants accounting            Coordinate and lead periodic financial audit processes with internal and external auditors      Manage organizational cash flow and forecasting      Implement a robust financial management/reporting system; ensure that the contract billing and collection schedule is adhered to and that financial data and cash flow are steady and support operational requirements      Update and implement all necessary business policies and accounting practices; improve the division’s overall policy and procedure manual      Effectively communicate and present critical financial matters to executive and senior leadership           Leadership       Strategically structure the work of the unit to enhance effectiveness and efficiency      Manage talent of managerial subordinates to develop individuals and the group as a whole      Inspire performance through goal-setting, monitoring of goal achievement, and recognition of outcomes            Build a team through the development of a team environment, effective peer relationships, and advocacy with administrative authorities      Use and share information (oral, written, presentation style, technology, financial) with constituents using appropriate communication venues      Facilitate productive change in anticipation of, or response to, improved process, external circumstances, and strategic directives      Foster collaborative working environment           Project Management Accounting       Maintain financial records for each project in a manner that facilitates management reports      Ensure that accurate and timely financial statements are prepared in accordance with contract agreements with funders      Provide accurate and timely reporting on the financial activity of individual projects           Information Technology       Advise on appropriate technology that meets the University's information requirements and financial resources      Evaluate the need for new technology to meet the University's financial data processing, control, security and reporting requirements      Competence in utilizing data driven strategies at the institutional, division and unit levels to evaluate and assess financial, accounting and related programs and services, focusing on improvement           Administration/Operations       Partner with Administration and Finance cabinet members and other campus administrator and faculty colleagues regarding the University’s administrative and operational processes, with a goal of continuously developing and improving systems      Work closely with and collaborate with the campus Auxiliary Organizations on their day-to-day financial and accounting business processes.      Evaluate and improve the University’s information technology infrastructure, implementing new technologies to support key capabilities as required for future growth, and to support and drive key financial, accounting and reporting initiatives            Monitor all relevant legislation that impact the financial administration of the University and Auxiliary Organizations and implement accordingly      Ability to assure that assigned accounting reporting systems and procedures are in compliance with established administrative policies and procedures and acceptable accounting standards          Required Qualifications:        B.A./B.S. degree.            At least 7 years of progressive experience in accounting-related financial management      Extensive knowledge of Generally Accepted Accounting Principles (GAAP)      Demonstration of significant experience of final responsibility for the quality and content of all financial reporting, financial control, debt management, and audit coordination for an organization      Demonstrated in-depth knowledge of matters relating to accounting and finance, including government regulations and accepted internal financial control practices            Demonstrated knowledge and experience providing accounting and fiscal management leadership in a complex, decentralized organization      Familiarity of federal student financial aid annual reporting requirements, and quarterly grant reporting requirements      Demonstrated knowledge with nonprofit fund accounting and institutionally related foundations      Demonstrated diplomatic leadership and interpersonal, communication and relationship building skills necessary to working proactively across the University, both horizontally and vertically      Demonstrated written and oral communication skills necessary to prepare and communicate clear and concise correspondence and reports to audiences at all levels of the organization, including the ability to translate financial concepts to programmatic and fundraising colleagues who do not necessarily have finance backgrounds            Ability and competence in implementing and managing automated financial systems including those involving electronic commerce; experience selecting and overseeing software installations and managing relationships with software vendors; knowledge of accounting and reporting software      Proficient with current word processing and spreadsheet software programs, web browsers, query tools, integrated financial systems and/or other types of records management systems      Demonstrated skill in the development of a team environment and the professional development of managerial subordinates; demonstrated commitment to training programs that maximize individual and organization goals across the organization including best practice financial activities      Ability to work with great autonomy and exercise independent judgment in the discharge of duties      Demonstrated personal qualities of integrity and credibility            Value diversity of thought, backgrounds and perspectives      Anticipate, understand, and respond to the needs of internal and external clients to meet or exceed their expectations within the organizational parameters          Preferred Qualifications:        Current CPA (Certified Public Accountant)   Masters’ degree in Business Administration, Management, Accounting or related field            Direct experience working effectively within governmental, higher education, 7 to 10 years of corporate or non-profit experience.      A demonstrated, successful track record in grants management.      Dedication to the mission of California State University Maritime Academy          Hours of Work/Travel:  40 hours per week, with occasional travel    Physical, Mental and Environmental Conditions:    Involves mainly sitting; walking and standing is minimal; involves lifting light weight objects, limited to 15 pounds.    Background Check:  Satisfactory completion of a background check (including a criminal records check, credit check, and fingerprinting) is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.    Mandated Reporter:  The person holding this position is considered a ‘mandated reporter’ under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 revised July 21, 2017, as a condition of employment.    Designated Position:  This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.    Eligibility to Work:   Applicants must provide proof of U.S. citizenship or authorization to work in the United States within three days of the date of hire.    Title IX:  Please view the Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator at: https://www2.calstate.edu/titleix    EEO Statement:  Cal Maritime is an Equal Opportunity, Affirmative Action Employer. The university subscribes to all state and federal regulations and prohibits discrimination based on race, color, religion, national origin, sex, gender identity/gender expression, sexual orientation, marital status, pregnancy, age, disability, genetic information, medical condition, covered veteran status, or any other protected status.  Reasonable Accommodations will be provided to applicants with qualifying disabilities who self-disclose by contacting the Benefits Coordinator at (707) 654-1146.    Application Procedure:  Click "APPLY NOW" to complete the Cal Maritime Online Employment Application and attach the following documents: cover letter and resume.     Disclaimer:  The provisions of this job bulletin do not constitute an expressed or implied contract and any provisions contained may be modified or changed.   Advertised: Jan 31 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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         Working Title:   University Controller & Director of Financial Services  (Reposted)    Classification Title:   Administrator III    Department Name:  Financial Operations    Time Base:  Full-time    Pay Plan:  12 month     Bargaining Unit:   M80 (Management/MPP)    Employment Type:  MPP - this position is part of the California State University Management Personnel Plan (MPP). No tenure or permanent status can be achieved within the MPP.    Salary Range:       Hiring salary is budgeted/anticipated at $10,417 - $11,667 per month commensurate with education and experience            CSU Salary Range: $6,250 -$20,063 per month.         Benefits: Premium benefit package includes outstanding health, dental, and vision plans; life and disability insurances; pension (CalPERS); tuition fee waiver; and 14 paid holidays per year. See our benefits website for additional information.   Application Deadline: Open until filled.  A review of applications will begin Wednesday, February 14, 2024 and the review period may end at any time thereafter.    Position Summary:     Reporting to the Vice President and CFO, Administration and Finance, the University Controller & Director of Financial Services is a strategic thought partner in the financial administration of California State University Maritime Academy and its Auxiliary Organizations (California Maritime Academy Foundation, Inc, The Associated Students of California Maritime Academy, Inc, Cal Maritime Corporation). The University Controller is a hands-on and participative leader who develops and directs an internal team that administers the University’s and Auxiliary Organizations day-to-day finance, accounting, business operations and related planning functions. The incumbent serves as the Chief Accounting Officer and directs the accounting and fiscal reporting of the University and its Auxiliary Organizations.   The incumbent participates in all aspects of institution-wide planning in support of the mission and goals of California State University Maritime Academy and plays a critical role in partnering with the University’s executive and senior leadership teams in strategic decision-making and operations. The incumbent will also actively engage in California State University system-wide and other higher education initiatives and committees. The incumbent maximizes and strengthens the internal capacity of a well-respected, high-impact higher education institution.    About the California State University Maritime Academy:    Established in 1929, California State University Maritime Academy, a campus of the California State University, is the only degree-granting maritime academy on the West Coast. Located on the scenic Vallejo waterfront, the campus serves a student population of approximately 1000 undergraduates and 50 graduate students.   Cal Maritime offers seven baccalaureate degrees in Business Administration, Global Studies and Maritime Affairs, Facilities Engineering Technology, Marine Engineering Technology, Mechanical Engineering,  Marine Transportation, and Oceanography. The undergraduate curriculum includes licensing programs for future merchant marine, coast guard, and naval reserve officers. Cal Maritime also offers a Master of Science in Transportation and Engineering Management degree, as well as a number of extended learning programs and courses.    Major Responsibilities:     Financial Management       Develop and maintain timely and accurate financial statements and reports appropriate for users and in accordance with generally accepted accounting principles (GAAP)      Develop, implement, and ensure compliance with internal financial and accounting policies and procedures            Ensure that all statutory requirements of the organization are met      Document and maintain complete and accurate supporting information for all financial transactions      Develop and maintain financial accounting systems for cash management, accounts payable, accounts receivable, credit control, and petty cash      Reconcile bank and investment accounts      Review monthly results and implement monthly variance reporting            Manage the cash flow and prepare cash flow forecasts in accordance with policy      Oversee the accounting function including maintenance of the general ledger, accounts payable, accounts receivable and payroll      Develop and implement policies and procedures to ensure that personnel and financial information is secure and stored in compliance with current legislation, policy and best practice      Manage the acquisition of capital assets and ensure that assets are properly recorded, amortized, and appropriately disposed      Analyze and present financial reports in an accurate and timely manner; clearly communicate monthly and annual financial statements; collate financial reporting materials for all segments, and oversee all financial, project/program and grants accounting            Coordinate and lead periodic financial audit processes with internal and external auditors      Manage organizational cash flow and forecasting      Implement a robust financial management/reporting system; ensure that the contract billing and collection schedule is adhered to and that financial data and cash flow are steady and support operational requirements      Update and implement all necessary business policies and accounting practices; improve the division’s overall policy and procedure manual      Effectively communicate and present critical financial matters to executive and senior leadership           Leadership       Strategically structure the work of the unit to enhance effectiveness and efficiency      Manage talent of managerial subordinates to develop individuals and the group as a whole      Inspire performance through goal-setting, monitoring of goal achievement, and recognition of outcomes            Build a team through the development of a team environment, effective peer relationships, and advocacy with administrative authorities      Use and share information (oral, written, presentation style, technology, financial) with constituents using appropriate communication venues      Facilitate productive change in anticipation of, or response to, improved process, external circumstances, and strategic directives      Foster collaborative working environment           Project Management Accounting       Maintain financial records for each project in a manner that facilitates management reports      Ensure that accurate and timely financial statements are prepared in accordance with contract agreements with funders      Provide accurate and timely reporting on the financial activity of individual projects           Information Technology       Advise on appropriate technology that meets the University's information requirements and financial resources      Evaluate the need for new technology to meet the University's financial data processing, control, security and reporting requirements      Competence in utilizing data driven strategies at the institutional, division and unit levels to evaluate and assess financial, accounting and related programs and services, focusing on improvement           Administration/Operations       Partner with Administration and Finance cabinet members and other campus administrator and faculty colleagues regarding the University’s administrative and operational processes, with a goal of continuously developing and improving systems      Work closely with and collaborate with the campus Auxiliary Organizations on their day-to-day financial and accounting business processes.      Evaluate and improve the University’s information technology infrastructure, implementing new technologies to support key capabilities as required for future growth, and to support and drive key financial, accounting and reporting initiatives            Monitor all relevant legislation that impact the financial administration of the University and Auxiliary Organizations and implement accordingly      Ability to assure that assigned accounting reporting systems and procedures are in compliance with established administrative policies and procedures and acceptable accounting standards          Required Qualifications:        B.A./B.S. degree.            At least 7 years of progressive experience in accounting-related financial management      Extensive knowledge of Generally Accepted Accounting Principles (GAAP)      Demonstration of significant experience of final responsibility for the quality and content of all financial reporting, financial control, debt management, and audit coordination for an organization      Demonstrated in-depth knowledge of matters relating to accounting and finance, including government regulations and accepted internal financial control practices            Demonstrated knowledge and experience providing accounting and fiscal management leadership in a complex, decentralized organization      Familiarity of federal student financial aid annual reporting requirements, and quarterly grant reporting requirements      Demonstrated knowledge with nonprofit fund accounting and institutionally related foundations      Demonstrated diplomatic leadership and interpersonal, communication and relationship building skills necessary to working proactively across the University, both horizontally and vertically      Demonstrated written and oral communication skills necessary to prepare and communicate clear and concise correspondence and reports to audiences at all levels of the organization, including the ability to translate financial concepts to programmatic and fundraising colleagues who do not necessarily have finance backgrounds            Ability and competence in implementing and managing automated financial systems including those involving electronic commerce; experience selecting and overseeing software installations and managing relationships with software vendors; knowledge of accounting and reporting software      Proficient with current word processing and spreadsheet software programs, web browsers, query tools, integrated financial systems and/or other types of records management systems      Demonstrated skill in the development of a team environment and the professional development of managerial subordinates; demonstrated commitment to training programs that maximize individual and organization goals across the organization including best practice financial activities      Ability to work with great autonomy and exercise independent judgment in the discharge of duties      Demonstrated personal qualities of integrity and credibility            Value diversity of thought, backgrounds and perspectives      Anticipate, understand, and respond to the needs of internal and external clients to meet or exceed their expectations within the organizational parameters          Preferred Qualifications:        Current CPA (Certified Public Accountant)   Masters’ degree in Business Administration, Management, Accounting or related field            Direct experience working effectively within governmental, higher education, 7 to 10 years of corporate or non-profit experience.      A demonstrated, successful track record in grants management.      Dedication to the mission of California State University Maritime Academy          Hours of Work/Travel:  40 hours per week, with occasional travel    Physical, Mental and Environmental Conditions:    Involves mainly sitting; walking and standing is minimal; involves lifting light weight objects, limited to 15 pounds.    Background Check:  Satisfactory completion of a background check (including a criminal records check, credit check, and fingerprinting) is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.    Mandated Reporter:  The person holding this position is considered a ‘mandated reporter’ under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 revised July 21, 2017, as a condition of employment.    Designated Position:  This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.    Eligibility to Work:   Applicants must provide proof of U.S. citizenship or authorization to work in the United States within three days of the date of hire.    Title IX:  Please view the Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator at: https://www2.calstate.edu/titleix    EEO Statement:  Cal Maritime is an Equal Opportunity, Affirmative Action Employer. The university subscribes to all state and federal regulations and prohibits discrimination based on race, color, religion, national origin, sex, gender identity/gender expression, sexual orientation, marital status, pregnancy, age, disability, genetic information, medical condition, covered veteran status, or any other protected status.  Reasonable Accommodations will be provided to applicants with qualifying disabilities who self-disclose by contacting the Benefits Coordinator at (707) 654-1146.    Application Procedure:  Click "APPLY NOW" to complete the Cal Maritime Online Employment Application and attach the following documents: cover letter and resume.     Disclaimer:  The provisions of this job bulletin do not constitute an expressed or implied contract and any provisions contained may be modified or changed.   Advertised: Jan 31 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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             Working Title:  Ship Logistics and Materials Coordinator    Classification Title:  Administrative Analyst/Specialist Non-Exempt    Department Name:  Training Ship Golden Bear    Time Base:  Full-time    Pay Plan:  12 month     Bargaining Unit:  9 (CSUEU)    Employment Type:  Probationary/Permanent    Salary Range:       Hiring salary is budgeted/anticipated at $4,800 - $5,500 per month commensurate with education and experience   CSU Salary Range: $3,568 - $6,058 per month.      Benefits:  Premium benefit package includes outstanding health, dental, and vision plans; life and disability insurances; pension (CalPERS); tuition fee waiver; and 14 paid holidays per year. See our benefits website for additional information.    Application Deadline:  Open until filled. A review of applications will begin Thursday, February 1, 2024 and the review period may end at any time thereafter.    Position Summary:      This position provides logistics support in record keeping and inventory management of spare parts, supplies and technical documents to the Chief Engineer and First Engineer as well as other ships officers, faculty and staff in all areas of shipboard activity. The position also provides administrative support to the Chief Engineer and Waterfront staff as required. Reconciliation of credit card purchases monthly.   Ability to work with cadets of varying skills and ability and provide them with tools and parts that are needed to complete their duties.   Maintain inventory in vessels storeroom of government furnished equipment and consumable items. Maintain procurement records from initial requisition through delivery and purchase order close out. Maintain and update equipment manuals and technical drawings. Maintain up to date familiarity with Nautical Systems Enterprise (NSE) software, government property management, and MARAD’s financial tracking and recordkeeping. Responsible for coordination and execution of federal materials audit with MARAD.    About the California State University Maritime Academy:     Established in 1929, California State University Maritime Academy, a campus of the California State University, is the only degree-granting maritime academy on the West Coast. Located on the scenic Vallejo waterfront, the campus serves a student population of approximately 1000 undergraduates and 50 graduate students.   Cal Maritime offers seven baccalaureate degrees in Business Administration, Global Studies and Maritime Affairs, Facilities Engineering Technology, Marine Engineering Technology, Mechanical Engineering, Marine Transportation, and Oceanography. The undergraduate curriculum includes licensing programs for future merchant marine, coast guard, and naval reserve officers. Cal Maritime also offers a Master of Science in Transportation and Engineering Management degree, as well as a number of extended learning programs and courses.    Major Responsibilities :      Maintain the inventory, inventory records, maintenance and repair records, ship’s supplies, state supplies and controlled equipment. Maintain inventory in vessels storeroom of government furnished equipment and consumable items. Maintain procurement records from initial requisition through delivery and purchase order close out. Maintain and update equipment manuals and technical drawings.    Prepare and process all logistics requisition for equipment, parts and supplies for the training ship and provide support to the waterfront requisitioning and records.    Provide administrative support to the Chief Engineer, ship and waterfront under Chief Engineer’s direction.   Control inventory, maintain and issue tools on vessel. Maintain inventory of consumable items on board the ship. Supervise student workers in areas of responsibility as required. Assist the Chief Engineer, Captain, Licensed Engineering officers, and Chief Mate as required in other shipboard activities. Reconciliation of monthly credit card charges through Peoplesoft. Researching parts needed as requested by ship's crew.       Required Qualifications:       Equivalent to a Bachelor’s degree and/or two years equivalent training and administrative work experience involving study, analysis, and/or evaluation leading to the development or improvement of administrative policies, procedures, practices or programs.   A minimum of two years’ experience in logistics administration and parts procurement on a training or similar type vessel or equivalent position in manufacturing or repair facility requiring similar skills.   Ability to obtain and maintain a Merchant Mariner Credential (MMC).   Ability to obtain and maintain Transportation Worker Identification Card (TWIC).   Ability to obtain and maintain a valid U.S. Passport   Thorough knowledge of methods, materials, tools and equipment used in parts and equipment identification, location and procurement. Ability to work with various computerized databases and search engines for access to information on system and materials.    General knowledge of the tools, materials, and methods used in shipboard maintenance and repair.   Working knowledge of vessel nomenclature, procedures and operations.   Skills in categorizing, controlling and keeping accurate records of parts and consumable usage, changes to tech manuals, and drawing inventory.   Ability to compile, write, and present reports related to program or administrative specialty.   Working knowledge of Microsoft Office Suite programs including Word, Excel, PowerPoint, Outlook calendar and email.   Ability to work well with and provide support to staff involved in maintenance activities and ability to establish and maintain effective communication and cooperative working relationships within a diverse multi-cultural environment.   Demonstrated ability to establish and maintain effective working relationships within and outside the work group and serve as a liaison for the organizational unit.   Ability to solve practical problems and deal with a variety of variables in situations where limited standardization exists.    Good written, verbal and interpersonal skills required; ability to interact with all levels of staff and students.   Ability to organize and plan work and projects including handling multiple priorities.   Ability to make independent decisions and exercise sound judgment.   Remain flexible to changing priorities and working hours.   Working knowledge of general practices, program and /or administrative specialty. Basic knowledge of and ability to apply fundamental concepts. Working knowledge of budget and policies and procedures.   Ability to learn, interpret, and apply a wide variety of policies and procedures relating to and impacting the applicable program, organizational unit and/or administrative specialty.   Knowledge of basic methods and procedures for research and statistical analysis and the ability to apply them.   Ability to analyze data and make accurate projections using business mathematics and basic statistical techniques.      Special Conditions:     Will be required to participate in the academy’s annual training cruise of approximately 65 days as a condition of employment. Required to work a variety of shifts that may include working days, evenings, weekends and/or holidays. Required to pass an annual pre-cruise physical and drug screening for participation in the training cruise.    Physical, Mental and Environmental Conditions:       Up to 40% of the activities involve sitting, standing, squatting, kneeling or walking; involves lifting heavy weight objects limited to 50 pounds; may involve pushing and pulling objects within the weight limits.   Work is performed on the training ship sometimes in cramped locations and in varying temperatures (excess heat, cold, dampness and/or dry atmospheric conditions). Mariners should be capable of living and working in cramped spaces on a rolling vessel, maintaining balance on a moving deck, rapidly donning and immersion suit, stepping over doorsills of 24 inches in height. Opening and closing watertight doors that may weigh up to 50 pounds. Pulling heavy objects of to 50 pounds in weight, distances of up to 400 feet, climbing steep stairs or vertical ladders without assistance. Participating in firefighting and lifesaving efforts. Extended workdays are common.   Must be capable of driving state or rented vehicles for delivery and pick-up of supplies and parts from MARAD warehouse while on campus. Shop for supplies while in Port.      Background Check:  Satisfactory completion of a background check (including a criminal records check, DMV records check, and fingerprinting) is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.    Mandated Reporter:  The person holding this position is considered a ‘mandated reporter’ under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 revised July 21, 2017, as a condition of employment.    Designated Position:  This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.    Eligibility to Work:  Applicants must provide proof of U.S. citizenship or authorization to work in the United States within three days of the date of hire.    Title IX:  Please view the Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator at: https://www2.calstate.edu/titleix     EEO Statement:  Cal Maritime is an Equal Opportunity, Affirmative Action Employer. The university subscribes to all state and federal regulations and prohibits discrimination based on race, color, religion, national origin, sex, gender identity/gender expression, sexual orientation, marital status, pregnancy, age, disability, genetic information, medical condition, covered veteran status, or any other protected status. Reasonable Accommodations will be provided to applicants with qualifying disabilities who self-disclose by contacting the Benefits Coordinator at (707) 654-1146.    Application Procedure:  Click "APPLY NOW" to complete the Cal Maritime Online Employment Application and attach the following documents: cover letter and resume.     Disclaimer:  The provisions of this job bulletin do not constitute an expressed or implied contract and any provisions contained may be modified or changed.  Advertised: Dec 19 2023 Pacific Standard Time  Applications close:  Closing Date/Time:
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         Working Title:  Ship Logistics and Materials Coordinator    Classification Title:  Administrative Analyst/Specialist Non-Exempt    Department Name:  Training Ship Golden Bear    Time Base:  Full-time    Pay Plan:  12 month     Bargaining Unit:  9 (CSUEU)    Employment Type:  Probationary/Permanent    Salary Range:       Hiring salary is budgeted/anticipated at $4,800 - $5,500 per month commensurate with education and experience   CSU Salary Range: $3,568 - $6,058 per month.      Benefits:  Premium benefit package includes outstanding health, dental, and vision plans; life and disability insurances; pension (CalPERS); tuition fee waiver; and 14 paid holidays per year. See our benefits website for additional information.    Application Deadline:  Open until filled. A review of applications will begin Thursday, February 1, 2024 and the review period may end at any time thereafter.    Position Summary:      This position provides logistics support in record keeping and inventory management of spare parts, supplies and technical documents to the Chief Engineer and First Engineer as well as other ships officers, faculty and staff in all areas of shipboard activity. The position also provides administrative support to the Chief Engineer and Waterfront staff as required. Reconciliation of credit card purchases monthly.   Ability to work with cadets of varying skills and ability and provide them with tools and parts that are needed to complete their duties.   Maintain inventory in vessels storeroom of government furnished equipment and consumable items. Maintain procurement records from initial requisition through delivery and purchase order close out. Maintain and update equipment manuals and technical drawings. Maintain up to date familiarity with Nautical Systems Enterprise (NSE) software, government property management, and MARAD’s financial tracking and recordkeeping. Responsible for coordination and execution of federal materials audit with MARAD.    About the California State University Maritime Academy:     Established in 1929, California State University Maritime Academy, a campus of the California State University, is the only degree-granting maritime academy on the West Coast. Located on the scenic Vallejo waterfront, the campus serves a student population of approximately 1000 undergraduates and 50 graduate students.   Cal Maritime offers seven baccalaureate degrees in Business Administration, Global Studies and Maritime Affairs, Facilities Engineering Technology, Marine Engineering Technology, Mechanical Engineering, Marine Transportation, and Oceanography. The undergraduate curriculum includes licensing programs for future merchant marine, coast guard, and naval reserve officers. Cal Maritime also offers a Master of Science in Transportation and Engineering Management degree, as well as a number of extended learning programs and courses.    Major Responsibilities :      Maintain the inventory, inventory records, maintenance and repair records, ship’s supplies, state supplies and controlled equipment. Maintain inventory in vessels storeroom of government furnished equipment and consumable items. Maintain procurement records from initial requisition through delivery and purchase order close out. Maintain and update equipment manuals and technical drawings.    Prepare and process all logistics requisition for equipment, parts and supplies for the training ship and provide support to the waterfront requisitioning and records.    Provide administrative support to the Chief Engineer, ship and waterfront under Chief Engineer’s direction.   Control inventory, maintain and issue tools on vessel. Maintain inventory of consumable items on board the ship. Supervise student workers in areas of responsibility as required. Assist the Chief Engineer, Captain, Licensed Engineering officers, and Chief Mate as required in other shipboard activities. Reconciliation of monthly credit card charges through Peoplesoft. Researching parts needed as requested by ship's crew.       Required Qualifications:       Equivalent to a Bachelor’s degree and/or two years equivalent training and administrative work experience involving study, analysis, and/or evaluation leading to the development or improvement of administrative policies, procedures, practices or programs.   A minimum of two years’ experience in logistics administration and parts procurement on a training or similar type vessel or equivalent position in manufacturing or repair facility requiring similar skills.   Ability to obtain and maintain a Merchant Mariner Credential (MMC).   Ability to obtain and maintain Transportation Worker Identification Card (TWIC).   Ability to obtain and maintain a valid U.S. Passport   Thorough knowledge of methods, materials, tools and equipment used in parts and equipment identification, location and procurement. Ability to work with various computerized databases and search engines for access to information on system and materials.    General knowledge of the tools, materials, and methods used in shipboard maintenance and repair.   Working knowledge of vessel nomenclature, procedures and operations.   Skills in categorizing, controlling and keeping accurate records of parts and consumable usage, changes to tech manuals, and drawing inventory.   Ability to compile, write, and present reports related to program or administrative specialty.   Working knowledge of Microsoft Office Suite programs including Word, Excel, PowerPoint, Outlook calendar and email.   Ability to work well with and provide support to staff involved in maintenance activities and ability to establish and maintain effective communication and cooperative working relationships within a diverse multi-cultural environment.   Demonstrated ability to establish and maintain effective working relationships within and outside the work group and serve as a liaison for the organizational unit.   Ability to solve practical problems and deal with a variety of variables in situations where limited standardization exists.    Good written, verbal and interpersonal skills required; ability to interact with all levels of staff and students.   Ability to organize and plan work and projects including handling multiple priorities.   Ability to make independent decisions and exercise sound judgment.   Remain flexible to changing priorities and working hours.   Working knowledge of general practices, program and /or administrative specialty. Basic knowledge of and ability to apply fundamental concepts. Working knowledge of budget and policies and procedures.   Ability to learn, interpret, and apply a wide variety of policies and procedures relating to and impacting the applicable program, organizational unit and/or administrative specialty.   Knowledge of basic methods and procedures for research and statistical analysis and the ability to apply them.   Ability to analyze data and make accurate projections using business mathematics and basic statistical techniques.      Special Conditions:     Will be required to participate in the academy’s annual training cruise of approximately 65 days as a condition of employment. Required to work a variety of shifts that may include working days, evenings, weekends and/or holidays. Required to pass an annual pre-cruise physical and drug screening for participation in the training cruise.    Physical, Mental and Environmental Conditions:       Up to 40% of the activities involve sitting, standing, squatting, kneeling or walking; involves lifting heavy weight objects limited to 50 pounds; may involve pushing and pulling objects within the weight limits.   Work is performed on the training ship sometimes in cramped locations and in varying temperatures (excess heat, cold, dampness and/or dry atmospheric conditions). Mariners should be capable of living and working in cramped spaces on a rolling vessel, maintaining balance on a moving deck, rapidly donning and immersion suit, stepping over doorsills of 24 inches in height. Opening and closing watertight doors that may weigh up to 50 pounds. Pulling heavy objects of to 50 pounds in weight, distances of up to 400 feet, climbing steep stairs or vertical ladders without assistance. Participating in firefighting and lifesaving efforts. Extended workdays are common.   Must be capable of driving state or rented vehicles for delivery and pick-up of supplies and parts from MARAD warehouse while on campus. Shop for supplies while in Port.      Background Check:  Satisfactory completion of a background check (including a criminal records check, DMV records check, and fingerprinting) is required for employment. CSU will make a conditional offer of employment, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was conditionally offered the position.    Mandated Reporter:  The person holding this position is considered a ‘mandated reporter’ under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 revised July 21, 2017, as a condition of employment.    Designated Position:  This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.    Eligibility to Work:  Applicants must provide proof of U.S. citizenship or authorization to work in the United States within three days of the date of hire.    Title IX:  Please view the Notice of Non-Discrimination on the Basis of Gender or Sex and Contact Information for Title IX Coordinator at: https://www2.calstate.edu/titleix     EEO Statement:  Cal Maritime is an Equal Opportunity, Affirmative Action Employer. The university subscribes to all state and federal regulations and prohibits discrimination based on race, color, religion, national origin, sex, gender identity/gender expression, sexual orientation, marital status, pregnancy, age, disability, genetic information, medical condition, covered veteran status, or any other protected status. Reasonable Accommodations will be provided to applicants with qualifying disabilities who self-disclose by contacting the Benefits Coordinator at (707) 654-1146.    Application Procedure:  Click "APPLY NOW" to complete the Cal Maritime Online Employment Application and attach the following documents: cover letter and resume.     Disclaimer:  The provisions of this job bulletin do not constitute an expressed or implied contract and any provisions contained may be modified or changed.  Advertised: Dec 19 2023 Pacific Standard Time  Applications close:  Closing Date/Time:
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            SUMMARY   PURPOSE OF POSITION  The Finance Specialist will perform a wide variety of accounting work in accounts payable and general accounting.   This at-will employment will be for a limited term of up to, but not to exceed, 999 hours in a fiscal year (July 1-June 30) or six (6) months, whichever comes first.    TO APPLY:   This is a continuous recruitment, with the first review of applications beginning   April 8,   2024 . Interested applicants are encouraged to apply immediately.    DISTINGUISHING CHARACTERISTICS  This is the career level of the Financial Specialist series. At this level, the incumbent has some latitude for independent judgment and may vary work methods and procedures, but usually within prescribed parameters.   SUPERVISION EXERCISED AND RECEIVED    Receives supervision from departmental management/supervisory level roles  No formal supervisory responsibilities    ESSENTIAL DUTIES AND RESPONSIBILITIES   The duties listed below are intended to describe the general nature and level of work being performed and are not to be interpreted as an exhaustive list of responsibilities  .     Accurate data entry of invoices, check requests and expense reports into the accounts payable module.  Ensure compliance with applicable Authority and department policies.  Proactively monitor invoice status and resolve issues to ensure timely payment to vendors.  Ensure the efficient utilization of the payables system, taking advantage of system capabilities.  Enter and audit invoices or bills for compliance against purchase orders and requisitions.   Track and monitor deposits ensuring that all projects have sufficient capital on hand for funding.  Prepare routine correspondence, including collection correspondence to vendors, businesses, or the public. Determining penalties and delinquencies.  Respond to requests for project closeout and perform final reconciliation documentation with applicable invoice or refund processes. Prepare closeout form for projects and updates Oracle accordingly.  Review additions and extensions on all bills and invoices, verify authorization for payment and assigns priority.  Verify data entry into financial system from source documents by means of sight verification and system on-line edit procedures.   Verify state sales and use taxes, freight and shipping charges, payment terms and discounting on all bills submitted for payment.  Provide user support to inquiries providing explanation of established procedures and work unit policies.  Develop and maintain strong working relationships to facilitate achievement of department goals.  Manage accounts payable email box.  Perform other related duties as assigned.    MINIMUM REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS   MINIMUM QUALIFICATIONS   Education and Experience    Associates degree in Accounting, Economics, Business or a related degree   A minimum of four (4) years of work experience performing accounting work in accounts payable, accounts receivable and general accounting.  A combination of training, education and or experience that provides the required knowledge, skills and abilities may be considered when determining minimum qualifications. Advanced relevant coursework may also substitute for a portion of required experience.  Valid Class C Driver’s license with a satisfactory driving record of no more than three moving violations and no DUI’s within the last three years is required.   Knowledge, Skills, and Abilities   Knowledge of :   Accounting principles, practices and financial recordkeeping  SCRRA’s purchase order system  Sales tax, use tax and freight rules  1099 filing rules   Skilled in :   Use of Microsoft Office  Use of Oracle   Ability to :   Explain and help affected parties solve payment issues  Manage time effectively  Create Accounts Payable journals  Provide customer service   PHYSICAL REQUIREMENTS     Transition between standing, walking and sitting at varying lengths of time  Climb or balance and stoop, kneel, crouch or crawl  Use hands to finger, handle, feel and grasp tools to perform the duties of the position  Ability to lift, hold and move objects up to 25lbs.  Hear and perceive the nature of sounds  Listen and express or exchange ideas by means of spoken words  Visual acuity   Working Conditions  Position requires work in a normal office environment with little exposure to excessive noise, dust, or temperature. Work may also be conducted in outdoor environments, at construction sites, Railroad Track and Right-of-Way environments, and warehouse environments, with possible exposure to individuals who are hostile or irate, moving mechanical parts, and loud noises (85+ decibels, such as heavy trucks, construction, etc.)  SUPPLEMENTAL INFORMATION  Selection Process:     Following a review of resumes and/or applications, the most highly qualified candidates will be invited to continue in the selection process. Eligible applicants will be notified of the exact time and place of assessments and interview. Candidates will be interviewed to determine their relative knowledge, skills and ability in job related areas. Offers of employment may be contingent upon successful completion of a reference check, including degree verification and criminal records check provided through SCRRA.     Internal Candidates: Employees with active discipline as defined in the HR Policy No. 5.3 Positive Discipline Program and/or with performance that does not meet the standard for "meets expectations" as defined in the Performance Planning and Appraisal Process may be precluded from consideration and placement in the position.     In compliance with the Americans with Disabilities Act, the SCRRA will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.     The SCRRA is an Equal Opportunity Employer. EEO/ADA    MEDICAL:   SCRRA offers a choice of twelve (12) health plan options provided through the California Public Employees' Retirement System (CalPERS). You may choose from up to ten (10) Health Maintenance Organization (HMO) plans and two (2) Preferred Provider Organization (PPO) plans. Some health plans are only available in certain counties and/or zip codes.   You contribute 12.5 percent of the plan premium for coverage of you and your eligible dependents.  You may waive coverage if you are covered under another group health plan; you must provide proof. Once you waive coverage, you will only be allowed to enroll during Open Enrollment or within 60 days from the date on which your other coverage is no longer available (proof is required). If you elect to waive coverage, you will receive $300.00 per month taxable earnings, paid in two installments of $150 each on the first two paychecks of the month. A retiree or an employee who is a spouse, child, or any other eligible dependent of another SCRRA employee is not eligible for the opt out/cash in lieu credit if he/she is covered under a SCRRA health plan.  Eligibility begins the first of the month following hire date or qualifying event.     DENTAL:   SCRRA offers two dental options provided by Delta Dental. Under the DeltaCare (HMO) program, you must select a contract dentist within their network to perform your dental services.  If you require treatment from a specialist, your contract dentist will handle the referral. Many services are covered at no cost to you. A co-payment applies for other services.   The Delta Dental PPO plan allows you to visit a dentist of your choice, change dentists at any time, go to a dental specialist of your choice, receive dental care anywhere in the world, and save on out-of-pocket expenses when you visit a PPO network dental office.  SCRRA pays the full premium for coverage of you and your eligible dependents under both plans.  Eligibility begins the first of the month following hire date or qualifying event.     VISION:   SCRRA offers two (2) vision plans through Vision Service Plan (VSP), providing coverage for eye examinations, prescription eyewear and contact lenses through network providers.  You have the option of seeing out-of-network providers, but full reimbursement is not guaranteed.  VSP has contracted with many laser surgery facilities and doctors, offering you a discount on PRK and LASIK surgeries.  If you enroll in the VSP Basic Plan, SCRRA pays the full premium for coverage of you and your eligible dependents. If you enroll in the VSP Buy-up Plan, which offers enhanced vision benefits, you pay the difference between the cost of the Basic Plan and the Buy-up Plan.  Eligibility begins the first of the month following hire date or qualifying event.    FLEXIBLE SPENDING ACCOUNTS:   Flexible Spending Accounts (FSA) allow for the deferral of pre-tax dollars to be used for reimbursement of eligible medical and dependent care expenses. You can set aside up to $3,050 for health care expenses and $5,000 per family for dependent care expenses annually.  Eligibility begins the first of the month following hire date or a qualifying event.     GROUP TERM LIFE INSURANCE:   SCRRA provides for an amount equal to one (1) time your annual salary, rounded to the nearest $1,000, to a maximum of $200,000. Your life insurance benefit will reduce to 65% at age 65 and 55% at age 70.  IRS regulations require that the portion of Group Term Life (“G.T.L.”) insurance benefits provided to you by SCRRA, which exceeds $50,000, be added to your Federal, State, and Medicare taxable earnings for W-2 reporting. This amount is reflected on your pay statements each pay period in the “Other Benefits and Information” section.  In addition, SCRRA offers a voluntary plan, which may be purchased in increments of $10,000 to a maximum of $100,000 without evidence of insurability (initial enrollment period only) and up to 5 times your salary to a maximum of $500,000 with evidence of insurability. Dependent life options are also available. The voluntary plan is portable; you may retain it if you leave SCRRA and pay the premium.  Eligibility begins the first of the month following hire date or qualifying event.     ACCIDENTAL DEATH & DISMEMBERMENT:   SCRRA provides for an amount equal to one (1) time your annual salary, rounded to the nearest $1,000, up to a maximum of $200,000.  Your AD&D insurance benefit will reduce to 65% at age 65 and 55% at age 70. In addition, SCRRA offers a voluntary plan, which may be purchased in increments of $10,000, subject to a maximum of the lesser of 5 times your annual salary or $500,000. Dependent AD&D options are also available.  Eligibility begins the first of the month following hire date or qualifying event.     SHORT TERM DISABILITY:   You are covered under the California State Disability Insurance (SDI) Program.  Your maximum benefit amount is 52 times your weekly benefit amount or the total wages subject to SDI tax paid in your base period, whichever is less. Employees pay a mandatory contribution, through payroll deductions, for coverage under the SDI program. The contribution rate for 2023 is 0.9 percent of earnings. The SDI taxable wage limit is $153,164, with a maximum withholding of $1,378.48 per employee for calendar year 2023.     LONG TERM DISABILITY :   SCRRA provides for income replacement of 60 percent of monthly earnings subject to a maximum benefit of $7,500 per month up to age 65.  To qualify, you must be on disability for 90 days.  (Note:  there is a pre-existing condition clause in this program.)  Eligibility begins the first of the month following hire date or qualifying event.     VOLUNTARY BENEFITS:   SCRRA offers the following employee-paid voluntary benefits, provided by Aflac:     Group Accident Insurance helps pay for out-of-pocket costs that arise from covered accidents, such as fractures, dislocations, and lacerations.   Group Critical Illness Insurance helps pay for the expected and unexpected expenses that arise from diagnosis of a covered critical illness, such as cancer (internal or invasive), heart attack, stroke, end-stage renal failure or a major organ transplant.   Group Hospital Indemnity Insurance helps pay for the out-of-pocket costs associated with a hospital stay, including benefits for hospital confinement, hospital admission, hospital intensive care and intermediate intensive care step-down unit.   Group Short-Term Disability Insurance pays a monthly benefit directly to an employee who is off work due to an injury or illness for up to three (3) months after a seven (7) day waiting period.   Eligibility begins the first of the month following hire date or qualifying event.     9/80 ALTERNATIVE WORK SCHEDULE:   SCRRA offers a 9/80 Alternative Work Schedule (AWS). During a 10-day work period, you work eight 9-hour days, one 8-hour day and have one day off. Your day off can be Monday, Wednesday, or Friday. Approval from your supervisor, chief and HR is required to participate in the 9/80 AWS program.     TELECOMMUTING SCHEDULE:   SCRRA offers employees the option to telecommute up to two (2) days per week. At the CEO’s discretion, the maximum number of days per week may be increased due to a natural disaster, pandemic, civil unrest, federal/state/local stay-at-home order, or other special circumstances. Approval from your supervisor, chief and HR is required to participate in the telecommuting program. Employees on a 9/80 schedule cannot telecommute.     HOLIDAYS:   SCRRA observes twelve (12) holidays a year:  New Year's Day, Martin Luther King Day, President’s Day, Cesar Chavez Day, Memorial Day, Juneteenth, Independence Day, Labor Day, Veterans Day, Thanksgiving Day, Day after Thanksgiving, and Christmas Day.     PAID TIME OFF (PTO):   SCRRA provides employees with Paid Time Off (PTO) for vacations, illnesses, injuries, medical/dental appointments, religious holidays, personal business, and emergencies as follows:  0-4 years of service - 25 days 5-6 years of service - 30 days  7th year of service - 32 days    8th year of service - 33 days  9th year of service - 34 days 10-14 years of service - 35 days 15-19 years of service - 38 days 20 or more years - 42 days   At the CEO’s discretion, prior service at a public transportation or public agency, or rail transportation company may be counted towards an employee’s total service years to increase the employee’s PTO accrual rate. To be considered, Human Resources requires that a written request along with verification and confirmation of the years of service be provided prior to the start of employment with SCRRA. Human Resources will provide the final determination on behalf of the CEO.     EMPLOYEE ASSISTANCE PROGRAM (EAP):   SCRRA offers you and your immediate and dependent family members confidential counseling 24 hours a day, 7 days a week for family, personal, work-related and substance abuse issues through the EAP. You are entitled to a telephone session(s) with a trained EAP professional to assess the nature of the problem and provide a referral for additional assistance, if needed. Services also include three (3) face-to-face counseling sessions per family member per six (6) month period.     HEALTH ADVOCACY SERVICES:    SCRRA offers you and your eligible dependents free health advocacy services through Health Advocate. You are entitled to unlimited calls with trained professionals who can help you navigate the healthcare and insurance systems.     RETIREMENT PLAN:   The SCRRA contracts with the California Public Employees' Retirement System (CalPERS). You pay a 7.00 percent employee contribution and SCRRA pays an employer contribution, which varies each year. To be eligible for service retirement, you must be at least age 52 and have a minimum of five (5) years of CalPERS-credited service. Upon retirement you are entitled to a monthly retirement benefit based on your years of credited service, age, and average compensation during your last three (3) years of service (“final compensation”). The retirement formula for New Members is 2%@62, which means at age 62, you receive 2 percent of your final compensation for every year of service.  Upon separation from employment with less than 5 years of credited service, you may request a refund of your employee contributions only, including interest, and end your membership with CalPERS, or leave it in your account and retain your service credit should you decide to work for another CalPERS-covered agency. If you are vested upon separation but do not retire, you may leave your contributions in your account until retirement or elect a refund.     SOCIAL SECURITY:   You do not participate in Social Security except for Medicare. You will contribute 1.45 percent of your pay to cover the hospital insurance portion of Medicare.   *Additional Medicare Hospital Insurance Tax:  As of January 1, 2013, employees are required to pay an additional 0.9 percent Medicare tax on earnings above $200,000 (for those who file an individual return) or $250,000 (for those who file a joint return). This additional hospital insurance tax is not reflected in the rate above.     RETIREE MEDICAL:   Unrepresented employees hired before 11/1/18*: You will be eligible for medical coverage when you retire if your separation date and retirement date are within 120 days of each other. SCRRA pays the same amount for retirees as it does for active employees, which is currently 87.5 percent of the applicable premium.  Unrepresented employees hired on or after 11/1/18: You will be eligible for medical coverage when you retire if your separation date and retirement date are within 120 days of each other and you have a minimum of 10 years of credited CalPERS service, five of which must be performed at SCRRA. SCRRA pays a percentage of the state annuitant contribution rate** in accordance with the vesting schedule below:   10 Years of CalPERS Service - 50% 11 - 19 Years of CalPERS Service - 50%, plus 5% for each additional year of service 20+ Years of CalPERS Service - 100%  *Once each year the employer may allow unrepresented employees hired before 11/1/18 the opportunity to individually elect to be subject to the vesting schedule.  **The state annuitant contribution rates for 2023 are: $883 (Retiree Only); $1,699 (Retiree + 1 Dependent); $2,124 (Retiree + Family).     DEFERRED COMPENSATION PLAN (457) :   You are eligible to set aside a portion of your current income without paying taxes on that money until it is received later during retirement when taxes may be lower. In 2023, you can defer up to 100 percent of your gross compensation or $22,500 annually, whichever is less (“normal contribution limit”). You may make an additional $7,500 contribution to the plan if you are age 50 and older. If you are at least within three years of the age in which you are eligible to receive unreduced benefits under our CalPERS retirement plan, you may contribute up to double the normal contribution limit, or $45,000.     TRANSPORTATION PASSES:   You may use your employee badge for unlimited free access to all Metrolink lines and trains. Your badge cannot be used on connecting public transportation. However, if you commute to/from work on Metrolink on a regular basis and need to connect to other public transportation (e.g., Metro Red or Purple Line) you can be issued a Metrolink pass with the appropriate station pair, which will also give you access to connecting transportation.  You are also eligible to receive a free transit pass to ride any greater Los Angeles area transit system other than Metrolink (such as, Metro, Foothill Transit, LADOT, and LOSSAN) for commuting purposes.  The commuter transit pass has a value up to the monthly maximum tax-free transit pass amount established by the Internal Revenue Service ($300 in 2023). You are responsible for any transit fares above the IRS monthly cap.  To receive this benefit, the SCRRA requires each employee to use public transportation to commute to and from work three (3) or more days per week.     OTHER BENEFITS:    Educational Assistance  - SCRRA will reimburse an employee up to $1,000 per fiscal year for tuition, books and mandatory student fees for courses that are relevant to employment.  No reimbursement is allowed for parking.   Professional Memberships  - SCRRA pays up to $300 per year for professional memberships.   Credit Union Membership  - SCRRA offers credit union services for employees and their family members, provided by Northrup Grumman Federal Credit Union.   Jury Duty  - SCRRA will continue an employee's salary during any non-voluntary jury service up to a maximum of ten (10) working days.   Pregnancy Disability and Family and Medical Leaves  - A leave of absence may be paid or unpaid and shall be granted in accordance with applicable federal and state laws, and SCRRA policy. Refer to the Human Resource Policies and Procedures Manual for more detailed information.   Bereavement Leave  - In the event of death in an employee’s immediate family, the agency grants up to three (3) working days, with pay, to handle family affairs and to attend the funeral.  When an employee needs to travel outside the radius of the five (5) member agencies due to the death of an immediate family member, the Authority grants up to five (5) working days, with pay.   Military Leave  - Employees will be paid for the annually required active period. At the discretion of the Chief Executive Officer, and with Board notification, paid military leave may be granted beyond what is provided by the applicable state law.  Closing Date/Time: Continuous
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        SUMMARY   PURPOSE OF POSITION  The Finance Specialist will perform a wide variety of accounting work in accounts payable and general accounting.   This at-will employment will be for a limited term of up to, but not to exceed, 999 hours in a fiscal year (July 1-June 30) or six (6) months, whichever comes first.    TO APPLY:   This is a continuous recruitment, with the first review of applications beginning   April 8,   2024 . Interested applicants are encouraged to apply immediately.    DISTINGUISHING CHARACTERISTICS  This is the career level of the Financial Specialist series. At this level, the incumbent has some latitude for independent judgment and may vary work methods and procedures, but usually within prescribed parameters.   SUPERVISION EXERCISED AND RECEIVED    Receives supervision from departmental management/supervisory level roles  No formal supervisory responsibilities    ESSENTIAL DUTIES AND RESPONSIBILITIES   The duties listed below are intended to describe the general nature and level of work being performed and are not to be interpreted as an exhaustive list of responsibilities  .     Accurate data entry of invoices, check requests and expense reports into the accounts payable module.  Ensure compliance with applicable Authority and department policies.  Proactively monitor invoice status and resolve issues to ensure timely payment to vendors.  Ensure the efficient utilization of the payables system, taking advantage of system capabilities.  Enter and audit invoices or bills for compliance against purchase orders and requisitions.   Track and monitor deposits ensuring that all projects have sufficient capital on hand for funding.  Prepare routine correspondence, including collection correspondence to vendors, businesses, or the public. Determining penalties and delinquencies.  Respond to requests for project closeout and perform final reconciliation documentation with applicable invoice or refund processes. Prepare closeout form for projects and updates Oracle accordingly.  Review additions and extensions on all bills and invoices, verify authorization for payment and assigns priority.  Verify data entry into financial system from source documents by means of sight verification and system on-line edit procedures.   Verify state sales and use taxes, freight and shipping charges, payment terms and discounting on all bills submitted for payment.  Provide user support to inquiries providing explanation of established procedures and work unit policies.  Develop and maintain strong working relationships to facilitate achievement of department goals.  Manage accounts payable email box.  Perform other related duties as assigned.    MINIMUM REQUIREMENTS TO PERFORM ESSENTIAL JOB FUNCTIONS   MINIMUM QUALIFICATIONS   Education and Experience    Associates degree in Accounting, Economics, Business or a related degree   A minimum of four (4) years of work experience performing accounting work in accounts payable, accounts receivable and general accounting.  A combination of training, education and or experience that provides the required knowledge, skills and abilities may be considered when determining minimum qualifications. Advanced relevant coursework may also substitute for a portion of required experience.  Valid Class C Driver’s license with a satisfactory driving record of no more than three moving violations and no DUI’s within the last three years is required.   Knowledge, Skills, and Abilities   Knowledge of :   Accounting principles, practices and financial recordkeeping  SCRRA’s purchase order system  Sales tax, use tax and freight rules  1099 filing rules   Skilled in :   Use of Microsoft Office  Use of Oracle   Ability to :   Explain and help affected parties solve payment issues  Manage time effectively  Create Accounts Payable journals  Provide customer service   PHYSICAL REQUIREMENTS     Transition between standing, walking and sitting at varying lengths of time  Climb or balance and stoop, kneel, crouch or crawl  Use hands to finger, handle, feel and grasp tools to perform the duties of the position  Ability to lift, hold and move objects up to 25lbs.  Hear and perceive the nature of sounds  Listen and express or exchange ideas by means of spoken words  Visual acuity   Working Conditions  Position requires work in a normal office environment with little exposure to excessive noise, dust, or temperature. Work may also be conducted in outdoor environments, at construction sites, Railroad Track and Right-of-Way environments, and warehouse environments, with possible exposure to individuals who are hostile or irate, moving mechanical parts, and loud noises (85+ decibels, such as heavy trucks, construction, etc.)  SUPPLEMENTAL INFORMATION  Selection Process:     Following a review of resumes and/or applications, the most highly qualified candidates will be invited to continue in the selection process. Eligible applicants will be notified of the exact time and place of assessments and interview. Candidates will be interviewed to determine their relative knowledge, skills and ability in job related areas. Offers of employment may be contingent upon successful completion of a reference check, including degree verification and criminal records check provided through SCRRA.     Internal Candidates: Employees with active discipline as defined in the HR Policy No. 5.3 Positive Discipline Program and/or with performance that does not meet the standard for "meets expectations" as defined in the Performance Planning and Appraisal Process may be precluded from consideration and placement in the position.     In compliance with the Americans with Disabilities Act, the SCRRA will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.     The SCRRA is an Equal Opportunity Employer. EEO/ADA    MEDICAL:   SCRRA offers a choice of twelve (12) health plan options provided through the California Public Employees' Retirement System (CalPERS). You may choose from up to ten (10) Health Maintenance Organization (HMO) plans and two (2) Preferred Provider Organization (PPO) plans. Some health plans are only available in certain counties and/or zip codes.   You contribute 12.5 percent of the plan premium for coverage of you and your eligible dependents.  You may waive coverage if you are covered under another group health plan; you must provide proof. Once you waive coverage, you will only be allowed to enroll during Open Enrollment or within 60 days from the date on which your other coverage is no longer available (proof is required). If you elect to waive coverage, you will receive $300.00 per month taxable earnings, paid in two installments of $150 each on the first two paychecks of the month. A retiree or an employee who is a spouse, child, or any other eligible dependent of another SCRRA employee is not eligible for the opt out/cash in lieu credit if he/she is covered under a SCRRA health plan.  Eligibility begins the first of the month following hire date or qualifying event.     DENTAL:   SCRRA offers two dental options provided by Delta Dental. Under the DeltaCare (HMO) program, you must select a contract dentist within their network to perform your dental services.  If you require treatment from a specialist, your contract dentist will handle the referral. Many services are covered at no cost to you. A co-payment applies for other services.   The Delta Dental PPO plan allows you to visit a dentist of your choice, change dentists at any time, go to a dental specialist of your choice, receive dental care anywhere in the world, and save on out-of-pocket expenses when you visit a PPO network dental office.  SCRRA pays the full premium for coverage of you and your eligible dependents under both plans.  Eligibility begins the first of the month following hire date or qualifying event.     VISION:   SCRRA offers two (2) vision plans through Vision Service Plan (VSP), providing coverage for eye examinations, prescription eyewear and contact lenses through network providers.  You have the option of seeing out-of-network providers, but full reimbursement is not guaranteed.  VSP has contracted with many laser surgery facilities and doctors, offering you a discount on PRK and LASIK surgeries.  If you enroll in the VSP Basic Plan, SCRRA pays the full premium for coverage of you and your eligible dependents. If you enroll in the VSP Buy-up Plan, which offers enhanced vision benefits, you pay the difference between the cost of the Basic Plan and the Buy-up Plan.  Eligibility begins the first of the month following hire date or qualifying event.    FLEXIBLE SPENDING ACCOUNTS:   Flexible Spending Accounts (FSA) allow for the deferral of pre-tax dollars to be used for reimbursement of eligible medical and dependent care expenses. You can set aside up to $3,050 for health care expenses and $5,000 per family for dependent care expenses annually.  Eligibility begins the first of the month following hire date or a qualifying event.     GROUP TERM LIFE INSURANCE:   SCRRA provides for an amount equal to one (1) time your annual salary, rounded to the nearest $1,000, to a maximum of $200,000. Your life insurance benefit will reduce to 65% at age 65 and 55% at age 70.  IRS regulations require that the portion of Group Term Life (“G.T.L.”) insurance benefits provided to you by SCRRA, which exceeds $50,000, be added to your Federal, State, and Medicare taxable earnings for W-2 reporting. This amount is reflected on your pay statements each pay period in the “Other Benefits and Information” section.  In addition, SCRRA offers a voluntary plan, which may be purchased in increments of $10,000 to a maximum of $100,000 without evidence of insurability (initial enrollment period only) and up to 5 times your salary to a maximum of $500,000 with evidence of insurability. Dependent life options are also available. The voluntary plan is portable; you may retain it if you leave SCRRA and pay the premium.  Eligibility begins the first of the month following hire date or qualifying event.     ACCIDENTAL DEATH & DISMEMBERMENT:   SCRRA provides for an amount equal to one (1) time your annual salary, rounded to the nearest $1,000, up to a maximum of $200,000.  Your AD&D insurance benefit will reduce to 65% at age 65 and 55% at age 70. In addition, SCRRA offers a voluntary plan, which may be purchased in increments of $10,000, subject to a maximum of the lesser of 5 times your annual salary or $500,000. Dependent AD&D options are also available.  Eligibility begins the first of the month following hire date or qualifying event.     SHORT TERM DISABILITY:   You are covered under the California State Disability Insurance (SDI) Program.  Your maximum benefit amount is 52 times your weekly benefit amount or the total wages subject to SDI tax paid in your base period, whichever is less. Employees pay a mandatory contribution, through payroll deductions, for coverage under the SDI program. The contribution rate for 2023 is 0.9 percent of earnings. The SDI taxable wage limit is $153,164, with a maximum withholding of $1,378.48 per employee for calendar year 2023.     LONG TERM DISABILITY :   SCRRA provides for income replacement of 60 percent of monthly earnings subject to a maximum benefit of $7,500 per month up to age 65.  To qualify, you must be on disability for 90 days.  (Note:  there is a pre-existing condition clause in this program.)  Eligibility begins the first of the month following hire date or qualifying event.     VOLUNTARY BENEFITS:   SCRRA offers the following employee-paid voluntary benefits, provided by Aflac:     Group Accident Insurance helps pay for out-of-pocket costs that arise from covered accidents, such as fractures, dislocations, and lacerations.   Group Critical Illness Insurance helps pay for the expected and unexpected expenses that arise from diagnosis of a covered critical illness, such as cancer (internal or invasive), heart attack, stroke, end-stage renal failure or a major organ transplant.   Group Hospital Indemnity Insurance helps pay for the out-of-pocket costs associated with a hospital stay, including benefits for hospital confinement, hospital admission, hospital intensive care and intermediate intensive care step-down unit.   Group Short-Term Disability Insurance pays a monthly benefit directly to an employee who is off work due to an injury or illness for up to three (3) months after a seven (7) day waiting period.   Eligibility begins the first of the month following hire date or qualifying event.     9/80 ALTERNATIVE WORK SCHEDULE:   SCRRA offers a 9/80 Alternative Work Schedule (AWS). During a 10-day work period, you work eight 9-hour days, one 8-hour day and have one day off. Your day off can be Monday, Wednesday, or Friday. Approval from your supervisor, chief and HR is required to participate in the 9/80 AWS program.     TELECOMMUTING SCHEDULE:   SCRRA offers employees the option to telecommute up to two (2) days per week. At the CEO’s discretion, the maximum number of days per week may be increased due to a natural disaster, pandemic, civil unrest, federal/state/local stay-at-home order, or other special circumstances. Approval from your supervisor, chief and HR is required to participate in the telecommuting program. Employees on a 9/80 schedule cannot telecommute.     HOLIDAYS:   SCRRA observes twelve (12) holidays a year:  New Year's Day, Martin Luther King Day, President’s Day, Cesar Chavez Day, Memorial Day, Juneteenth, Independence Day, Labor Day, Veterans Day, Thanksgiving Day, Day after Thanksgiving, and Christmas Day.     PAID TIME OFF (PTO):   SCRRA provides employees with Paid Time Off (PTO) for vacations, illnesses, injuries, medical/dental appointments, religious holidays, personal business, and emergencies as follows:  0-4 years of service - 25 days 5-6 years of service - 30 days  7th year of service - 32 days    8th year of service - 33 days  9th year of service - 34 days 10-14 years of service - 35 days 15-19 years of service - 38 days 20 or more years - 42 days   At the CEO’s discretion, prior service at a public transportation or public agency, or rail transportation company may be counted towards an employee’s total service years to increase the employee’s PTO accrual rate. To be considered, Human Resources requires that a written request along with verification and confirmation of the years of service be provided prior to the start of employment with SCRRA. Human Resources will provide the final determination on behalf of the CEO.     EMPLOYEE ASSISTANCE PROGRAM (EAP):   SCRRA offers you and your immediate and dependent family members confidential counseling 24 hours a day, 7 days a week for family, personal, work-related and substance abuse issues through the EAP. You are entitled to a telephone session(s) with a trained EAP professional to assess the nature of the problem and provide a referral for additional assistance, if needed. Services also include three (3) face-to-face counseling sessions per family member per six (6) month period.     HEALTH ADVOCACY SERVICES:    SCRRA offers you and your eligible dependents free health advocacy services through Health Advocate. You are entitled to unlimited calls with trained professionals who can help you navigate the healthcare and insurance systems.     RETIREMENT PLAN:   The SCRRA contracts with the California Public Employees' Retirement System (CalPERS). You pay a 7.00 percent employee contribution and SCRRA pays an employer contribution, which varies each year. To be eligible for service retirement, you must be at least age 52 and have a minimum of five (5) years of CalPERS-credited service. Upon retirement you are entitled to a monthly retirement benefit based on your years of credited service, age, and average compensation during your last three (3) years of service (“final compensation”). The retirement formula for New Members is 2%@62, which means at age 62, you receive 2 percent of your final compensation for every year of service.  Upon separation from employment with less than 5 years of credited service, you may request a refund of your employee contributions only, including interest, and end your membership with CalPERS, or leave it in your account and retain your service credit should you decide to work for another CalPERS-covered agency. If you are vested upon separation but do not retire, you may leave your contributions in your account until retirement or elect a refund.     SOCIAL SECURITY:   You do not participate in Social Security except for Medicare. You will contribute 1.45 percent of your pay to cover the hospital insurance portion of Medicare.   *Additional Medicare Hospital Insurance Tax:  As of January 1, 2013, employees are required to pay an additional 0.9 percent Medicare tax on earnings above $200,000 (for those who file an individual return) or $250,000 (for those who file a joint return). This additional hospital insurance tax is not reflected in the rate above.     RETIREE MEDICAL:   Unrepresented employees hired before 11/1/18*: You will be eligible for medical coverage when you retire if your separation date and retirement date are within 120 days of each other. SCRRA pays the same amount for retirees as it does for active employees, which is currently 87.5 percent of the applicable premium.  Unrepresented employees hired on or after 11/1/18: You will be eligible for medical coverage when you retire if your separation date and retirement date are within 120 days of each other and you have a minimum of 10 years of credited CalPERS service, five of which must be performed at SCRRA. SCRRA pays a percentage of the state annuitant contribution rate** in accordance with the vesting schedule below:   10 Years of CalPERS Service - 50% 11 - 19 Years of CalPERS Service - 50%, plus 5% for each additional year of service 20+ Years of CalPERS Service - 100%  *Once each year the employer may allow unrepresented employees hired before 11/1/18 the opportunity to individually elect to be subject to the vesting schedule.  **The state annuitant contribution rates for 2023 are: $883 (Retiree Only); $1,699 (Retiree + 1 Dependent); $2,124 (Retiree + Family).     DEFERRED COMPENSATION PLAN (457) :   You are eligible to set aside a portion of your current income without paying taxes on that money until it is received later during retirement when taxes may be lower. In 2023, you can defer up to 100 percent of your gross compensation or $22,500 annually, whichever is less (“normal contribution limit”). You may make an additional $7,500 contribution to the plan if you are age 50 and older. If you are at least within three years of the age in which you are eligible to receive unreduced benefits under our CalPERS retirement plan, you may contribute up to double the normal contribution limit, or $45,000.     TRANSPORTATION PASSES:   You may use your employee badge for unlimited free access to all Metrolink lines and trains. Your badge cannot be used on connecting public transportation. However, if you commute to/from work on Metrolink on a regular basis and need to connect to other public transportation (e.g., Metro Red or Purple Line) you can be issued a Metrolink pass with the appropriate station pair, which will also give you access to connecting transportation.  You are also eligible to receive a free transit pass to ride any greater Los Angeles area transit system other than Metrolink (such as, Metro, Foothill Transit, LADOT, and LOSSAN) for commuting purposes.  The commuter transit pass has a value up to the monthly maximum tax-free transit pass amount established by the Internal Revenue Service ($300 in 2023). You are responsible for any transit fares above the IRS monthly cap.  To receive this benefit, the SCRRA requires each employee to use public transportation to commute to and from work three (3) or more days per week.     OTHER BENEFITS:    Educational Assistance  - SCRRA will reimburse an employee up to $1,000 per fiscal year for tuition, books and mandatory student fees for courses that are relevant to employment.  No reimbursement is allowed for parking.   Professional Memberships  - SCRRA pays up to $300 per year for professional memberships.   Credit Union Membership  - SCRRA offers credit union services for employees and their family members, provided by Northrup Grumman Federal Credit Union.   Jury Duty  - SCRRA will continue an employee's salary during any non-voluntary jury service up to a maximum of ten (10) working days.   Pregnancy Disability and Family and Medical Leaves  - A leave of absence may be paid or unpaid and shall be granted in accordance with applicable federal and state laws, and SCRRA policy. Refer to the Human Resource Policies and Procedures Manual for more detailed information.   Bereavement Leave  - In the event of death in an employee’s immediate family, the agency grants up to three (3) working days, with pay, to handle family affairs and to attend the funeral.  When an employee needs to travel outside the radius of the five (5) member agencies due to the death of an immediate family member, the Authority grants up to five (5) working days, with pay.   Military Leave  - Employees will be paid for the annually required active period. At the discretion of the Chief Executive Officer, and with Board notification, paid military leave may be granted beyond what is provided by the applicable state law.  Closing Date/Time: Continuous
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             Working Title    Information Security Officer     Administrator Level (for MPP positions only)      This position is an Administrator III in the California State University Management Personnel Plan (MPP), reporting to the AVP and Chief Information Officer of Information Technology Services      SF State    University     San Francisco State is an Equal Opportunity Employer and does not discriminate against persons on the basis of race, religion, color, ancestry, age, disability, genetic information, gender, gender identity, gender expression, marital status, medical condition, National origin, sex, sexual orientation, covered veteran status, or any other protected status. Reasonable accommodations will be provided for qualified applicants with disabilities who self-disclose by contacting the Senior Human Resources Manager.  Applicants may visit titleix.sfsu.edu for more information on SF State's policy prohibiting discrimination, and how to file an online report using the procedures under Executive Order 1096 Revised. Inquiries can be directed to the campus Title IX Coordinator and Discrimination, Harassment, and Retaliation Administrator by calling (415) 338-2032 or emailing vpsaem@sfsu.edu.  San Francisco State is a 100% Smoke/Vapor-Free Campus. Smoking or Vaping of any tobacco/plant-based substance is not permitted on any University properties.  The person holding this position may be considered a "mandated reporter" under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.  This position may be a "designated position" in the California State University's Conflict of Interest Code. The successful candidate accepting this position may be required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.      Department     Information Technology Services     Appointment Type    At-Will     Time Base     Full-Time     Work Schedule     Monday through Friday; from 8:00 am to 5:00 pm    Anticipated Hiring Range    $12,915.00 - $13,500.00 Per Month ($154,980.00 - $162,000.00 Annually)   Salary is commensurate with experience.    Position Summary    Under the general direction of the AVP and Chief Information Officer (CIO) and coordinating with the other Directors/Managers in Information Technology Services (ITS), the Director of Information Security and Information Security Officer (ISO) will coordinate and lead the Information Security Team at SF State. The incumbent will act as the SF State’s information security and privacy representative with respect to inquiries from customers, partners, and the public regarding SF State’s information security and privacy strategy; act as liaison to law enforcement agencies while pursuing the sources of network attacks and information thefts; balance security needs with the SF State’s strategic business plan, identify risk factors, and determine solutions to both; develop security and privacy policies and procedures that provide adequate business application protection without interfering with core business requirements; plan and test responses to security breaches, including the discussion of the event with customers, partners, or the public; oversee the selection, testing, configuration, deployment, and maintenance of security products; oversee a staff of employees responsible for security operations.     Position Information      Information Security Operation      Manage an information security operational program that contains administrative, technical and physical safeguards designed to protect SF State information assets   Document, and provide direction for mitigation of incidents involving SF State information assets   Manage, develop and present security awareness training programs   Manage incidents involving SF State information assets   Facilitate and direct a campus vulnerability management program; manage and oversee the process of gathering, analyzing and assessing the current and future threat landscape, as well as providing a realistic overview of risks and threats in the enterprise environment   Provide regular executive level status reports on campus breaches, incidents, compliance, and other information security metrics   Work with campus leadership, Enterprise Risk Management, and legal counsel to provide primary lead activities in supporting CO and campus litigation processes, forensic activities, eDiscovery and security audits   Plan, manage, and coordinate information security and privacy risk assessments; identify, track, and report issues and concerns to management; develop guidelines to ensure SF State business processes address information security and privacy risks; develop, implement and enforce information security requirements and solutions in collaboration with ITS and Chancellor’s Office Information Security Advisory Council (ISAC); lead in the development/adoption and enforcement of information security policies, procedures and standards; conduct and complete a periodic review of required regulations and reports; manage 3 rd party information security risks   Serve as primary liaison with various University departments, including but not limited to Department of Public Safety, Audit and Advisory Services, Enrollment Management, Human Resources, Enterprise Risk Management, University Counsel, Dean of Students, and Fiscal Affairs; advise and train on campus-wide security related issues/processes; serve as liaison with other campus ISOs, the Chancellor's Office and outside auditors and organizations related to information security and privacy issues; facilitate campus stakeholder meetings to ensure campus alignment on information security and privacy matters   Oversee and/or assist in performing on-going security monitoring of organization information systems   Manage and provide technical leadership of information security projects   Manage day-to-day information security operations; assist with oversight of change requests and attend change management meetings   Perform other duties or special projected as assigned      Information Security Strategy      Manage and provide leadership in the administration of the information security and privacy program strategy and governance   Identify process improvement opportunities and develop subsequent plans of action to resolve gaps with minimal management intervention   Develop and document procedures to comply with applicable laws, regulations, and CSU policies governing information security and privacy protection, as well as serve as the primary point of contact and liaison for the Governance, Risk, and Compliance system   Suggest and lead in the development of risk management strategies to identify and mitigate threats and vulnerabilities to information assets   Lead the development of, and management of the information security plan that contains safeguards designed to protect SF State information assets   Refine and develop, as necessary, new campus policies, standards and procedures governing information security and privacy protection that align with and support the SF State plan and strategy      Minimum Qualifications      Bachelor's degree in Information Technology or similar degree (or equivalent combination of education and experience) required;   Seven to ten years in progressively responsible IT roles, including enterprise-level support, information security or related field   Project management experience with demonstrated success in leading complex IT projects in non-profit/higher education environment preferred   Demonstrated excellent collaborative, management, leadership, communication and presentation skills   Extensive knowledge related to experience with security incident response planning and resolution   Demonstrated ability to develop and communicate effective recommendations for securing information assets to executives, management, and staff   Demonstrated knowledge of underlying technologies (i.e. databases, operating systems, applications, networks, security and hardware)   A working knowledge of information security practices and concepts including: access controls and identity management, risk management, ISO 27001/27002 standards, security information and event management (SIEM), and security operations   Extensive experience with policy development, procurement contract negotiation and information security awareness and training   Must be detailed and a logical thinker with Strong problem-solving, leadership, team building, and organizational skills   Ability to motivate team members   Must be self-motivated and maintain positive and effective working relationships      Preferred Qualifications      Advanced degree is highly desirable   Certifications such as Certified Information Security Manager (CISM), Certified Information Systems Security Professional (CISSP), Certified Information Technology Infrastructure Library (ITIL) Foundation are desirable   Certifications such as Certified Privacy Program Manager (CIPM) or Project Management Professional (PMP) are beneficial   Experience with cyber security frameworks such as ISO 27000, NIST 800   Experience with the following security or privacy compliance programs: PCI-DSS, HIPAA, GDPR, GLBA, and FERPA is desirable   May need to work weekend and/or early morning / night hours for special projects or on-call      Pre-Employment Requirements    This position requires the successful completion of a background check.    Eligibility to Work    Applicants must be able to provide proof of US Citizenship or authorization to work in the United States, within three business days from their date of hire.    Benefits    Threaded through our Total Compensation package is a commitment to Bridging Life's Transitions. SF State is committed to providing our employees with a comprehensive program that rewards efforts that are appreciated by your colleagues, students and the customers we serve.  We offer a competitive compensation package that includes Medical, Dental, Vision, Pension, 401k, Healthcare Savings Account, Life Insurance, Disability Insurance, Vacation and Sick Leave as well as State Holidays and a dynamic Fee Waiver program, all geared towards the University's commitment to attract, motivate and retain our employee.    CSUEU Position (For CSUEU Positions Only)    Eligible and qualified on-campus applicants, currently in bargaining units 2, 5, 7, and 9 are given hiring preference.    Additional Information      SF STATE IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (i.e. H1-B VISAS).     Thank you for your interest in employment with California State University (CSU). CSU is a state entity whose business operations reside within the State of California. Because of this, CSU prohibits hiring employees to perform CSU-related work outside of California with very limited exception. While this position may be eligible for occasional telework, all work is expected to be performed in the state of California, and this position is assigned to on-campus operations.   CSU strongly encourages faculty, staff, and students who are accessing campus facilities to be immunized against COVID-19 or declare a medical or religious exemption from doing so. Any candidates advanced in a currently open search process are encouraged to comply with this requirement. The systemwide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to hrwww@campus.edu.   The Human Resources office is open Mondays through Fridays from 8 a.m. to 5 p.m., and can be reached at (415) 338-1872.   Please note that this position, position requirements, application deadline and/or any other component of this position is subject to change or cancellation at any time.  Advertised: Feb 20 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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         Working Title    Information Security Officer     Administrator Level (for MPP positions only)      This position is an Administrator III in the California State University Management Personnel Plan (MPP), reporting to the AVP and Chief Information Officer of Information Technology Services      SF State    University     San Francisco State is an Equal Opportunity Employer and does not discriminate against persons on the basis of race, religion, color, ancestry, age, disability, genetic information, gender, gender identity, gender expression, marital status, medical condition, National origin, sex, sexual orientation, covered veteran status, or any other protected status. Reasonable accommodations will be provided for qualified applicants with disabilities who self-disclose by contacting the Senior Human Resources Manager.  Applicants may visit titleix.sfsu.edu for more information on SF State's policy prohibiting discrimination, and how to file an online report using the procedures under Executive Order 1096 Revised. Inquiries can be directed to the campus Title IX Coordinator and Discrimination, Harassment, and Retaliation Administrator by calling (415) 338-2032 or emailing vpsaem@sfsu.edu.  San Francisco State is a 100% Smoke/Vapor-Free Campus. Smoking or Vaping of any tobacco/plant-based substance is not permitted on any University properties.  The person holding this position may be considered a "mandated reporter" under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.  This position may be a "designated position" in the California State University's Conflict of Interest Code. The successful candidate accepting this position may be required to file Conflict of Interest forms subject to the regulations of the Fair Political Practices Commission.      Department     Information Technology Services     Appointment Type    At-Will     Time Base     Full-Time     Work Schedule     Monday through Friday; from 8:00 am to 5:00 pm    Anticipated Hiring Range    $12,915.00 - $13,500.00 Per Month ($154,980.00 - $162,000.00 Annually)   Salary is commensurate with experience.    Position Summary    Under the general direction of the AVP and Chief Information Officer (CIO) and coordinating with the other Directors/Managers in Information Technology Services (ITS), the Director of Information Security and Information Security Officer (ISO) will coordinate and lead the Information Security Team at SF State. The incumbent will act as the SF State’s information security and privacy representative with respect to inquiries from customers, partners, and the public regarding SF State’s information security and privacy strategy; act as liaison to law enforcement agencies while pursuing the sources of network attacks and information thefts; balance security needs with the SF State’s strategic business plan, identify risk factors, and determine solutions to both; develop security and privacy policies and procedures that provide adequate business application protection without interfering with core business requirements; plan and test responses to security breaches, including the discussion of the event with customers, partners, or the public; oversee the selection, testing, configuration, deployment, and maintenance of security products; oversee a staff of employees responsible for security operations.     Position Information      Information Security Operation      Manage an information security operational program that contains administrative, technical and physical safeguards designed to protect SF State information assets   Document, and provide direction for mitigation of incidents involving SF State information assets   Manage, develop and present security awareness training programs   Manage incidents involving SF State information assets   Facilitate and direct a campus vulnerability management program; manage and oversee the process of gathering, analyzing and assessing the current and future threat landscape, as well as providing a realistic overview of risks and threats in the enterprise environment   Provide regular executive level status reports on campus breaches, incidents, compliance, and other information security metrics   Work with campus leadership, Enterprise Risk Management, and legal counsel to provide primary lead activities in supporting CO and campus litigation processes, forensic activities, eDiscovery and security audits   Plan, manage, and coordinate information security and privacy risk assessments; identify, track, and report issues and concerns to management; develop guidelines to ensure SF State business processes address information security and privacy risks; develop, implement and enforce information security requirements and solutions in collaboration with ITS and Chancellor’s Office Information Security Advisory Council (ISAC); lead in the development/adoption and enforcement of information security policies, procedures and standards; conduct and complete a periodic review of required regulations and reports; manage 3 rd party information security risks   Serve as primary liaison with various University departments, including but not limited to Department of Public Safety, Audit and Advisory Services, Enrollment Management, Human Resources, Enterprise Risk Management, University Counsel, Dean of Students, and Fiscal Affairs; advise and train on campus-wide security related issues/processes; serve as liaison with other campus ISOs, the Chancellor's Office and outside auditors and organizations related to information security and privacy issues; facilitate campus stakeholder meetings to ensure campus alignment on information security and privacy matters   Oversee and/or assist in performing on-going security monitoring of organization information systems   Manage and provide technical leadership of information security projects   Manage day-to-day information security operations; assist with oversight of change requests and attend change management meetings   Perform other duties or special projected as assigned      Information Security Strategy      Manage and provide leadership in the administration of the information security and privacy program strategy and governance   Identify process improvement opportunities and develop subsequent plans of action to resolve gaps with minimal management intervention   Develop and document procedures to comply with applicable laws, regulations, and CSU policies governing information security and privacy protection, as well as serve as the primary point of contact and liaison for the Governance, Risk, and Compliance system   Suggest and lead in the development of risk management strategies to identify and mitigate threats and vulnerabilities to information assets   Lead the development of, and management of the information security plan that contains safeguards designed to protect SF State information assets   Refine and develop, as necessary, new campus policies, standards and procedures governing information security and privacy protection that align with and support the SF State plan and strategy      Minimum Qualifications      Bachelor's degree in Information Technology or similar degree (or equivalent combination of education and experience) required;   Seven to ten years in progressively responsible IT roles, including enterprise-level support, information security or related field   Project management experience with demonstrated success in leading complex IT projects in non-profit/higher education environment preferred   Demonstrated excellent collaborative, management, leadership, communication and presentation skills   Extensive knowledge related to experience with security incident response planning and resolution   Demonstrated ability to develop and communicate effective recommendations for securing information assets to executives, management, and staff   Demonstrated knowledge of underlying technologies (i.e. databases, operating systems, applications, networks, security and hardware)   A working knowledge of information security practices and concepts including: access controls and identity management, risk management, ISO 27001/27002 standards, security information and event management (SIEM), and security operations   Extensive experience with policy development, procurement contract negotiation and information security awareness and training   Must be detailed and a logical thinker with Strong problem-solving, leadership, team building, and organizational skills   Ability to motivate team members   Must be self-motivated and maintain positive and effective working relationships      Preferred Qualifications      Advanced degree is highly desirable   Certifications such as Certified Information Security Manager (CISM), Certified Information Systems Security Professional (CISSP), Certified Information Technology Infrastructure Library (ITIL) Foundation are desirable   Certifications such as Certified Privacy Program Manager (CIPM) or Project Management Professional (PMP) are beneficial   Experience with cyber security frameworks such as ISO 27000, NIST 800   Experience with the following security or privacy compliance programs: PCI-DSS, HIPAA, GDPR, GLBA, and FERPA is desirable   May need to work weekend and/or early morning / night hours for special projects or on-call      Pre-Employment Requirements    This position requires the successful completion of a background check.    Eligibility to Work    Applicants must be able to provide proof of US Citizenship or authorization to work in the United States, within three business days from their date of hire.    Benefits    Threaded through our Total Compensation package is a commitment to Bridging Life's Transitions. SF State is committed to providing our employees with a comprehensive program that rewards efforts that are appreciated by your colleagues, students and the customers we serve.  We offer a competitive compensation package that includes Medical, Dental, Vision, Pension, 401k, Healthcare Savings Account, Life Insurance, Disability Insurance, Vacation and Sick Leave as well as State Holidays and a dynamic Fee Waiver program, all geared towards the University's commitment to attract, motivate and retain our employee.    CSUEU Position (For CSUEU Positions Only)    Eligible and qualified on-campus applicants, currently in bargaining units 2, 5, 7, and 9 are given hiring preference.    Additional Information      SF STATE IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (i.e. H1-B VISAS).     Thank you for your interest in employment with California State University (CSU). CSU is a state entity whose business operations reside within the State of California. Because of this, CSU prohibits hiring employees to perform CSU-related work outside of California with very limited exception. While this position may be eligible for occasional telework, all work is expected to be performed in the state of California, and this position is assigned to on-campus operations.   CSU strongly encourages faculty, staff, and students who are accessing campus facilities to be immunized against COVID-19 or declare a medical or religious exemption from doing so. Any candidates advanced in a currently open search process are encouraged to comply with this requirement. The systemwide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to hrwww@campus.edu.   The Human Resources office is open Mondays through Fridays from 8 a.m. to 5 p.m., and can be reached at (415) 338-1872.   Please note that this position, position requirements, application deadline and/or any other component of this position is subject to change or cancellation at any time.  Advertised: Feb 20 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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             Salary Range: $166,324.50 $207,931.57     General Description and Classification Standards     The Contract Compliance Director is a champion for supplier diversity, who focuses on inclusion, impact, and integration of their programs into business opportunities with the City of Atlanta. . The Director is responsible for the day-to-day administration of the city's Equal Business Opportunity (EBO) and Small Business Opportunity (SBO) Programs. These two Diversity Equity and Inclusion (DEI) programs are codified in the City of Atlanta's EBO and SBO Code of Ordinances. The Director is responsible for ensuring that both programs remain compliant with the local and federal laws and regulations surrounding the diversity requirements outlined in the City's procurement solicitation documents. These programs may generate in excess of $600M as a result of the City's annual contracting spend. The city's overall contract spend typically will exceed $2B with a goals to ensure participation of of local small, minority, female, and disadvantaged business enterprises    This Executive-level position provides strategy and execution of these programs that have access to disadvantaged business partners. Oversees office operations; reviewing bid proposals; preparing reports; answering inquiries; preparing statistical analysis; and processing associated paperwork. Works to promote full and equal business opportunity for all persons doing business with the City of Atlanta.   The Director’s position is part of the Mayor’s Office and reports to the Chief Operating Officer and works directly with Deputy Chief Operating Officer on initiatives and programs. The position interfaces routinely with the Chief Procurement Officer, Aviation General Manager, Commissioners of Watershed, ATLDOT and city Departments and the Mayor’s leadership team.      Essential Duties & Responsibilities   These are typical responsibilities for this position and should not be construed as exclusive or all inclusive. May perform other duties as assigned.    Provides leadership and strategy for the Mayor’s Office of Contract Compliance including policy development, adherence to the City code, outreach to disadvantaged businesses, certification of businesses, audit and compliance of vendors per contractual obligations, assessment of impact of the city’s program in terms of utilization of firms.   Works with Chief Procurement Officer to ensure that solicitations include Appendix A documents (diversity requirements) for inclusion in eligible RFPs and Bids for applicable projects   Provides leadership in the review of bid proposals and recommends approval or non-approval based on bid specifications based on responsiveness to applicable diversity requirements.   Mediates difficult contractor disputes and adjudicate diversity/compliance/Davis Bacon wage rate issues.   Leads and directs Mayor’s Office of Contract Compliance staff including supervising activities of team to achieve the goals of the office. Provides leadership in management of contract awards including industry days, evaluation and post award activities. Contributes to the planning, preparation, review, and administration of the OCC operational budget. Oversees preparation of reports of Department activities and present findings to appropriate City personnel.   Plans and implements schedule for on-site monitoring of projects for EBO participation and compliance. Plans and implements schedule for contract comprehensive review conferences.   Develop, monitor, and track data related to the contract compliance program for monthly, quarterly, and annual reporting and continuous improvement. Work with City Law on the disparity studies for program plans and contract compliance goals.   Analyzes the scope of work and funding sources for the most complex projects to decide which program is most applicable. Oversees the review proponent responses to Bids/RFPs and make determination of responsiveness. Works with the department of procurement, and City of Atlanta Law Department to ensure compliance with applicable code, state and federal laws.   Develops operating plans and budgets for the activities managed.      Knowledge, Skills & Abilities   This is a partial listing of necessary knowledge, skills, and abilities required to perform the job successfully. It is not an exhaustive list.    Extensive knowledge of concepts, processes, and tools of profession; knowledge of relationship of professional disciplines among related organizations and functions.   Skill in identifying operating issues and developing solutions. Leadership and motivational skills.   Ability to plan and carry out virtually all typical assignments within professional area; ability to train others; ability to build effective relationships within the organization.  Bachelor’s degree in an appropriate discipline (Equivalent professional experience may be considered for substitution for the required degree on an exception basis)    Minimum of 10 years of progressive leadership experience or any equivalent combination of education, training and experience which provides the requisite knowledge, skills and abilities for this job.      Preferred Education & Experience      Juris Doctor or Master’s degree in Procurement, Accounting, Business Administration, or related fields.      Licensures and Certifications      No licenses or certifications are mandated for the position. Certification as a Certified Compliance Administrator from the American Contract Compliance Association (ACCA) may be obtained during career.      Essential Capabilities and Work Environment      Required physical, lifting, and sensory capabilities are requirements to perform the job successfully. Typical environmental conditions associated with job.
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         Salary Range: $166,324.50 $207,931.57     General Description and Classification Standards     The Contract Compliance Director is a champion for supplier diversity, who focuses on inclusion, impact, and integration of their programs into business opportunities with the City of Atlanta. . The Director is responsible for the day-to-day administration of the city's Equal Business Opportunity (EBO) and Small Business Opportunity (SBO) Programs. These two Diversity Equity and Inclusion (DEI) programs are codified in the City of Atlanta's EBO and SBO Code of Ordinances. The Director is responsible for ensuring that both programs remain compliant with the local and federal laws and regulations surrounding the diversity requirements outlined in the City's procurement solicitation documents. These programs may generate in excess of $600M as a result of the City's annual contracting spend. The city's overall contract spend typically will exceed $2B with a goals to ensure participation of of local small, minority, female, and disadvantaged business enterprises    This Executive-level position provides strategy and execution of these programs that have access to disadvantaged business partners. Oversees office operations; reviewing bid proposals; preparing reports; answering inquiries; preparing statistical analysis; and processing associated paperwork. Works to promote full and equal business opportunity for all persons doing business with the City of Atlanta.   The Director’s position is part of the Mayor’s Office and reports to the Chief Operating Officer and works directly with Deputy Chief Operating Officer on initiatives and programs. The position interfaces routinely with the Chief Procurement Officer, Aviation General Manager, Commissioners of Watershed, ATLDOT and city Departments and the Mayor’s leadership team.      Essential Duties & Responsibilities   These are typical responsibilities for this position and should not be construed as exclusive or all inclusive. May perform other duties as assigned.    Provides leadership and strategy for the Mayor’s Office of Contract Compliance including policy development, adherence to the City code, outreach to disadvantaged businesses, certification of businesses, audit and compliance of vendors per contractual obligations, assessment of impact of the city’s program in terms of utilization of firms.   Works with Chief Procurement Officer to ensure that solicitations include Appendix A documents (diversity requirements) for inclusion in eligible RFPs and Bids for applicable projects   Provides leadership in the review of bid proposals and recommends approval or non-approval based on bid specifications based on responsiveness to applicable diversity requirements.   Mediates difficult contractor disputes and adjudicate diversity/compliance/Davis Bacon wage rate issues.   Leads and directs Mayor’s Office of Contract Compliance staff including supervising activities of team to achieve the goals of the office. Provides leadership in management of contract awards including industry days, evaluation and post award activities. Contributes to the planning, preparation, review, and administration of the OCC operational budget. Oversees preparation of reports of Department activities and present findings to appropriate City personnel.   Plans and implements schedule for on-site monitoring of projects for EBO participation and compliance. Plans and implements schedule for contract comprehensive review conferences.   Develop, monitor, and track data related to the contract compliance program for monthly, quarterly, and annual reporting and continuous improvement. Work with City Law on the disparity studies for program plans and contract compliance goals.   Analyzes the scope of work and funding sources for the most complex projects to decide which program is most applicable. Oversees the review proponent responses to Bids/RFPs and make determination of responsiveness. Works with the department of procurement, and City of Atlanta Law Department to ensure compliance with applicable code, state and federal laws.   Develops operating plans and budgets for the activities managed.      Knowledge, Skills & Abilities   This is a partial listing of necessary knowledge, skills, and abilities required to perform the job successfully. It is not an exhaustive list.    Extensive knowledge of concepts, processes, and tools of profession; knowledge of relationship of professional disciplines among related organizations and functions.   Skill in identifying operating issues and developing solutions. Leadership and motivational skills.   Ability to plan and carry out virtually all typical assignments within professional area; ability to train others; ability to build effective relationships within the organization.  Bachelor’s degree in an appropriate discipline (Equivalent professional experience may be considered for substitution for the required degree on an exception basis)    Minimum of 10 years of progressive leadership experience or any equivalent combination of education, training and experience which provides the requisite knowledge, skills and abilities for this job.      Preferred Education & Experience      Juris Doctor or Master’s degree in Procurement, Accounting, Business Administration, or related fields.      Licensures and Certifications      No licenses or certifications are mandated for the position. Certification as a Certified Compliance Administrator from the American Contract Compliance Association (ACCA) may be obtained during career.      Essential Capabilities and Work Environment      Required physical, lifting, and sensory capabilities are requirements to perform the job successfully. Typical environmental conditions associated with job.
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             Marketing Statement    Ride BART to a satisfying career that lets you both: 1) make a difference to Bay Area residents, and 2) enjoy excellent pay, benefits, and employment stability. BART is looking for people who like to be challenged, work in a fast-paced environment, and have a passion for connecting riders to work, school and other places they need to go. BART offers a competitive salary, comprehensive health benefits, paid time off, and the CalPERS retirement program.  Job Summary   Pay Rate  Non-Represented Pay Band 10 Annual Salary: $139,192.00 (Minimum) - $210,876.00 (Maximum) Note: The negotiable salary offer will be between $139,192.00/year - $197,447.18/year, commensurate with education and experience.   Current Assignment  The selected incumbent will be responsible for the overall management of BART's Asset Management program and will lead BART’s Asset Management Program towards ISO55000 certification, collaborate with cross functional stakeholders to develop systematic processes that manage strategic risk to organizational objectives, and coordinate the Asset Management Program’s maturity across the Agency:  - Advance the BART Asset Management Program in accordance with international best practices, and as guided by the Asset Management Policy, to identify and minimize risk to the BART mission, vision, goals and objectives. - Integrate physical asset management principles and advanced statistical modeling to provide governance and insight over BART's $40 billion-dollar asset inventory and ensure compliance with FTA, and other oversight agencies’, asset management requirements. - Develop innovative ways/systematic processes to identify & communicate strategic risk to the BART Strategic Plan Framework (BSP) including documenting/tracking the activities of all BART Departments while maintaining line of sight with the BSP goals and objectives. - Ability to compose required documentation to address compliance requirements, synthesize various stakeholder needs/contributions, and communicate Asset Management Program activities in a polished and professional manner to all levels of the District. - Initiates and implements both project and process governance frameworks to improve transparency and internal controls. Program documentation must be compliant, professionally presented, and appropriate for the audience. - Understands government funding options/restrictions and develop strategic relationships with key departments (Budget, Performance & Risk, Strategic Planning) to identify/recommend solutions to problems (mitigate risk). - Stays abreast of international asset management initiatives and persuades stakeholders to support new strategic initiatives to mature BART's asset management way of life. - Must be gently relentless in implementation skills/follow up with Districtwide departments to ensure the completion of activities accurately and on-time for executive management (General Manager, AGM of Performance & Finance, etc.). - Knowledge of FTA Asset Management requirements and international "strategic" asset management best practices. - Experience with internal audit, governance and or compliance preferably in a government agency. - Occasional travel is required to represent BART in national asset management conferences/FTA Roundtable (meetings).   Selection Process  Applications will be screened to assure that minimum qualifications are met. Those applicants who meet minimum qualifications will then be referred to the hiring department for the completion of further selection processes.  The selection process for this position may include a skills/performance demonstration, a written examination, and a panel and/or individual interview.  The successful candidate must have an employment history demonstrating reliability and dependability; provide copies of certificates, diplomas or other documents as required by law, including those establishing his/her right to work in the U. S; pass a pre-employment medical examination which may include a drug and alcohol screen, and which is specific to the essential job functions and requirements. Pre-employment processing will also include a background check. (Does not apply to current full-time District employees unless specific job requires additional evaluations).  Examples of Duties  Assumes leadership and management responsibility for the District’s strategic asset management program, including assisting in the development and implementation of data governance required to meet international standards.  Develops, implements and manages the District’s advanced statistical modeling, data mining, segmentation and quantitative analyses, and documentation process activities related to the Strategic Asset Management program.   Manages the District’s asset management data-driven decision-making process to inform decision makers of strategic risks and monitor/track risk applications to mitigate identified risks.   Ensures compliance with asset management related regional and/or federal reporting requirements.   Partners with departments to identify, guide, and advise on Strategic Asset Management activities and operations including the identification of key performance indicators related to asset management.   Collaborates with the Office of the Chief Information Officer (OCIO) to drive innovative analytics and data science solutions, including data, tools, methods, and infrastructure.   Manages the preparation and coordination of reports including recommendations to the Board of Directors, committees and other management staff; manages the preparation of correspondence, reports and documents for completeness, accuracy and compliance with District policies and procedures and the maintenance of accurate records and files.   Manages and participates in the development and implementation of goals, objectives, policies, and priorities for assigned programs; recommends and administers policies and procedures.   Supervises staff and outside contractors; serves as liaison between departments and departments and/or executive offices to ensure program and project implementation.   Serves as staff on a variety of boards, commissions, and committees; prepares and presents staff reports and other necessary correspondence.   Stays abreast of industry trends, techniques, tools and use cases to steer internal improvement and innovation of advanced analytics and data science.     Minimum Qualifications  Education : Possession of a bachelor’s degree in Business, Engineering, Mathematics, Finance, Computer Science, or a closely related field from an accredited college or university.    Experience : The equivalent of five (5) years of full-time progressively responsible experience in asset management, strategic planning, change management, operations or performance management experience or related experience. At least two (2) years of required experience must have included management level responsibilities.    Substitution : Additional professional experience as outlined above may be substituted for the education on a year-for- year basis. A college degree is preferred.  Knowledge and Skills  Knowledge of :  Operational characteristics of enterprise grade relational databases, configuration management and the practical application of computerized maintenance management systems (CMMS) data  Operational characteristics of Enterprise Asset Management (EAM) systems, performance management systems and enterprise risk frameworks  Methods and techniques of contract development and program development  International Best Practices in Strategic Asset Management (ISO55000), Reliability Engineering or Quality Management principles  Funding constraints and regulatory policies/procedures of BART or similar agencies  Related Federal, State and local laws, codes and regulations     Skill/Ability in :  Designing, documenting and implementing entity-wide change management processes including necessary communication strategies  Creating and applying a strategic risk framework that records entity-wide activities and identifies risks to organizational objectives  Analyzing complex and difficult process control problems, evaluating alternatives and reaching sound conclusions (provide supporting evidence)  Staying abreast and quickly absorbing the function of changing technological tools and recommending/applying them to continually improve/mature BART’s asset management program  Identifying risks/inefficiencies in business processes, performing root cause analyses, recommending creative solutions and implementing performance monitoring procedures to track and document risk application effectiveness  Comprehending and translating highly complex data models and concepts to all stakeholders  Directing and coordinating the work of lower level staff and ensuring objectives are met in a matrixed reporting structure  Interpreting, applying and ensuring compliance with Federal, State and local policies, laws and regulations  Communicating clearly and concisely, both orally and in writing to stakeholders at all levels of the Agency  Operating office equipment including computers and supporting word processing, spreadsheet and presentation applications  Establishing and maintaining effective working relationships with those contacted during the course of work        Equal Employment Opportunity   GroupBox1     The San Francisco Bay Area Rapid Transit District is an equal opportunity employer. Applicants shall not be discriminated against because of race, color, sex, sexual orientation, gender identity, gender expression, age (40 and above), religion, national origin (including language use restrictions), disability (mental and physical, including HIV and AIDS), ancestry, marital status, military status, veteran status, medical condition (cancer/genetic characteristics and information), or any protected category prohibited by local, state or federal laws.    The BART Human Resources Department will make reasonable efforts in the examination process to accommodate persons with disabilities or for religious reasons. Please advise the Human Resources Department of any special needs in advance of the examination by emailing at least 5 days before your examination date at employment@bart.gov .    Qualified veterans may be eligible to obtain additional veteran's credit in the selection process for this recruitment (effective Jan. 1, 2013). To obtain the credit, veterans must attach to the application a DD214 discharge document or proof of disability and complete/submit the Veteran's Preference Application no later than the closing date of the posting. For more information about this credit please go to the Veteran's Preference Policy and Application link at www.bart.gov/jobs .  The San Francisco Bay Area Rapid Transit District (BART) prides itself in offering best in class benefits packages to employees of the District. Currently, the following benefits may be available to employees in this job classification.   Highlights    Medical Coverage (or $350/month if opted out)   Dental Coverage   Vision Insurance (Basic and Enhanced Plans Available)   Retirement Plan through the CA Public Employees’ Retirement System (CalPERS)    2% @ 55 (Classic Members)   2% @ 62 (PEPRA Members)   3% at 50 (Safety Members - Classic)   2.7% @ 57 (Safety Members - PEPRA)   Reciprocity available for existing members of many other public retirement systems (see BART website and/or CalPERS website for details)      Money Purchase Pension Plan (in-lieu of participating in Social Security tax)    6.65% employer contribution up to annual maximum of $1,868.65    Deferred Compensation & Roth 457 Sick Leave Accruals (12 days per year) Vacation Accruals (3-6 weeks based on time worked w/ the District) Holidays: 9 observed holidays and 5 floating holidays Life Insurance w/ ability to obtain additional coverage Accidental Death and Dismemberment (AD&D) Insurance Survivor Benefits through BART Short-Term Disability Insurance Long-Term Disability Insurance Flexible Spending Accounts: Health and Dependent Care Commuter Benefits Free BART Passes for BART employees and eligible family members.  Closing Date/Time: Continuous
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         Marketing Statement    Ride BART to a satisfying career that lets you both: 1) make a difference to Bay Area residents, and 2) enjoy excellent pay, benefits, and employment stability. BART is looking for people who like to be challenged, work in a fast-paced environment, and have a passion for connecting riders to work, school and other places they need to go. BART offers a competitive salary, comprehensive health benefits, paid time off, and the CalPERS retirement program.  Job Summary   Pay Rate  Non-Represented Pay Band 10 Annual Salary: $139,192.00 (Minimum) - $210,876.00 (Maximum) Note: The negotiable salary offer will be between $139,192.00/year - $197,447.18/year, commensurate with education and experience.   Current Assignment  The selected incumbent will be responsible for the overall management of BART's Asset Management program and will lead BART’s Asset Management Program towards ISO55000 certification, collaborate with cross functional stakeholders to develop systematic processes that manage strategic risk to organizational objectives, and coordinate the Asset Management Program’s maturity across the Agency:  - Advance the BART Asset Management Program in accordance with international best practices, and as guided by the Asset Management Policy, to identify and minimize risk to the BART mission, vision, goals and objectives. - Integrate physical asset management principles and advanced statistical modeling to provide governance and insight over BART's $40 billion-dollar asset inventory and ensure compliance with FTA, and other oversight agencies’, asset management requirements. - Develop innovative ways/systematic processes to identify & communicate strategic risk to the BART Strategic Plan Framework (BSP) including documenting/tracking the activities of all BART Departments while maintaining line of sight with the BSP goals and objectives. - Ability to compose required documentation to address compliance requirements, synthesize various stakeholder needs/contributions, and communicate Asset Management Program activities in a polished and professional manner to all levels of the District. - Initiates and implements both project and process governance frameworks to improve transparency and internal controls. Program documentation must be compliant, professionally presented, and appropriate for the audience. - Understands government funding options/restrictions and develop strategic relationships with key departments (Budget, Performance & Risk, Strategic Planning) to identify/recommend solutions to problems (mitigate risk). - Stays abreast of international asset management initiatives and persuades stakeholders to support new strategic initiatives to mature BART's asset management way of life. - Must be gently relentless in implementation skills/follow up with Districtwide departments to ensure the completion of activities accurately and on-time for executive management (General Manager, AGM of Performance & Finance, etc.). - Knowledge of FTA Asset Management requirements and international "strategic" asset management best practices. - Experience with internal audit, governance and or compliance preferably in a government agency. - Occasional travel is required to represent BART in national asset management conferences/FTA Roundtable (meetings).   Selection Process  Applications will be screened to assure that minimum qualifications are met. Those applicants who meet minimum qualifications will then be referred to the hiring department for the completion of further selection processes.  The selection process for this position may include a skills/performance demonstration, a written examination, and a panel and/or individual interview.  The successful candidate must have an employment history demonstrating reliability and dependability; provide copies of certificates, diplomas or other documents as required by law, including those establishing his/her right to work in the U. S; pass a pre-employment medical examination which may include a drug and alcohol screen, and which is specific to the essential job functions and requirements. Pre-employment processing will also include a background check. (Does not apply to current full-time District employees unless specific job requires additional evaluations).  Examples of Duties  Assumes leadership and management responsibility for the District’s strategic asset management program, including assisting in the development and implementation of data governance required to meet international standards.  Develops, implements and manages the District’s advanced statistical modeling, data mining, segmentation and quantitative analyses, and documentation process activities related to the Strategic Asset Management program.   Manages the District’s asset management data-driven decision-making process to inform decision makers of strategic risks and monitor/track risk applications to mitigate identified risks.   Ensures compliance with asset management related regional and/or federal reporting requirements.   Partners with departments to identify, guide, and advise on Strategic Asset Management activities and operations including the identification of key performance indicators related to asset management.   Collaborates with the Office of the Chief Information Officer (OCIO) to drive innovative analytics and data science solutions, including data, tools, methods, and infrastructure.   Manages the preparation and coordination of reports including recommendations to the Board of Directors, committees and other management staff; manages the preparation of correspondence, reports and documents for completeness, accuracy and compliance with District policies and procedures and the maintenance of accurate records and files.   Manages and participates in the development and implementation of goals, objectives, policies, and priorities for assigned programs; recommends and administers policies and procedures.   Supervises staff and outside contractors; serves as liaison between departments and departments and/or executive offices to ensure program and project implementation.   Serves as staff on a variety of boards, commissions, and committees; prepares and presents staff reports and other necessary correspondence.   Stays abreast of industry trends, techniques, tools and use cases to steer internal improvement and innovation of advanced analytics and data science.     Minimum Qualifications  Education : Possession of a bachelor’s degree in Business, Engineering, Mathematics, Finance, Computer Science, or a closely related field from an accredited college or university.    Experience : The equivalent of five (5) years of full-time progressively responsible experience in asset management, strategic planning, change management, operations or performance management experience or related experience. At least two (2) years of required experience must have included management level responsibilities.    Substitution : Additional professional experience as outlined above may be substituted for the education on a year-for- year basis. A college degree is preferred.  Knowledge and Skills  Knowledge of :  Operational characteristics of enterprise grade relational databases, configuration management and the practical application of computerized maintenance management systems (CMMS) data  Operational characteristics of Enterprise Asset Management (EAM) systems, performance management systems and enterprise risk frameworks  Methods and techniques of contract development and program development  International Best Practices in Strategic Asset Management (ISO55000), Reliability Engineering or Quality Management principles  Funding constraints and regulatory policies/procedures of BART or similar agencies  Related Federal, State and local laws, codes and regulations     Skill/Ability in :  Designing, documenting and implementing entity-wide change management processes including necessary communication strategies  Creating and applying a strategic risk framework that records entity-wide activities and identifies risks to organizational objectives  Analyzing complex and difficult process control problems, evaluating alternatives and reaching sound conclusions (provide supporting evidence)  Staying abreast and quickly absorbing the function of changing technological tools and recommending/applying them to continually improve/mature BART’s asset management program  Identifying risks/inefficiencies in business processes, performing root cause analyses, recommending creative solutions and implementing performance monitoring procedures to track and document risk application effectiveness  Comprehending and translating highly complex data models and concepts to all stakeholders  Directing and coordinating the work of lower level staff and ensuring objectives are met in a matrixed reporting structure  Interpreting, applying and ensuring compliance with Federal, State and local policies, laws and regulations  Communicating clearly and concisely, both orally and in writing to stakeholders at all levels of the Agency  Operating office equipment including computers and supporting word processing, spreadsheet and presentation applications  Establishing and maintaining effective working relationships with those contacted during the course of work        Equal Employment Opportunity   GroupBox1     The San Francisco Bay Area Rapid Transit District is an equal opportunity employer. Applicants shall not be discriminated against because of race, color, sex, sexual orientation, gender identity, gender expression, age (40 and above), religion, national origin (including language use restrictions), disability (mental and physical, including HIV and AIDS), ancestry, marital status, military status, veteran status, medical condition (cancer/genetic characteristics and information), or any protected category prohibited by local, state or federal laws.    The BART Human Resources Department will make reasonable efforts in the examination process to accommodate persons with disabilities or for religious reasons. Please advise the Human Resources Department of any special needs in advance of the examination by emailing at least 5 days before your examination date at employment@bart.gov .    Qualified veterans may be eligible to obtain additional veteran's credit in the selection process for this recruitment (effective Jan. 1, 2013). To obtain the credit, veterans must attach to the application a DD214 discharge document or proof of disability and complete/submit the Veteran's Preference Application no later than the closing date of the posting. For more information about this credit please go to the Veteran's Preference Policy and Application link at www.bart.gov/jobs .  The San Francisco Bay Area Rapid Transit District (BART) prides itself in offering best in class benefits packages to employees of the District. Currently, the following benefits may be available to employees in this job classification.   Highlights    Medical Coverage (or $350/month if opted out)   Dental Coverage   Vision Insurance (Basic and Enhanced Plans Available)   Retirement Plan through the CA Public Employees’ Retirement System (CalPERS)    2% @ 55 (Classic Members)   2% @ 62 (PEPRA Members)   3% at 50 (Safety Members - Classic)   2.7% @ 57 (Safety Members - PEPRA)   Reciprocity available for existing members of many other public retirement systems (see BART website and/or CalPERS website for details)      Money Purchase Pension Plan (in-lieu of participating in Social Security tax)    6.65% employer contribution up to annual maximum of $1,868.65    Deferred Compensation & Roth 457 Sick Leave Accruals (12 days per year) Vacation Accruals (3-6 weeks based on time worked w/ the District) Holidays: 9 observed holidays and 5 floating holidays Life Insurance w/ ability to obtain additional coverage Accidental Death and Dismemberment (AD&D) Insurance Survivor Benefits through BART Short-Term Disability Insurance Long-Term Disability Insurance Flexible Spending Accounts: Health and Dependent Care Commuter Benefits Free BART Passes for BART employees and eligible family members.  Closing Date/Time: Continuous
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             Accounting Manager    Department of Finance and Budget   Full Time, 12 Months Exempt, Pay Grade 36 Benefits Eligible, VRS Eligible  Job Summary/ Objective:   Under general supervision, the Accounting Manager plans, leads, supervises, and performs difficult and complex professional municipal accounting and reporting work in accordance with Generally Accepted Accounting Principles (GAAP), Governmental Accounting Standards Board (GASB), Virginia Auditor of Public Accounts (VA APA), and in compliance with federal and state laws, local codes, adopted policies, procedures, and best practices.   Supervisory Responsibilities:      Supervises day to day operations of accounting division.      Essential Functions:      Analyzes, plans, develops, coordinates, and implements a system of accounts, policies, procedures, and operational processes in accordance with Generally Accepted Accounting Principles (GAAP), Governmental Accounting Standards Board (GASB) pronouncements and standards, and the Virginia Auditor of Public Accounts (VA APA) and meet the mandated reporting deadlines and cyclical operational deadlines throughout direct and cross functional activities in the Accounting Unit.    Leads, supervises, trains, and evaluates staff including recruitment, performance management, and personnel management.    Establishes, maintains, and oversees sound internal controls per fiscal policies, procedures, and best practices, ensuring fiscal records are accurately reconciled not less than monthly; works closely with internal/external auditors as required.    Serves as an internal auditor when required by the Finance Director/Chief Financial Officer or the County Executive.    Ensures the County’s operations on accounts payable, non-tax accounts receivable, general ledger management, reconciliations, and financial reporting, through effective planning to meet deliverable deadlines.    Through cross functional collaboration, ensures the accounting assistance for County’s operation of grant and agreement management and ensures necessary accounting operations for P-card compliance.    Reviews and/or reconciles state, federal, and grant funds.    Partners with and provides expert subject matter guidance, assistance, and training to County Departments and Joint Agencies in matters pertaining to finance, accounting, and internal control.    Serves as the backup of the functions performed as Payroll Manager when necessary, and in order to provide unbiased level of scrutiny over the mechanisms of internal control within the accounting unit and payroll unit.    Creates and assimilates business process documentation.    Provides support to the Controller for the annual budget development for the accounting unit.    Participates in cross-functional teams, as assigned.    Responsible for directing and/or assisting in the annual external audit and the preparation of regular and special financial reports, including monthly and quarterly financial reports, the Annual Comprehensive Financial Report (ACFR), including all year-end accruals and adjustments, the A-133 Single Audit Report, the APA Comparative Cost Report, the annual debt service budget report, and all bond offering statements.    Reviews, identifies and implements process improvements that reflect Albemarle County’s Business Operating Principles by enhancing efficient service delivery or improving the customer experience.    Active participation and leadership in required financial system upgrades, modifications, and changes        Performs other duties and services as assigned.     Competency: Knowledge/ Skills/Abilities:      Comprehensive knowledge of principles of governmental or fund accounting.    Thorough knowledge of principles, practices, and procedures in cash management programs.    Thorough knowledge of the procedures for financial control and accounting under the requirements of the Auditor of Public Accounts.    Knowledge of the general procedures within a municipal payroll system; ability to analyze and solve complex accounting problems.    Exceptional critical thinking and analytical skills.    Exceptional communication and interpersonal skills.    Ability to follow and implement the accepted principles of the municipal accounting profession.    Ability to lead and/or work as part of a professional team and to effectively partner with other County and Schools employees when dealing with technical matters.    Ability to lead staff and provide managerial oversight.    Ability to take direction and to offer technical advice in the field of financial management and accounting; ability to express ideas clearly and concisely, orally and in writing.    Ability to plan, organize, review, correct, and authorize the work of subordinates.    Ability to manage and monitor productivity of staff that may work remotely.    Moderate to extensive experience in the Microsoft Office applications.     Required Education and Experience:      Any combination of education and experience equivalent to graduation from an accredited four-year college or university with a bachelor’s degree in accounting, finance, business administration or related field and at least five years’ of progressively responsible experience in public finance administration, including a minimum of three years’ experience in local government.    Minimum of 2 years of supervisory or leadership experience is required.     Preferred Qualifications/Certifications:      Master's degree and/or CPA is preferred.     Physical and Mental Requirements:      Conducts work in a sitting position; however, job requires frequent standing, walking, bending, stooping and light lifting.    Requires frequent operation of a variety of office machines.    Regular and frequent contacts made with all organization levels (internally and externally) for the purpose of achieving organization goals and missions, requiring interpretation of policy and possibly committing the organization to a future course of action. Communication may: (a) appropriately challenge the status quo but requires tact and discretion; (b) may cover confidential, sensitive, or controversial material; and (c) reflect a need to motivate, persuade, or influence individuals or groups. Communications often require ability to: defend, justify, negotiate, and settle highly significant or sensitive issues; requires skills in diplomacy, persuasion, and negotiation; and incorporate a developed sense of strategy and timing.    Occasionally duties require working beyond normal office hours.     Remote Work:   This position is eligible for a hybrid remote work schedule that is in compliance with the County’s Remote Work Policy and meets the operational and service needs for the position. All County staff must maintain residence within the Commonwealth of Virginia.    Salary Range:    The salary range for this position is $89,039 - $98,411 annually. Starting offer is based on applicable education beyond minimum requirements and internal equity. The position also provides excellent benefits including 12 paid holidays, paid vacation and sick leave, health insurance options with employer contribution, employer-paid life insurance, VRS retirement, and continuing education/training opportunities. This is a full time, FLSA exempt position. Internal candidates will receive pay adjustments in accordance with Local Government Personnel Policy, §P-60.    Deadline to Apply : Position posted until April 15, 2024   Albemarle County Core Values:   Albemarle County holds its employees to the highest standards in fulfilling the County’s Vision and Mission. We believe in excellence in public service through   Community: We expect diversity, equity and inclusion to be integrated into how we live our mission.   Integrity: We value our customers and co-workers by always providing honest and fair treatment.   Innovation: We embrace creativity and positive change.   Stewardship: We honor our role as stewards of the public trust by managing our natural, human, and financial resources respectfully and responsibly.   Learning: We encourage and support lifelong learning and personal and professional growth.
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         Accounting Manager    Department of Finance and Budget   Full Time, 12 Months Exempt, Pay Grade 36 Benefits Eligible, VRS Eligible  Job Summary/ Objective:   Under general supervision, the Accounting Manager plans, leads, supervises, and performs difficult and complex professional municipal accounting and reporting work in accordance with Generally Accepted Accounting Principles (GAAP), Governmental Accounting Standards Board (GASB), Virginia Auditor of Public Accounts (VA APA), and in compliance with federal and state laws, local codes, adopted policies, procedures, and best practices.   Supervisory Responsibilities:      Supervises day to day operations of accounting division.      Essential Functions:      Analyzes, plans, develops, coordinates, and implements a system of accounts, policies, procedures, and operational processes in accordance with Generally Accepted Accounting Principles (GAAP), Governmental Accounting Standards Board (GASB) pronouncements and standards, and the Virginia Auditor of Public Accounts (VA APA) and meet the mandated reporting deadlines and cyclical operational deadlines throughout direct and cross functional activities in the Accounting Unit.    Leads, supervises, trains, and evaluates staff including recruitment, performance management, and personnel management.    Establishes, maintains, and oversees sound internal controls per fiscal policies, procedures, and best practices, ensuring fiscal records are accurately reconciled not less than monthly; works closely with internal/external auditors as required.    Serves as an internal auditor when required by the Finance Director/Chief Financial Officer or the County Executive.    Ensures the County’s operations on accounts payable, non-tax accounts receivable, general ledger management, reconciliations, and financial reporting, through effective planning to meet deliverable deadlines.    Through cross functional collaboration, ensures the accounting assistance for County’s operation of grant and agreement management and ensures necessary accounting operations for P-card compliance.    Reviews and/or reconciles state, federal, and grant funds.    Partners with and provides expert subject matter guidance, assistance, and training to County Departments and Joint Agencies in matters pertaining to finance, accounting, and internal control.    Serves as the backup of the functions performed as Payroll Manager when necessary, and in order to provide unbiased level of scrutiny over the mechanisms of internal control within the accounting unit and payroll unit.    Creates and assimilates business process documentation.    Provides support to the Controller for the annual budget development for the accounting unit.    Participates in cross-functional teams, as assigned.    Responsible for directing and/or assisting in the annual external audit and the preparation of regular and special financial reports, including monthly and quarterly financial reports, the Annual Comprehensive Financial Report (ACFR), including all year-end accruals and adjustments, the A-133 Single Audit Report, the APA Comparative Cost Report, the annual debt service budget report, and all bond offering statements.    Reviews, identifies and implements process improvements that reflect Albemarle County’s Business Operating Principles by enhancing efficient service delivery or improving the customer experience.    Active participation and leadership in required financial system upgrades, modifications, and changes        Performs other duties and services as assigned.     Competency: Knowledge/ Skills/Abilities:      Comprehensive knowledge of principles of governmental or fund accounting.    Thorough knowledge of principles, practices, and procedures in cash management programs.    Thorough knowledge of the procedures for financial control and accounting under the requirements of the Auditor of Public Accounts.    Knowledge of the general procedures within a municipal payroll system; ability to analyze and solve complex accounting problems.    Exceptional critical thinking and analytical skills.    Exceptional communication and interpersonal skills.    Ability to follow and implement the accepted principles of the municipal accounting profession.    Ability to lead and/or work as part of a professional team and to effectively partner with other County and Schools employees when dealing with technical matters.    Ability to lead staff and provide managerial oversight.    Ability to take direction and to offer technical advice in the field of financial management and accounting; ability to express ideas clearly and concisely, orally and in writing.    Ability to plan, organize, review, correct, and authorize the work of subordinates.    Ability to manage and monitor productivity of staff that may work remotely.    Moderate to extensive experience in the Microsoft Office applications.     Required Education and Experience:      Any combination of education and experience equivalent to graduation from an accredited four-year college or university with a bachelor’s degree in accounting, finance, business administration or related field and at least five years’ of progressively responsible experience in public finance administration, including a minimum of three years’ experience in local government.    Minimum of 2 years of supervisory or leadership experience is required.     Preferred Qualifications/Certifications:      Master's degree and/or CPA is preferred.     Physical and Mental Requirements:      Conducts work in a sitting position; however, job requires frequent standing, walking, bending, stooping and light lifting.    Requires frequent operation of a variety of office machines.    Regular and frequent contacts made with all organization levels (internally and externally) for the purpose of achieving organization goals and missions, requiring interpretation of policy and possibly committing the organization to a future course of action. Communication may: (a) appropriately challenge the status quo but requires tact and discretion; (b) may cover confidential, sensitive, or controversial material; and (c) reflect a need to motivate, persuade, or influence individuals or groups. Communications often require ability to: defend, justify, negotiate, and settle highly significant or sensitive issues; requires skills in diplomacy, persuasion, and negotiation; and incorporate a developed sense of strategy and timing.    Occasionally duties require working beyond normal office hours.     Remote Work:   This position is eligible for a hybrid remote work schedule that is in compliance with the County’s Remote Work Policy and meets the operational and service needs for the position. All County staff must maintain residence within the Commonwealth of Virginia.    Salary Range:    The salary range for this position is $89,039 - $98,411 annually. Starting offer is based on applicable education beyond minimum requirements and internal equity. The position also provides excellent benefits including 12 paid holidays, paid vacation and sick leave, health insurance options with employer contribution, employer-paid life insurance, VRS retirement, and continuing education/training opportunities. This is a full time, FLSA exempt position. Internal candidates will receive pay adjustments in accordance with Local Government Personnel Policy, §P-60.    Deadline to Apply : Position posted until April 15, 2024   Albemarle County Core Values:   Albemarle County holds its employees to the highest standards in fulfilling the County’s Vision and Mission. We believe in excellence in public service through   Community: We expect diversity, equity and inclusion to be integrated into how we live our mission.   Integrity: We value our customers and co-workers by always providing honest and fair treatment.   Innovation: We embrace creativity and positive change.   Stewardship: We honor our role as stewards of the public trust by managing our natural, human, and financial resources respectfully and responsibly.   Learning: We encourage and support lifelong learning and personal and professional growth.
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               Director, Privacy Compliance (Director II)  Job Description  Department(s):  Office of Compliance  Reports to:  Chief Compliance Officer  FLSA status : Exempt  Salary Schedule:  R - $144,000 - $237,864  Applications will be accepted on a continuous basis until a sufficient number of qualified applications have been received. The deadline for the first review of applications is on  Thursday, February 01, 2023 at 11:59 PM.    Applicants are encouraged to apply early. Applicants that apply after the first review are not guaranteed to be considered for this recruitment. This recruitment may close at any time without notice after the first review date.     About CalOptima Health   Are you looking for a career that changes lives? As the single largest health plan in Orange County, CalOptima Health serves one in three residents with health insurance programs for low-income children, adults, seniors and people with disabilities. Our 1,500 employees are valued for their individual perspectives and contributions and benefit from flexible work schedules, recognition and opportunities to grow. If you're looking for a rewarding career supporting a meaningful mission, along with generous benefits and recognition, consider joining us at CalOptima Health!   About the Position   The Director II (Privacy Compliance) will direct and oversee privacy compliance activities and processes for CalOptima Health, including CalOptima Health Direct and its subcontracted health networks. The incumbent will be responsible for Health Insurance Portability and Accountability Act (HIPAA) compliance with the Privacy Rule and the Health Information Technology for Economic and Clinical Health Act (HITECH Act) as well as applicable state and federal regulations under CalOptima Health's Medi-Cal and Medicare lines of business. The incumbent will ensure CalOptima Health and its subcontracted health networks comply with appropriate standards, regulations, contractual provisions, federal waivers and laws. The incumbent will collaborate and interact with CalOptima Health executives and management, health network management, legal counsel, state and federal representatives and others as needed.   Duties & Responsibilities:     Cultivates and promotes a mission-driven culture of high-quality performance, with a member focus on customer service, consistency, dignity and accountability.   Directs and assists the team in carrying out department responsibilities and collaborates with the leadership team and staff to support short- and long-term goals/priorities for the department.   Manages and oversees staff, including assigning and evaluating work, making recommendations on hiring, training and setting goals, conducting performance evaluations and recommending and implementing corrective actions up to and including termination.   Plans, develops and implements strategies, processes, policies, procedures and other activities to ensure CalOptima Health and its subcontracted health networks follow state and federal standards and requirements.   Serves as the HIPAA Privacy Compliance Officer and ensures compliance with all HIPAA privacy rules, statutes and regulations. These activities include developing and implementing privacy policies, procedures and practices, including training, communication, compliance monitoring, handling complaints and compliance issues and resolving any issues involving the use or disclosure of Protected Health Information (PHI).    Develops mechanisms to monitor CalOptima Health's application of its privacy policies including its compliance with policies.   Collaborates with Information Technology Services (ITS) to determine appropriate levels of user security access and assists in monitoring this access as needed.   Develops mechanisms to limit access to PHI and to identify any unnecessary collection of PHI through ongoing monitoring processes.   Develops and monitors the process for reviewing requests to use PHI.   Develops and oversees CalOptima Health's Notice of Privacy Practices       Oversees the implementation of corrective action plans, monitors internal staff or health networks to ensure appropriate compliance with corrective action plans and makes recommendations for completion.   Reviews new or modified HIPAA regulations and related laws to determine if policy modifications are required and performs initial and periodic privacy gap and risk assessments.   Revises the privacy program in light of changes in laws, regulatory or company policy.   Interacts with and responds to state and federal regulators and representatives on HIPAA/HITECH Privacy compliance-related issues.   Works with all organizational personnel involved with any aspect of the release of PHI to ensure full coordination and cooperation pursuant to the policies, procedures and legal requirements.   Coordinates with the Cyber Security department to integrate privacy assessment, planning, policies and procedures with the related security efforts and reports to senior management on new privacy legislation and regulations.   Mitigates effects of a use or disclosure of PHI by members of CalOptima Health's workforce or business partners.   Oversees processes established for receiving, investigating, acting on and documenting all complaints related to the organization's privacy policies and procedures in coordination with management, Human Resources and/or legal counsel.   Resolves allegations of non-compliance with the corporate privacy policies or notice of information practices.   Partners with Internal Audit and Delegation Oversight management, including privacy focused components to internal audits and audits of business partners.   Reports on the status of the privacy program to the Compliance Committee and the Board of Directors or Chief Executive Officer, as requested or deemed appropriate.   Completes other projects and duties as assigned.       Experience & Education:     Bachelor's degree in Public Policy, Public Administration, Health Care Administration or related field required.    7 years of managerial experience in a managed care organization and interacting with governmental requirements and regulations with an extensive knowledge and understanding of HIPAA regulations, related federal and state laws and health care accreditation standards required.   An equivalent combination of education and experience sufficient to successfully perform the essential duties of the position such as those listed above is also qualifying.       Preferred Qualifications:     Master's degree in Public Policy, Public Administration, Health Care Administration or related field.   Certified in Healthcare Privacy Compliance (CHPC) or Certified in Healthcare Privacy and Security (CHPS).   Experience as a Health Plan Privacy Officer or equivalent experience.   Experience managing data privacy incidents and data breaches.   Experience in conducting investigations.   Experience in analyzing and interpreting data.   Experience in developing and delivering educational presentations.    Medi-Cal experience.       Physical Demands and Work Environment:   The physical demands and work environment characteristics described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.     Physical demands: While performing duties of job, employee may be required to move about the organization. Employee must be able to sit for extended periods of time, as well as work at the computer for long periods. Employee is required to use hands and fingers, especially for typing on the computer and using the mouse. Must also be able to reach with hands and arms and must occasionally lift office supply boxes or laptop case, up to 25 pounds. Employee must be able to communicate, particularly for regular phone use, in meetings, face-to-face interaction and while presenting.          Work Environment: Typical office environment with minimal to moderate noise levels and controlled office temperatures.       About our Benefits & Wellness options:   At CalOptima Health, we know that a healthy and happy workforce is a thriving workforce, which is why we offer a comprehensive benefits package, including participation in the California Public Employees Retirement System (CalPERS), low-cost medical/vision/dental insurance options, and paid time off. To support quality work-life balance, we allow flexible scheduling during core business hours, telework options for some positions, work schedules that allow every other Monday or Friday off (9/80 schedule), and a wellness program featuring diverse activities. Additionally, CalOptima Health contributes 4% of pensionable earnings to a 401(a) retirement program with no required employee contribution. Employees also have access to 457(b) retirement plans with pre/post-tax contribution options.   CalOptima Health is committed to attracting, hiring, and retaining a diverse staff, where we will honor your unique experiences, identity, and perspectives. Our organization strives to create and maintain a workplace environment that is inclusive, equitable and welcoming so we can truly be Better Together.         CalOptima Health is an equal employment opportunity employer and makes all employment decisions on the basis of merit. CalOptima Health wants to have qualified employees in every job position. CalOptima Health prohibits unlawful discrimination against any employee, or applicant for employment, based on race, religion/religious creed, color, national origin, ancestry, mental or physical disability, medical condition, genetic information, marital status, sex, sex stereotype, gender, gender identity, gender expression, transitioning status, age, sexual orientation, immigration status, military status as a disabled veteran, or veteran of the Vietnam era, or any other consideration made unlawful by federal, state, or local laws. CalOptima Health also prohibits unlawful discrimination based on the perception that anyone has any of those characteristics or is associated with a person who has, or is perceived as having, any of those characteristics.         If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable accommodation if you are unable or limited in your ability to access job openings or apply for a job on this site as a result of your disability.         About our Benefits & Wellness options:   At CalOptima Health, we know that a healthy and happy workforce is a thriving workforce, which is why we offer a comprehensive benefits package, including participation in the California Public Employees Retirement System (CalPERS), low-cost medical/vision/dental insurance options, and paid time off. To support quality work-life balance, we allow flexible scheduling during core business hours, telework options for some positions, work schedules that allow every other Monday or Friday off (9/80 schedule), and a wellness program featuring diverse activities. Additionally, CalOptima Health contributes 4% of pensionable earnings to a 401(a) retirement program with no required employee contribution. Employees also have access to 457(b) retirement plans with pre/post-tax contribution options.   CalOptima Health is committed to attracting, hiring, and retaining a diverse staff, where we will honor your unique experiences, identity, and perspectives. Our organization strives to create and maintain a workplace environment that is inclusive, equitable and welcoming so we can truly be Better Together.         CalOptima Health is an equal employment opportunity employer and makes all employment decisions on the basis of merit. CalOptima Health wants to have qualified employees in every job position. CalOptima Health prohibits unlawful discrimination against any employee, or applicant for employment, based on race, religion/religious creed, color, national origin, ancestry, mental or physical disability, medical condition, genetic information, marital status, sex, sex stereotype, gender, gender identity, gender expression, transitioning status, age, sexual orientation, immigration status, military status as a disabled veteran, or veteran of the Vietnam era, or any other consideration made unlawful by federal, state, or local laws. CalOptima Health also prohibits unlawful discrimination based on the perception that anyone has any of those characteristics or is associated with a person who has, or is perceived as having, any of those characteristics.         If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable accommodation if you are unable or limited in your ability to access job openings or apply for a job on this site as a result of your disability.       About our Benefits & Wellness options:   At CalOptima Health, we know that a healthy and happy workforce is a thriving workforce, which is why we offer a comprehensive benefits package, including participation in the California Public Employees Retirement System (CalPERS), low-cost medical/vision/dental insurance options, and paid time off. To support quality work-life balance, we allow flexible scheduling during core business hours, telework options for some positions, work schedules that allow every other Monday or Friday off (9/80 schedule), and a wellness program featuring diverse activities. Additionally, CalOptima Health contributes 4% of pensionable earnings to a 401(a) retirement program with no required employee contribution. Employees also have access to 457(b) retirement plans with pre/post-tax contribution options.   CalOptima Health is committed to attracting, hiring, and retaining a diverse staff, where we will honor your unique experiences, identity, and perspectives. Our organization strives to create and maintain a workplace environment that is inclusive, equitable and welcoming so we can truly be Better Together.         CalOptima Health is an equal employment opportunity employer and makes all employment decisions on the basis of merit. CalOptima Health wants to have qualified employees in every job position. CalOptima Health prohibits unlawful discrimination against any employee, or applicant for employment, based on race, religion/religious creed, color, national origin, ancestry, mental or physical disability, medical condition, genetic information, marital status, sex, sex stereotype, gender, gender identity, gender expression, transitioning status, age, sexual orientation, immigration status, military status as a disabled veteran, or veteran of the Vietnam era, or any other consideration made unlawful by federal, state, or local laws. CalOptima Health also prohibits unlawful discrimination based on the perception that anyone has any of those characteristics or is associated with a person who has, or is perceived as having, any of those characteristics.         If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable accommodation if you are unable or limited in your ability to access job openings or apply for a job on this site as a result of your disability.      Job Location: Orange, California Position Type:   To apply, visit  https://jobs.silkroad.com/CalOptima/Careers/jobs/4511            Copyright 2022 Jobelephant.com Inc. All rights reserved.   Posted by the FREE value-added recruitment advertising agency     jeid-35b8acc15b5d5b4e94c7f7696f954b2e
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           Director, Privacy Compliance (Director II)  Job Description  Department(s):  Office of Compliance  Reports to:  Chief Compliance Officer  FLSA status : Exempt  Salary Schedule:  R - $144,000 - $237,864  Applications will be accepted on a continuous basis until a sufficient number of qualified applications have been received. The deadline for the first review of applications is on  Thursday, February 01, 2023 at 11:59 PM.    Applicants are encouraged to apply early. Applicants that apply after the first review are not guaranteed to be considered for this recruitment. This recruitment may close at any time without notice after the first review date.     About CalOptima Health   Are you looking for a career that changes lives? As the single largest health plan in Orange County, CalOptima Health serves one in three residents with health insurance programs for low-income children, adults, seniors and people with disabilities. Our 1,500 employees are valued for their individual perspectives and contributions and benefit from flexible work schedules, recognition and opportunities to grow. If you're looking for a rewarding career supporting a meaningful mission, along with generous benefits and recognition, consider joining us at CalOptima Health!   About the Position   The Director II (Privacy Compliance) will direct and oversee privacy compliance activities and processes for CalOptima Health, including CalOptima Health Direct and its subcontracted health networks. The incumbent will be responsible for Health Insurance Portability and Accountability Act (HIPAA) compliance with the Privacy Rule and the Health Information Technology for Economic and Clinical Health Act (HITECH Act) as well as applicable state and federal regulations under CalOptima Health's Medi-Cal and Medicare lines of business. The incumbent will ensure CalOptima Health and its subcontracted health networks comply with appropriate standards, regulations, contractual provisions, federal waivers and laws. The incumbent will collaborate and interact with CalOptima Health executives and management, health network management, legal counsel, state and federal representatives and others as needed.   Duties & Responsibilities:     Cultivates and promotes a mission-driven culture of high-quality performance, with a member focus on customer service, consistency, dignity and accountability.   Directs and assists the team in carrying out department responsibilities and collaborates with the leadership team and staff to support short- and long-term goals/priorities for the department.   Manages and oversees staff, including assigning and evaluating work, making recommendations on hiring, training and setting goals, conducting performance evaluations and recommending and implementing corrective actions up to and including termination.   Plans, develops and implements strategies, processes, policies, procedures and other activities to ensure CalOptima Health and its subcontracted health networks follow state and federal standards and requirements.   Serves as the HIPAA Privacy Compliance Officer and ensures compliance with all HIPAA privacy rules, statutes and regulations. These activities include developing and implementing privacy policies, procedures and practices, including training, communication, compliance monitoring, handling complaints and compliance issues and resolving any issues involving the use or disclosure of Protected Health Information (PHI).    Develops mechanisms to monitor CalOptima Health's application of its privacy policies including its compliance with policies.   Collaborates with Information Technology Services (ITS) to determine appropriate levels of user security access and assists in monitoring this access as needed.   Develops mechanisms to limit access to PHI and to identify any unnecessary collection of PHI through ongoing monitoring processes.   Develops and monitors the process for reviewing requests to use PHI.   Develops and oversees CalOptima Health's Notice of Privacy Practices       Oversees the implementation of corrective action plans, monitors internal staff or health networks to ensure appropriate compliance with corrective action plans and makes recommendations for completion.   Reviews new or modified HIPAA regulations and related laws to determine if policy modifications are required and performs initial and periodic privacy gap and risk assessments.   Revises the privacy program in light of changes in laws, regulatory or company policy.   Interacts with and responds to state and federal regulators and representatives on HIPAA/HITECH Privacy compliance-related issues.   Works with all organizational personnel involved with any aspect of the release of PHI to ensure full coordination and cooperation pursuant to the policies, procedures and legal requirements.   Coordinates with the Cyber Security department to integrate privacy assessment, planning, policies and procedures with the related security efforts and reports to senior management on new privacy legislation and regulations.   Mitigates effects of a use or disclosure of PHI by members of CalOptima Health's workforce or business partners.   Oversees processes established for receiving, investigating, acting on and documenting all complaints related to the organization's privacy policies and procedures in coordination with management, Human Resources and/or legal counsel.   Resolves allegations of non-compliance with the corporate privacy policies or notice of information practices.   Partners with Internal Audit and Delegation Oversight management, including privacy focused components to internal audits and audits of business partners.   Reports on the status of the privacy program to the Compliance Committee and the Board of Directors or Chief Executive Officer, as requested or deemed appropriate.   Completes other projects and duties as assigned.       Experience & Education:     Bachelor's degree in Public Policy, Public Administration, Health Care Administration or related field required.    7 years of managerial experience in a managed care organization and interacting with governmental requirements and regulations with an extensive knowledge and understanding of HIPAA regulations, related federal and state laws and health care accreditation standards required.   An equivalent combination of education and experience sufficient to successfully perform the essential duties of the position such as those listed above is also qualifying.       Preferred Qualifications:     Master's degree in Public Policy, Public Administration, Health Care Administration or related field.   Certified in Healthcare Privacy Compliance (CHPC) or Certified in Healthcare Privacy and Security (CHPS).   Experience as a Health Plan Privacy Officer or equivalent experience.   Experience managing data privacy incidents and data breaches.   Experience in conducting investigations.   Experience in analyzing and interpreting data.   Experience in developing and delivering educational presentations.    Medi-Cal experience.       Physical Demands and Work Environment:   The physical demands and work environment characteristics described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.     Physical demands: While performing duties of job, employee may be required to move about the organization. Employee must be able to sit for extended periods of time, as well as work at the computer for long periods. Employee is required to use hands and fingers, especially for typing on the computer and using the mouse. Must also be able to reach with hands and arms and must occasionally lift office supply boxes or laptop case, up to 25 pounds. Employee must be able to communicate, particularly for regular phone use, in meetings, face-to-face interaction and while presenting.          Work Environment: Typical office environment with minimal to moderate noise levels and controlled office temperatures.       About our Benefits & Wellness options:   At CalOptima Health, we know that a healthy and happy workforce is a thriving workforce, which is why we offer a comprehensive benefits package, including participation in the California Public Employees Retirement System (CalPERS), low-cost medical/vision/dental insurance options, and paid time off. To support quality work-life balance, we allow flexible scheduling during core business hours, telework options for some positions, work schedules that allow every other Monday or Friday off (9/80 schedule), and a wellness program featuring diverse activities. Additionally, CalOptima Health contributes 4% of pensionable earnings to a 401(a) retirement program with no required employee contribution. Employees also have access to 457(b) retirement plans with pre/post-tax contribution options.   CalOptima Health is committed to attracting, hiring, and retaining a diverse staff, where we will honor your unique experiences, identity, and perspectives. Our organization strives to create and maintain a workplace environment that is inclusive, equitable and welcoming so we can truly be Better Together.         CalOptima Health is an equal employment opportunity employer and makes all employment decisions on the basis of merit. CalOptima Health wants to have qualified employees in every job position. CalOptima Health prohibits unlawful discrimination against any employee, or applicant for employment, based on race, religion/religious creed, color, national origin, ancestry, mental or physical disability, medical condition, genetic information, marital status, sex, sex stereotype, gender, gender identity, gender expression, transitioning status, age, sexual orientation, immigration status, military status as a disabled veteran, or veteran of the Vietnam era, or any other consideration made unlawful by federal, state, or local laws. CalOptima Health also prohibits unlawful discrimination based on the perception that anyone has any of those characteristics or is associated with a person who has, or is perceived as having, any of those characteristics.         If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable accommodation if you are unable or limited in your ability to access job openings or apply for a job on this site as a result of your disability.         About our Benefits & Wellness options:   At CalOptima Health, we know that a healthy and happy workforce is a thriving workforce, which is why we offer a comprehensive benefits package, including participation in the California Public Employees Retirement System (CalPERS), low-cost medical/vision/dental insurance options, and paid time off. To support quality work-life balance, we allow flexible scheduling during core business hours, telework options for some positions, work schedules that allow every other Monday or Friday off (9/80 schedule), and a wellness program featuring diverse activities. Additionally, CalOptima Health contributes 4% of pensionable earnings to a 401(a) retirement program with no required employee contribution. Employees also have access to 457(b) retirement plans with pre/post-tax contribution options.   CalOptima Health is committed to attracting, hiring, and retaining a diverse staff, where we will honor your unique experiences, identity, and perspectives. Our organization strives to create and maintain a workplace environment that is inclusive, equitable and welcoming so we can truly be Better Together.         CalOptima Health is an equal employment opportunity employer and makes all employment decisions on the basis of merit. CalOptima Health wants to have qualified employees in every job position. CalOptima Health prohibits unlawful discrimination against any employee, or applicant for employment, based on race, religion/religious creed, color, national origin, ancestry, mental or physical disability, medical condition, genetic information, marital status, sex, sex stereotype, gender, gender identity, gender expression, transitioning status, age, sexual orientation, immigration status, military status as a disabled veteran, or veteran of the Vietnam era, or any other consideration made unlawful by federal, state, or local laws. CalOptima Health also prohibits unlawful discrimination based on the perception that anyone has any of those characteristics or is associated with a person who has, or is perceived as having, any of those characteristics.         If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable accommodation if you are unable or limited in your ability to access job openings or apply for a job on this site as a result of your disability.       About our Benefits & Wellness options:   At CalOptima Health, we know that a healthy and happy workforce is a thriving workforce, which is why we offer a comprehensive benefits package, including participation in the California Public Employees Retirement System (CalPERS), low-cost medical/vision/dental insurance options, and paid time off. To support quality work-life balance, we allow flexible scheduling during core business hours, telework options for some positions, work schedules that allow every other Monday or Friday off (9/80 schedule), and a wellness program featuring diverse activities. Additionally, CalOptima Health contributes 4% of pensionable earnings to a 401(a) retirement program with no required employee contribution. Employees also have access to 457(b) retirement plans with pre/post-tax contribution options.   CalOptima Health is committed to attracting, hiring, and retaining a diverse staff, where we will honor your unique experiences, identity, and perspectives. Our organization strives to create and maintain a workplace environment that is inclusive, equitable and welcoming so we can truly be Better Together.         CalOptima Health is an equal employment opportunity employer and makes all employment decisions on the basis of merit. CalOptima Health wants to have qualified employees in every job position. CalOptima Health prohibits unlawful discrimination against any employee, or applicant for employment, based on race, religion/religious creed, color, national origin, ancestry, mental or physical disability, medical condition, genetic information, marital status, sex, sex stereotype, gender, gender identity, gender expression, transitioning status, age, sexual orientation, immigration status, military status as a disabled veteran, or veteran of the Vietnam era, or any other consideration made unlawful by federal, state, or local laws. CalOptima Health also prohibits unlawful discrimination based on the perception that anyone has any of those characteristics or is associated with a person who has, or is perceived as having, any of those characteristics.         If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable accommodation if you are unable or limited in your ability to access job openings or apply for a job on this site as a result of your disability.      Job Location: Orange, California Position Type:   To apply, visit  https://jobs.silkroad.com/CalOptima/Careers/jobs/4511            Copyright 2022 Jobelephant.com Inc. All rights reserved.   Posted by the FREE value-added recruitment advertising agency     jeid-35b8acc15b5d5b4e94c7f7696f954b2e
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                    Modesto, California, United States
                
                    

        
            About the Opportunity    THE IDEAL CANDIDATE     Stanislaus County is looking for an enthusiastic accounting professional to join our team. This recruitment is being conducted to fill a vacancy within the Stanislaus County and establish an eligibility list to fill future vacancies throughout the County.   To learn more about these departments,   click here   .     Click here for details.             THE POSITION     The Accountant III is the advanced journey level class in the Accountant series. At this level, incumbents perform complex, technical accounting or auditing work, works with complex accounting systems and prepares reports for the Chief Executive Office and/or department/program managers. Incumbents work independently and have responsibility for the most complex and technical professional accounting work. Incumbents have overall responsibility for overseeing assigned accounting activities and may supervise other professional, paraprofessional, and clerical level staff. The Accountant III differs from the Accountant II in that incumbents at the advanced journey level perform the more difficult financial and accounting work; assume greater independence and latitude of professional judgment; and may lead/supervise staff performing accounting work. This leadership position performs related duties as assigned.   Unless otherwise provided, this position is part of the Classified Service of the County and is assigned to the Mid Management/Supervisory bargaining unit for labor relations purposes.   Individuals who are in a full-time classification position are required to serve a twelve-month probationary period, which may be extended an additional six months, for a total of eighteen months.   Incumbents may also be subject to overtime, standby, callback, weekend, holiday and shift assignments as identified in their MOU (Memorandum of Understanding).   The Job Task Analysis provides information detailing the physical and functional demands of the classification. For the complete job task analysis, visit the Risk Management website at http://www.stancounty.com/riskmgmt / under the "Disability" tab.   Typical Tasks     Establish, review, revise and supervise the maintenance and control of fiscal record keeping functions and systems within a division/large department, performing field work as required;    Examine/analyze complex fiscal record keeping systems and procedures in departments in order to make recommendations for improvements, to determine compliance with codes/ordinances or to prepare reports;    Assist in the preparation and coordination of County budgets, financial statements and annual audits;    Financial consultant with administrative and program managers;    Consult with program managers and supervisors on budget and monitor financial reports;    Review laws, legislation and policies to determine impact on procedures and to provide guidance in the performance of auditing, accounting and fiscal work;    Provide technical and functional supervision over clerical, paraprofessional and professional accounting staff;    Represent the County and department at multi-jurisdictional meetings and coordinates work with other County and non-County agencies; and    Prepare, design, implement and report to management fiscal impacts on special projects.     Minimum Qualifications (Knowledge, Skills, Abilities, Education/Experience)    SKILLS/ABILITIES       Plan, direct, coordinate and review the work of professional and clerical accounting staff;    Effectively analyze and evaluate accounting problems, and develop appropriate data and recommendations in the preparation of reports and statements;    Develop and organize accounting systems for application to electronic data processing;    Research, study and apply various Federal, State and local codes and ordinances to assure legal compliance;    Establish and maintain effective internal and external working relationships;    Communicate well both orally and in writing, and interpret fiscal policies, practices and methods to governmental officials and department heads;    Interpret and analyze computer data and material, define problem areas and draw logical conclusions; and    Maintain and prepare complex reports and financial statements.      KNOWLEDGE       Governmental, auditing, accounting and budgeting methods principles and practices;    Internal Audit and Consulting Standards;    Fiscal record keeping systems and functions;    Principles of supervision and training;    Financial management systems and management information systems and principles;    Computer systems and their application to accounting and reporting functions; and    Working knowledge of the laws, ordinances and regulations governing the financial operation of the County and its departments.      We recognize your time is valuable, please only apply if you meet the following required qualifications.     EDUCATION/EXPERIENCE     PATTERN I       Bachelor of Arts degree with major or work in Accounting, Finance, Public Administration, Business Administration, or Economics;  AND     One (1) year of experience performing complex accounting work or other tasks equivalent to a Stanislaus County Accountant II.       PATTERN II      The equivalent of 24 semester units of college coursework in Business Administration, Accounting or a closely related field;  AND     Three (3) years experience performing complex and highly responsible technical accounting work required in the maintenance of fiscal and statistical records. One of the three years experience must be equivalent to a Stanislaus County Accountant II and must include: journal entries, posting ledgers, trail balances and reconciliations to establish and maintain accounting books and records.       Proof of education is required for verification purposes at the time of application. Applicants who are unable to submit proof must call 209-525-6341 to make other arrangements before 5 pm on the final filing date. Failure to submit proof or make other arrangements before the final filing deadline will result in disqualification.    Application and Selection Procedures    APPLICATION PROCEDURES/FINAL FILING DATE     Applications cannot be submitted later than 5:00 p.m. on the final filing date. Make your online application as complete as possible so a full and realistic appraisal may be made of your qualifications.    Resumes will not be accepted in lieu of a completed application.    Attaching your resume and cover letter are an optional feature for those who wish to do so in addition to completing the required application. Information on your resume and cover letter will not substitute for the education, work experience and required fields on the County application. The online County application is the primary tool used to evaluate your job qualifications.     EXAMINATION PROCESS      Most County recruitments consists of the steps detailed below and are governed by Merit Principles. The examination process ensures that all applicants are given the same opportunity to gain employment within Stanislaus County.      Application Review and Screening . Applications are carefully screened based on information provided. Those who submit incomplete applications that lack relevant qualifications or do not submit all required documents will not be invited to move on.     Written Examination . Applicants will be invited to participate in a written exam that tests knowledge for the position.     Oral Examination . Applicants are invited to a panel interview in which they will be evaluated by County subject matter experts.     Eligible Lists . Candidates who pass the examination will be placed on an eligible list for that classification. Eligible lists are effective for six months, but may be extended up to eighteen months.     TENTATIVE RECRUITMENT SCHEDULE   Application Deadline:   Continuous    Written Examination:   Tentatively every two weeks    Oral Examination:   Tentatively One week after Written exam    Note: The eligible list generated from this recruitment may be used to fill future extra-help, part-time and full-time vacancies throughout Stanislaus County .    GENERAL INFORMATION     Final appointment will be conditional upon successfully passing a County paid pre-employment drug screening (if applicable for position) and a job-related background investigation.   Some positions may require possession or the ability to obtain, and maintenance of a valid California Driver’s license or the ability to utilize an alternative method of transportation when needed to carry out job related essential functions.   Stanislaus County supports the good health of its workforce. More information is available at  http://myclubwellness.org   Cell phones are typically incompatible with the online application format or browser. We recommend using a desktop or laptop computer. If you are still having technical difficulties, please call NEOGOV at 1-855-524-5627.  Benefits associated with this position can be found at Benefits Summary .  Closing Date/Time: Continuous
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        About the Opportunity    THE IDEAL CANDIDATE     Stanislaus County is looking for an enthusiastic accounting professional to join our team. This recruitment is being conducted to fill a vacancy within the Stanislaus County and establish an eligibility list to fill future vacancies throughout the County.   To learn more about these departments,   click here   .     Click here for details.             THE POSITION     The Accountant III is the advanced journey level class in the Accountant series. At this level, incumbents perform complex, technical accounting or auditing work, works with complex accounting systems and prepares reports for the Chief Executive Office and/or department/program managers. Incumbents work independently and have responsibility for the most complex and technical professional accounting work. Incumbents have overall responsibility for overseeing assigned accounting activities and may supervise other professional, paraprofessional, and clerical level staff. The Accountant III differs from the Accountant II in that incumbents at the advanced journey level perform the more difficult financial and accounting work; assume greater independence and latitude of professional judgment; and may lead/supervise staff performing accounting work. This leadership position performs related duties as assigned.   Unless otherwise provided, this position is part of the Classified Service of the County and is assigned to the Mid Management/Supervisory bargaining unit for labor relations purposes.   Individuals who are in a full-time classification position are required to serve a twelve-month probationary period, which may be extended an additional six months, for a total of eighteen months.   Incumbents may also be subject to overtime, standby, callback, weekend, holiday and shift assignments as identified in their MOU (Memorandum of Understanding).   The Job Task Analysis provides information detailing the physical and functional demands of the classification. For the complete job task analysis, visit the Risk Management website at http://www.stancounty.com/riskmgmt / under the "Disability" tab.   Typical Tasks     Establish, review, revise and supervise the maintenance and control of fiscal record keeping functions and systems within a division/large department, performing field work as required;    Examine/analyze complex fiscal record keeping systems and procedures in departments in order to make recommendations for improvements, to determine compliance with codes/ordinances or to prepare reports;    Assist in the preparation and coordination of County budgets, financial statements and annual audits;    Financial consultant with administrative and program managers;    Consult with program managers and supervisors on budget and monitor financial reports;    Review laws, legislation and policies to determine impact on procedures and to provide guidance in the performance of auditing, accounting and fiscal work;    Provide technical and functional supervision over clerical, paraprofessional and professional accounting staff;    Represent the County and department at multi-jurisdictional meetings and coordinates work with other County and non-County agencies; and    Prepare, design, implement and report to management fiscal impacts on special projects.     Minimum Qualifications (Knowledge, Skills, Abilities, Education/Experience)    SKILLS/ABILITIES       Plan, direct, coordinate and review the work of professional and clerical accounting staff;    Effectively analyze and evaluate accounting problems, and develop appropriate data and recommendations in the preparation of reports and statements;    Develop and organize accounting systems for application to electronic data processing;    Research, study and apply various Federal, State and local codes and ordinances to assure legal compliance;    Establish and maintain effective internal and external working relationships;    Communicate well both orally and in writing, and interpret fiscal policies, practices and methods to governmental officials and department heads;    Interpret and analyze computer data and material, define problem areas and draw logical conclusions; and    Maintain and prepare complex reports and financial statements.      KNOWLEDGE       Governmental, auditing, accounting and budgeting methods principles and practices;    Internal Audit and Consulting Standards;    Fiscal record keeping systems and functions;    Principles of supervision and training;    Financial management systems and management information systems and principles;    Computer systems and their application to accounting and reporting functions; and    Working knowledge of the laws, ordinances and regulations governing the financial operation of the County and its departments.      We recognize your time is valuable, please only apply if you meet the following required qualifications.     EDUCATION/EXPERIENCE     PATTERN I       Bachelor of Arts degree with major or work in Accounting, Finance, Public Administration, Business Administration, or Economics;  AND     One (1) year of experience performing complex accounting work or other tasks equivalent to a Stanislaus County Accountant II.       PATTERN II      The equivalent of 24 semester units of college coursework in Business Administration, Accounting or a closely related field;  AND     Three (3) years experience performing complex and highly responsible technical accounting work required in the maintenance of fiscal and statistical records. One of the three years experience must be equivalent to a Stanislaus County Accountant II and must include: journal entries, posting ledgers, trail balances and reconciliations to establish and maintain accounting books and records.       Proof of education is required for verification purposes at the time of application. Applicants who are unable to submit proof must call 209-525-6341 to make other arrangements before 5 pm on the final filing date. Failure to submit proof or make other arrangements before the final filing deadline will result in disqualification.    Application and Selection Procedures    APPLICATION PROCEDURES/FINAL FILING DATE     Applications cannot be submitted later than 5:00 p.m. on the final filing date. Make your online application as complete as possible so a full and realistic appraisal may be made of your qualifications.    Resumes will not be accepted in lieu of a completed application.    Attaching your resume and cover letter are an optional feature for those who wish to do so in addition to completing the required application. Information on your resume and cover letter will not substitute for the education, work experience and required fields on the County application. The online County application is the primary tool used to evaluate your job qualifications.     EXAMINATION PROCESS      Most County recruitments consists of the steps detailed below and are governed by Merit Principles. The examination process ensures that all applicants are given the same opportunity to gain employment within Stanislaus County.      Application Review and Screening . Applications are carefully screened based on information provided. Those who submit incomplete applications that lack relevant qualifications or do not submit all required documents will not be invited to move on.     Written Examination . Applicants will be invited to participate in a written exam that tests knowledge for the position.     Oral Examination . Applicants are invited to a panel interview in which they will be evaluated by County subject matter experts.     Eligible Lists . Candidates who pass the examination will be placed on an eligible list for that classification. Eligible lists are effective for six months, but may be extended up to eighteen months.     TENTATIVE RECRUITMENT SCHEDULE   Application Deadline:   Continuous    Written Examination:   Tentatively every two weeks    Oral Examination:   Tentatively One week after Written exam    Note: The eligible list generated from this recruitment may be used to fill future extra-help, part-time and full-time vacancies throughout Stanislaus County .    GENERAL INFORMATION     Final appointment will be conditional upon successfully passing a County paid pre-employment drug screening (if applicable for position) and a job-related background investigation.   Some positions may require possession or the ability to obtain, and maintenance of a valid California Driver’s license or the ability to utilize an alternative method of transportation when needed to carry out job related essential functions.   Stanislaus County supports the good health of its workforce. More information is available at  http://myclubwellness.org   Cell phones are typically incompatible with the online application format or browser. We recommend using a desktop or laptop computer. If you are still having technical difficulties, please call NEOGOV at 1-855-524-5627.  Benefits associated with this position can be found at Benefits Summary .  Closing Date/Time: Continuous
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            Description  There is currently one vacancy for an Accountant in Finance Department - Payroll Division. This eligibility list may be used to fill other vacancies as they occur. This is an  Open-Competitive recruitment.   This position is open until filled; however, candidates are encouraged to apply immediately. Only online applications will be accepted for this position. The first review of applications will be completed on  Monday  , April 15, 2024  at 5:00 p.m.     Application and Selection Process      TO APPLY: Each applicant must submit a City of El Segundo Employment Application and respond to the Supplemental Qualifications Questionnaire online.  Applicants appearing best qualified based upon a review of the application and responses to supplemental questions will be invited to participate in the testing process.   The testing process will consist of a written exam (pass/fail) and a structural technical oral interview (weighted 100%).     Test dates are     tentative    ,    and subject to change without prior notice, until qualifying candidates receive written confirmation from the Human Resources Department.     Component        Tentative Test Date      Written Examination     April 24, 2024     Structured Technical Oral Interview     May 1, 2024     The Ideal Candidate:     The City of El Segundo is seeking an Accountant who is independent, organized, detail-oriented, and has excellent written and verbal communication skills. We are looking for someone who is technologically savvy, displays outstanding judgment, and enjoys the challenges of a fast-paced work environment. Candidates who possess a professional certification (i.e. CPA or CPFO) are highly desirable.     DEFINITION:   Under general supervision, performs professional accounting and/or payroll duties in preparation of factual and analytical statements and reports; analyzes and evaluates financial records; and performs a wide variety of financial duties requiring confidentiality, independent judgment and decision making.      SUPERVISION RECEIVED AND EXERCISED:  Receives direct supervision from the Finance Manager.   Essential Job Functions   ESSENTIAL JOB FUNCTIONS:  Essential functions, as defined under the Americans with Disabilities Act, may include the following duties and responsibilities, knowledge, skills and other characteristics. This list of duties and responsibilities is ILLUSTRATIVE ONLY and is not a comprehensive listing of all functions and tasks performed by positions in this class.    Characteristic Duties and Responsibilities:    The following essential functions are typical for this classification. Incumbents may not perform all of the listed functions and/or may be required to perform additional or different functions from those below to address business needs and changing business practices:  Performs accounting assignments that encompass the full cycle of accounting activities such as establishing and maintaining accounting and subsidiary records, reconciles general ledger and subsidiary accounts, prepares financial reports, processes journal entries, and posts cash receipts;  Analyzes and verifies financial documents and other financial entries for accuracy and compliance with established accounting and auditing procedures;  Originates journal entries, reconciles bank statements, prepares reconciliations, trial balances and maintains a variety of financial schedules, records and files;  Ensures proper accounting for revenue, expenditures/expenses, capital assets and equipment replacement management;  Analyzes expenditures to proper accounts, analyzes budget variances, projects estimated expenditures /expenses and prepares adjustments in the maintenance of budgetary controls;  Develops, implements, and monitors accounting procedures and reports;  Prepares financial statements, reports and analyses utilizing computer applications;  Explains and interprets existing accounting and fiscal policies and procedures to City personnel, auditors, and general public;  Performs Federal, State, and other governmental agency grants accounting and reporting, and other periodic compliance audits throughout the year;  Ensures proper closing of the City's financial records at the end of the accounting period;  Participates in the annual year-end audit, prepare supporting schedules and worksheets as required by external auditors, and assists in the preparation of the City's Annual Comprehensive Financial Report;  Participates in the preparation and implementation of the City's annual operating and capital budgets;  Conducts and/or coordinates internal and external audits of financial records; examines, analyzes and verifies documents to ensure adherence to established internal controls and accepted professional standards;  Delivers outstanding internal and external customer service while solving problems and pro-actively creates sustainable solutions to issues;  Conducts duties, responsibilities, tasks and assignments with a constructive, cooperative, positive, professional attitude and demeanor;  Regularly and predictably attends work; and  Performs other related as assigned.  In addition to the essential duties listed above, the payroll assignment below includes the following:   Payroll:   Coordinates and performs payroll accounting operational functions; evaluates accounting procedures and fiscal practices and recommends and assists in implementing new or revised payroll accounting systems, procedures and records; participates in developing computer programs for payroll accounting analyses;  Prepares bi-weekly payroll warrants, payroll registers and reports; prepares magnetic media for storage of payroll records; prepares tax return and other reporting documentation related to payroll matters; compiles routine reports related to payroll activity; merges payroll records in Finance System; serves as the payroll/timekeeping liaison with department timekeepers, employees and management; prepares handbooks and manuals related to payroll procedures and conducts training related to payroll processing;    KNOWLEDGE, SKILLS AND OTHER CHARACTERISTICS:    To perform this job successfully, an individual must be able to perform each essential function. The requirements listed below are representative of the knowledge, skill, and/or ability required.    Knowledge of:    Principles and practices of accounting, auditing, payroll, and budgeting;  Data processing applications related to accounting and budgeting procedures and practices;  State and federal laws related to payroll, compensation, and benefits; and  Knowledge of general office procedures.    Skill in:    Applying and adapting established accounting principles and procedures to City payroll accounting applications;  Interpreting and applying payroll accounting-related laws, ordinances, rules, regulations, policies and procedures;  Performing professional level staff support related to the administration of the City’s employer-employee relations program;  Analyzing data and drawing logical conclusions;  Preparing and maintaining accurate reports and records;  Using standard office computer programs, including spreadsheets;  Communicating effectively both orally and in writing;  Making effective oral presentations;  Operating computers and related software;  Appearing for work on time;  Following directions from a supervisor;  Understanding and following posted work rules and procedures;  Accepting constructive criticism; and  Establishing and maintaining effective working relationships with other department staff, other City employees and the public, and in functioning effectively in a confidential work environment.  Qualifications    QUALIFICATIONS:    A combination of experience and training that would likely provide the required knowledge, skills and abilities may be qualifying. A typical way to obtain the knowledge and abilities would be:    Experience:  Two (2) years of accounting-related experience is required. Experience processing payroll transactions and performing complex calculations pertaining to employee earnings for the payroll assignment is preferred.    Education:   Bachelor’s degree (120 units) with major coursework in accounting, business administration or a closely related field is required.    Licensing/Certificates:   Due to the performance of some field duties which requires the operation of a personal or City vehicle, valid and appropriate California driver's license and acceptable driving record are required.    Disaster Service Worker:   In accordance with Government Code Section 3100, City of El Segundo employees, in the event of a disaster, are considered disaster service workers and may be asked to respond accordingly.  The City of El Segundo is an Equal Opportunity Employer, committed to supporting Diversity, Equity, and Inclusion initiatives to build and sustain an environment that values diversity, welcomes opportunities to engage and understand others, and fosters a sense of belonging.   MANAGEMENT/ CONFIDENTIALEMPLOYEES (M&C)   Benefit Summary     PERS Retirement :  Miscellaneous employees - Tier I-2% @ 55 . Tier II-2%@60 for individuals employed by the City on or after 12/30/12 who are already PERS members.Tier I and II members pay 7% of PERS member share and 1% shall be employee-paid cost-sharing of the City's contribution under Gov. Code section 20516(a).Single highest year is coordinated with Social Security and Medicare.  PERS 2%@62 for new employees/members hired on or after 1/1/13.Three year average coordinated with Social Security and Medicare.Members pay 50% of normal cost (6.75%).  Safety employees (Battalion Chiefs) - 3% @ 55 for current employees and individuals hired by the City who are already PERS members.Single highest year. Employees pay a total of 12% towards retirement. 2.7%@5 7 for new employees/members hired on or after 1/1/13.Three year average final compensation.Members pay 50% of normal cost .   Social Security: The City matches employee’s Social Security contribution, which is 6.2% of your salary and is made on a pre-tax basis. The 2024 Social Security income cap is $168,600.  Medical -Monthly medical contribution of $1,750 ($932 for medical and $818 for flex dollars). Flex dollars may be used toward a medical premium and/or deferred compensation plan. Employees are responsible for paying any out-of-pocket balance of the medical plan premium through a pre-tax payroll deduction.  Deferred Compensation: Voluntary participation in Mission Sqaure 457 plan.  Dental & Vision :MetLife Dental and VSP vision benefits are provided.  Flex Plan :Section 125 Plan, allows for payment of employee-paid insurance, medical treatment, and dependent care expenses with pre-tax dollars.  Employee Assistance Program : Employees are eligible for the basic level of service.  Life Insurance :$50,000 term life policy provided by City; employee can purchase additional self and dependent coverage at group rates.  Long-Term Disability: In addition to basic LTD plan (662/3 % of first $9,750 after 60-day waiting period), City provides Executive LTD which pays 75% of first $12,000 of employee's salary less the amount of any other income, up to a total of $2,500.Applies to non job-related occurrences.90 day waiting period.  Holidays :11 fixed paid holidays plus one day of personal leave/floating holiday per year.Battalion Chiefs paid 156 hours.  Vacation Leave :96 hours (1-5 years); 120 hours (6 - 10 years); 144 hours (11 - 14 years): 200 hours after 14 years.Leave can be used after 6 months of service.Annual cash conversion option. Upon reaching "E" step, employees accrue vacation based on total years of public sector service.  Sick Leave :8 hours per month.  Administrative Leave: Mid-Management and Confidential positions shall recieveup to 56 hours per calendar yearupon reccommendation of the Department Director and approval of the City Manager.  Bereavement Leave: Three (3) working days (or 40 hours where travel is 500 miles or more) for qualifying incident.  Tuition Reimbursement :Up to $2,000/year for work-related college courses.  Cell Phone Stipend: City cell phone provided depending on position.  Educational Incentive Pay :Battalion Chief $1170.19/mo for Bachelor's, $1755.28 for Master's.  Certification Pay :$585.09 Chief Officer Cert Pay for Battalion Chiefs.  Other : Uniform Allowance ($40/mo) for Battalion Chiefs; Voluntary participation in Credit Union; Payroll Direct Deposit; Long-Term Care (premiums paid by employee).  1/14; 12/15; 8/19; 8/22; 24
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        Description  There is currently one vacancy for an Accountant in Finance Department - Payroll Division. This eligibility list may be used to fill other vacancies as they occur. This is an  Open-Competitive recruitment.   This position is open until filled; however, candidates are encouraged to apply immediately. Only online applications will be accepted for this position. The first review of applications will be completed on  Monday  , April 15, 2024  at 5:00 p.m.     Application and Selection Process      TO APPLY: Each applicant must submit a City of El Segundo Employment Application and respond to the Supplemental Qualifications Questionnaire online.  Applicants appearing best qualified based upon a review of the application and responses to supplemental questions will be invited to participate in the testing process.   The testing process will consist of a written exam (pass/fail) and a structural technical oral interview (weighted 100%).     Test dates are     tentative    ,    and subject to change without prior notice, until qualifying candidates receive written confirmation from the Human Resources Department.     Component        Tentative Test Date      Written Examination     April 24, 2024     Structured Technical Oral Interview     May 1, 2024     The Ideal Candidate:     The City of El Segundo is seeking an Accountant who is independent, organized, detail-oriented, and has excellent written and verbal communication skills. We are looking for someone who is technologically savvy, displays outstanding judgment, and enjoys the challenges of a fast-paced work environment. Candidates who possess a professional certification (i.e. CPA or CPFO) are highly desirable.     DEFINITION:   Under general supervision, performs professional accounting and/or payroll duties in preparation of factual and analytical statements and reports; analyzes and evaluates financial records; and performs a wide variety of financial duties requiring confidentiality, independent judgment and decision making.      SUPERVISION RECEIVED AND EXERCISED:  Receives direct supervision from the Finance Manager.   Essential Job Functions   ESSENTIAL JOB FUNCTIONS:  Essential functions, as defined under the Americans with Disabilities Act, may include the following duties and responsibilities, knowledge, skills and other characteristics. This list of duties and responsibilities is ILLUSTRATIVE ONLY and is not a comprehensive listing of all functions and tasks performed by positions in this class.    Characteristic Duties and Responsibilities:    The following essential functions are typical for this classification. Incumbents may not perform all of the listed functions and/or may be required to perform additional or different functions from those below to address business needs and changing business practices:  Performs accounting assignments that encompass the full cycle of accounting activities such as establishing and maintaining accounting and subsidiary records, reconciles general ledger and subsidiary accounts, prepares financial reports, processes journal entries, and posts cash receipts;  Analyzes and verifies financial documents and other financial entries for accuracy and compliance with established accounting and auditing procedures;  Originates journal entries, reconciles bank statements, prepares reconciliations, trial balances and maintains a variety of financial schedules, records and files;  Ensures proper accounting for revenue, expenditures/expenses, capital assets and equipment replacement management;  Analyzes expenditures to proper accounts, analyzes budget variances, projects estimated expenditures /expenses and prepares adjustments in the maintenance of budgetary controls;  Develops, implements, and monitors accounting procedures and reports;  Prepares financial statements, reports and analyses utilizing computer applications;  Explains and interprets existing accounting and fiscal policies and procedures to City personnel, auditors, and general public;  Performs Federal, State, and other governmental agency grants accounting and reporting, and other periodic compliance audits throughout the year;  Ensures proper closing of the City's financial records at the end of the accounting period;  Participates in the annual year-end audit, prepare supporting schedules and worksheets as required by external auditors, and assists in the preparation of the City's Annual Comprehensive Financial Report;  Participates in the preparation and implementation of the City's annual operating and capital budgets;  Conducts and/or coordinates internal and external audits of financial records; examines, analyzes and verifies documents to ensure adherence to established internal controls and accepted professional standards;  Delivers outstanding internal and external customer service while solving problems and pro-actively creates sustainable solutions to issues;  Conducts duties, responsibilities, tasks and assignments with a constructive, cooperative, positive, professional attitude and demeanor;  Regularly and predictably attends work; and  Performs other related as assigned.  In addition to the essential duties listed above, the payroll assignment below includes the following:   Payroll:   Coordinates and performs payroll accounting operational functions; evaluates accounting procedures and fiscal practices and recommends and assists in implementing new or revised payroll accounting systems, procedures and records; participates in developing computer programs for payroll accounting analyses;  Prepares bi-weekly payroll warrants, payroll registers and reports; prepares magnetic media for storage of payroll records; prepares tax return and other reporting documentation related to payroll matters; compiles routine reports related to payroll activity; merges payroll records in Finance System; serves as the payroll/timekeeping liaison with department timekeepers, employees and management; prepares handbooks and manuals related to payroll procedures and conducts training related to payroll processing;    KNOWLEDGE, SKILLS AND OTHER CHARACTERISTICS:    To perform this job successfully, an individual must be able to perform each essential function. The requirements listed below are representative of the knowledge, skill, and/or ability required.    Knowledge of:    Principles and practices of accounting, auditing, payroll, and budgeting;  Data processing applications related to accounting and budgeting procedures and practices;  State and federal laws related to payroll, compensation, and benefits; and  Knowledge of general office procedures.    Skill in:    Applying and adapting established accounting principles and procedures to City payroll accounting applications;  Interpreting and applying payroll accounting-related laws, ordinances, rules, regulations, policies and procedures;  Performing professional level staff support related to the administration of the City’s employer-employee relations program;  Analyzing data and drawing logical conclusions;  Preparing and maintaining accurate reports and records;  Using standard office computer programs, including spreadsheets;  Communicating effectively both orally and in writing;  Making effective oral presentations;  Operating computers and related software;  Appearing for work on time;  Following directions from a supervisor;  Understanding and following posted work rules and procedures;  Accepting constructive criticism; and  Establishing and maintaining effective working relationships with other department staff, other City employees and the public, and in functioning effectively in a confidential work environment.  Qualifications    QUALIFICATIONS:    A combination of experience and training that would likely provide the required knowledge, skills and abilities may be qualifying. A typical way to obtain the knowledge and abilities would be:    Experience:  Two (2) years of accounting-related experience is required. Experience processing payroll transactions and performing complex calculations pertaining to employee earnings for the payroll assignment is preferred.    Education:   Bachelor’s degree (120 units) with major coursework in accounting, business administration or a closely related field is required.    Licensing/Certificates:   Due to the performance of some field duties which requires the operation of a personal or City vehicle, valid and appropriate California driver's license and acceptable driving record are required.    Disaster Service Worker:   In accordance with Government Code Section 3100, City of El Segundo employees, in the event of a disaster, are considered disaster service workers and may be asked to respond accordingly.  The City of El Segundo is an Equal Opportunity Employer, committed to supporting Diversity, Equity, and Inclusion initiatives to build and sustain an environment that values diversity, welcomes opportunities to engage and understand others, and fosters a sense of belonging.   MANAGEMENT/ CONFIDENTIALEMPLOYEES (M&C)   Benefit Summary     PERS Retirement :  Miscellaneous employees - Tier I-2% @ 55 . Tier II-2%@60 for individuals employed by the City on or after 12/30/12 who are already PERS members.Tier I and II members pay 7% of PERS member share and 1% shall be employee-paid cost-sharing of the City's contribution under Gov. Code section 20516(a).Single highest year is coordinated with Social Security and Medicare.  PERS 2%@62 for new employees/members hired on or after 1/1/13.Three year average coordinated with Social Security and Medicare.Members pay 50% of normal cost (6.75%).  Safety employees (Battalion Chiefs) - 3% @ 55 for current employees and individuals hired by the City who are already PERS members.Single highest year. Employees pay a total of 12% towards retirement. 2.7%@5 7 for new employees/members hired on or after 1/1/13.Three year average final compensation.Members pay 50% of normal cost .   Social Security: The City matches employee’s Social Security contribution, which is 6.2% of your salary and is made on a pre-tax basis. The 2024 Social Security income cap is $168,600.  Medical -Monthly medical contribution of $1,750 ($932 for medical and $818 for flex dollars). Flex dollars may be used toward a medical premium and/or deferred compensation plan. Employees are responsible for paying any out-of-pocket balance of the medical plan premium through a pre-tax payroll deduction.  Deferred Compensation: Voluntary participation in Mission Sqaure 457 plan.  Dental & Vision :MetLife Dental and VSP vision benefits are provided.  Flex Plan :Section 125 Plan, allows for payment of employee-paid insurance, medical treatment, and dependent care expenses with pre-tax dollars.  Employee Assistance Program : Employees are eligible for the basic level of service.  Life Insurance :$50,000 term life policy provided by City; employee can purchase additional self and dependent coverage at group rates.  Long-Term Disability: In addition to basic LTD plan (662/3 % of first $9,750 after 60-day waiting period), City provides Executive LTD which pays 75% of first $12,000 of employee's salary less the amount of any other income, up to a total of $2,500.Applies to non job-related occurrences.90 day waiting period.  Holidays :11 fixed paid holidays plus one day of personal leave/floating holiday per year.Battalion Chiefs paid 156 hours.  Vacation Leave :96 hours (1-5 years); 120 hours (6 - 10 years); 144 hours (11 - 14 years): 200 hours after 14 years.Leave can be used after 6 months of service.Annual cash conversion option. Upon reaching "E" step, employees accrue vacation based on total years of public sector service.  Sick Leave :8 hours per month.  Administrative Leave: Mid-Management and Confidential positions shall recieveup to 56 hours per calendar yearupon reccommendation of the Department Director and approval of the City Manager.  Bereavement Leave: Three (3) working days (or 40 hours where travel is 500 miles or more) for qualifying incident.  Tuition Reimbursement :Up to $2,000/year for work-related college courses.  Cell Phone Stipend: City cell phone provided depending on position.  Educational Incentive Pay :Battalion Chief $1170.19/mo for Bachelor's, $1755.28 for Master's.  Certification Pay :$585.09 Chief Officer Cert Pay for Battalion Chiefs.  Other : Uniform Allowance ($40/mo) for Battalion Chiefs; Voluntary participation in Credit Union; Payroll Direct Deposit; Long-Term Care (premiums paid by employee).  1/14; 12/15; 8/19; 8/22; 24
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