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              Administrative Services Director  
  City of San Pablo, California  
   
 The City of San Pablo is located in West Contra Costa County off Interstate 80, minutes away from the Bay Area cultural centers of Berkeley, Oakland and San Francisco. I80 is the principal route between the Bay Area and Sacramento, where San Pablo is nestled between the cities of Pinole and Richmond and the neighboring cities of El Cerrito and Hercules. The City has a total of 164  FTEs and a GF Operating Budget of $65.5 million for FY 2023-24.  The City Manager maintains a preference for multi-year budget planning to coincide with multi-year employee labor MOU agreements which expire in June 30, 2027. For more information on the incredible efforts being put forth by the City of San Pablo please visit their website at  www.sanpabloca.gov  .  
   
 Due to the recent retirement of the former Finance Director in February 2024, the City Manager seeks a local government professional with strong administrative and leadership skills and a supportive and communicative management style.  The ideal candidate will be versed in budget, planning, financial policy determination, economic forecasting, financial reporting, audit compliance, cash management and information technology.  
   
 The successful candidate will be instrumental in supporting the organization’s immediate as well as long-range resource allocation decisions and respond to both economic fluctuations and changes in the State’s fiscal outlook.  The ASD position and his/her staff play a lead role in evaluating the effects of budget changes on service levels, assist departments with business planning, support citywide economic development projects, and provide recommendations on proposals with a financial impact. 
   
 The annual salary is $203,172 to $246,948. Placement within this range dependent upon qualifications. 
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:           April 16, 2024  
        

    

    
        
            Mar 15, 2024
        

                                    Full Time
                                     
    

    
          Administrative Services Director  
  City of San Pablo, California  
   
 The City of San Pablo is located in West Contra Costa County off Interstate 80, minutes away from the Bay Area cultural centers of Berkeley, Oakland and San Francisco. I80 is the principal route between the Bay Area and Sacramento, where San Pablo is nestled between the cities of Pinole and Richmond and the neighboring cities of El Cerrito and Hercules. The City has a total of 164  FTEs and a GF Operating Budget of $65.5 million for FY 2023-24.  The City Manager maintains a preference for multi-year budget planning to coincide with multi-year employee labor MOU agreements which expire in June 30, 2027. For more information on the incredible efforts being put forth by the City of San Pablo please visit their website at  www.sanpabloca.gov  .  
   
 Due to the recent retirement of the former Finance Director in February 2024, the City Manager seeks a local government professional with strong administrative and leadership skills and a supportive and communicative management style.  The ideal candidate will be versed in budget, planning, financial policy determination, economic forecasting, financial reporting, audit compliance, cash management and information technology.  
   
 The successful candidate will be instrumental in supporting the organization’s immediate as well as long-range resource allocation decisions and respond to both economic fluctuations and changes in the State’s fiscal outlook.  The ASD position and his/her staff play a lead role in evaluating the effects of budget changes on service levels, assist departments with business planning, support citywide economic development projects, and provide recommendations on proposals with a financial impact. 
   
 The annual salary is $203,172 to $246,948. Placement within this range dependent upon qualifications. 
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:           April 16, 2024  
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            Director of Administrative Services (Open Until Filled)
        

        
            
            
                                            Solano County, CA
                                    
            
                            
                    Fairfield, California, United States
                
                    

        
            Description  At Solano County, our mission is to serve the people and to provide a safe and healthy place to live, learn, work and play.   The Health and Social Services (H&SS) Department  is currently seeking qualified candidates for the position of  Director of Administrative Services.  This exciting opportunity works under the general direction of the H&SS Chief Deputy of Administration to exercise responsibility over the administrative functions of a highly complex department.     To learn more about the Health and Social Services Department     click here.       THE POSITION   The Director of Administrative Services performs a variety of management and administrative duties, including overseeing the department's budget, programs, and fiscal and analytical assignments, through the direct supervision of subordinate staff.  This position is exempt from Civil Service and serves at the discretion of the Appointing Authority.    THE IDEAL CANDIDATE    The ideal candidate will be an experienced finance leader that is able to lead teams through change and communicate with clarity and confidence. A strong foundation in finance is expected in this role.   The candidate should be competent in making informed decisions and has strong foundation in financial analysis, reporting, budgeting, forecasting, internal controls and risk management while having an understanding of regulations and best practices.   The Director of Administrative Services must be adept at managing competing demands, multiple priorities, and reflect the County’s Core Values.     EXPERIENCE AND EDUCATION REQUIREMENTS    Progressively responsible administrative experience at the managerial level, in fiscal, personnel or governmental administrative work and administrative and supervisory experience that demonstrates possession of, and competency in requisite knowledge and abilities.    Experience:  Five years of progressively responsible administrative experience performing administrative, budgetary, and personnel analysis. A minimum of two years must have included first level managerial experience in budget preparation and monitoring, policy analysis, development and implementation  AND     Education:  :Bachelor's degree in public or business administration, economics, or social or behavioral science.     Click here to view the job description     The eligible list created as a result of this recruitment will be used to fill full-time and part-time regular, limited-term or extra-help positions as vacancies occur throughout the County.    SELECTION PROCESS     Review will be on a 3 week cycle with a 5:00pm deadline to submit application and required documents.      03/11/24 - 5:00PM: Deadline to submit application and required documents for first review    Based on the information provided in the application documents, the qualified applicants may be invited for further examination and will either be pre-scheduled by the Department of Human Resources or be invited to self-schedule. All applicants meeting the minimum qualifications are not guaranteed advancement through any subsequent phase of the examination. Depending upon the number of applications received, the selection process may consist of an initial application screening, a mandatory information meeting, a supplemental questionnaire assessment, a written and/or practical exam, an oral board exam, or any combination listed. Responses to supplemental questions may be used as screening and testing mechanisms and will be used to assess an applicant’s ability to advance in the process; as such, responses to supplemental questions should be treated as test examination responses. Information contained herein does not constitute either an expressed or implied contract.   All potential new hires and employees considered for promotion to management, confidential positions or unrepresented positions will be subject to a background and reference check after contingent job offer is accepted. These provisions are subject to change.   RETIREES  - Solano County invites all qualified candidates to apply for positions; however pursuant to Government Code Section 21221(h) and 21224, hiring restrictions may apply to California Public Sector Pension Plan Retirees.    HOW TO APPLY    Applications must be submitted through the NEOGOV system. Paper copies of applications are not accepted. All additional application materials as requested in the job announcement (degree/transcripts, certificates, DD-214 if applicable, ADA Accommodation Request) must be submitted by the application review deadline.  Previously submitted application materials (i.e. copies of diploma and/or transcripts, etc.) for prior recruitments will not be applied for this recruitment but must be re-submitted for this recruitment.  Any further questions can be directed to the Department of Human Resources at (707) 784-6170, business hours are Monday-Friday, 8:00 a.m.-5:00 p.m. EOE/AA  Please note that all dates/times listed in the job announcement are Pacific Time.    DOCUMENT SUBMITTAL REQUIREMENTS    All candidates are encouraged to submit a copy of their official/unofficial transcripts (verifying the courses and units completed) or degree (verifying institution, student, date, degree and area of specialization conferred) by the application review deadline. However, proof of this education requirement must be submitted prior to appointment.   PLEASE NOTE THE FOLLOWING:   Candidates who attended a college or university that is accredited by a foreign or non-U.S. accrediting agency must have their educational units evaluated by an educational evaluation service. The result must be submitted to the Human Resources Department no later than the application review deadline. Please contact the local college or university to learn where this service can be obtained.   How to Submit Your Documents    In addition to uploading attachments when applying online, candidates may submit documents by fax to (707) 784-3424, or by email to recruitment@solanocounty.com. Be sure to include the recruitment title (Director of Administrative Services) and the recruitment number (24-117220-01) in your email or fax.  We offer a benefits package to employees which includes health care, dental, vision, retirement, deferred compensation plans, flexible spending accounts, life insurance, holidays, vacation, and sick leave.  To learn more, view our benefits summary .  Closing Date/Time: Continuous
        

    

    
        
            Apr 01, 2024
        

                                    Full Time
                                     
    

    
        Description  At Solano County, our mission is to serve the people and to provide a safe and healthy place to live, learn, work and play.   The Health and Social Services (H&SS) Department  is currently seeking qualified candidates for the position of  Director of Administrative Services.  This exciting opportunity works under the general direction of the H&SS Chief Deputy of Administration to exercise responsibility over the administrative functions of a highly complex department.     To learn more about the Health and Social Services Department     click here.       THE POSITION   The Director of Administrative Services performs a variety of management and administrative duties, including overseeing the department's budget, programs, and fiscal and analytical assignments, through the direct supervision of subordinate staff.  This position is exempt from Civil Service and serves at the discretion of the Appointing Authority.    THE IDEAL CANDIDATE    The ideal candidate will be an experienced finance leader that is able to lead teams through change and communicate with clarity and confidence. A strong foundation in finance is expected in this role.   The candidate should be competent in making informed decisions and has strong foundation in financial analysis, reporting, budgeting, forecasting, internal controls and risk management while having an understanding of regulations and best practices.   The Director of Administrative Services must be adept at managing competing demands, multiple priorities, and reflect the County’s Core Values.     EXPERIENCE AND EDUCATION REQUIREMENTS    Progressively responsible administrative experience at the managerial level, in fiscal, personnel or governmental administrative work and administrative and supervisory experience that demonstrates possession of, and competency in requisite knowledge and abilities.    Experience:  Five years of progressively responsible administrative experience performing administrative, budgetary, and personnel analysis. A minimum of two years must have included first level managerial experience in budget preparation and monitoring, policy analysis, development and implementation  AND     Education:  :Bachelor's degree in public or business administration, economics, or social or behavioral science.     Click here to view the job description     The eligible list created as a result of this recruitment will be used to fill full-time and part-time regular, limited-term or extra-help positions as vacancies occur throughout the County.    SELECTION PROCESS     Review will be on a 3 week cycle with a 5:00pm deadline to submit application and required documents.      03/11/24 - 5:00PM: Deadline to submit application and required documents for first review    Based on the information provided in the application documents, the qualified applicants may be invited for further examination and will either be pre-scheduled by the Department of Human Resources or be invited to self-schedule. All applicants meeting the minimum qualifications are not guaranteed advancement through any subsequent phase of the examination. Depending upon the number of applications received, the selection process may consist of an initial application screening, a mandatory information meeting, a supplemental questionnaire assessment, a written and/or practical exam, an oral board exam, or any combination listed. Responses to supplemental questions may be used as screening and testing mechanisms and will be used to assess an applicant’s ability to advance in the process; as such, responses to supplemental questions should be treated as test examination responses. Information contained herein does not constitute either an expressed or implied contract.   All potential new hires and employees considered for promotion to management, confidential positions or unrepresented positions will be subject to a background and reference check after contingent job offer is accepted. These provisions are subject to change.   RETIREES  - Solano County invites all qualified candidates to apply for positions; however pursuant to Government Code Section 21221(h) and 21224, hiring restrictions may apply to California Public Sector Pension Plan Retirees.    HOW TO APPLY    Applications must be submitted through the NEOGOV system. Paper copies of applications are not accepted. All additional application materials as requested in the job announcement (degree/transcripts, certificates, DD-214 if applicable, ADA Accommodation Request) must be submitted by the application review deadline.  Previously submitted application materials (i.e. copies of diploma and/or transcripts, etc.) for prior recruitments will not be applied for this recruitment but must be re-submitted for this recruitment.  Any further questions can be directed to the Department of Human Resources at (707) 784-6170, business hours are Monday-Friday, 8:00 a.m.-5:00 p.m. EOE/AA  Please note that all dates/times listed in the job announcement are Pacific Time.    DOCUMENT SUBMITTAL REQUIREMENTS    All candidates are encouraged to submit a copy of their official/unofficial transcripts (verifying the courses and units completed) or degree (verifying institution, student, date, degree and area of specialization conferred) by the application review deadline. However, proof of this education requirement must be submitted prior to appointment.   PLEASE NOTE THE FOLLOWING:   Candidates who attended a college or university that is accredited by a foreign or non-U.S. accrediting agency must have their educational units evaluated by an educational evaluation service. The result must be submitted to the Human Resources Department no later than the application review deadline. Please contact the local college or university to learn where this service can be obtained.   How to Submit Your Documents    In addition to uploading attachments when applying online, candidates may submit documents by fax to (707) 784-3424, or by email to recruitment@solanocounty.com. Be sure to include the recruitment title (Director of Administrative Services) and the recruitment number (24-117220-01) in your email or fax.  We offer a benefits package to employees which includes health care, dental, vision, retirement, deferred compensation plans, flexible spending accounts, life insurance, holidays, vacation, and sick leave.  To learn more, view our benefits summary .  Closing Date/Time: Continuous
    

											
            
            
                [image: Mohave County]
            
        

        
        
            Development Services Director
        

        
            
            
                                            MOHAVE COUNTY, AZ
                                    
            
                            
                    Kingman, AZ, United States
                
                    

        
            Job Summary   Mohave County Development Services is currently recruiting for a Development Service Director.    For additional information, please click on the following link:     Development Services Director     *Please include a resume and cover letter with application*   The Development Services Director provides leadership, professional and administrative work in planning, organizing and directing the activities of the Development Services Department. The person in this position is responsible for determining and implementing departmental policies and processes, planning long-range programs, and making difficult administrative and technical decisions. The employee delegates considerable authority for the performance of administrative and technical activities, but retains responsibility for results obtained.    REPORTS TO    Work is performed under general direction of the County Administrator. The employee is expected to exercise independent judgment and discretion. Work is reviewed through performance appraisal and results achieved.    SUPERVISION EXERCISED   Supervision is exercised directly, or through subordinates, managers and supervisors over a staff of managerial, professional, paraprofessionals, technicians and clerical.    DEPARTMENT PROGRAMS AND DIVISIONS MANAGED    The Development Services Director manages the following Divisions and Departments:  Building Inspection Division  Environmental Quality/Waste Disposal Services Division  Flood Control District of Mohave County  Planning Division  Zoning Division      Essential Job Functions    Attends meetings of professional societies and speak before professional and civic organizations on varied planning and development programs.  Makes oral and written presentations to the Board of Supervisors, Planning and Zoning Commission, Board of Adjustment, Building Code Advisory Board, various committees and the public.  Manages the preparation of a tentative budget for the department and divisions by predicting the funds needed for staffing, equipment, and materials and monitoring and administering the expenditures for allotted funds to strive for the most effective use of funds.  Coordinates departmental activities with other departments, local and state jurisdictions and federal agencies.  Plans, organizes, directs and coordinates, the activities of the Development Services Department; establishes procedures and guidelines to be observed by department personnel.Establishes the direction and policies for the department consistent with County's mission, goals, and Personnel Policies and Procedures.  Provides professional advice and support to the Board of Supervisors on all land development matters; provides policy development and analysis; personally or through subordinates, provides professional staff advice on all land development matters to the Planning Commission, Boards of Adjustment, Building Code Board of Appeals, and other Board of Supervisors or administratively appointed boards, committees and/or commissions as directed by the County Administrator.  Organizes, assigns and monitors the preparation and presentation of complex studies and reports and directs the completion of special planning and research projects.  Organizes, assigns and monitors the preparation of community plans within established policy.  Prioritizes and allocates available resources; reviews and evaluates program and service delivery, makes recommendations for improvements and ensures maximum effective service provision.  Procures professional services and negotiates contracts for same.Oversees the best interests of the County in negotiations with others to provide services or take action supportive to the County.  Manages the building plan review and inspection services.  Oversees the Flood Control District's Capital Improvement plans and projects.  Oversees the Flood Control District's infrastructure maintenance program.  Manages the County landfill operation contracts and the County landfills Capital Improvement plans and projects.  Manages on-site septic disposal services, water and sewer line systems permitting and inspection services.  Serves on committees, boards and commissions as requested; may assign department personnel to serve when appropriate.  Promotes public understanding of the planning program and policies through presentation to public and representative community groups and through new releases to the media.     SECONDARY JOB FUNCTIONS     Performs related work as required.  Performs special assignments as requested.  Exercise regular and predictable attendance and punctuality in accordance with Mohave County Personnel Policies and Procedures.    Minimum Qualifications    REQUIRED MINIMUM EDUCATION, EXPERIENCE AND TRAINING    Bachelor's degree in engineering, planning, management, or related field (Professional Engineer License in Arizona and Master's degree preferred)  Seven (7) years of progressively responsible administration or supervisory experience overseeing urban and regional planning functions, building codes and floodplain regulatory functions preferably in local government, and progressively responsible experience in engineering related to building structures, drainage and flood control projects.  Progressively responsible experience in engineering related to building structures, drainage and flood control projects;  OR an equivalent combination of experience, education and training which provides the desired knowledge, skills and abilities may be considered.     SPECIAL JOB REQUIREMENT     Must possess a valid driver's license for operation of motor vehicles on Arizona roads at the start of employment and maintain said license while employed in this position.  External hires must provide acceptable driving history at no cost to the County.    Knowledge, Skills & Abilities   Knowledge of:   Budgetary and financial procedures.  Modern leadership and management theory, practices and techniques.  Principles and practices involved in urban research, planning, land use regulation and community improvement and development.  Land use planning, land development practices, government finance, public administration, community resources and public relations as applied to regional or community planning.  Technical, organizational and administrative functions necessary to the development and maintenance of a coordinated and comprehensive planning and implementation program for the growth, development and renewal of a large city or county.  Modern techniques, principles and practices of Civil Engineering as applied to planning, design, construction and maintenance of drainage and flood control and facilities.  Modern techniques, principles and practices of Civil Engineering as applied to design and construction of building structures.  State, Federal and local law pertaining to departmental operations.  Geographic information systems and their use in land planning and regulation.  Development review and permitting systems.  Published material and data sources relating to urban, regional and municipal planning problems and innovations.  County government operations, organization, procedures and policies.  Data processing applications to planning, zoning, and building inspection functions.  Contemporary principles of management and supervision.     Skill in:    Utilizing computer systems and applications, personal computers, networked systems and Internet in the performance of work assignments, such as electronic spreadsheets, word processing, data bases and graphics.     Ability to:    Conceive, initiate, develop and implement modern planning development and county engineering programs.  Interpret community goals and objectives and to plan and implements programs to achieve them in an effective, efficient and economical manner.  Perform special studies and conduct extensive research, analyze findings, and develop sound conclusions and prepare comprehensive reports and plans.  Plan and direct the activities of multiple departments or divisions.  Plan, assign, and direct the work of subordinates.  Perform the essential functions of the job specifications with or without a reasonable accommodation.  Establish and maintain effective working relationships with Department personnel, County officials, personnel of other County departments, commissions and boards, local, state, and federal public planning agencies, the general public and media, communicate effectively orally and in writing and address groups and governmental bodies.    
        

    

    
        
            Mar 19, 2024
        

                                    Full Time
                                     
    

    
        Job Summary   Mohave County Development Services is currently recruiting for a Development Service Director.    For additional information, please click on the following link:     Development Services Director     *Please include a resume and cover letter with application*   The Development Services Director provides leadership, professional and administrative work in planning, organizing and directing the activities of the Development Services Department. The person in this position is responsible for determining and implementing departmental policies and processes, planning long-range programs, and making difficult administrative and technical decisions. The employee delegates considerable authority for the performance of administrative and technical activities, but retains responsibility for results obtained.    REPORTS TO    Work is performed under general direction of the County Administrator. The employee is expected to exercise independent judgment and discretion. Work is reviewed through performance appraisal and results achieved.    SUPERVISION EXERCISED   Supervision is exercised directly, or through subordinates, managers and supervisors over a staff of managerial, professional, paraprofessionals, technicians and clerical.    DEPARTMENT PROGRAMS AND DIVISIONS MANAGED    The Development Services Director manages the following Divisions and Departments:  Building Inspection Division  Environmental Quality/Waste Disposal Services Division  Flood Control District of Mohave County  Planning Division  Zoning Division      Essential Job Functions    Attends meetings of professional societies and speak before professional and civic organizations on varied planning and development programs.  Makes oral and written presentations to the Board of Supervisors, Planning and Zoning Commission, Board of Adjustment, Building Code Advisory Board, various committees and the public.  Manages the preparation of a tentative budget for the department and divisions by predicting the funds needed for staffing, equipment, and materials and monitoring and administering the expenditures for allotted funds to strive for the most effective use of funds.  Coordinates departmental activities with other departments, local and state jurisdictions and federal agencies.  Plans, organizes, directs and coordinates, the activities of the Development Services Department; establishes procedures and guidelines to be observed by department personnel.Establishes the direction and policies for the department consistent with County's mission, goals, and Personnel Policies and Procedures.  Provides professional advice and support to the Board of Supervisors on all land development matters; provides policy development and analysis; personally or through subordinates, provides professional staff advice on all land development matters to the Planning Commission, Boards of Adjustment, Building Code Board of Appeals, and other Board of Supervisors or administratively appointed boards, committees and/or commissions as directed by the County Administrator.  Organizes, assigns and monitors the preparation and presentation of complex studies and reports and directs the completion of special planning and research projects.  Organizes, assigns and monitors the preparation of community plans within established policy.  Prioritizes and allocates available resources; reviews and evaluates program and service delivery, makes recommendations for improvements and ensures maximum effective service provision.  Procures professional services and negotiates contracts for same.Oversees the best interests of the County in negotiations with others to provide services or take action supportive to the County.  Manages the building plan review and inspection services.  Oversees the Flood Control District's Capital Improvement plans and projects.  Oversees the Flood Control District's infrastructure maintenance program.  Manages the County landfill operation contracts and the County landfills Capital Improvement plans and projects.  Manages on-site septic disposal services, water and sewer line systems permitting and inspection services.  Serves on committees, boards and commissions as requested; may assign department personnel to serve when appropriate.  Promotes public understanding of the planning program and policies through presentation to public and representative community groups and through new releases to the media.     SECONDARY JOB FUNCTIONS     Performs related work as required.  Performs special assignments as requested.  Exercise regular and predictable attendance and punctuality in accordance with Mohave County Personnel Policies and Procedures.    Minimum Qualifications    REQUIRED MINIMUM EDUCATION, EXPERIENCE AND TRAINING    Bachelor's degree in engineering, planning, management, or related field (Professional Engineer License in Arizona and Master's degree preferred)  Seven (7) years of progressively responsible administration or supervisory experience overseeing urban and regional planning functions, building codes and floodplain regulatory functions preferably in local government, and progressively responsible experience in engineering related to building structures, drainage and flood control projects.  Progressively responsible experience in engineering related to building structures, drainage and flood control projects;  OR an equivalent combination of experience, education and training which provides the desired knowledge, skills and abilities may be considered.     SPECIAL JOB REQUIREMENT     Must possess a valid driver's license for operation of motor vehicles on Arizona roads at the start of employment and maintain said license while employed in this position.  External hires must provide acceptable driving history at no cost to the County.    Knowledge, Skills & Abilities   Knowledge of:   Budgetary and financial procedures.  Modern leadership and management theory, practices and techniques.  Principles and practices involved in urban research, planning, land use regulation and community improvement and development.  Land use planning, land development practices, government finance, public administration, community resources and public relations as applied to regional or community planning.  Technical, organizational and administrative functions necessary to the development and maintenance of a coordinated and comprehensive planning and implementation program for the growth, development and renewal of a large city or county.  Modern techniques, principles and practices of Civil Engineering as applied to planning, design, construction and maintenance of drainage and flood control and facilities.  Modern techniques, principles and practices of Civil Engineering as applied to design and construction of building structures.  State, Federal and local law pertaining to departmental operations.  Geographic information systems and their use in land planning and regulation.  Development review and permitting systems.  Published material and data sources relating to urban, regional and municipal planning problems and innovations.  County government operations, organization, procedures and policies.  Data processing applications to planning, zoning, and building inspection functions.  Contemporary principles of management and supervision.     Skill in:    Utilizing computer systems and applications, personal computers, networked systems and Internet in the performance of work assignments, such as electronic spreadsheets, word processing, data bases and graphics.     Ability to:    Conceive, initiate, develop and implement modern planning development and county engineering programs.  Interpret community goals and objectives and to plan and implements programs to achieve them in an effective, efficient and economical manner.  Perform special studies and conduct extensive research, analyze findings, and develop sound conclusions and prepare comprehensive reports and plans.  Plan and direct the activities of multiple departments or divisions.  Plan, assign, and direct the work of subordinates.  Perform the essential functions of the job specifications with or without a reasonable accommodation.  Establish and maintain effective working relationships with Department personnel, County officials, personnel of other County departments, commissions and boards, local, state, and federal public planning agencies, the general public and media, communicate effectively orally and in writing and address groups and governmental bodies.    
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              Information Services Director  
  City of Cedar Park  
     
  Please follow this link to view the full brochure:    https://www.affionpublic.com/position/information-services-director/   
     
  The City of Cedar Park  
 The City of Cedar Park is a vibrant suburb of over 83,000 residents, located 17 miles northwest of downtown Austin and is recognized for its fast growth in the dynamic Central Texas region. Cedar Park is the third largest city in the Austin metropolitan area, ideally situated for corporate headquarters and has a growing number of high tech and major manufacturing employers. With deep roots as a small community and ability to retain a hometown feel, it is known for its outstanding schools, pro-business climate and relaxed family environment. Named one of the Best Suburbs for Growing Families and Best Small City in America in 2020, Cedar Park offers all the benefits of life in the beautiful Texas Hill Country, with desirable neighborhoods, an entrepreneurial business environment, and an effective, well-managed city government. 
     
  Government  
 The City of Cedar Park operates under the council-manager form of government, per the city charter. The council-manager form is a system of local government that combines the political leadership of elected officials in the form of a council or other governing body with the managerial experience of an appointed local government manager. The Cedar Park City Council consists of a Mayor and six at-large Council positions. All of these elected positions are volunteer. The City Manager is appointed by the City Council and serves as the Chief Administrative Officer for the City.  The current City Manager has been with the City since 1996 and was appointed City Manager in 2006.  In addition, the Deputy City Manager and two Assistant City Managers have twenty-five years of experience with the City, providing stable leadership within the City Management team. Working with the Mayor and City Council, the City Manager oversees a robust, full-service city operation known for being innovative, forward-thinking, and implementing best practices in local government.  In 2022, the City received the highest possible credit rating of AAA from S&P Global and joins a small list of Texas cities to accomplish this feat. 
     
  The IS Department  
 The Information Services Department has a wide variety of functions that serve both internal and external customers. The Department has staffing of 20 full-time equivalents, an annual budget of $3.8 million, and supports a workforce of approximately 550 employees. 
   
 This Department delivers technology resources to employees, including systems that support development review, finance, payroll, customer service, human resources, performance management, public safety, emergency response and management, and fleet administration, to name a few. Other Citywide support includes providing system support through a service desk, assisting with needs analysis and purchasing of new software systems, upgrading existing systems, training users and protecting the City’s wealth of data. Ultimately, the Department leads innovation efforts and collaborates with City partners to innovate how we provide City services and how we better engage the community through technology. 
     
     
     
  The Position  
 The City of Cedar Park is seeking an experienced, innovative leader who can think strategically and thrive in a collaborative, problem-solving environment. The Information Services Director will have a great deal of responsibility, so the applicant needs to have a broad range of skills including, but not limited to, technical knowledge and background, leadership and communication skills, and understanding of modern business practices. The Director will be passionate about technology and excited about its various applications. As part of the City’s Leadership Team, this position articulates expectations, develops strategy, and analyzes and evaluates results to drive process improvements using technology. The Director will lead and inspire a team of dedicated technology professionals. 
   
 From identifying innovative solutions to addressing the need for a Citywide technology framework and infrastructure, this position will improve the way the City and our staff utilize technology. Ultimately, this position will improve how we engage and interact with the public to deliver City services more efficiently and effectively. 
   
  Key Duties and Responsibilities  
 
 Provides leadership and direction in the development of short and long range information services plans and needs, aligned with the City Council’s Strategic Plan; 
 Plans, organizes and oversees implementation and maintenance of computer hardware, computer software and network infrastructure for all City departments and facilities; 
 Chairs the Information Services Steering Committee and process to further short and long range plans; 
 Collects, interprets, and prepares data for studies, reports and recommendations; 
 Coordinates department activities with other departments and agencies where necessary; 
 Supervises information services staff, including training and motivating staff; assigning work and establishing and monitoring employee performance objectives; 
 Prepares and presents employee performance evaluations; 
 Makes recommendations regarding hiring, terminating and disciplining employees; 
 Oversees specification, selection, acquisition, implementation, optimization, maintenance, repair, retirement and disposition of all technology hardware and software throughout the City; 
 Ensures that appropriate security is provided for City computer systems, and that proper and effective computer procedures are adhered to; 
 Evaluates new and existing situations and makes recommendations to department heads concerning possible solutions for the areas of computer technology and automated systems; 
 Coordinates and facilitates the effectiveness of ongoing technology projects and related vendor efforts to achieve the City’s technology goals; 
 Arranges, coordinates, and provides training services to allow for a highly trained and informed City staff; 
 Prepares and presents information technology issues and recommendations to the City Manager’s Office and City Council; 
 Prepares and manages the Information Services budget; 
 Participates in the Emergency Operations Center during an activation; 
 Develops and tests the Information Services Continuity of Operations and Disaster Recovery plans; 
 Ensures that all information technology equipment and software maintenance is performed in a competent and timely manner; and 
 Performs such other related duties as may be assigned. 
 
     
  Opportunities and Challenges  
 The Director is expected to lead citywide efforts to continually improve processes, evaluate current systems, and make smart investments in technology. This is both an opportunity and a challenge for the right candidate. This position will be expected to thrive in a team environment, not only leading a team of dedicated IT professionals, but also inspiring and relying on others to help accomplish the necessary projects and tasks. The Director will need to communicate and coordinate with others outside the department and ensure that the City’s strategic efforts related to information technology and aligned with the City’s Council’s strategic plan and complement or enhance departmental business processes for the City’s important and diverse functions. 
 The Director will play a key role in evaluating our current enterprise resource planning (ERP) system and options to modernize our software and business practices. The Director will lead an interdepartmental team tasked with developing options to improve our current ERP system, or select a new ERP system, and a roadmap to implement improvements with minimal disruption that ultimately improves the City’s business processes. The Director will also play a key role in improving our connectivity between City facilities and key infrastructure (e.g. traffic signals, utility infrastructure) to ensure important communication and technology linkages are resilient and redundant. 
     
  Education and Experience  
 Qualified candidates will have a Bachelor's Degree in Management Information Systems, Computer Science, or related field, plus eight (8) years of progressively responsible experience in information technology (networking personal computers, project planning and management, LAN network administration, database administration), to include (4) four years within a management capacity; including hardware and software project management, information systems design and management, and hardware and software technical support; or any equivalent combination of experience and training which provides the required knowledge, skills, and abilities. 
   
 A valid Texas Driver’s License with an acceptable driving record is required. 
   
 This position requires exceptional leadership, management, oral/written communication, and interpersonal skills; a demonstrated history of administering comprehensive information technology plans; and a proven record of building strong relationships with business units, vendors, and key stakeholders. 
     
  Ideal Candidate  
 The City is seeking an Information Services Director who will build on the Department’s successes and continue to take the City’s efforts to the next level and fulfill the City Council’s and City Manager’s Office goals. The individual will be outgoing, personable, and have excellent communication skills. The ideal candidate should be a strategic thinker who is not limited to past practices and widely accepted ideas; creativity will be essential. 
   
 The ideal candidate will work well across department lines and with both internal customers and external customers, vendors, and partners. This person will need to be able to inspire and motivate others without necessarily being their direct supervisor. Someone who functions well in the team environment is vital to this position’s success. The ideal candidate will meet the minimum qualifications above and have experience in an IT leadership role as an Information Technology Director, Assistant Director, or similar role. The ideal candidate needs to have professional experience in project management and a demonstrated track record of successfully implementing innovation in a business or public organization. Experience in leading process improvement initiatives as well as Smart City initiatives is especially valued. 
   
  Compensation and Benefits  
 The City of Cedar Park is offering a competitive salary commensurate with experience and a comprehensive benefits package, which includes participation in the Texas Municipal Retirement System. Relocation assistance will be available for the successful out of area candidate. 
     
  How to Apply  
 Interested applicants should forward a cover letter and resume to: 
     
  resumes@affionpublic.com   
  Reference: CPISD  
     
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
  www.affionpublic.com  
     
  *The deadline to receive resumes is June 09, 2023*  
   
  The City of Cedar Park is an Equal Employment Opportunity Employer.  
        

    

    
        
            Mar 05, 2024
        

                                    Full Time
                                     
    

    
          Information Services Director  
  City of Cedar Park  
     
  Please follow this link to view the full brochure:    https://www.affionpublic.com/position/information-services-director/   
     
  The City of Cedar Park  
 The City of Cedar Park is a vibrant suburb of over 83,000 residents, located 17 miles northwest of downtown Austin and is recognized for its fast growth in the dynamic Central Texas region. Cedar Park is the third largest city in the Austin metropolitan area, ideally situated for corporate headquarters and has a growing number of high tech and major manufacturing employers. With deep roots as a small community and ability to retain a hometown feel, it is known for its outstanding schools, pro-business climate and relaxed family environment. Named one of the Best Suburbs for Growing Families and Best Small City in America in 2020, Cedar Park offers all the benefits of life in the beautiful Texas Hill Country, with desirable neighborhoods, an entrepreneurial business environment, and an effective, well-managed city government. 
     
  Government  
 The City of Cedar Park operates under the council-manager form of government, per the city charter. The council-manager form is a system of local government that combines the political leadership of elected officials in the form of a council or other governing body with the managerial experience of an appointed local government manager. The Cedar Park City Council consists of a Mayor and six at-large Council positions. All of these elected positions are volunteer. The City Manager is appointed by the City Council and serves as the Chief Administrative Officer for the City.  The current City Manager has been with the City since 1996 and was appointed City Manager in 2006.  In addition, the Deputy City Manager and two Assistant City Managers have twenty-five years of experience with the City, providing stable leadership within the City Management team. Working with the Mayor and City Council, the City Manager oversees a robust, full-service city operation known for being innovative, forward-thinking, and implementing best practices in local government.  In 2022, the City received the highest possible credit rating of AAA from S&P Global and joins a small list of Texas cities to accomplish this feat. 
     
  The IS Department  
 The Information Services Department has a wide variety of functions that serve both internal and external customers. The Department has staffing of 20 full-time equivalents, an annual budget of $3.8 million, and supports a workforce of approximately 550 employees. 
   
 This Department delivers technology resources to employees, including systems that support development review, finance, payroll, customer service, human resources, performance management, public safety, emergency response and management, and fleet administration, to name a few. Other Citywide support includes providing system support through a service desk, assisting with needs analysis and purchasing of new software systems, upgrading existing systems, training users and protecting the City’s wealth of data. Ultimately, the Department leads innovation efforts and collaborates with City partners to innovate how we provide City services and how we better engage the community through technology. 
     
     
     
  The Position  
 The City of Cedar Park is seeking an experienced, innovative leader who can think strategically and thrive in a collaborative, problem-solving environment. The Information Services Director will have a great deal of responsibility, so the applicant needs to have a broad range of skills including, but not limited to, technical knowledge and background, leadership and communication skills, and understanding of modern business practices. The Director will be passionate about technology and excited about its various applications. As part of the City’s Leadership Team, this position articulates expectations, develops strategy, and analyzes and evaluates results to drive process improvements using technology. The Director will lead and inspire a team of dedicated technology professionals. 
   
 From identifying innovative solutions to addressing the need for a Citywide technology framework and infrastructure, this position will improve the way the City and our staff utilize technology. Ultimately, this position will improve how we engage and interact with the public to deliver City services more efficiently and effectively. 
   
  Key Duties and Responsibilities  
 
 Provides leadership and direction in the development of short and long range information services plans and needs, aligned with the City Council’s Strategic Plan; 
 Plans, organizes and oversees implementation and maintenance of computer hardware, computer software and network infrastructure for all City departments and facilities; 
 Chairs the Information Services Steering Committee and process to further short and long range plans; 
 Collects, interprets, and prepares data for studies, reports and recommendations; 
 Coordinates department activities with other departments and agencies where necessary; 
 Supervises information services staff, including training and motivating staff; assigning work and establishing and monitoring employee performance objectives; 
 Prepares and presents employee performance evaluations; 
 Makes recommendations regarding hiring, terminating and disciplining employees; 
 Oversees specification, selection, acquisition, implementation, optimization, maintenance, repair, retirement and disposition of all technology hardware and software throughout the City; 
 Ensures that appropriate security is provided for City computer systems, and that proper and effective computer procedures are adhered to; 
 Evaluates new and existing situations and makes recommendations to department heads concerning possible solutions for the areas of computer technology and automated systems; 
 Coordinates and facilitates the effectiveness of ongoing technology projects and related vendor efforts to achieve the City’s technology goals; 
 Arranges, coordinates, and provides training services to allow for a highly trained and informed City staff; 
 Prepares and presents information technology issues and recommendations to the City Manager’s Office and City Council; 
 Prepares and manages the Information Services budget; 
 Participates in the Emergency Operations Center during an activation; 
 Develops and tests the Information Services Continuity of Operations and Disaster Recovery plans; 
 Ensures that all information technology equipment and software maintenance is performed in a competent and timely manner; and 
 Performs such other related duties as may be assigned. 
 
     
  Opportunities and Challenges  
 The Director is expected to lead citywide efforts to continually improve processes, evaluate current systems, and make smart investments in technology. This is both an opportunity and a challenge for the right candidate. This position will be expected to thrive in a team environment, not only leading a team of dedicated IT professionals, but also inspiring and relying on others to help accomplish the necessary projects and tasks. The Director will need to communicate and coordinate with others outside the department and ensure that the City’s strategic efforts related to information technology and aligned with the City’s Council’s strategic plan and complement or enhance departmental business processes for the City’s important and diverse functions. 
 The Director will play a key role in evaluating our current enterprise resource planning (ERP) system and options to modernize our software and business practices. The Director will lead an interdepartmental team tasked with developing options to improve our current ERP system, or select a new ERP system, and a roadmap to implement improvements with minimal disruption that ultimately improves the City’s business processes. The Director will also play a key role in improving our connectivity between City facilities and key infrastructure (e.g. traffic signals, utility infrastructure) to ensure important communication and technology linkages are resilient and redundant. 
     
  Education and Experience  
 Qualified candidates will have a Bachelor's Degree in Management Information Systems, Computer Science, or related field, plus eight (8) years of progressively responsible experience in information technology (networking personal computers, project planning and management, LAN network administration, database administration), to include (4) four years within a management capacity; including hardware and software project management, information systems design and management, and hardware and software technical support; or any equivalent combination of experience and training which provides the required knowledge, skills, and abilities. 
   
 A valid Texas Driver’s License with an acceptable driving record is required. 
   
 This position requires exceptional leadership, management, oral/written communication, and interpersonal skills; a demonstrated history of administering comprehensive information technology plans; and a proven record of building strong relationships with business units, vendors, and key stakeholders. 
     
  Ideal Candidate  
 The City is seeking an Information Services Director who will build on the Department’s successes and continue to take the City’s efforts to the next level and fulfill the City Council’s and City Manager’s Office goals. The individual will be outgoing, personable, and have excellent communication skills. The ideal candidate should be a strategic thinker who is not limited to past practices and widely accepted ideas; creativity will be essential. 
   
 The ideal candidate will work well across department lines and with both internal customers and external customers, vendors, and partners. This person will need to be able to inspire and motivate others without necessarily being their direct supervisor. Someone who functions well in the team environment is vital to this position’s success. The ideal candidate will meet the minimum qualifications above and have experience in an IT leadership role as an Information Technology Director, Assistant Director, or similar role. The ideal candidate needs to have professional experience in project management and a demonstrated track record of successfully implementing innovation in a business or public organization. Experience in leading process improvement initiatives as well as Smart City initiatives is especially valued. 
   
  Compensation and Benefits  
 The City of Cedar Park is offering a competitive salary commensurate with experience and a comprehensive benefits package, which includes participation in the Texas Municipal Retirement System. Relocation assistance will be available for the successful out of area candidate. 
     
  How to Apply  
 Interested applicants should forward a cover letter and resume to: 
     
  resumes@affionpublic.com   
  Reference: CPISD  
     
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
  www.affionpublic.com  
     
  *The deadline to receive resumes is June 09, 2023*  
   
  The City of Cedar Park is an Equal Employment Opportunity Employer.  
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                                            State of Nevada
                                    
            
                            
                    Reno, Nevada, United States
                
                    

        
            Announcement Number: 46769 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and four years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and two years of experience formulating, developing and analyzing program or agency budgets; and fiscal management; one year of which was equivalent to an Administrative Services Officer I in Nevada State service; OR an equivalent combination of education and experience as described above. Special Requirements Requires a valid driver's license or evidence of equivalent mobility at the time of appointment and for continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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        Announcement Number: 46769 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and four years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and two years of experience formulating, developing and analyzing program or agency budgets; and fiscal management; one year of which was equivalent to an Administrative Services Officer I in Nevada State service; OR an equivalent combination of education and experience as described above. Special Requirements Requires a valid driver's license or evidence of equivalent mobility at the time of appointment and for continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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                    Sparks, Nevada, United States
                
                    

        
            Announcement Number: 46769 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and four years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and two years of experience formulating, developing and analyzing program or agency budgets; and fiscal management; one year of which was equivalent to an Administrative Services Officer I in Nevada State service; OR an equivalent combination of education and experience as described above. Special Requirements Requires a valid driver's license or evidence of equivalent mobility at the time of appointment and for continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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        Announcement Number: 46769 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and four years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and two years of experience formulating, developing and analyzing program or agency budgets; and fiscal management; one year of which was equivalent to an Administrative Services Officer I in Nevada State service; OR an equivalent combination of education and experience as described above. Special Requirements Requires a valid driver's license or evidence of equivalent mobility at the time of appointment and for continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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                                            State of Nevada
                                    
            
                            
                    Reno, Nevada, United States
                
                    

        
            Announcement Number: 46770 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. This is being recruited as an underfill for an Administrative Services Officer 2. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and three years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and one year of experience formulating, developing and analyzing program or agency budgets and/or conducting statistical/economic data collection, analysis and research involving the application of advanced statistical, mathematical and economic principles and research modeling; OR one year of experience as a Budget Analyst II or Economist II in Nevada State service performing duties as described above; OR two years of experience as a Management Analyst II in Nevada State service performing duties as described above; OR an equivalent combination of education and experience as described above. Special Requirements A valid driver's license is required at the time of appointment and as a condition of continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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        Announcement Number: 46770 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. This is being recruited as an underfill for an Administrative Services Officer 2. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and three years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and one year of experience formulating, developing and analyzing program or agency budgets and/or conducting statistical/economic data collection, analysis and research involving the application of advanced statistical, mathematical and economic principles and research modeling; OR one year of experience as a Budget Analyst II or Economist II in Nevada State service performing duties as described above; OR two years of experience as a Management Analyst II in Nevada State service performing duties as described above; OR an equivalent combination of education and experience as described above. Special Requirements A valid driver's license is required at the time of appointment and as a condition of continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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            ADMINISTRATIVE SERVICES OFFICER 1 - Underfill
        

        
            
            
                                            State of Nevada
                                    
            
                            
                    Sparks, Nevada, United States
                
                    

        
            Announcement Number: 46770 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. This is being recruited as an underfill for an Administrative Services Officer 2. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and three years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and one year of experience formulating, developing and analyzing program or agency budgets and/or conducting statistical/economic data collection, analysis and research involving the application of advanced statistical, mathematical and economic principles and research modeling; OR one year of experience as a Budget Analyst II or Economist II in Nevada State service performing duties as described above; OR two years of experience as a Management Analyst II in Nevada State service performing duties as described above; OR an equivalent combination of education and experience as described above. Special Requirements A valid driver's license is required at the time of appointment and as a condition of continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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        Announcement Number: 46770 Open to all qualified persons. Posted 03/26/2024 Close Date: 04/09/2024 Recruiter:   KARA CARMONNE   Phone: (775)684-0107   Email: karacarmonne@admin.nv.gov Applications accepted for another 1 Days 18 Hrs 46 Mins  The Position   Administrative Services Officers function as business managers for a large division or major program area or facility, with responsibility for accounting, budgeting and business management of various services and operations.   The Nevada Department of Wildlife is looking for a highly motivated and self-directed individual to support the Director's Office and Department. This is being recruited as an underfill for an Administrative Services Officer 2. The incumbent reports to the Administrative Services Officer III and is responsible for the management of budgets and accounting within the Fiscal Services Section. The incumbent is responsible for budgeting and managing eight executive budget accounts and four non-executive accounts with varying financial structures and funding sources. This includes review and approval of approximately seventy to ninety work programs annually. The position assists in the development, documentation and justification of the agency's biennial budget; reviews proposals and implements changes in accounting and reporting systems; ensures internal controls and administrative procedures are reviewed and updated; and performs operational, statistical, budgeting, data system and fiscal analysis. The position also performs all agency grant draws, manages conservation bond funds, and supervises a Budget Analyst 1, Budget Analyst 2, and two Accounting Assistant 4 positions. To apply for the recruitment, you will need to submit application online at: https://nvapps.state.nv.us. The State of Nevada is an equal opportunity employer dedicated to building diverse, inclusive, and innovative work environments with employees who reflect our communities and enthusiastically serve them. All applicants are considered without regard to race, color, national origin, religion or belief, age, disability, sex, sexual orientation, gender identity or expression, pregnancy, domestic partnership, genetic information (GINA), or compensation and/or wages. *** THIS RECRUITMENT MAY CLOSE WITHOUT FURTHER NOTICE DEPENDING ON THE NUMBER OF APPLICATIONS RECEIVED. APPLICANTS ARE ENCOURAGED TO APPLY AS SOON AS POSSIBLE***    To see full Class Specifications visit: http://hr.nv.gov/Resources/ClassSpecs/Class_Specifications-7_0/   To Qualify:   In order to be qualified, you must meet the following requirements:  Education and Experience (Minimum Qualifications) Bachelor's degree from an accredited college or university in business administration, accounting, finance or related field and three years of professional experience including two years of responsibility for major business operations/functions such as grants administration, contract and lease administration, purchasing and warehouse operations, human resources, Information Technology or facilities maintenance and construction; and one year of experience formulating, developing and analyzing program or agency budgets and/or conducting statistical/economic data collection, analysis and research involving the application of advanced statistical, mathematical and economic principles and research modeling; OR one year of experience as a Budget Analyst II or Economist II in Nevada State service performing duties as described above; OR two years of experience as a Management Analyst II in Nevada State service performing duties as described above; OR an equivalent combination of education and experience as described above. Special Requirements A valid driver's license is required at the time of appointment and as a condition of continuing employment. The Examination Application Evaluation Exam The exam will consist of an application evaluation. It is essential that applications include detailed information with time frames regarding education and experience. The most qualified applicants will be contacted by the hiring agency for interview. The hiring agency may require specific skills related testing as part of the interviewing process. INFORMATIONAL LINKS For more information about state employment, visit the following:  Division of Human Resource Management: http://hr.nv.gov   Public Employees Retirement System: http://www.nvpers.org   Public Employees Benefits Program: http://pebp.state.nv.us   More Benefits Information: http://nvjobs.nv.gov/Applicants/EB   REFER A FRIEND Help us reach qualified candidates! Refer a friend by clicking here:  Email Direct Inquiries or Correspondence to: Division of Human Resource Management  Northern Nevada  515 East Musser Street,  First Floor  Carson City, Nevada 89701-4204  
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            CLINICAL MANAGER - SALISH BEHAVIORAL HEALTH ADMINISTRATIVE SERVICES
        

        
            
            
                                            Kitsap County, WA
                                    
            
                            
                    Port Orchard, Washington, United States
                
                    

        
            OVERVIEW    Kitsap County is the best of all worlds!    Small communities, friendly people, and miles of waterfront -- It's a great place to live, work and play!     Kitsap County, located on the Kitsap Peninsula, is a short ferry ride across the Puget Sound from Seattle. The "natural side of Puget Sound," Kitsap is a beautiful place to live and experience spectacular vistas: over 200 miles of saltwater shoreline, snow-capped mountains, estuaries and lakes, and forests and parks. Communities -- from Bainbridge Island, Kingston, Poulsbo and Port Gamble to Silverdale, Bremerton, Port Orchard, Manchester, and Olalla -- feature entertainment venues, artists and specialty shops, and so much more.  Bounded on the west by the scenic Hood Canal, Kitsap County is also home to Kitsap Naval Base and Olympic College. The region offers abundant housing options and strong school systems. Residents can easily access major urban areas while experiencing an excellent quality of life in their home community. Kitsap's diverse cultural functions include theater and family concerts, as well as outdoor recreational opportunities such as hiking, biking, boating, fishing, and water skiing.The Human Services Department has an exciting opportunity for a Clinical Manager of the Salish Behavioral Health Organization (SBHO). In partnership with the Administrator, this position is responsible for ensuring the delivery of effective behavioral health services (mental health and substance use disorder) across the 3-county region. The Clinical Manager leads clinical strategic planning efforts and provides day-to-day clinical leadership. The Clinical Manager is responsible for operations in the absence of the Administrator.   The successful candidate should have an understanding of leading employees and delivering effective and efficient services to the covered individuals. Must have the ability to coordinate a clinical intervention system, oversee clinical reviews and provide training to the provider community. The successful candidate must be able to manage services in a multi-county region, spanning political jurisdictions.  QUALIFICATIONS FOR PERFORMANCE OF THE ESSENTIAL FUNCTIONS    Required Education and Experience     Graduate degree from an accredited college or university, in one of the social sciences.   Licensed Behavioral Health Professional (Mental Health, Social Work, Marriage and Family, or Substance Use Disorder)  Five years management experience in a managed care behavioral health setting  Any equivalent combination of experience and education that provides the applicant with the desired knowledge, skills and ability required to perform the work  If offered the position, official transcripts will be required prior to the start date.    Driving Requirements   The successful incumbent must meet the driving requirements of this position and submit a copy a current driving record/abstract (from state of residency) to review for eligibility to drive for Kitsap County prior to employment.The successful incumbent must obtain a valid Washington State Driver's License prior to hire and maintain a satisfactory driving record as outlined in the Kitsap County Vehicle Use Policy. This position is categorized as:   Category 2 : Driver operates a personal vehicle as an essential function for official County business. Any employee using a personal vehicle on official County business shall be required to maintain auto liability insurance, in addition to having a valid driver's license.    Criminal Conviction Standards:    The successful incumbent will or may have unsupervised access to children under 18 years of age, a vulnerable adult, or a vulnerable person, or access to a secured/confidential facility or computer system(s). As a result, Kitsap County will be conducting an extensive criminal background check by law enforcement agencies, which may include fingerprinting.  Please review the following list of disqualifying crimes and negative actions to determine if you meet our standard for this position:    https://www.dshs.wa.gov/ffa/disqualifying-list-crimes-and-negative-actions      PHYSICAL REQUIREMENTS   (The physical demands described are representative of those that must be met by the employee to successfully perform the essential functions of this job. Kitsap County provides reasonable accommodation to enable individuals with disabilities to perform the essential functions.)   The duties in this position are performed primarily in an office setting.    ILLUSTRATIVE EXAMPLE OF DUTIES  In this role, you will have the opportunity to:  Coordinate entire clinical intervention system for Mental Health and Chemical Dependency for three county area. Oversee clinical reviews, supervise staff, provide and coordinate clinical training to provider community. Intervene and direct staff in the coordination of complex cases.  Select, supervise and evaluate assigned staff. Establish work rules and performance standards, conduct performance evaluations and initiate and implement disciplinary actions as warranted. Resolve grievances and other sensitive personnel matters. Provide for the training and motivation of subordinates in order to make full use of individual capabilities and to meet changing system demands.  Manage services in a multi-county region spanning political jurisdictions, supervises implementation of a multi-county behavioral health crisis system.   Responsible for assuring that contracted providers comply with Federal and state regulations implementing PHPs in Washington state, and that administrative structure is adequate to meet State and Federal requirements.   Act as advocate to state, federal and local officials and community based organizations to expand their support of the special populations serviced by assigned program area.  Initiate, implement, and direct strategic planning activities to assure support, development and coordination of a continuum of comprehensive services responsive to the needs of special populations within the area of assignment.  Provide planning leadership and direction and develop short and long-range plans, goals, and objectives for assigned program; identify service design and delivery options; develop specific plans for under-served groups; reviews and updates plans to reflect changing conditions and regulations.  Establish, implement, and update policies, procedures, guidelines, and standards for the efficient and effective operation and maintenance of assigned program, assuring compliance with applicable legal requirements and County policies and goals.  Coordinate with Administrator in development of annual budget and spending plan, implements agency budgets, develops contracts and has primary responsibility for contractual oversight  Represent region in state-wide forums    OTHER POSITION RELATED INFORMATION     Who May Apply : This position is open to the public. Applications will be screened for qualifications and completion of all the required materials and forms. The most competitive applicants may be contacted for further steps in the selection process, which may include testing for office and computer skills.  This position is classified as exempt from overtime under the Fair Labor Standards Act (FLSA)  Non-represented and covered under the Kitsap County Personnel Manual.  Internal applicants should be aware that a change in union status or bargaining unit may impact your benefits and accruals. Please contact Human Resources if you have questions.   Classified as "at will." Incumbent's continued employment is at the discretion of the Human Services Director.  Kitsap County is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to age, ancestry, color, family or medical care leave, gender identity or expression, genetic information, marital status, medical condition, national origin, physical or mental disability, political affiliation, protected veteran status, race, religion, sex (including pregnancy), sexual orientation, or any other characteristic protected by applicable laws, regulations and ordinances. We also consider qualified applicants regardless of criminal histories, consistent with legal requirements. If you need assistance and/or a reasonable accommodation due to a disability during the application or the recruiting process, please contact our Human Resources Office.   Work hours for this position are Monday - Friday, 8 a.m. - 4:30 p.m. Flexible hours are available, as approved by management.  Only authorized employees and hiring authorities have access to the application materials submitted. Per RCW 42.56.250, all applications for public employment, including the names of applicants, resumes, and other related materials submitted with respect to an applicant are exempt from public inspection.    At Kitsap County, we strive to take care of our team! Our employees are the greatest asset of Kitsap County, and we take pride in offering a highly competitive compensation and benefits package to all eligible employees.  County Paid Benefits Include: Medical - Kaiser Permanente (HMO) or Aetna (PPO) Dental -Delta Dental or Willamette Vision - VSP Flexible Spending Accounts (FSA) Life Insurance - Basic, Accidental Death and Dismemberment (AD&D), Voluntary Term Life Insurance (VTL) Disability - Short-term disability & Long-term disability Voya Voluntary Insurance Transportation incentives Employee Assistance Program Travel Assistance Program Wellness program https://spf.kitsapgov.com/hr/Pages/Wellness.aspx  Benefits become effective on the first calendar day of the month following the month in which the employee is hired except if the employee's hire date is the first calendar day of the month, benefits begin on the day of hire. More information about employee benefits is available on the county's website at: https://spf.kitsapgov.com/hr/Pages/Benefits.aspx  or the Kitsap County Digital Benefits Guide .  *Voluntary benefit options also available at the employee's expense  Retirement: Employees are covered under the PERS retirement plan provided through the Washington State Department of Retirement Systems and Social Security.  Deferred Compensation (IRS Plan 457b): tax-deferred savings program  Holidays 11 paid holidays and 2 additional floating holiday per year  Vacation Leave  New employees are credited with 48 hours of annual leave upon hire and will be begin accruing at the rate of 8 hours per month starting on their 7th month of employment. Employees may carry over 360 hours from one calendar year to the next. Annual leave accrual will increase upon tenure, as follows:  Upon completion of 3 years: 15 days per year (10.00 hours per month) Upon completion of 5 years: 20 days per year (13.33 hours per month) Upon completion of 10 years: 25 days per year (16.67 hours per month) Sick Leave All new hires will be credited with 48 hours of sick leave upon hire and will begin accruing at the rate of 8 hours per month starting on their 7th month of employment. Employees may carry over 1200 hours from one calendar year to the next.   ***Part-time employees benefit contributions and leave accruals will beprorated***   Current County Employees If you are transferring or promoting into this position you are responsible for reviewing these benefit changes; prior to accepting a position. In addition, it is your responsibility to notify the Auditor's Payroll Division of a change in union status.  NOTE: This is a general overview of the benefits offered through employment with Kitsap County, and every effort has been made to ensure its accuracy. If any information on this document conflicts or is incorrect with the provisions of the Personnel Manual, applicable laws, policies, rules or official plan documents they will prevail. The Personnel Manual is available at: https://www.kitsapgov.com/hr/Pages/Personnel-Manual-2019.aspx  Closing Date/Time: Continuous
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        OVERVIEW    Kitsap County is the best of all worlds!    Small communities, friendly people, and miles of waterfront -- It's a great place to live, work and play!     Kitsap County, located on the Kitsap Peninsula, is a short ferry ride across the Puget Sound from Seattle. The "natural side of Puget Sound," Kitsap is a beautiful place to live and experience spectacular vistas: over 200 miles of saltwater shoreline, snow-capped mountains, estuaries and lakes, and forests and parks. Communities -- from Bainbridge Island, Kingston, Poulsbo and Port Gamble to Silverdale, Bremerton, Port Orchard, Manchester, and Olalla -- feature entertainment venues, artists and specialty shops, and so much more.  Bounded on the west by the scenic Hood Canal, Kitsap County is also home to Kitsap Naval Base and Olympic College. The region offers abundant housing options and strong school systems. Residents can easily access major urban areas while experiencing an excellent quality of life in their home community. Kitsap's diverse cultural functions include theater and family concerts, as well as outdoor recreational opportunities such as hiking, biking, boating, fishing, and water skiing.The Human Services Department has an exciting opportunity for a Clinical Manager of the Salish Behavioral Health Organization (SBHO). In partnership with the Administrator, this position is responsible for ensuring the delivery of effective behavioral health services (mental health and substance use disorder) across the 3-county region. The Clinical Manager leads clinical strategic planning efforts and provides day-to-day clinical leadership. The Clinical Manager is responsible for operations in the absence of the Administrator.   The successful candidate should have an understanding of leading employees and delivering effective and efficient services to the covered individuals. Must have the ability to coordinate a clinical intervention system, oversee clinical reviews and provide training to the provider community. The successful candidate must be able to manage services in a multi-county region, spanning political jurisdictions.  QUALIFICATIONS FOR PERFORMANCE OF THE ESSENTIAL FUNCTIONS    Required Education and Experience     Graduate degree from an accredited college or university, in one of the social sciences.   Licensed Behavioral Health Professional (Mental Health, Social Work, Marriage and Family, or Substance Use Disorder)  Five years management experience in a managed care behavioral health setting  Any equivalent combination of experience and education that provides the applicant with the desired knowledge, skills and ability required to perform the work  If offered the position, official transcripts will be required prior to the start date.    Driving Requirements   The successful incumbent must meet the driving requirements of this position and submit a copy a current driving record/abstract (from state of residency) to review for eligibility to drive for Kitsap County prior to employment.The successful incumbent must obtain a valid Washington State Driver's License prior to hire and maintain a satisfactory driving record as outlined in the Kitsap County Vehicle Use Policy. This position is categorized as:   Category 2 : Driver operates a personal vehicle as an essential function for official County business. Any employee using a personal vehicle on official County business shall be required to maintain auto liability insurance, in addition to having a valid driver's license.    Criminal Conviction Standards:    The successful incumbent will or may have unsupervised access to children under 18 years of age, a vulnerable adult, or a vulnerable person, or access to a secured/confidential facility or computer system(s). As a result, Kitsap County will be conducting an extensive criminal background check by law enforcement agencies, which may include fingerprinting.  Please review the following list of disqualifying crimes and negative actions to determine if you meet our standard for this position:    https://www.dshs.wa.gov/ffa/disqualifying-list-crimes-and-negative-actions      PHYSICAL REQUIREMENTS   (The physical demands described are representative of those that must be met by the employee to successfully perform the essential functions of this job. Kitsap County provides reasonable accommodation to enable individuals with disabilities to perform the essential functions.)   The duties in this position are performed primarily in an office setting.    ILLUSTRATIVE EXAMPLE OF DUTIES  In this role, you will have the opportunity to:  Coordinate entire clinical intervention system for Mental Health and Chemical Dependency for three county area. Oversee clinical reviews, supervise staff, provide and coordinate clinical training to provider community. Intervene and direct staff in the coordination of complex cases.  Select, supervise and evaluate assigned staff. Establish work rules and performance standards, conduct performance evaluations and initiate and implement disciplinary actions as warranted. Resolve grievances and other sensitive personnel matters. Provide for the training and motivation of subordinates in order to make full use of individual capabilities and to meet changing system demands.  Manage services in a multi-county region spanning political jurisdictions, supervises implementation of a multi-county behavioral health crisis system.   Responsible for assuring that contracted providers comply with Federal and state regulations implementing PHPs in Washington state, and that administrative structure is adequate to meet State and Federal requirements.   Act as advocate to state, federal and local officials and community based organizations to expand their support of the special populations serviced by assigned program area.  Initiate, implement, and direct strategic planning activities to assure support, development and coordination of a continuum of comprehensive services responsive to the needs of special populations within the area of assignment.  Provide planning leadership and direction and develop short and long-range plans, goals, and objectives for assigned program; identify service design and delivery options; develop specific plans for under-served groups; reviews and updates plans to reflect changing conditions and regulations.  Establish, implement, and update policies, procedures, guidelines, and standards for the efficient and effective operation and maintenance of assigned program, assuring compliance with applicable legal requirements and County policies and goals.  Coordinate with Administrator in development of annual budget and spending plan, implements agency budgets, develops contracts and has primary responsibility for contractual oversight  Represent region in state-wide forums    OTHER POSITION RELATED INFORMATION     Who May Apply : This position is open to the public. Applications will be screened for qualifications and completion of all the required materials and forms. The most competitive applicants may be contacted for further steps in the selection process, which may include testing for office and computer skills.  This position is classified as exempt from overtime under the Fair Labor Standards Act (FLSA)  Non-represented and covered under the Kitsap County Personnel Manual.  Internal applicants should be aware that a change in union status or bargaining unit may impact your benefits and accruals. Please contact Human Resources if you have questions.   Classified as "at will." Incumbent's continued employment is at the discretion of the Human Services Director.  Kitsap County is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to age, ancestry, color, family or medical care leave, gender identity or expression, genetic information, marital status, medical condition, national origin, physical or mental disability, political affiliation, protected veteran status, race, religion, sex (including pregnancy), sexual orientation, or any other characteristic protected by applicable laws, regulations and ordinances. We also consider qualified applicants regardless of criminal histories, consistent with legal requirements. If you need assistance and/or a reasonable accommodation due to a disability during the application or the recruiting process, please contact our Human Resources Office.   Work hours for this position are Monday - Friday, 8 a.m. - 4:30 p.m. Flexible hours are available, as approved by management.  Only authorized employees and hiring authorities have access to the application materials submitted. Per RCW 42.56.250, all applications for public employment, including the names of applicants, resumes, and other related materials submitted with respect to an applicant are exempt from public inspection.    At Kitsap County, we strive to take care of our team! Our employees are the greatest asset of Kitsap County, and we take pride in offering a highly competitive compensation and benefits package to all eligible employees.  County Paid Benefits Include: Medical - Kaiser Permanente (HMO) or Aetna (PPO) Dental -Delta Dental or Willamette Vision - VSP Flexible Spending Accounts (FSA) Life Insurance - Basic, Accidental Death and Dismemberment (AD&D), Voluntary Term Life Insurance (VTL) Disability - Short-term disability & Long-term disability Voya Voluntary Insurance Transportation incentives Employee Assistance Program Travel Assistance Program Wellness program https://spf.kitsapgov.com/hr/Pages/Wellness.aspx  Benefits become effective on the first calendar day of the month following the month in which the employee is hired except if the employee's hire date is the first calendar day of the month, benefits begin on the day of hire. More information about employee benefits is available on the county's website at: https://spf.kitsapgov.com/hr/Pages/Benefits.aspx  or the Kitsap County Digital Benefits Guide .  *Voluntary benefit options also available at the employee's expense  Retirement: Employees are covered under the PERS retirement plan provided through the Washington State Department of Retirement Systems and Social Security.  Deferred Compensation (IRS Plan 457b): tax-deferred savings program  Holidays 11 paid holidays and 2 additional floating holiday per year  Vacation Leave  New employees are credited with 48 hours of annual leave upon hire and will be begin accruing at the rate of 8 hours per month starting on their 7th month of employment. Employees may carry over 360 hours from one calendar year to the next. Annual leave accrual will increase upon tenure, as follows:  Upon completion of 3 years: 15 days per year (10.00 hours per month) Upon completion of 5 years: 20 days per year (13.33 hours per month) Upon completion of 10 years: 25 days per year (16.67 hours per month) Sick Leave All new hires will be credited with 48 hours of sick leave upon hire and will begin accruing at the rate of 8 hours per month starting on their 7th month of employment. Employees may carry over 1200 hours from one calendar year to the next.   ***Part-time employees benefit contributions and leave accruals will beprorated***   Current County Employees If you are transferring or promoting into this position you are responsible for reviewing these benefit changes; prior to accepting a position. In addition, it is your responsibility to notify the Auditor's Payroll Division of a change in union status.  NOTE: This is a general overview of the benefits offered through employment with Kitsap County, and every effort has been made to ensure its accuracy. If any information on this document conflicts or is incorrect with the provisions of the Personnel Manual, applicable laws, policies, rules or official plan documents they will prevail. The Personnel Manual is available at: https://www.kitsapgov.com/hr/Pages/Personnel-Manual-2019.aspx  Closing Date/Time: Continuous
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                    Martinez, California, United States
                
                    

        
            The Position   Click here to visit our    brochure!      Contra Costa County recognizes that our employees are our strongest and greatest assets.    Contra Costa Health (CCH) is looking for a dynamic Director of Personnel to oversee the Personnel & Payroll Units. This role is responsible for overall planning, organizing, and directing of the personnel program in CCH, including employee relations, recruitment, selection, classification, compensation, safety, leave administration, and timekeeping. This full-time position is based in Martinez, California.    Why join the Contra Costa Health Department?    Contra Costa Health is the largest county department in Contra Costa County with over 4,700 employees. Our mission is to care for and improve the health of all people in Contra Costa with special attention to those who are most vulnerable to health problems. We provide services through nine operational areas: Behavioral Health, Contra Costa Health Plan, Emergency Medical Services, Environmental Health, Hazardous Materials, Health, Housing & Homeless Services, Public Health, Contra Costa Regional Medical Center & Health Centers and Detention Health. Please see our website for more information about Contra Costa Health: www.cchealth.org .    Why join and lead the Contra Costa Health Personnel & Payroll Units?    The primary goal of the Personnel & Payroll Units is the development and maintenance of human resources functions in coordination with the County Human Resources Department, County Labor Relations, County Risk Management and the County Auditor-Controller. The unit has approximately 65 employees in various classifications.     We are looking for someone who is:     A strong leader.  You will develop and maintain effective working relationships with your team and lead by example.    A strong relationship builder.  You will need to establish relationships across operational areas, departments and with external agencies.    An effective communicator.  You will need exemplary communication skills to effectively convey complex policies and procedures across all levels of the organization and foster an environment of open dialogue and feedback while respecting confidentiality and discretion in sensitive matters.   A strong motivator and supporter.  You will need to encourage and support your line supervisors who are responsible for providing day-to-day supervision of Personnel/Payroll staff.    Organized, data- and results-driven.  You will need to balance multiple priorities and know when it is appropriate to delegate. You should utilize data analytics to inform decisions, improve workforce planning, and measure the effectiveness of initiatives in meeting departmental objectives.   Able to balance empathy.  You will need to demonstrate your understanding of the human side of human resources, keeping in mind the department and the County’s interests as well as resolving employee conflict and showing compassion to staff and all CCH employees.   Able to adapt to constant change.  You will need to be flexible and able to shift priorities quickly as needs change.   Support Alignment with County HR.  You will need to actively engage and align with the directives of the County Human Resources Department, as they oversee the administration of human resources processes and procedures across the county. This positive collaboration will ensure the effective and seamless integration of county-wide HR initiatives and practices.   Innovative and solutions-focused.  You will need to take a fresh look at current internal practices, encourage innovation and identify opportunities to modernize and streamline operations. You will need to be a champion for change in establishing an environment of continuous improvement within the unit.     What you will typically be responsible for:    Advising Contra Costa Health’s CEO, deputy directors and management teams on human resources managementissues and formulation of departmental policies and procedures  Selecting, supervising, and evaluating professional, technical and clerical subordinates in the administration of various personnel functions   Representing the Department with County Counsel and Risk Management pertaining to merit system and personnel legal practices  Planning, organizing and directing all activities of the department’s human resources management programs  Monitoring and reviewing personnel activities including performance metrics for consistency and propriety with regard to the department’s goals, policies, and procedures  Ensuring compliance with Federal and State employment laws including but not limited to Office of the Inspector General, EEOC, DFEH and DIR, CalOSHA, Title 22, ADA, FMLA, CFRA, FEHA, and HIPAA     Compensation and Benefits   The salary range for this position is $132,665.76 - $212,086.08 annually, DOQ. Additionally, this position has been approved for a 5% COLA adjustment in July 2024 & July 2025. The County offers a competitive benefits program that includes the following:    Retirement - The County pays the employer contribution to CCCERA, a 1937 Act defined benefit retirement plan, which has reciprocity with other 1937 Act County retirement systems, CalPERS, and systems with CalPERS reciprocity. Employee contributions are based on a percentage of pensionable compensation. The County also participates in Social Security and Medicare.  Health Insurance - A variety of subsidized medical, dental, and vision plans are offered.  Long Term Disability - County-paid program.  Vacation Leave - Initial monthly accrual rate is 10 hours, up to maximum accumulation of 240 hours.  Sick Leave - Monthly accrual is 8 hours.  Annual Management Administrative Leave - 94 non-accruable leave hours are credited each January 1st (prorated for those hired after January 1st).  Personal Holiday Credit  Holidays - 11 paid holidays per year.  Professional Development Reimbursement - Eligible for reimbursement of $625 each two-year period for qualifying expenses, including the purchase of job-related technology devices or software. An additional $750 per fiscal year is available through Career Development Training, which requires some cost sharing.  Deferred Compensation Plan - County contributes $85, plus an additional $150 per month upon qualifying employee contributions to a 457 plan.  Management Life Insurance Program  Management Longevity Pay    For more information on the County of Contra Costa, visit its website at www.contracosta.ca.gov .  Minimum Qualifications  Any combination of education and experience that would likely provide the required knowledge, skills, and abilities is qualifying. A typical way to obtain the knowledge skills, and abilities would be:      Education:  Possession of a Bachelor’s degree or higher in Health Administration, Public Administration, Health Education, Business Administration, Communications, Nursing, Environmental Health, biological or physical science from an accredited college or university.     Experience:  Six (6) years of full-time, or its equivalent, experience in a healthcare or hospital setting performing duties either as a clinician, administrator or public information officer. Three (3) of those years must have included supervisory experience.   Desirable Qualifications:  Personnel management experience in a public agency or healthcare setting.  Selection Process   Interested individuals should submit a resume and cover letter to lauren.ludwig@cchealth.org by the close of business on Friday, April 19, 2024 to be considered in the first round of review. Those candidates deemed most qualified will be invited to interview.   This recruitment will remain open and applications will be reviewed on an ongoing basis until the position has been filled.  This position is exempted from the merit system and will not follow regular County recruitment and selection procedures. Not all applicants will be invited to participate in the evaluation and interview process.   CONVICTION HISTORY   After you receive a conditional job offer, you will be fingerprinted and your fingerprints will be sent to the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI). The resulting report of your conviction history (if any) will be used to determine whether the nature of your conviction conflicts with the specific duties and responsibilities of the job for which you have received a conditional job offer. If a conflict exists, you will be asked to present any evidence of rehabilitation that may mitigate the conflict, except when federal or state regulations bar employment in specific circumstances. Having a conviction history does not automatically preclude you from a job with Contra Costa County. If you accept a conditional job offer, the Human Resources department will contact you to schedule a fingerprinting appointment.   DISASTER SERVICE WORKER   All Contra Costa County employees are designated Disaster Service Workers through state and local law. Employment with the County requires the affirmation of a loyalty oath to this effect. Employees are required to complete all Disaster Service Worker-related training as assigned, and to return to work as ordered in the event of an emergency.   EQUAL EMPLOYMENT OPPORTUNITY    It is the policy of Contra Costa County to consider all applicants for employment without regard to race, color, religion, sex, national origin, ethnicity, age, disability, sexual orientation, gender, gender identity, gender expression, marital status, ancestry, medical condition, genetic information, military or veteran status, or other protected category under the law.  To find more information on Benefits offered by Contra Costa County, please go to https://www.contracosta.ca.gov/1343/Employee-Benefits  Closing Date/Time: Continuous
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        The Position   Click here to visit our    brochure!      Contra Costa County recognizes that our employees are our strongest and greatest assets.    Contra Costa Health (CCH) is looking for a dynamic Director of Personnel to oversee the Personnel & Payroll Units. This role is responsible for overall planning, organizing, and directing of the personnel program in CCH, including employee relations, recruitment, selection, classification, compensation, safety, leave administration, and timekeeping. This full-time position is based in Martinez, California.    Why join the Contra Costa Health Department?    Contra Costa Health is the largest county department in Contra Costa County with over 4,700 employees. Our mission is to care for and improve the health of all people in Contra Costa with special attention to those who are most vulnerable to health problems. We provide services through nine operational areas: Behavioral Health, Contra Costa Health Plan, Emergency Medical Services, Environmental Health, Hazardous Materials, Health, Housing & Homeless Services, Public Health, Contra Costa Regional Medical Center & Health Centers and Detention Health. Please see our website for more information about Contra Costa Health: www.cchealth.org .    Why join and lead the Contra Costa Health Personnel & Payroll Units?    The primary goal of the Personnel & Payroll Units is the development and maintenance of human resources functions in coordination with the County Human Resources Department, County Labor Relations, County Risk Management and the County Auditor-Controller. The unit has approximately 65 employees in various classifications.     We are looking for someone who is:     A strong leader.  You will develop and maintain effective working relationships with your team and lead by example.    A strong relationship builder.  You will need to establish relationships across operational areas, departments and with external agencies.    An effective communicator.  You will need exemplary communication skills to effectively convey complex policies and procedures across all levels of the organization and foster an environment of open dialogue and feedback while respecting confidentiality and discretion in sensitive matters.   A strong motivator and supporter.  You will need to encourage and support your line supervisors who are responsible for providing day-to-day supervision of Personnel/Payroll staff.    Organized, data- and results-driven.  You will need to balance multiple priorities and know when it is appropriate to delegate. You should utilize data analytics to inform decisions, improve workforce planning, and measure the effectiveness of initiatives in meeting departmental objectives.   Able to balance empathy.  You will need to demonstrate your understanding of the human side of human resources, keeping in mind the department and the County’s interests as well as resolving employee conflict and showing compassion to staff and all CCH employees.   Able to adapt to constant change.  You will need to be flexible and able to shift priorities quickly as needs change.   Support Alignment with County HR.  You will need to actively engage and align with the directives of the County Human Resources Department, as they oversee the administration of human resources processes and procedures across the county. This positive collaboration will ensure the effective and seamless integration of county-wide HR initiatives and practices.   Innovative and solutions-focused.  You will need to take a fresh look at current internal practices, encourage innovation and identify opportunities to modernize and streamline operations. You will need to be a champion for change in establishing an environment of continuous improvement within the unit.     What you will typically be responsible for:    Advising Contra Costa Health’s CEO, deputy directors and management teams on human resources managementissues and formulation of departmental policies and procedures  Selecting, supervising, and evaluating professional, technical and clerical subordinates in the administration of various personnel functions   Representing the Department with County Counsel and Risk Management pertaining to merit system and personnel legal practices  Planning, organizing and directing all activities of the department’s human resources management programs  Monitoring and reviewing personnel activities including performance metrics for consistency and propriety with regard to the department’s goals, policies, and procedures  Ensuring compliance with Federal and State employment laws including but not limited to Office of the Inspector General, EEOC, DFEH and DIR, CalOSHA, Title 22, ADA, FMLA, CFRA, FEHA, and HIPAA     Compensation and Benefits   The salary range for this position is $132,665.76 - $212,086.08 annually, DOQ. Additionally, this position has been approved for a 5% COLA adjustment in July 2024 & July 2025. The County offers a competitive benefits program that includes the following:    Retirement - The County pays the employer contribution to CCCERA, a 1937 Act defined benefit retirement plan, which has reciprocity with other 1937 Act County retirement systems, CalPERS, and systems with CalPERS reciprocity. Employee contributions are based on a percentage of pensionable compensation. The County also participates in Social Security and Medicare.  Health Insurance - A variety of subsidized medical, dental, and vision plans are offered.  Long Term Disability - County-paid program.  Vacation Leave - Initial monthly accrual rate is 10 hours, up to maximum accumulation of 240 hours.  Sick Leave - Monthly accrual is 8 hours.  Annual Management Administrative Leave - 94 non-accruable leave hours are credited each January 1st (prorated for those hired after January 1st).  Personal Holiday Credit  Holidays - 11 paid holidays per year.  Professional Development Reimbursement - Eligible for reimbursement of $625 each two-year period for qualifying expenses, including the purchase of job-related technology devices or software. An additional $750 per fiscal year is available through Career Development Training, which requires some cost sharing.  Deferred Compensation Plan - County contributes $85, plus an additional $150 per month upon qualifying employee contributions to a 457 plan.  Management Life Insurance Program  Management Longevity Pay    For more information on the County of Contra Costa, visit its website at www.contracosta.ca.gov .  Minimum Qualifications  Any combination of education and experience that would likely provide the required knowledge, skills, and abilities is qualifying. A typical way to obtain the knowledge skills, and abilities would be:      Education:  Possession of a Bachelor’s degree or higher in Health Administration, Public Administration, Health Education, Business Administration, Communications, Nursing, Environmental Health, biological or physical science from an accredited college or university.     Experience:  Six (6) years of full-time, or its equivalent, experience in a healthcare or hospital setting performing duties either as a clinician, administrator or public information officer. Three (3) of those years must have included supervisory experience.   Desirable Qualifications:  Personnel management experience in a public agency or healthcare setting.  Selection Process   Interested individuals should submit a resume and cover letter to lauren.ludwig@cchealth.org by the close of business on Friday, April 19, 2024 to be considered in the first round of review. Those candidates deemed most qualified will be invited to interview.   This recruitment will remain open and applications will be reviewed on an ongoing basis until the position has been filled.  This position is exempted from the merit system and will not follow regular County recruitment and selection procedures. Not all applicants will be invited to participate in the evaluation and interview process.   CONVICTION HISTORY   After you receive a conditional job offer, you will be fingerprinted and your fingerprints will be sent to the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI). The resulting report of your conviction history (if any) will be used to determine whether the nature of your conviction conflicts with the specific duties and responsibilities of the job for which you have received a conditional job offer. If a conflict exists, you will be asked to present any evidence of rehabilitation that may mitigate the conflict, except when federal or state regulations bar employment in specific circumstances. Having a conviction history does not automatically preclude you from a job with Contra Costa County. If you accept a conditional job offer, the Human Resources department will contact you to schedule a fingerprinting appointment.   DISASTER SERVICE WORKER   All Contra Costa County employees are designated Disaster Service Workers through state and local law. Employment with the County requires the affirmation of a loyalty oath to this effect. Employees are required to complete all Disaster Service Worker-related training as assigned, and to return to work as ordered in the event of an emergency.   EQUAL EMPLOYMENT OPPORTUNITY    It is the policy of Contra Costa County to consider all applicants for employment without regard to race, color, religion, sex, national origin, ethnicity, age, disability, sexual orientation, gender, gender identity, gender expression, marital status, ancestry, medical condition, genetic information, military or veteran status, or other protected category under the law.  To find more information on Benefits offered by Contra Costa County, please go to https://www.contracosta.ca.gov/1343/Employee-Benefits  Closing Date/Time: Continuous
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            Associate Director, Administrative Services, Student Housing
        

        
            
            
                                            California State University (CSU) Northridge
                                    
            
                            
                    18111 Nordhoff Street, Northridge, CA 91330, USA
                
                    

        
            At CSUN we aspire to continually grow as an inclusive, cooperative community!    CSUN strives to be a destination workplace, where everyone understands that they belong to a community that is vital in advancing student success and providing exemplary service to all stakeholders. We foster an environment of success, both for our students and our employees. We have a relentless passion for celebrating diversity, equity, and inclusion as well as being an employer of choice. You will also have the opportunity to realize your own personal goals and be recognized for the work you do and enjoy the unique value the CSUN community can offer. As a leader you will have the opportunity to thrive in a community in which our leaders share common traits as identified in our Leadership Principles https://www.csun.edu/leadership-principles . If this sounds like you, you've come to the right place.   Responsibilities    Under the general supervision of the Executive Director of Student Housing & Residential Life, the Associate Director is part of the senior leadership group that guides the department’s daily operations and sets vision and direction through initiatives such as the development, interpretation and implementation of goals, budget, policies and procedures. The incumbent specifically represents the human resources, business services, summer conference, guest housing, front office, Temporary Emergency Housing program, and Testing/Isolation/Quarantine Management services functions of Student Housing in departmental decision-making and inquiries.     Attends and participates in weekly senior management team meetings in which departmental policies and procedures are discussed, reviewed, and modified as required.    Serves as custodian of departmental policies, and instructs appropriate personnel on applicable policies and procedures.   Responsible for planning, supervising, coordinating, evaluating, and modifying implementation of oversight areas within the department as noted under Duties and Responsibilities.       As a leader, demonstrates a commitment to student success that is mission aligned with the university’s vision, values and priorities. Establishes an ethical and collegial work environment, promoting a collaborative, accountable and inclusive team. Encourages a courageous and resilient solution-oriented environment by participating in new opportunities to further the mission of the university. Participates in developing initiatives that further support the campus mission with a service-oriented and catalytic mind set. Strengthens employees by being communicative and a talent builder that develops team attributes, furthering departmental goals.       Performs other duties as assigned.     *NOTE: To view the full position description copy and paste this link into your browser: https://mycsun.box.com/s/nt0892p0j5lajvbh1aslwua1yb2zbqtz   Qualifications      Equivalent to graduation from an accredited four-year college or university with a Bachelor's degree in a job-related field. Master’s Degree in student affairs, higher education or related field strongly preferred.   Experience supervising professional staff preferably within a diverse four-year institution of higher education.   Equivalent to five years of progressively responsible professional/administrative experience; with two of the five years in a managerial role preferred.      Knowledge, Skills, Abilities & Leadership      Demonstrated ability to develop, implement, and manage comprehensive plans and strategies for marketing to a variety of target audiences.   Demonstrated ability to provide vision and direction to staff through initiatives such as the development, interpretation, and implementation of goals, budget, policies, and procedures.   Lead diverse teams to support the operational mission and vision of employers by fostering an ethical, inclusive and collegial work environment.       Demonstrated ability to support ongoing improvement through courageous, resilient, and catalytic leadership.   Lead varying initiatives through a collaborative, service-oriented and communicative approach.   Demonstrated commitment to employee development, recognition, and accountability to further operational goals.       Pay, Benefits, & Work Schedule      Salary is commensurate with knowledge, skills, and experience. The University offers excellent fringe benefits.   The anticipated HIRING RANGE: $96,000 - $106,164 per year, dependent upon qualifications and experience.       General Information      This position is a sensitive position as designated by the CSU.   A background check (including a criminal records check) must be completed satisfactorily. Failure to satisfactorily complete the background check may affect the application status of applicants or continued employment of current CSU employees who apply for the position.   The person holding this position may be considered a 'limited reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   In accordance with the California State University (CSU) Out-of-State Employment Policy, the CSU is a state entity whose business operations reside within the State of California and prohibits hiring employees to perform CSU-related work outside of California.   Candidates should apply by completing the CSUN on-line application. To submit an application and for more detailed information on the application and hiring process, please visit this link: www.csun.edu/careers    Applications received through  March 18, 2024,  will be considered in the initial review and review of applications will continue until position is filled.   The CSU recommends that faculty, staff, and students who are accessing campus facilities at any university location be immunized against SARS-CoV-2, the virus that causes COVID-19, and that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus.       Equal Employment Opportunity    CSUN is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, ancestry, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, covered military and veteran status, and disability. Reasonable accommodations will be provided for applicants with disabilities who self-disclose by contacting Recruitment Services at 818-677-2101.  Advertised: Feb 28 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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        At CSUN we aspire to continually grow as an inclusive, cooperative community!    CSUN strives to be a destination workplace, where everyone understands that they belong to a community that is vital in advancing student success and providing exemplary service to all stakeholders. We foster an environment of success, both for our students and our employees. We have a relentless passion for celebrating diversity, equity, and inclusion as well as being an employer of choice. You will also have the opportunity to realize your own personal goals and be recognized for the work you do and enjoy the unique value the CSUN community can offer. As a leader you will have the opportunity to thrive in a community in which our leaders share common traits as identified in our Leadership Principles https://www.csun.edu/leadership-principles . If this sounds like you, you've come to the right place.   Responsibilities    Under the general supervision of the Executive Director of Student Housing & Residential Life, the Associate Director is part of the senior leadership group that guides the department’s daily operations and sets vision and direction through initiatives such as the development, interpretation and implementation of goals, budget, policies and procedures. The incumbent specifically represents the human resources, business services, summer conference, guest housing, front office, Temporary Emergency Housing program, and Testing/Isolation/Quarantine Management services functions of Student Housing in departmental decision-making and inquiries.     Attends and participates in weekly senior management team meetings in which departmental policies and procedures are discussed, reviewed, and modified as required.    Serves as custodian of departmental policies, and instructs appropriate personnel on applicable policies and procedures.   Responsible for planning, supervising, coordinating, evaluating, and modifying implementation of oversight areas within the department as noted under Duties and Responsibilities.       As a leader, demonstrates a commitment to student success that is mission aligned with the university’s vision, values and priorities. Establishes an ethical and collegial work environment, promoting a collaborative, accountable and inclusive team. Encourages a courageous and resilient solution-oriented environment by participating in new opportunities to further the mission of the university. Participates in developing initiatives that further support the campus mission with a service-oriented and catalytic mind set. Strengthens employees by being communicative and a talent builder that develops team attributes, furthering departmental goals.       Performs other duties as assigned.     *NOTE: To view the full position description copy and paste this link into your browser: https://mycsun.box.com/s/nt0892p0j5lajvbh1aslwua1yb2zbqtz   Qualifications      Equivalent to graduation from an accredited four-year college or university with a Bachelor's degree in a job-related field. Master’s Degree in student affairs, higher education or related field strongly preferred.   Experience supervising professional staff preferably within a diverse four-year institution of higher education.   Equivalent to five years of progressively responsible professional/administrative experience; with two of the five years in a managerial role preferred.      Knowledge, Skills, Abilities & Leadership      Demonstrated ability to develop, implement, and manage comprehensive plans and strategies for marketing to a variety of target audiences.   Demonstrated ability to provide vision and direction to staff through initiatives such as the development, interpretation, and implementation of goals, budget, policies, and procedures.   Lead diverse teams to support the operational mission and vision of employers by fostering an ethical, inclusive and collegial work environment.       Demonstrated ability to support ongoing improvement through courageous, resilient, and catalytic leadership.   Lead varying initiatives through a collaborative, service-oriented and communicative approach.   Demonstrated commitment to employee development, recognition, and accountability to further operational goals.       Pay, Benefits, & Work Schedule      Salary is commensurate with knowledge, skills, and experience. The University offers excellent fringe benefits.   The anticipated HIRING RANGE: $96,000 - $106,164 per year, dependent upon qualifications and experience.       General Information      This position is a sensitive position as designated by the CSU.   A background check (including a criminal records check) must be completed satisfactorily. Failure to satisfactorily complete the background check may affect the application status of applicants or continued employment of current CSU employees who apply for the position.   The person holding this position may be considered a 'limited reporter' under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment.   In accordance with the California State University (CSU) Out-of-State Employment Policy, the CSU is a state entity whose business operations reside within the State of California and prohibits hiring employees to perform CSU-related work outside of California.   Candidates should apply by completing the CSUN on-line application. To submit an application and for more detailed information on the application and hiring process, please visit this link: www.csun.edu/careers    Applications received through  March 18, 2024,  will be considered in the initial review and review of applications will continue until position is filled.   The CSU recommends that faculty, staff, and students who are accessing campus facilities at any university location be immunized against SARS-CoV-2, the virus that causes COVID-19, and that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus.       Equal Employment Opportunity    CSUN is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, ancestry, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, covered military and veteran status, and disability. Reasonable accommodations will be provided for applicants with disabilities who self-disclose by contacting Recruitment Services at 818-677-2101.  Advertised: Feb 28 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
    

											
            
            
                [image: Affion Public]
            
        

        
        
            Human Resources Assistant Director (Employee Relations)
        

        
            
            
                                            City of San Antonio
                                    
            
                            
                    San Antonio, TX, USA
                
                    

        
              Human Resources Assistant Director (Employee Relations)  
  City of San Antonio, TX  
       
   Please follow this link to view the formal brochure:     https://www.affionpublic.com/position/hr-assistant-director-employee-relations/   
       
   About San Antonio   
  The City of San Antonio is the Nation’s 7th largest city and is home to more than 1.6 million residents. Located in South Central Texas, approximately 140 miles from the Gulf of Mexico, San Antonio offers its residents one of the most attractive and affordable lifestyles in the country. Residents enjoy one of the lowest tax rates in the State as well as a plentiful supply of high-quality housing and low utility rates. The economy of San Antonio is an excellent mix of business services, manufacturing, health care, communications, corporate and regional offices, government, and the convention and tourism industry. San Antonio is also home to one of the largest concentrations of military bases in the United States. One of the nation's fastest growing cities, San Antonio is rich in recreational and cultural opportunities and is home to the San Antonio Spurs.  
       
   City Government   
 San Antonio has a Council-Manager form of government with an eleven-member City Council. Councilmembers are elected by District, while the Mayor is elected at-large. The term of office for the Mayor and all members of the City are two-year terms, for not more than four (4) full terms of office. The City Council appoints the City Manager, who appoints all officials in executive positions with the exception of the City Clerk, City Internal Auditor, Presiding Judge, and Municipal Judges. 
   
 The City of San Antonio has been recognized for its high level of professional management and model practices by the International City/County Management Association (ICMA), and National Civic League, amongst others. For ten consecutive years, the City has maintained a AAA bond rating. The Fiscal Year 2022 adopted operating budget is $3.1 billion with close to 13,000 employees across approximately 40 departments. The City has made a commitment to advancing diversity, equity and inclusion, primarily through the formation of a citywide Office of Equity in 2017. 
       
   The Human Resources Department   
 The Human Resources Department provides the City organization with effective human resource management services that focus on our customers' needs. The Department is comprised of five (5) divisions that include Communications & Customer Service, Benefits & Wellness, Employee Relations & HR Policy & Testing, Training & Employee Engagement, and Recruitment, Classification & Compensation. 
   
 Human Resources (HR) seeks to align the efforts of the City’s most valuable asset, its employees, with organizational strategy to serve the residents of San Antonio. Human Resources partners with departments to provide strategic workforce planning, management strategies, and core human resource services. Workforce planning and management strategies include, but are not limited to: compensation and job content analysis and recommendations; review of Citywide and departmental personnel and HR practices; organizational effectiveness assessments; delivery of training programs; and conflict resolution between management and employees. 
 Human Resources’ core functions include: employee benefits and wellness, recruitment and selection; facilitation of employee grievances; Equal Employment Opportunity (EEO) and Municipal Integrity investigations and resolution of internal complaints; coordination of the Municipal Civil Service Commissions and the Affirmative Action Advisory Committee; facilitation of entry and promotional testing and coordination of the grievance and arbitration process for uniformed employees; development and monitoring of the City’s voluntary Workforce Diversity Plan; and processing of Human Resources related transactions for departments in the SAP Human Resources Information System (HRIS). 
   
  The Position  
 The Assistant Director is responsible for assisting the Director in planning, managing, and overseeing the activities and operations of the Employee Relations Division of the Human Resources Department. They will coordinate assigned activities with other City departments and outside agencies and provide highly responsible and complex administrative support to the Director. They will Exercise direct supervision over assigned staff. 
   
   Essential Job Functions   
 
 Assists in assuming full management responsibility for all Employee Relations services and activities and ensuring coordination with all Human Resources Divisions; and recommends and administers policies and procedures. 
 Assists in managing the development and implementation of department goals, objectives, policies, and priorities for Employee Relations; establishes, within City policy, appropriate service and staffing levels; and allocates resources accordingly. 
 Assists in monitoring and evaluating the efficiency and effectiveness of service delivery methods and procedures; assesses and monitors workload, administrative and support systems, and internal reporting relationships; and identifies opportunities for improvement and assists in directing the implementation of changes. 
 Assists in acting as official departmental representative to other City departments, City Manager’s Office, elected officials and outside agencies; explains, justifies, and defends department programs, policies, and activities; and negotiates and resolves sensitive, significant, and controversial issues. 
 Assists in selecting, motivating, and evaluating Employee Relations staff; assumes responsibility for evaluation, management, and leadership of these employees; and assists in implementing and administering disciplinary and termination procedures. 
 Assists in planning, directing, and coordinating, through subordinate-level staff, the department work plan; meets with management staff to identify and resolve problems; assigns projects and programmatic areas of responsibility; and reviews and evaluates work methods and procedures. 
 Assists in managing and participating in the development and administration of the department budget; estimates funds needed for staffing, equipment, materials, and supplies; and assists in directing the monitoring and approval of expenditures; and directing the preparation and implementation of budgetary adjustments as necessary. 
 Assists in coordinating departmental activities with those of other departments and outside agencies and organizations; provides staff assistance to the City Manager, Assistant City Managers, and City Council; and assists in preparing and presenting staff reports and other necessary communications. 
 Assists in providing staff support to a variety of boards and commissions; attends and participates in professional group meetings; and stays abreast of new trends and innovations in the Human Resources fields. 
 Establishes employee relations programs designed to provide counseling, guidance, and information to employees with job grievances. 
 Develops and coordinates the Extended Sick Leave Program. 
 Coordinates the creation and revision of personnel-related Administrative Directives; provides interpretation of directives to Departments. 
 Provide staff support to the Municipal Civil Service Commission and the Firefighter' & Police Officers' Civil Service Commission. 
 Assists in responding to and resolving sensitive inquiries and complaints from both internal and external sources. 
 Assists in reviewing and signing all higher-level department communication, including ordinances and contracts. 
 Attends City Council meetings and takes necessary action regarding Council agenda items. 
 Assists in working with department heads and other officials on various personnel problems interpreting the Civil Service laws, rules, and general personnel policies. 
 Directs and coordinates various personnel activities as required. 
 Prepares periodic and special workforce analysis reports. 
 Various methods of communication are used to assist the Director with providing or receiving information, actively listening and responding to sensitive matters or policies impacting employees and collaborating with other City departments. 
 Performs related duties and fulfills responsibilities as required. 
 
       
   Education & Experience   
  Qualified candidates will have a Bachelor's Degree from an accredited college with major coursework in coursework in Public or Business Administration or a related field. A Master's Degree in a related field is preferred. They will also have eight (8) years of increasingly responsible professional experience in administrative services and personnel administration, including three (3) years of direct supervisory responsibility. The most highly qualified candidates for consideration will be selected based on a combination of education, career experience, and accomplishments that best fits the needs of the City of San Antonio.  
     
   Ideal Candidate    
  The ideal candidate should have extensive experience in employee relations to include   federal and state labor laws and regulations, investigating complaints, violence in the workplace, Equal Employment Opportunity, harassment and sexual harassment, Family and Medical Leave Act (FMLA), Extended Sick Leave Program (short and long-term disability), and return-to-work issues; experience can be drawn from the public or private sector.  
     
  The ideal candidate will enjoy working in a fast-paced, complex public sector environment with a high-energy human resources team that has a genuine interest in helping employees understand their rights and responsibilities and giving guidance in the consistent application of human resources laws and City policies.  
     
  The ideal candidate should be creative leader with the ability to solve problems, think strategically, identify courses of action and provide recommendations. Advanced oral, written, presentation and listening skills will be essential, as well as strong collaboration and team building skills.  
       
   Salary   
  The City of San Antonio is offering a competitive salary commensurate with experience. The salary range for this position is $113,858.68 – $182,173.94. The City also offers generous benefits and retirement including annual and personal leave, deferred compensation plan, and participation in the Texas Municipal Retirement System (TMRS).  
     
  How to Apply  
 Interested applicants should forward a cover letter and resume to: 
   
  resumes@affionpublic.com  
  Reference: SAHRAD  
   
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
 www.affionpublic.com 
   
  **The deadline to receive resumes is May 31, 2023**  
     
  The City of San Antonio is an Equal Employment Opportunity Employer.    
        

    

    
        
            Mar 05, 2024
        

                                    Full Time
                                     
    

    
          Human Resources Assistant Director (Employee Relations)  
  City of San Antonio, TX  
       
   Please follow this link to view the formal brochure:     https://www.affionpublic.com/position/hr-assistant-director-employee-relations/   
       
   About San Antonio   
  The City of San Antonio is the Nation’s 7th largest city and is home to more than 1.6 million residents. Located in South Central Texas, approximately 140 miles from the Gulf of Mexico, San Antonio offers its residents one of the most attractive and affordable lifestyles in the country. Residents enjoy one of the lowest tax rates in the State as well as a plentiful supply of high-quality housing and low utility rates. The economy of San Antonio is an excellent mix of business services, manufacturing, health care, communications, corporate and regional offices, government, and the convention and tourism industry. San Antonio is also home to one of the largest concentrations of military bases in the United States. One of the nation's fastest growing cities, San Antonio is rich in recreational and cultural opportunities and is home to the San Antonio Spurs.  
       
   City Government   
 San Antonio has a Council-Manager form of government with an eleven-member City Council. Councilmembers are elected by District, while the Mayor is elected at-large. The term of office for the Mayor and all members of the City are two-year terms, for not more than four (4) full terms of office. The City Council appoints the City Manager, who appoints all officials in executive positions with the exception of the City Clerk, City Internal Auditor, Presiding Judge, and Municipal Judges. 
   
 The City of San Antonio has been recognized for its high level of professional management and model practices by the International City/County Management Association (ICMA), and National Civic League, amongst others. For ten consecutive years, the City has maintained a AAA bond rating. The Fiscal Year 2022 adopted operating budget is $3.1 billion with close to 13,000 employees across approximately 40 departments. The City has made a commitment to advancing diversity, equity and inclusion, primarily through the formation of a citywide Office of Equity in 2017. 
       
   The Human Resources Department   
 The Human Resources Department provides the City organization with effective human resource management services that focus on our customers' needs. The Department is comprised of five (5) divisions that include Communications & Customer Service, Benefits & Wellness, Employee Relations & HR Policy & Testing, Training & Employee Engagement, and Recruitment, Classification & Compensation. 
   
 Human Resources (HR) seeks to align the efforts of the City’s most valuable asset, its employees, with organizational strategy to serve the residents of San Antonio. Human Resources partners with departments to provide strategic workforce planning, management strategies, and core human resource services. Workforce planning and management strategies include, but are not limited to: compensation and job content analysis and recommendations; review of Citywide and departmental personnel and HR practices; organizational effectiveness assessments; delivery of training programs; and conflict resolution between management and employees. 
 Human Resources’ core functions include: employee benefits and wellness, recruitment and selection; facilitation of employee grievances; Equal Employment Opportunity (EEO) and Municipal Integrity investigations and resolution of internal complaints; coordination of the Municipal Civil Service Commissions and the Affirmative Action Advisory Committee; facilitation of entry and promotional testing and coordination of the grievance and arbitration process for uniformed employees; development and monitoring of the City’s voluntary Workforce Diversity Plan; and processing of Human Resources related transactions for departments in the SAP Human Resources Information System (HRIS). 
   
  The Position  
 The Assistant Director is responsible for assisting the Director in planning, managing, and overseeing the activities and operations of the Employee Relations Division of the Human Resources Department. They will coordinate assigned activities with other City departments and outside agencies and provide highly responsible and complex administrative support to the Director. They will Exercise direct supervision over assigned staff. 
   
   Essential Job Functions   
 
 Assists in assuming full management responsibility for all Employee Relations services and activities and ensuring coordination with all Human Resources Divisions; and recommends and administers policies and procedures. 
 Assists in managing the development and implementation of department goals, objectives, policies, and priorities for Employee Relations; establishes, within City policy, appropriate service and staffing levels; and allocates resources accordingly. 
 Assists in monitoring and evaluating the efficiency and effectiveness of service delivery methods and procedures; assesses and monitors workload, administrative and support systems, and internal reporting relationships; and identifies opportunities for improvement and assists in directing the implementation of changes. 
 Assists in acting as official departmental representative to other City departments, City Manager’s Office, elected officials and outside agencies; explains, justifies, and defends department programs, policies, and activities; and negotiates and resolves sensitive, significant, and controversial issues. 
 Assists in selecting, motivating, and evaluating Employee Relations staff; assumes responsibility for evaluation, management, and leadership of these employees; and assists in implementing and administering disciplinary and termination procedures. 
 Assists in planning, directing, and coordinating, through subordinate-level staff, the department work plan; meets with management staff to identify and resolve problems; assigns projects and programmatic areas of responsibility; and reviews and evaluates work methods and procedures. 
 Assists in managing and participating in the development and administration of the department budget; estimates funds needed for staffing, equipment, materials, and supplies; and assists in directing the monitoring and approval of expenditures; and directing the preparation and implementation of budgetary adjustments as necessary. 
 Assists in coordinating departmental activities with those of other departments and outside agencies and organizations; provides staff assistance to the City Manager, Assistant City Managers, and City Council; and assists in preparing and presenting staff reports and other necessary communications. 
 Assists in providing staff support to a variety of boards and commissions; attends and participates in professional group meetings; and stays abreast of new trends and innovations in the Human Resources fields. 
 Establishes employee relations programs designed to provide counseling, guidance, and information to employees with job grievances. 
 Develops and coordinates the Extended Sick Leave Program. 
 Coordinates the creation and revision of personnel-related Administrative Directives; provides interpretation of directives to Departments. 
 Provide staff support to the Municipal Civil Service Commission and the Firefighter' & Police Officers' Civil Service Commission. 
 Assists in responding to and resolving sensitive inquiries and complaints from both internal and external sources. 
 Assists in reviewing and signing all higher-level department communication, including ordinances and contracts. 
 Attends City Council meetings and takes necessary action regarding Council agenda items. 
 Assists in working with department heads and other officials on various personnel problems interpreting the Civil Service laws, rules, and general personnel policies. 
 Directs and coordinates various personnel activities as required. 
 Prepares periodic and special workforce analysis reports. 
 Various methods of communication are used to assist the Director with providing or receiving information, actively listening and responding to sensitive matters or policies impacting employees and collaborating with other City departments. 
 Performs related duties and fulfills responsibilities as required. 
 
       
   Education & Experience   
  Qualified candidates will have a Bachelor's Degree from an accredited college with major coursework in coursework in Public or Business Administration or a related field. A Master's Degree in a related field is preferred. They will also have eight (8) years of increasingly responsible professional experience in administrative services and personnel administration, including three (3) years of direct supervisory responsibility. The most highly qualified candidates for consideration will be selected based on a combination of education, career experience, and accomplishments that best fits the needs of the City of San Antonio.  
     
   Ideal Candidate    
  The ideal candidate should have extensive experience in employee relations to include   federal and state labor laws and regulations, investigating complaints, violence in the workplace, Equal Employment Opportunity, harassment and sexual harassment, Family and Medical Leave Act (FMLA), Extended Sick Leave Program (short and long-term disability), and return-to-work issues; experience can be drawn from the public or private sector.  
     
  The ideal candidate will enjoy working in a fast-paced, complex public sector environment with a high-energy human resources team that has a genuine interest in helping employees understand their rights and responsibilities and giving guidance in the consistent application of human resources laws and City policies.  
     
  The ideal candidate should be creative leader with the ability to solve problems, think strategically, identify courses of action and provide recommendations. Advanced oral, written, presentation and listening skills will be essential, as well as strong collaboration and team building skills.  
       
   Salary   
  The City of San Antonio is offering a competitive salary commensurate with experience. The salary range for this position is $113,858.68 – $182,173.94. The City also offers generous benefits and retirement including annual and personal leave, deferred compensation plan, and participation in the Texas Municipal Retirement System (TMRS).  
     
  How to Apply  
 Interested applicants should forward a cover letter and resume to: 
   
  resumes@affionpublic.com  
  Reference: SAHRAD  
   
 Affion Public 
 PO Box 794 
 Hershey, PA 17033 
 888.321.4922 
 www.affionpublic.com 
   
  **The deadline to receive resumes is May 31, 2023**  
     
  The City of San Antonio is an Equal Employment Opportunity Employer.    
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             About The University Corporation     The University Corporation is a non-profit auxiliary corporation providing commercial and administrative services to California State University, Northridge. Our mission is to provide services and solutions that address the needs of California State University, Northridge; to support the academic, research, and creative endeavors of its students, faculty, and staff; and to enhance the quality of campus life. https://www.csun.edu/tuc    Duties and Responsibilities:    Under general supervision of the Director of the Educational Opportunity Program (EOP), the Director of EOP TRIO Student Support Services (EOP/TRIO-SSS) project supports advocates and facilitates the mission of California State University, Northridge, and the SSS Grant by discharging responsibilities that promote and encourage first generation, low income and historically underrepresented students to seek higher educational opportunities specifically at CSU, Northridge. This position has program oversight, project administration of fiscal and programmatic components, and campus leadership. Facilitates campus cooperation among the various academic and student support services units, with community college and high school administrators. It is responsible for the short term and long-term assessment, planning, facilitation, and coordination of the EOPSSS Grant. This position is responsible for program monitoring evaluation, and preparation of all university and federal reports.     The EOP/TRIO-SSSP Director will have direct responsibility for the EOP/TRIO-SSS project both fiscally and with particular focus placed on ensuring continuation and graduation rates of project participants. This responsibility includes extensive assessment, planning and collaboration with a range of university student services units and academic departments; recruitment of academic support and administrative support staff, directing the development and delivery of staff training; lead role and oversight responsibility in the recruitment and selection of EOP/TRIO-SSSP project participants; direct involvement in the student interview and workshop process. For the summer module of program, this position works in tandem with the Director of EOP and EOP Transitional Programs Coordinator to ensure that the EOP/TRIO-SSSP requirements are fully woven into the agenda for summer faculty and staff meetings. This position will have on-going Intensive contact with other university offices, academic colleges and departments, and various administrative units. In addition, there will be on-going contact with prospective students and their families, as well as with high schools, community colleges and community organizations. The EOP/TRIO SSSP Director collaborates with the EOP Associate Director in regards to applicants who may qualify for the TRIO program and denied EOP. Collaborates with EOP Resilient Scholars program regarding any foster youth who may be in TRIO. Collaborates with the Advisement Community to ensure TRIO students are receiving holistic advisement services.   During the academic year, the position is responsible for ensuring the efficiency and quality of the operation. In addition to duties similar to the summer module, the position is responsible for monitoring and tracking student's academic performance. In collaboration with academic colleges, department chairs, faculty, and appropriate personnel administer intrusive retention system(s) for academic support services to ensure maximum continuation rates of EOP/TRIO-SSSP students. The Director develops assessment measures for planning and accountability and internal and external reporting. This position may be required to maintain an individual student caseload, and administers first-level disciplinary action as deemed appropriate.   The EOP/TRIO-SSSP Director position provides supervisory responsibilities for EOP/TRIO-SSSP staff. In partnership with the Director of EOP, and the Coordinator of Transitional Programs, this position will supervise EOP/TRIO SSSP support staff for the summer program. This includes recruitment and hiring strategies, oversight supervision, and evaluation of EOP/TRIO-SSSP Coordinator/Advisor, Administrative Support Assistant, and other support staff. This Position contributes significantly to the professional development of subordinates through the training process, supervision, and regular performance evaluations. The incumbent consults widely across EOP and the CSUN campus to facilitate services that support successful matriculation of EOP/TRIO-SSSP students. This position is responsible for ensuring that all of the EOP/TRIO-SSSP projects are in alignment with the Department of Education funding guidelines and requirements, and the Chancellor's Office recommendations to improve retention and graduation rates in the CSU. This position regularly consults with the EOP Director and the EOP Transitional Programs Coordinator.   This position provides ongoing collaborative relationships with numerous areas of the university to ensure coordination and application of program and University policies specifically related to EOP/TRIO-SSSP students. The assignment includes representing project interests and concerns in various planning groups and appropriate University-wide standing committees.   The EOP/TRIO-SSSP Director participates in related University training programs to enhance work-related professional growth, and maintains knowledge of current in office procedures and technology. The EOP Program Director may assign this position other duties, as deemed necessary and appropriate to ensure the continued effectiveness and efficiency of the assignment and other overall related EOP/TRIO-SSSP areas.       Knowledge, Specialized Skills, and Abilities:      Thorough knowledge of the policies, procedures and practices of the program area to which assigned or the ability to quickly acquire such knowledge. General knowledge of the policies, practices and activities of Student Services programs outside the program to which immediately assigned; general knowledge of the principals, problems and methods of public administrations, including organization, personnel and fiscal management: general knowledge of advanced statistical and research methods.    Ability to carry out very complex assignments without detailed instructions: advise students individually or in groups on varied and complex matters: determine the appropriate course of action and proper techniques to utilize while engage with individuals and groups in personal interactions of a sensitive nature: reason logically and analyze and solve organizational and operating problems of one or several program areas: plan, coordinate and initiate actions necessary to implement administrative or group decisions or recommendations: analyze and define complex organization, policy or procedural problems, collect and evaluate data, draw valid conclusions and project consequences of various alternative courses of action: understand the role of responsibilities to others and to gauge relationships accordingly by taking into account the variety of the inter-relationships, motivations and goals of the members of the organization served; and established and maintaining effective, cooperative and harmonious working relationships in circumstances which involve the denial of requests or the necessity to persuade others to accept a different point of view.       Experience      Possession of the knowledge and abilities is typically demonstrated through the equivalent to four years of progressively responsible professional student series work experience which includes in advising students individually and in groups, and in analysis and resolution of complex student services problems.   A Master’s degree in Counseling, Clinical Psychology, Social Work or a job-related field may be substituted for one year of professional experience. A Doctorate degree and the appropriate internship or clinical training in counseling, guidance or a job-related field may be substituted for two years of the required professional experience for positions with a major responsibility for professional, personal or career counseling.       Education      Equivalent to graduation from a four-year college or university in a related field plus upper division or graduate course work in counseling techniques, interviewing and conflict resolution where such are job related.       Pay, Benefits, & Work Schedule:    This position is employed through The University Corporation (TUC).   Anticipated hiring range:  $5,372 - 8,176 /month    Full pay range:  $5,372 - 8,176 /month     Time Base:  Full-Time    Benefits:  Medical, Dental, and Vision    General Information     THE SELECTED CANDIDATE IS REQUIRED TO PASS A THOROUGH DEPARTMENT (BACKGROUND INVESTIGATION AND LIVE SCAN).   How to Apply    Please complete the online application/resume upload submission process in order to be considered for any open position within the university and its auxiliaries. The hiring department will contact the best-qualified candidates and invite them to participate in the interview process.  Application Screening begins  Monday, April 22 nd   and will continue until the position is filled.   In order to be considered in the initial review, applications must be submitted prior to the date listed above.   Application submissions received after the application screening date will be reviewed at the discretion of the University.   For more detailed information on the application and hiring process, please view the link below:    http://www-admn.csun.edu/ohrs/employment/    Equal Employment Opportunity    The University Corporation is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, veteran status, and disability. Applicants who wish to request an accommodation for a disability may contact the Office of Equity and Diversity at (818) 677-2077.  Advertised: Apr 05 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         About The University Corporation     The University Corporation is a non-profit auxiliary corporation providing commercial and administrative services to California State University, Northridge. Our mission is to provide services and solutions that address the needs of California State University, Northridge; to support the academic, research, and creative endeavors of its students, faculty, and staff; and to enhance the quality of campus life. https://www.csun.edu/tuc    Duties and Responsibilities:    Under general supervision of the Director of the Educational Opportunity Program (EOP), the Director of EOP TRIO Student Support Services (EOP/TRIO-SSS) project supports advocates and facilitates the mission of California State University, Northridge, and the SSS Grant by discharging responsibilities that promote and encourage first generation, low income and historically underrepresented students to seek higher educational opportunities specifically at CSU, Northridge. This position has program oversight, project administration of fiscal and programmatic components, and campus leadership. Facilitates campus cooperation among the various academic and student support services units, with community college and high school administrators. It is responsible for the short term and long-term assessment, planning, facilitation, and coordination of the EOPSSS Grant. This position is responsible for program monitoring evaluation, and preparation of all university and federal reports.     The EOP/TRIO-SSSP Director will have direct responsibility for the EOP/TRIO-SSS project both fiscally and with particular focus placed on ensuring continuation and graduation rates of project participants. This responsibility includes extensive assessment, planning and collaboration with a range of university student services units and academic departments; recruitment of academic support and administrative support staff, directing the development and delivery of staff training; lead role and oversight responsibility in the recruitment and selection of EOP/TRIO-SSSP project participants; direct involvement in the student interview and workshop process. For the summer module of program, this position works in tandem with the Director of EOP and EOP Transitional Programs Coordinator to ensure that the EOP/TRIO-SSSP requirements are fully woven into the agenda for summer faculty and staff meetings. This position will have on-going Intensive contact with other university offices, academic colleges and departments, and various administrative units. In addition, there will be on-going contact with prospective students and their families, as well as with high schools, community colleges and community organizations. The EOP/TRIO SSSP Director collaborates with the EOP Associate Director in regards to applicants who may qualify for the TRIO program and denied EOP. Collaborates with EOP Resilient Scholars program regarding any foster youth who may be in TRIO. Collaborates with the Advisement Community to ensure TRIO students are receiving holistic advisement services.   During the academic year, the position is responsible for ensuring the efficiency and quality of the operation. In addition to duties similar to the summer module, the position is responsible for monitoring and tracking student's academic performance. In collaboration with academic colleges, department chairs, faculty, and appropriate personnel administer intrusive retention system(s) for academic support services to ensure maximum continuation rates of EOP/TRIO-SSSP students. The Director develops assessment measures for planning and accountability and internal and external reporting. This position may be required to maintain an individual student caseload, and administers first-level disciplinary action as deemed appropriate.   The EOP/TRIO-SSSP Director position provides supervisory responsibilities for EOP/TRIO-SSSP staff. In partnership with the Director of EOP, and the Coordinator of Transitional Programs, this position will supervise EOP/TRIO SSSP support staff for the summer program. This includes recruitment and hiring strategies, oversight supervision, and evaluation of EOP/TRIO-SSSP Coordinator/Advisor, Administrative Support Assistant, and other support staff. This Position contributes significantly to the professional development of subordinates through the training process, supervision, and regular performance evaluations. The incumbent consults widely across EOP and the CSUN campus to facilitate services that support successful matriculation of EOP/TRIO-SSSP students. This position is responsible for ensuring that all of the EOP/TRIO-SSSP projects are in alignment with the Department of Education funding guidelines and requirements, and the Chancellor's Office recommendations to improve retention and graduation rates in the CSU. This position regularly consults with the EOP Director and the EOP Transitional Programs Coordinator.   This position provides ongoing collaborative relationships with numerous areas of the university to ensure coordination and application of program and University policies specifically related to EOP/TRIO-SSSP students. The assignment includes representing project interests and concerns in various planning groups and appropriate University-wide standing committees.   The EOP/TRIO-SSSP Director participates in related University training programs to enhance work-related professional growth, and maintains knowledge of current in office procedures and technology. The EOP Program Director may assign this position other duties, as deemed necessary and appropriate to ensure the continued effectiveness and efficiency of the assignment and other overall related EOP/TRIO-SSSP areas.       Knowledge, Specialized Skills, and Abilities:      Thorough knowledge of the policies, procedures and practices of the program area to which assigned or the ability to quickly acquire such knowledge. General knowledge of the policies, practices and activities of Student Services programs outside the program to which immediately assigned; general knowledge of the principals, problems and methods of public administrations, including organization, personnel and fiscal management: general knowledge of advanced statistical and research methods.    Ability to carry out very complex assignments without detailed instructions: advise students individually or in groups on varied and complex matters: determine the appropriate course of action and proper techniques to utilize while engage with individuals and groups in personal interactions of a sensitive nature: reason logically and analyze and solve organizational and operating problems of one or several program areas: plan, coordinate and initiate actions necessary to implement administrative or group decisions or recommendations: analyze and define complex organization, policy or procedural problems, collect and evaluate data, draw valid conclusions and project consequences of various alternative courses of action: understand the role of responsibilities to others and to gauge relationships accordingly by taking into account the variety of the inter-relationships, motivations and goals of the members of the organization served; and established and maintaining effective, cooperative and harmonious working relationships in circumstances which involve the denial of requests or the necessity to persuade others to accept a different point of view.       Experience      Possession of the knowledge and abilities is typically demonstrated through the equivalent to four years of progressively responsible professional student series work experience which includes in advising students individually and in groups, and in analysis and resolution of complex student services problems.   A Master’s degree in Counseling, Clinical Psychology, Social Work or a job-related field may be substituted for one year of professional experience. A Doctorate degree and the appropriate internship or clinical training in counseling, guidance or a job-related field may be substituted for two years of the required professional experience for positions with a major responsibility for professional, personal or career counseling.       Education      Equivalent to graduation from a four-year college or university in a related field plus upper division or graduate course work in counseling techniques, interviewing and conflict resolution where such are job related.       Pay, Benefits, & Work Schedule:    This position is employed through The University Corporation (TUC).   Anticipated hiring range:  $5,372 - 8,176 /month    Full pay range:  $5,372 - 8,176 /month     Time Base:  Full-Time    Benefits:  Medical, Dental, and Vision    General Information     THE SELECTED CANDIDATE IS REQUIRED TO PASS A THOROUGH DEPARTMENT (BACKGROUND INVESTIGATION AND LIVE SCAN).   How to Apply    Please complete the online application/resume upload submission process in order to be considered for any open position within the university and its auxiliaries. The hiring department will contact the best-qualified candidates and invite them to participate in the interview process.  Application Screening begins  Monday, April 22 nd   and will continue until the position is filled.   In order to be considered in the initial review, applications must be submitted prior to the date listed above.   Application submissions received after the application screening date will be reviewed at the discretion of the University.   For more detailed information on the application and hiring process, please view the link below:    http://www-admn.csun.edu/ohrs/employment/    Equal Employment Opportunity    The University Corporation is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, veteran status, and disability. Applicants who wish to request an accommodation for a disability may contact the Office of Equity and Diversity at (818) 677-2077.  Advertised: Apr 05 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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             About The University Corporation     The University Corporation is a non-profit auxiliary corporation providing commercial and administrative services to California State University, Northridge. Our mission is to provide services and solutions that address the needs of California State University, Northridge; to support the academic, research, and creative endeavors of its students, faculty, and staff; and to enhance the quality of campus life. https://www.csun.edu/tuc    Duties and Responsibilities:    Under the supervision of the Director of Student Outreach and Recruitment, the Director of TRIO Programs is responsible for managing, planning, implementing, and evaluating all aspects of the Upward Bound and Talent Search projects. The Director is responsible for providing presentations, academic counseling, and other academic services to assist participants in qualifying for and graduating from 4-year colleges. The Director also ensures the provision of services to the families of the participants. Incumbent provides supervision to full-time professional staff, tutors, and teachers. Responsibilities include conceptualization, development, and implementation of program services as described in the grant objectives. Responsibilities also include the management of fiscal affairs in accordance with federal, university, and departmental regulations, as well as the pursuit of supplemental financial resources to benefit program participants. The Director serves as the primary contact for CSUN Upward Bound and Talent Search projects with the United States Department of Education. The Director serves as the liaison between the university and service schools on matters related to the grant. The Director works collaboratively with Student Outreach and Recruitment Services, EOP, Admissions, Registrar, Financial Aid and Scholarships, Career Center, Disability Resources and Educational Services (DRES), and other departments and agencies both on and off campus. The Director also serves as a member of the Student Affairs Leadership Team and Enrollment Services Leadership Team.   Knowledge, Specialized Skills, and Abilities:      Is able to speak Spanish at a business level   Is respectful to the hard of hearing, deaf, special needs populations, the elderly, and parents or family members of children with special needs.   Is tolerant of multiple requests for information, is patient when assisting others.   Is able to use email, phones, Microsoft Word and Excel.   Can learn medical record keeping, and the various web-based formats used at the LSHC.       Duties and Responsibilities:     Planning and Administration:      Plan, direct, implement, monitor, and evaluate all Upward Bound and Talent Search services for student participants in accordance with federal guidelines and stated project objectives as outlined in the grant proposals.   Responsible for effectively administering the daily operations of Upward Bound and Talent Search programs. Ensure compliance with established policies, rules, regulations, and guidelines associated with assigned activities.   Identify, recruit, screen, enroll, and retain eligible participants at all service schools according to grant guidelines.   Prepare project funding proposals, budget, and other reports required by the Department of Education, the university and the department.   Prepare and submit the Annual Performance Report (APR) to the US Department of Education   Analyze project data to coordinate the evaluation of project services.   Prepare funding proposals for both federal and non-federal grants.   Plan, implement, and monitor the Upward Bound and Talent Search academic year and summer components, which include, but are not limited to: Saturday Academies, a 6-week summer program, educational instruction, college tours, and recreational and cultural activities.   Responsible for the development and implementation of the tutoring component of the projects   Maintain communication with school-site personnel, families and students.   Maintain communication with the U.S. Department of Education and manage the grant programs in accordance with government regulations.   Knowledge of local community and social agencies for student referrals   Responsible for maintaining accurate participant and financial records.   Responsible for executing and maintaining school service agreements/MOUs and Service Delivery Applications (SDA).      Budget Management:      Maintain and monitor annual budgets in compliance with federal, university, and departmental regulations.   Develop and prepare preliminary budget reports for all Upward Bound and Talent Search programs required by the Department of Education, the university, and the department.   Analyze and review budgetary and financial data; control and authorize expenditures in accordance with federal, university, and departmental regulations and policies.   Responsible for maintaining accurate financial records in accordance with federal guidelines and regulations.      Personnel Management:      Responsible for the overall recruitment, hiring, training, supervision, disciplinary action, and performance evaluation of full-time professional staff, part-time student staff, credentialed teachers, and interns.   Supervise and manage all staff and ensure they adhere to TRIO, department, and university policies, practices, protocols, and procedures, as well as applicable federal guidelines and regulations, in the course of daily work activities and practices.   Review and approve time sheets for all employees.   Assure the awareness and adherence of all staff to school-site, university, and federal guidelines especially as they work with students.   Schedule and conduct regular staff meetings and training.      General:      Advise the Director of Student Outreach and Recruitment on the progress of grant objectives, budget, staff, and other matters concerning the projects.   Reside on campus, if needed, to provide program, staff, and student supervision during the residential component of the summer program   Attend professional development conferences such as the UC and CSU Counselor Conferences, WESTOP Conferences, Professional Development Seminars (PDS), Federal Department of Education regulations training, and other training pertinent to professional development and program compliance.      Other Duties as Assigned by the Director of Student Outreach and Recruitment :      Required Skills, Knowledge, Abilities and Competencies   Ability to provide managerial direction, including planning, goal setting, implementation, coordination, evaluation, and accountability.   Experience with U.S. Department of Education Programs desired.   Excellent planning and coordinating skills in implementing education programs to motivate economically disadvantaged high school students.   Communication skills appropriate to advising and collaborating with students, families, faculty, administration, and the community.   Knowledge of legislation and regulations associated with TRIO programs.   Experience in supervising professional and student staff.   Knowledge of higher education institutions' admissions requirements and application processes, as well as financial aid and financial literacy.   Experience working with middle and high school personnel.      Education and Experience:      Bachelor’s Degree required (Master’s degree preferred) in student personnel, counseling, administration, or related discipline.   Minimum of 4 years of administrative experience, preferably in a higher education setting, in managing educational opportunity programs designed for diverse backgrounds, specifically low-income and first-generation; experience in TRIO preferred.   Experience in managing budgets (i.e., in excess of $1 million annually) and expertise in using Microsoft Office applications and related programs and database management preferred.   Experience and demonstrated capability to supervise and manage project personnel.   Demonstrated sensitivity to the needs and characteristics of low-income, first-generation, disadvantaged, and minority participants; background similar to target population preferred.   Experience with traditionally underserved schools, participants, and communities.   Bilingual Spanish capabilities desired.       Pay, Benefits, & Work Schedule:    This position is employed through The University Corporation (TUC).   Anticipated hiring range:  $80,000 - $95,000 Annually     Full pay range:  $80,000 - $95,000 Annually     Time Base:  Full-Time    Benefits:  Medical, Dental, and Vision    General Information    THE SELECTED CANDIDATE IS REQUIRED TO PASS A THOROUGH DEPARTMENT (BACKGROUND INVESTIGATION AND LIVE SCAN).   How to Apply    Please complete the online application/resume upload submission process in order to be considered for any open position within the university and its auxiliaries. The hiring department will contact the best-qualified candidates and invite them to participate in the interview process.   Application Screening begins Wednesday, March 27 th and will continue until the position is filled.   In order to be considered in the initial review, applications must be submitted prior to the date listed above.   Application submissions received after the application screening date will be reviewed at the discretion of the University.   For more detailed information on the application and hiring process, please view the link below:    http://www-admn.csun.edu/ohrs/employment/    Equal Employment Opportunity    The University Corporation is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, veteran status, and disability. Applicants who wish to request an accommodation for a disability may contact the Office of Equity and Diversity at (818) 677-2077.  Advertised: Mar 13 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         About The University Corporation     The University Corporation is a non-profit auxiliary corporation providing commercial and administrative services to California State University, Northridge. Our mission is to provide services and solutions that address the needs of California State University, Northridge; to support the academic, research, and creative endeavors of its students, faculty, and staff; and to enhance the quality of campus life. https://www.csun.edu/tuc    Duties and Responsibilities:    Under the supervision of the Director of Student Outreach and Recruitment, the Director of TRIO Programs is responsible for managing, planning, implementing, and evaluating all aspects of the Upward Bound and Talent Search projects. The Director is responsible for providing presentations, academic counseling, and other academic services to assist participants in qualifying for and graduating from 4-year colleges. The Director also ensures the provision of services to the families of the participants. Incumbent provides supervision to full-time professional staff, tutors, and teachers. Responsibilities include conceptualization, development, and implementation of program services as described in the grant objectives. Responsibilities also include the management of fiscal affairs in accordance with federal, university, and departmental regulations, as well as the pursuit of supplemental financial resources to benefit program participants. The Director serves as the primary contact for CSUN Upward Bound and Talent Search projects with the United States Department of Education. The Director serves as the liaison between the university and service schools on matters related to the grant. The Director works collaboratively with Student Outreach and Recruitment Services, EOP, Admissions, Registrar, Financial Aid and Scholarships, Career Center, Disability Resources and Educational Services (DRES), and other departments and agencies both on and off campus. The Director also serves as a member of the Student Affairs Leadership Team and Enrollment Services Leadership Team.   Knowledge, Specialized Skills, and Abilities:      Is able to speak Spanish at a business level   Is respectful to the hard of hearing, deaf, special needs populations, the elderly, and parents or family members of children with special needs.   Is tolerant of multiple requests for information, is patient when assisting others.   Is able to use email, phones, Microsoft Word and Excel.   Can learn medical record keeping, and the various web-based formats used at the LSHC.       Duties and Responsibilities:     Planning and Administration:      Plan, direct, implement, monitor, and evaluate all Upward Bound and Talent Search services for student participants in accordance with federal guidelines and stated project objectives as outlined in the grant proposals.   Responsible for effectively administering the daily operations of Upward Bound and Talent Search programs. Ensure compliance with established policies, rules, regulations, and guidelines associated with assigned activities.   Identify, recruit, screen, enroll, and retain eligible participants at all service schools according to grant guidelines.   Prepare project funding proposals, budget, and other reports required by the Department of Education, the university and the department.   Prepare and submit the Annual Performance Report (APR) to the US Department of Education   Analyze project data to coordinate the evaluation of project services.   Prepare funding proposals for both federal and non-federal grants.   Plan, implement, and monitor the Upward Bound and Talent Search academic year and summer components, which include, but are not limited to: Saturday Academies, a 6-week summer program, educational instruction, college tours, and recreational and cultural activities.   Responsible for the development and implementation of the tutoring component of the projects   Maintain communication with school-site personnel, families and students.   Maintain communication with the U.S. Department of Education and manage the grant programs in accordance with government regulations.   Knowledge of local community and social agencies for student referrals   Responsible for maintaining accurate participant and financial records.   Responsible for executing and maintaining school service agreements/MOUs and Service Delivery Applications (SDA).      Budget Management:      Maintain and monitor annual budgets in compliance with federal, university, and departmental regulations.   Develop and prepare preliminary budget reports for all Upward Bound and Talent Search programs required by the Department of Education, the university, and the department.   Analyze and review budgetary and financial data; control and authorize expenditures in accordance with federal, university, and departmental regulations and policies.   Responsible for maintaining accurate financial records in accordance with federal guidelines and regulations.      Personnel Management:      Responsible for the overall recruitment, hiring, training, supervision, disciplinary action, and performance evaluation of full-time professional staff, part-time student staff, credentialed teachers, and interns.   Supervise and manage all staff and ensure they adhere to TRIO, department, and university policies, practices, protocols, and procedures, as well as applicable federal guidelines and regulations, in the course of daily work activities and practices.   Review and approve time sheets for all employees.   Assure the awareness and adherence of all staff to school-site, university, and federal guidelines especially as they work with students.   Schedule and conduct regular staff meetings and training.      General:      Advise the Director of Student Outreach and Recruitment on the progress of grant objectives, budget, staff, and other matters concerning the projects.   Reside on campus, if needed, to provide program, staff, and student supervision during the residential component of the summer program   Attend professional development conferences such as the UC and CSU Counselor Conferences, WESTOP Conferences, Professional Development Seminars (PDS), Federal Department of Education regulations training, and other training pertinent to professional development and program compliance.      Other Duties as Assigned by the Director of Student Outreach and Recruitment :      Required Skills, Knowledge, Abilities and Competencies   Ability to provide managerial direction, including planning, goal setting, implementation, coordination, evaluation, and accountability.   Experience with U.S. Department of Education Programs desired.   Excellent planning and coordinating skills in implementing education programs to motivate economically disadvantaged high school students.   Communication skills appropriate to advising and collaborating with students, families, faculty, administration, and the community.   Knowledge of legislation and regulations associated with TRIO programs.   Experience in supervising professional and student staff.   Knowledge of higher education institutions' admissions requirements and application processes, as well as financial aid and financial literacy.   Experience working with middle and high school personnel.      Education and Experience:      Bachelor’s Degree required (Master’s degree preferred) in student personnel, counseling, administration, or related discipline.   Minimum of 4 years of administrative experience, preferably in a higher education setting, in managing educational opportunity programs designed for diverse backgrounds, specifically low-income and first-generation; experience in TRIO preferred.   Experience in managing budgets (i.e., in excess of $1 million annually) and expertise in using Microsoft Office applications and related programs and database management preferred.   Experience and demonstrated capability to supervise and manage project personnel.   Demonstrated sensitivity to the needs and characteristics of low-income, first-generation, disadvantaged, and minority participants; background similar to target population preferred.   Experience with traditionally underserved schools, participants, and communities.   Bilingual Spanish capabilities desired.       Pay, Benefits, & Work Schedule:    This position is employed through The University Corporation (TUC).   Anticipated hiring range:  $80,000 - $95,000 Annually     Full pay range:  $80,000 - $95,000 Annually     Time Base:  Full-Time    Benefits:  Medical, Dental, and Vision    General Information    THE SELECTED CANDIDATE IS REQUIRED TO PASS A THOROUGH DEPARTMENT (BACKGROUND INVESTIGATION AND LIVE SCAN).   How to Apply    Please complete the online application/resume upload submission process in order to be considered for any open position within the university and its auxiliaries. The hiring department will contact the best-qualified candidates and invite them to participate in the interview process.   Application Screening begins Wednesday, March 27 th and will continue until the position is filled.   In order to be considered in the initial review, applications must be submitted prior to the date listed above.   Application submissions received after the application screening date will be reviewed at the discretion of the University.   For more detailed information on the application and hiring process, please view the link below:    http://www-admn.csun.edu/ohrs/employment/    Equal Employment Opportunity    The University Corporation is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, veteran status, and disability. Applicants who wish to request an accommodation for a disability may contact the Office of Equity and Diversity at (818) 677-2077.  Advertised: Mar 13 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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            Principal Administrative Analyst
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                    Oakland, California, United States
                
                    

        
             Marketing Statement    Ride BART to a satisfying career that lets you both: 1) make a difference to Bay Area residents, and 2) enjoy excellent pay, benefits, and employment stability. BART is looking for people who like to be challenged, work in a fast-paced environment, and have a passion for connecting riders to work, school and other places they need to go. BART offers a competitive salary, comprehensive health benefits, paid time off, and the CalPERS retirement program.  Job Summary   Pay Rate  AFSCME Pay Band AFG Annual Salary: $127,505.430 - $ 165,757.060   Note: The negotiable salary offer will be between $ 127,505.430 /annually - $ 148,454.86 /annually (commensurate with experience and education)      Reports To    Director of Fire Life Safety   Current Assignment   BART's Fire Life Safety Department is looking for a Principal Administrative Analyst to join our team! The Principal Administrative Analyst within the Fire Life Safety Department assists in the development, implementation and administration of the District’s Fire Life Safety inspection program under the direction of the Director of Fire Life Safety; assists in overseeing and administering the inspection of buildings, structures, and property within the District’s Right of Way to enforce compliance with laws, ordinances and regulations related to fire prevention and control; works with a variety of stakeholders to ensure the remediation of infractions or other issues identified during inspections; assists in the development of Fire Life Safety Department policies and procedures; assists the Fire Life Safety Department with the administration of drills and exercises; and performs related duties as assigned. The incumbent will be expected to develop an understanding and knowledge of federal, state, and local fire codes and regulations necessary for the administration of Fire Life Safety programs. This includes the California Building Code (CBC), the California Fire Code (CFC), and National Fire Protection Agency (NFPA) codes 101, 25, 70e, 72, and 130. Additionally, the incumbent will be expected to develop knowledge of Emergency Management and National Incident Management Systems and Incident Command Systems. The ideal candidate will demonstrate expertise as defined by the current assignment and have demonstrated history of the following experience and knowledge: - Ability to communicate effectively with internal/external stakeholders - Understanding of system access to BART facilities - Process management experience with a demonstrated ability to track findings to completion - Proficient in the use of asset management, record keeping, and MS Office Suite software (i.e., Maximo, Word, Excel, PowerPoint, Publisher, etc.)  Examples of Duties  Performs the most technical and complex tasks of the work unit including special projects which have a major impact on departmental efficiency, economy, operations and activities; defines project scope, goals and objectives; conducts research; develops and presents recommendations; coordinates project implementation.  Establishes schedules and methods for providing administrative services; identifies resource needs; reviews needs with appropriate management staff; allocates resources accordingly.   Participates in the development of policies and procedures; monitors work activities to ensure compliance with established policies and procedures; makes recommendations for changes and improvements to existing standards and procedures.  Recommends and assists in the implementation of goals and objectives; implements approved policies and procedures.   Participates in the preparation and administration of the department or division program budget; submits budget recommendations; monitors expenditures.   Prepares analytical and statistical reports on operations and activities.  Continuously monitors and evaluates the quality, responsiveness, efficiency and effectiveness of assigned District department or division service programs, service delivery methods and procedures; works with co-workers on the continuous improvement of District services.   Implements new systems, methods and procedures; monitors program progress in meeting goals and objectives; conducts updates with management staff to inform and advise project progress; makes adjustments as necessary.   Provides staff assistance to higher level management; participates on a variety of committees; prepares and presents staff reports and other correspondence as appropriate and necessary.   Coordinates assigned program activities with those of other departments, divisions and outside agencies and organizations.   Attends and participates in professional group meetings; stays abreast of new trends and innovations in the field of public administration, business administration, finance, human resources and related areas.   As required, conducts public meetings and hearings on department activities.  May participate in the selection of assigned staff; provides or coordinates staff training; may work with employees to correct deficiencies; may implement discipline procedures.   May plan, prioritize, assign, supervise, review and participate in the work of staff responsible for administrative, financial or operational program activities within an assigned division or department; ensures work quality and adherence to established policies and procedures.     Minimum Qualifications  Education : Possession of a Bachelor’s degree in Public Administration, Business Administration, Accounting, Economics or a closely related field from an accredited college or university.    Experience : Four (4) years of (full-time equivalent) verifiable administrative, analytical and/or budgetary experience which must have included at least one (1) year of administrative and/or lead supervisory experience.    Substitution : Additional professional administrative, analytical and/or budgetary experience, as outlined above, may be substituted for the education on a year-for-year basis.  Knowledge and Skills  Knowledge of :  Operational characteristics, services and activities of assigned program area including administrative, financial or operations functions  Principles of supervision, training and performance evaluation  Principles and practices of program development and implementation  Principles and practices of budget preparation and administration  Methods of administrative, organizational, economic and procedural analysis  Organization objectives, procedures, policies and regulations  Methods and techniques of statistical and financial analysis  Principles and practices of procurement and purchasing  Principles and practices of accounting  Methods and techniques used to conduct a variety of analytical studies  Principles, practices, methods and techniques of report preparation  Principles and procedures of record keeping  Office equipment including computers and supporting word processing and spreadsheet applications  Related Federal, state and local laws, codes and regulations.    Skill/Ability in :  Supervising, organizing and reviewing the work of lower level staff  Selecting, supervising, training and evaluating subordinate co-workers  Recommending and implementing goals and objectives for providing effective  services  Reviewing and analyzing complex technical documents and proposals  Planning and supervising research projects for assigned District department or division functions and operations  Applying practices, theories, techniques and management methodology to assigned area  Coordinating and administering budget process for assigned department or division  Researching, analyzing, and evaluating programs, policies, and procedures  Communicating clearly and concisely, both orally and in writing  Interpreting and explaining District policies and procedures  Preparing clear and concise reports  Establishing and maintaining effective working relationships with those contacted in the course of work        Equal Employment Opportunity   GroupBox1     The San Francisco Bay Area Rapid Transit District is an equal opportunity employer. Applicants shall not be discriminated against because of race, color, sex, sexual orientation, gender identity, gender expression, age (40 and above), religion, national origin (including language use restrictions), disability (mental and physical, including HIV and AIDS), ancestry, marital status, military status, veteran status, medical condition (cancer/genetic characteristics and information), or any protected category prohibited by local, state or federal laws.    The BART Human Resources Department will make reasonable efforts in the examination process to accommodate persons with disabilities or for religious reasons. Please advise the Human Resources Department of any special needs in advance of the examination by emailing at least 5 days before your examination date at employment@bart.gov .    Qualified veterans may be eligible to obtain additional veteran's credit in the selection process for this recruitment (effective Jan. 1, 2013). To obtain the credit, veterans must attach to the application a DD214 discharge document or proof of disability and complete/submit the Veteran's Preference Application no later than the closing date of the posting. For more information about this credit please go to the Veteran's Preference Policy and Application link at www.bart.gov/jobs .  The San Francisco Bay Area Rapid Transit District (BART) prides itself in offering best in class benefits packages to employees of the District. Currently, the following benefits may be available to employees in this job classification.   Highlights    Medical Coverage (or $350/month if opted out)   Dental Coverage   Vision Insurance (Basic and Enhanced Plans Available)   Retirement Plan through the CA Public Employees’ Retirement System (CalPERS)    2% @ 55 (Classic Members)   2% @ 62 (PEPRA Members)   Reciprocity available for existing members of many other public retirement systems (see BART website and/or CalPERS website for details)      Money Purchase Pension Plan (in-lieu of participating in Social Security tax)    6.65% employer contribution up to annual maximum of $1,868.65    Deferred Compensation & Roth 457 Sick Leave Accruals (12 days per year) Vacation Accruals (3-6 weeks based on time worked w/ the District) Holidays: 9 observed holidays and 4 floating holidays Life Insurance w/ ability to obtain additional coverage Accidental Death and Dismemberment (AD&D) Insurance Survivor Benefits through BART Short-Term Disability Insurance Long-Term Disability Insurance Flexible Spending Accounts: Health and Dependent Care Commuter Benefits Free BART Passes for BART employees and eligible family members.  Closing Date/Time: 4/14/2024 11:59 PM Pacific
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         Marketing Statement    Ride BART to a satisfying career that lets you both: 1) make a difference to Bay Area residents, and 2) enjoy excellent pay, benefits, and employment stability. BART is looking for people who like to be challenged, work in a fast-paced environment, and have a passion for connecting riders to work, school and other places they need to go. BART offers a competitive salary, comprehensive health benefits, paid time off, and the CalPERS retirement program.  Job Summary   Pay Rate  AFSCME Pay Band AFG Annual Salary: $127,505.430 - $ 165,757.060   Note: The negotiable salary offer will be between $ 127,505.430 /annually - $ 148,454.86 /annually (commensurate with experience and education)      Reports To    Director of Fire Life Safety   Current Assignment   BART's Fire Life Safety Department is looking for a Principal Administrative Analyst to join our team! The Principal Administrative Analyst within the Fire Life Safety Department assists in the development, implementation and administration of the District’s Fire Life Safety inspection program under the direction of the Director of Fire Life Safety; assists in overseeing and administering the inspection of buildings, structures, and property within the District’s Right of Way to enforce compliance with laws, ordinances and regulations related to fire prevention and control; works with a variety of stakeholders to ensure the remediation of infractions or other issues identified during inspections; assists in the development of Fire Life Safety Department policies and procedures; assists the Fire Life Safety Department with the administration of drills and exercises; and performs related duties as assigned. The incumbent will be expected to develop an understanding and knowledge of federal, state, and local fire codes and regulations necessary for the administration of Fire Life Safety programs. This includes the California Building Code (CBC), the California Fire Code (CFC), and National Fire Protection Agency (NFPA) codes 101, 25, 70e, 72, and 130. Additionally, the incumbent will be expected to develop knowledge of Emergency Management and National Incident Management Systems and Incident Command Systems. The ideal candidate will demonstrate expertise as defined by the current assignment and have demonstrated history of the following experience and knowledge: - Ability to communicate effectively with internal/external stakeholders - Understanding of system access to BART facilities - Process management experience with a demonstrated ability to track findings to completion - Proficient in the use of asset management, record keeping, and MS Office Suite software (i.e., Maximo, Word, Excel, PowerPoint, Publisher, etc.)  Examples of Duties  Performs the most technical and complex tasks of the work unit including special projects which have a major impact on departmental efficiency, economy, operations and activities; defines project scope, goals and objectives; conducts research; develops and presents recommendations; coordinates project implementation.  Establishes schedules and methods for providing administrative services; identifies resource needs; reviews needs with appropriate management staff; allocates resources accordingly.   Participates in the development of policies and procedures; monitors work activities to ensure compliance with established policies and procedures; makes recommendations for changes and improvements to existing standards and procedures.  Recommends and assists in the implementation of goals and objectives; implements approved policies and procedures.   Participates in the preparation and administration of the department or division program budget; submits budget recommendations; monitors expenditures.   Prepares analytical and statistical reports on operations and activities.  Continuously monitors and evaluates the quality, responsiveness, efficiency and effectiveness of assigned District department or division service programs, service delivery methods and procedures; works with co-workers on the continuous improvement of District services.   Implements new systems, methods and procedures; monitors program progress in meeting goals and objectives; conducts updates with management staff to inform and advise project progress; makes adjustments as necessary.   Provides staff assistance to higher level management; participates on a variety of committees; prepares and presents staff reports and other correspondence as appropriate and necessary.   Coordinates assigned program activities with those of other departments, divisions and outside agencies and organizations.   Attends and participates in professional group meetings; stays abreast of new trends and innovations in the field of public administration, business administration, finance, human resources and related areas.   As required, conducts public meetings and hearings on department activities.  May participate in the selection of assigned staff; provides or coordinates staff training; may work with employees to correct deficiencies; may implement discipline procedures.   May plan, prioritize, assign, supervise, review and participate in the work of staff responsible for administrative, financial or operational program activities within an assigned division or department; ensures work quality and adherence to established policies and procedures.     Minimum Qualifications  Education : Possession of a Bachelor’s degree in Public Administration, Business Administration, Accounting, Economics or a closely related field from an accredited college or university.    Experience : Four (4) years of (full-time equivalent) verifiable administrative, analytical and/or budgetary experience which must have included at least one (1) year of administrative and/or lead supervisory experience.    Substitution : Additional professional administrative, analytical and/or budgetary experience, as outlined above, may be substituted for the education on a year-for-year basis.  Knowledge and Skills  Knowledge of :  Operational characteristics, services and activities of assigned program area including administrative, financial or operations functions  Principles of supervision, training and performance evaluation  Principles and practices of program development and implementation  Principles and practices of budget preparation and administration  Methods of administrative, organizational, economic and procedural analysis  Organization objectives, procedures, policies and regulations  Methods and techniques of statistical and financial analysis  Principles and practices of procurement and purchasing  Principles and practices of accounting  Methods and techniques used to conduct a variety of analytical studies  Principles, practices, methods and techniques of report preparation  Principles and procedures of record keeping  Office equipment including computers and supporting word processing and spreadsheet applications  Related Federal, state and local laws, codes and regulations.    Skill/Ability in :  Supervising, organizing and reviewing the work of lower level staff  Selecting, supervising, training and evaluating subordinate co-workers  Recommending and implementing goals and objectives for providing effective  services  Reviewing and analyzing complex technical documents and proposals  Planning and supervising research projects for assigned District department or division functions and operations  Applying practices, theories, techniques and management methodology to assigned area  Coordinating and administering budget process for assigned department or division  Researching, analyzing, and evaluating programs, policies, and procedures  Communicating clearly and concisely, both orally and in writing  Interpreting and explaining District policies and procedures  Preparing clear and concise reports  Establishing and maintaining effective working relationships with those contacted in the course of work        Equal Employment Opportunity   GroupBox1     The San Francisco Bay Area Rapid Transit District is an equal opportunity employer. Applicants shall not be discriminated against because of race, color, sex, sexual orientation, gender identity, gender expression, age (40 and above), religion, national origin (including language use restrictions), disability (mental and physical, including HIV and AIDS), ancestry, marital status, military status, veteran status, medical condition (cancer/genetic characteristics and information), or any protected category prohibited by local, state or federal laws.    The BART Human Resources Department will make reasonable efforts in the examination process to accommodate persons with disabilities or for religious reasons. Please advise the Human Resources Department of any special needs in advance of the examination by emailing at least 5 days before your examination date at employment@bart.gov .    Qualified veterans may be eligible to obtain additional veteran's credit in the selection process for this recruitment (effective Jan. 1, 2013). To obtain the credit, veterans must attach to the application a DD214 discharge document or proof of disability and complete/submit the Veteran's Preference Application no later than the closing date of the posting. For more information about this credit please go to the Veteran's Preference Policy and Application link at www.bart.gov/jobs .  The San Francisco Bay Area Rapid Transit District (BART) prides itself in offering best in class benefits packages to employees of the District. Currently, the following benefits may be available to employees in this job classification.   Highlights    Medical Coverage (or $350/month if opted out)   Dental Coverage   Vision Insurance (Basic and Enhanced Plans Available)   Retirement Plan through the CA Public Employees’ Retirement System (CalPERS)    2% @ 55 (Classic Members)   2% @ 62 (PEPRA Members)   Reciprocity available for existing members of many other public retirement systems (see BART website and/or CalPERS website for details)      Money Purchase Pension Plan (in-lieu of participating in Social Security tax)    6.65% employer contribution up to annual maximum of $1,868.65    Deferred Compensation & Roth 457 Sick Leave Accruals (12 days per year) Vacation Accruals (3-6 weeks based on time worked w/ the District) Holidays: 9 observed holidays and 4 floating holidays Life Insurance w/ ability to obtain additional coverage Accidental Death and Dismemberment (AD&D) Insurance Survivor Benefits through BART Short-Term Disability Insurance Long-Term Disability Insurance Flexible Spending Accounts: Health and Dependent Care Commuter Benefits Free BART Passes for BART employees and eligible family members.  Closing Date/Time: 4/14/2024 11:59 PM Pacific
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             Type of Appointment:  Full-time, Management Personnel Plan (MPP II)    Anticipated Salary Range:  $130,000 - $140,000 annually (Commensurate with qualifications and experience)    Benefits Include:  (15) Paid Holidays, (24) Paid Vacation Days, CSU Benefits Summary     Recruitment Closing Date:  Open Until Filled    Next Application Review Date:  January 16, 2024   REQUIRED- All candidates must submit the following:      Application   Cover letter   Resume or CV   Three (3) References       THE DEPARTMENT:    Facilities Planning and Management (FP&M) serves as the lead organization for planning, developing, and maintaining the campus' natural and built environments in support of the university’s mission. The department seeks to preserve and enhance CPP’s history, aesthetics, physical assets, and natural ecosystems through coordinated planning, design, and construction of buildings, roads, infrastructure, landscaping and other physical improvements. As an advocate on behalf of the university and its auxiliaries, FPM strives to provide facilities that meet scope, budget, operational needs and functional requirements. FPM is comprised of approximately 200 facilities professionals (FTE) that also provides maintenance services including custodial services, landscaping, recycling, building and mechanical trades, energy and utility management, fleet and auto services.    The workforce is culturally diverse and multilingual. Its composition includes full time staff throughout FPM who are also earning their degrees and many whom have graduated from Cal Poly Pomona. The staff includes licensed architects and engineers, accountants, planners, project managers, administrative staff, carpenters, plumbers, locksmiths, painters, electricians, landscape architects, computer technicians, custodians and other building and mechanical trade technicians.    DUTIES AND RESPONSIBILITIES:       The Facilities Business Services Director will apply a "team leader/coach” approach, with a service-oriented win-win attitude, strong technical skills and communication skills, both written and oral. Promotes and projects a positive attitude, a quality customer service philosophy in the department, and leads by example. Conducts performance evaluations, counsels’ staff on job functions and attendance, and deals with personnel issues. Communicates effectively to ensure that all staff are kept current and aware of new materials, methods, equipment, safety, and regulations in their particular field. Keeps abreast of improvements in area of responsibility. Prepares, justifies and recommends operational budget criteria and is responsible for monitoring expenditures of said budget. Assists in the preparation of capital improvements and deferred maintenance projects. Responsible for evaluating strategic initiatives and/or options in improving operation reliability, efficiency, and cost effectiveness.   The incumbent provides direction and supervision to approximately 13 employees by building competence through effecting coaching, performance management and mentoring. They will directly manage four staff members and two managers, provide feedback, and prepare and deliver performance reviews. The incumbent will create an environment in which employees are recognized for their accomplishments and contributions to the success of the facilities team. Responsibilities will include budget development and ongoing financial planning to insure that facilities priorities are met. The incumbent will also direct changes and improvements in work methods and develop performance standards for in-house Facilities Management employees.    The Facilities Business Services Director will maintain the fiscal integrity of the Facilities Planning and Management’s (FP&M) resources through the management of the department’s funds, programs, and projects. Provides direction, management, and leadership in the administrative, business planning, accounting and budgeting functions for FP&M. In conjunction with the Senior AVP the incumbent will oversee and direct the department’s financial operation in accordance with the guidelines established by generally accepted accounting principles: Integrated California State University Administrative Manual (ICSUAM), and California State University (CSU) practices and guidelines, and ensures the maintenance of internal financial controls. Oversees and coordinates the preparation of the annual FP&M budget of approximately $12 million. Provides assistance and coordination with the Campus Budget Office on all fiscal reporting and payments for a $300 million campus construction program including oversight for the capital project control systems. Manages and audits the department’s procurement card purchases. Estimates and justifies current and future revenues. Coordinates the application of finance, accounting, billing and audit procedures. Provides strategic consultation and representation to the Senior AVP, Directors, Managers, and Supervisors on financial issues, including financial analysis and projections, cost identification and allocation, revenue and expense analysis, management information analysis, reports and recommendations. Prepares timely, useful and accurate financial reports for the Senior AVP and management team.    In conjunction with the Senior AVP the Facilities Business Services Director will oversee the administrative operations, including purchasing and procurement operations, accounting functions, and Human Resources and Payroll related functions. Working in collaboration with campus departments the incumbent will represent FP&M in all administrative matters, ensure appropriate funding deadlines are met, and seek to maintain open communication with all departments. The incumbent will serve on the Division’s Partnership for Improvement team and be responsible for the quality initiatives within FP&M. This position will develop tools to be used for programs and services, evaluations, provide information analysis and direct collection of evaluation data and work closely with the Senior AVP, Directors, Managers, Supervisors, and staff. The incumbent will execute surveys to internal and external customers to evaluate and improve quality of business processes and client services. Organizes and facilitates regularly schedules training with Directors and staff as needed to educate and implement quality improvement strategy. The incumbent will also have the responsibility for all information systems within FP&M and provide strategic leadership in this area. Quality Initiatives and Information systems for FP&M.    The Facilities Business Services Director oversees the activities of the Facilities, Customer Service Department including providing guidance to the Customer Support and Workflow Manager and Administration Manager to help them with providing feedback and preparing and delivering performance reviews; the evaluation of specific performance indicators, both financial and operational, and facilitates changes to rectify problems and ensures the delivery of quality services to the campus. Plans necessary activities and programs that support the overall department goals and objectives. Integrates and implements policies and procedure for the FP&M Administrative Service work teams. Helps designs and prepare productivity reports for the Customer Service activities and conducts focus group meetings with key Managers, Supervisors, and staff for the purpose of discussing new policies, reviewing existing methods and developing more efficient procedures.    Works closely with Customer Service in the development of tools to measure customer feedback about the quality of services being provided by FP&M. Takes that information and disseminates it to the Directors, Managers and Supervisors for each business unit. Provides regular feedback to customers and develops regular customer service reports for the Senior AVP and management team. The incumbent will also manage the FP&M website responsibilities.   The Facilities Business Services Director is responsible for the strategic budget model that assess existing budget models and assumptions, recommending appropriate staffing levels, and provides key calculations for meeting bond covenants and future debt needs. This requires direct responsibility for purchase orders and reconciling all accounts with the PeopleSoft financial system. Serves as the departments’ liaisons to University Financial Services, Budget Services, Procurement, and other fiscal related matters.        QUALIFICATIONS:      Bachelor’s Degree in a field complementary to the technical skills (particularly financial) required for the position (such as business administration, finance, accounting, etc.) or any combination of education and experience needed to perform the position duties.    Valid California Driver’s License and insurance    Two (2) years of experience of progressively lead/supervisory/management of staff preferably within a university business environment.   Three (3) years related accounting, or financial experience (including reconciliations) and using online financial systems and databases, with exposure to a variety of funding sources and allocations.    Five (5) years of progressively responsible technical, analytical, and administrative experience, preferably within in university business environment.   The incumbent must have excellent interpersonal skills, superior writing skills, and the ability to present informational matter to all levels of staff and management in the campus community.        PREFERRED EXPERIENCE:       Graduate business degree        Out of State Work    The California State University (CSU) system is a network of twenty-three public universities providing access to a quality education through the support of California taxpayers. Part of CSU’s mission is to prepare educated, responsible individuals to contribute to California’s schools, economy, culture, and future. As an agency of the State of California, the CSU’s business operations almost exclusively reside within California. The CSU Out-of-State Employment Policy prohibits hiring employees to perform CSU-related work outside California. For more information, go to https://calstate.policystat.com/policy/10899725/latest/ .   Background Check    Cal Poly Pomona will make a conditional offer of employment to final job candidates, pending the satisfactory completion of a background check (including a criminal records check). The conditional offer of employment may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. In determining the suitability of the candidate for the position, Cal Poly Pomona will give an individualized assessment to any information that the applicant submits for consideration regarding the criminal conviction history such as the nature, gravity and recency of the conviction, the candidate’s conduct, performance or rehabilitation efforts since the conviction and the nature of the job applied for. For more information, go to https://calstate.policystat.com/policy/13813878/latest/ .   Employment Eligibility Verification    Cal Poly Pomona hires only individuals lawfully authorized to work in the United States. In compliance with federal law, all persons hired will be required to verify identity and eligibility to work in the United States and to complete the required employment eligibility verification form upon hire. For more information, go to https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents .   Conflict of Interest    This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file financial interest disclosure forms subject to state regulations. For more information, go to https://www.cpp.edu/eoda-hr/departments/hrpar/coi.shtml .    Outside Employment Disclosure     Executive and Management Plan Personnel employees must disclose all current outside employment at the time of hire as a precondition of hire and at the following times after hire: annually in July, within 30 days of accepting outside employment, and upon their manager’s request. For more information, go to https://www.cpp.edu/eoda-hr/departments/hrpar/outside-employment-disclosure.shtml .    Child Abuse/Neglect Reporting Act (CANRA)     The person holding this position is considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. See policy at https://calstate.policystat.com/v2/policy/10927154/latest/ .   Security & Fire Safety     In compliance with state and federal crime awareness and campus security legislation, including The Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act, California Education Code section 67380, and the Higher Education Opportunity Act (HEOA), Cal Poly Pomona’s Annual Security Report and Annual Fire Safety Report are available for viewing at: https://www.cpp.edu/pdfs/annual_security_report.pdf and https://www.cpp.edu/housing/documents/fire_safety_report.pdf.    Pay Transparency Nondiscrimination    As a federal contractor, Cal Poly Pomona will not discharge or in any other manner discriminate against employees or applicants because they have inquired about, discussed, or disclosed their own pay or the pay of another employee or applicant. For more information, see the Pay Transparency Nondiscrimination Provision poster .   Reasonable Accommodation    We provide reasonable accommodations to applicants and employees with disabilities. Applicants with questions about access or requiring a reasonable accommodation for any part of the application or hiring process should contact the ADA Coordinator by email at ADACoordinator@cpp.edu . For more information, go to Employment Notices .   Equal Employment Opportunity    Cal Poly Pomona is an Equal Opportunity Employer, committed to promoting an inclusive and diverse workforce. The university subscribes to all state and federal regulations that prohibit discrimination based on race, color, religion, national origin, sex, gender identity/gender expression, sexual orientation, marital status, pregnancy, age, disability, genetic information, medical condition, and veteran or military status. We engage the talents of all qualified workers, regardless of their background. More information is available at Equal Employment Opportunity statement .   Other Notices    For other important employment notices, we invite you to visit Cal Poly Pomona’s Employment Notices web page.  Advertised: Jan 09 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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         Type of Appointment:  Full-time, Management Personnel Plan (MPP II)    Anticipated Salary Range:  $130,000 - $140,000 annually (Commensurate with qualifications and experience)    Benefits Include:  (15) Paid Holidays, (24) Paid Vacation Days, CSU Benefits Summary     Recruitment Closing Date:  Open Until Filled    Next Application Review Date:  January 16, 2024   REQUIRED- All candidates must submit the following:      Application   Cover letter   Resume or CV   Three (3) References       THE DEPARTMENT:    Facilities Planning and Management (FP&M) serves as the lead organization for planning, developing, and maintaining the campus' natural and built environments in support of the university’s mission. The department seeks to preserve and enhance CPP’s history, aesthetics, physical assets, and natural ecosystems through coordinated planning, design, and construction of buildings, roads, infrastructure, landscaping and other physical improvements. As an advocate on behalf of the university and its auxiliaries, FPM strives to provide facilities that meet scope, budget, operational needs and functional requirements. FPM is comprised of approximately 200 facilities professionals (FTE) that also provides maintenance services including custodial services, landscaping, recycling, building and mechanical trades, energy and utility management, fleet and auto services.    The workforce is culturally diverse and multilingual. Its composition includes full time staff throughout FPM who are also earning their degrees and many whom have graduated from Cal Poly Pomona. The staff includes licensed architects and engineers, accountants, planners, project managers, administrative staff, carpenters, plumbers, locksmiths, painters, electricians, landscape architects, computer technicians, custodians and other building and mechanical trade technicians.    DUTIES AND RESPONSIBILITIES:       The Facilities Business Services Director will apply a "team leader/coach” approach, with a service-oriented win-win attitude, strong technical skills and communication skills, both written and oral. Promotes and projects a positive attitude, a quality customer service philosophy in the department, and leads by example. Conducts performance evaluations, counsels’ staff on job functions and attendance, and deals with personnel issues. Communicates effectively to ensure that all staff are kept current and aware of new materials, methods, equipment, safety, and regulations in their particular field. Keeps abreast of improvements in area of responsibility. Prepares, justifies and recommends operational budget criteria and is responsible for monitoring expenditures of said budget. Assists in the preparation of capital improvements and deferred maintenance projects. Responsible for evaluating strategic initiatives and/or options in improving operation reliability, efficiency, and cost effectiveness.   The incumbent provides direction and supervision to approximately 13 employees by building competence through effecting coaching, performance management and mentoring. They will directly manage four staff members and two managers, provide feedback, and prepare and deliver performance reviews. The incumbent will create an environment in which employees are recognized for their accomplishments and contributions to the success of the facilities team. Responsibilities will include budget development and ongoing financial planning to insure that facilities priorities are met. The incumbent will also direct changes and improvements in work methods and develop performance standards for in-house Facilities Management employees.    The Facilities Business Services Director will maintain the fiscal integrity of the Facilities Planning and Management’s (FP&M) resources through the management of the department’s funds, programs, and projects. Provides direction, management, and leadership in the administrative, business planning, accounting and budgeting functions for FP&M. In conjunction with the Senior AVP the incumbent will oversee and direct the department’s financial operation in accordance with the guidelines established by generally accepted accounting principles: Integrated California State University Administrative Manual (ICSUAM), and California State University (CSU) practices and guidelines, and ensures the maintenance of internal financial controls. Oversees and coordinates the preparation of the annual FP&M budget of approximately $12 million. Provides assistance and coordination with the Campus Budget Office on all fiscal reporting and payments for a $300 million campus construction program including oversight for the capital project control systems. Manages and audits the department’s procurement card purchases. Estimates and justifies current and future revenues. Coordinates the application of finance, accounting, billing and audit procedures. Provides strategic consultation and representation to the Senior AVP, Directors, Managers, and Supervisors on financial issues, including financial analysis and projections, cost identification and allocation, revenue and expense analysis, management information analysis, reports and recommendations. Prepares timely, useful and accurate financial reports for the Senior AVP and management team.    In conjunction with the Senior AVP the Facilities Business Services Director will oversee the administrative operations, including purchasing and procurement operations, accounting functions, and Human Resources and Payroll related functions. Working in collaboration with campus departments the incumbent will represent FP&M in all administrative matters, ensure appropriate funding deadlines are met, and seek to maintain open communication with all departments. The incumbent will serve on the Division’s Partnership for Improvement team and be responsible for the quality initiatives within FP&M. This position will develop tools to be used for programs and services, evaluations, provide information analysis and direct collection of evaluation data and work closely with the Senior AVP, Directors, Managers, Supervisors, and staff. The incumbent will execute surveys to internal and external customers to evaluate and improve quality of business processes and client services. Organizes and facilitates regularly schedules training with Directors and staff as needed to educate and implement quality improvement strategy. The incumbent will also have the responsibility for all information systems within FP&M and provide strategic leadership in this area. Quality Initiatives and Information systems for FP&M.    The Facilities Business Services Director oversees the activities of the Facilities, Customer Service Department including providing guidance to the Customer Support and Workflow Manager and Administration Manager to help them with providing feedback and preparing and delivering performance reviews; the evaluation of specific performance indicators, both financial and operational, and facilitates changes to rectify problems and ensures the delivery of quality services to the campus. Plans necessary activities and programs that support the overall department goals and objectives. Integrates and implements policies and procedure for the FP&M Administrative Service work teams. Helps designs and prepare productivity reports for the Customer Service activities and conducts focus group meetings with key Managers, Supervisors, and staff for the purpose of discussing new policies, reviewing existing methods and developing more efficient procedures.    Works closely with Customer Service in the development of tools to measure customer feedback about the quality of services being provided by FP&M. Takes that information and disseminates it to the Directors, Managers and Supervisors for each business unit. Provides regular feedback to customers and develops regular customer service reports for the Senior AVP and management team. The incumbent will also manage the FP&M website responsibilities.   The Facilities Business Services Director is responsible for the strategic budget model that assess existing budget models and assumptions, recommending appropriate staffing levels, and provides key calculations for meeting bond covenants and future debt needs. This requires direct responsibility for purchase orders and reconciling all accounts with the PeopleSoft financial system. Serves as the departments’ liaisons to University Financial Services, Budget Services, Procurement, and other fiscal related matters.        QUALIFICATIONS:      Bachelor’s Degree in a field complementary to the technical skills (particularly financial) required for the position (such as business administration, finance, accounting, etc.) or any combination of education and experience needed to perform the position duties.    Valid California Driver’s License and insurance    Two (2) years of experience of progressively lead/supervisory/management of staff preferably within a university business environment.   Three (3) years related accounting, or financial experience (including reconciliations) and using online financial systems and databases, with exposure to a variety of funding sources and allocations.    Five (5) years of progressively responsible technical, analytical, and administrative experience, preferably within in university business environment.   The incumbent must have excellent interpersonal skills, superior writing skills, and the ability to present informational matter to all levels of staff and management in the campus community.        PREFERRED EXPERIENCE:       Graduate business degree        Out of State Work    The California State University (CSU) system is a network of twenty-three public universities providing access to a quality education through the support of California taxpayers. Part of CSU’s mission is to prepare educated, responsible individuals to contribute to California’s schools, economy, culture, and future. As an agency of the State of California, the CSU’s business operations almost exclusively reside within California. The CSU Out-of-State Employment Policy prohibits hiring employees to perform CSU-related work outside California. For more information, go to https://calstate.policystat.com/policy/10899725/latest/ .   Background Check    Cal Poly Pomona will make a conditional offer of employment to final job candidates, pending the satisfactory completion of a background check (including a criminal records check). The conditional offer of employment may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. In determining the suitability of the candidate for the position, Cal Poly Pomona will give an individualized assessment to any information that the applicant submits for consideration regarding the criminal conviction history such as the nature, gravity and recency of the conviction, the candidate’s conduct, performance or rehabilitation efforts since the conviction and the nature of the job applied for. For more information, go to https://calstate.policystat.com/policy/13813878/latest/ .   Employment Eligibility Verification    Cal Poly Pomona hires only individuals lawfully authorized to work in the United States. In compliance with federal law, all persons hired will be required to verify identity and eligibility to work in the United States and to complete the required employment eligibility verification form upon hire. For more information, go to https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents .   Conflict of Interest    This position is a “designated position” in the California State University’s Conflict of Interest Code. The successful candidate accepting this position is required to file financial interest disclosure forms subject to state regulations. For more information, go to https://www.cpp.edu/eoda-hr/departments/hrpar/coi.shtml .    Outside Employment Disclosure     Executive and Management Plan Personnel employees must disclose all current outside employment at the time of hire as a precondition of hire and at the following times after hire: annually in July, within 30 days of accepting outside employment, and upon their manager’s request. For more information, go to https://www.cpp.edu/eoda-hr/departments/hrpar/outside-employment-disclosure.shtml .    Child Abuse/Neglect Reporting Act (CANRA)     The person holding this position is considered a “mandated reporter” under the California Child Abuse and Neglect Reporting Act and is required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. See policy at https://calstate.policystat.com/v2/policy/10927154/latest/ .   Security & Fire Safety     In compliance with state and federal crime awareness and campus security legislation, including The Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act, California Education Code section 67380, and the Higher Education Opportunity Act (HEOA), Cal Poly Pomona’s Annual Security Report and Annual Fire Safety Report are available for viewing at: https://www.cpp.edu/pdfs/annual_security_report.pdf and https://www.cpp.edu/housing/documents/fire_safety_report.pdf.    Pay Transparency Nondiscrimination    As a federal contractor, Cal Poly Pomona will not discharge or in any other manner discriminate against employees or applicants because they have inquired about, discussed, or disclosed their own pay or the pay of another employee or applicant. For more information, see the Pay Transparency Nondiscrimination Provision poster .   Reasonable Accommodation    We provide reasonable accommodations to applicants and employees with disabilities. Applicants with questions about access or requiring a reasonable accommodation for any part of the application or hiring process should contact the ADA Coordinator by email at ADACoordinator@cpp.edu . For more information, go to Employment Notices .   Equal Employment Opportunity    Cal Poly Pomona is an Equal Opportunity Employer, committed to promoting an inclusive and diverse workforce. The university subscribes to all state and federal regulations that prohibit discrimination based on race, color, religion, national origin, sex, gender identity/gender expression, sexual orientation, marital status, pregnancy, age, disability, genetic information, medical condition, and veteran or military status. We engage the talents of all qualified workers, regardless of their background. More information is available at Equal Employment Opportunity statement .   Other Notices    For other important employment notices, we invite you to visit Cal Poly Pomona’s Employment Notices web page.  Advertised: Jan 09 2024 Pacific Standard Time  Applications close:  Closing Date/Time:
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            The Job    Earn an Annual Salary Up to $161,886.40!   The  Department of Risk Management  is recruiting for a  Assistant   Director of Risk Management* who is responsible for assisting the Director of Risk Management with the overall planning and management of the operations of San Bernardino County’s Risk Management Department to achieve the department’s mission of providing loss prevention, control programs and direction, insurance, environmental and claims management services to San Bernardino County departments, districts, and Trust members to reduce or eliminate losses. The Assistant Director provides significant input and guidance to the director influencing executive decisions that direct the operations of the department and has responsibility for directing the management of operational/technical functions. The Assistant Director performs advanced legal work in the area of risk and claim liability management and has oversight of comprehensive insurance programs, claims adjusting, and resolution activities.  The Assistant Director may oversee insurance procurement, budget preparation and fiscal administration as well as multiple programs such as Self Insured, Self Administered Liability and Workers' Compensation claims programs, and Emergency Medical Services (EMS) program.    *Official Job Title   : Deputy Director, Human Resources Administrative Services   For more detailed information, refer to the Deputy Director, Human Resources Administrative Services job description.   EXCELLENT BENEFITS      Applications will be accepted until a sufficient number of qualified applications have been received. This recruitment may close without further notice, interested candidates should apply as soon as possible.      CONDITIONS OF EMPLOYMENT       Background Check  :   Applicants must pass an extensive background check, which includes credit check, DOJ LiveScan fingerprinting, DMV check, and physical exam including drug testing, prior to appointment. Must be a U.S. Citizen or a permanent U.S. resident.     Travel   :  Statewide and nationwide travel is occasionally required. Travel throughout the County is required and employees are required to make provision for transportation. Must possess and maintain valid California Class C driver license and proof of automobile liability insurance for the individual providing the transportation (mileage reimbursement at current IRS rates is available).    Sponsorship : Please note San Bernardino County is not able to consider candidates who will require visa sponsorship at the time of application or in the future.   Minimum Requirements   EDUCATION:  A bachelor's degree from an accredited college or university in Business/Public Administration, Finance, Risk Management, or related field.   -AND-    EXPERIENCE : Five (5) years of increasingly responsible professional experience administering risk management programs for a large organization; conducting risk assessment and evaluation; and/or claims administration/loss prevention. Experience must include two (2) years of administrative and supervisory responsibility.   Candidates with an equivalent combination of education and qualifying experience may be considered.   Desired Qualifications  The ideal candidate will have experience administering risk management programs for a large organization, which included conducting risk assessment and evaluation, claims administration, have public sector experience, experience in a self-insured environment, and completion of an Associate in Risk Management (ARM) or Associate in Risk Management for Public Entities (ARM-P) course are highly desirable.  Selection Process  There will be a  competitive evaluation  of qualifications based on the information provided in your application and the Supplemental Questionnaire. The most highly qualified candidates, based on the evaluation results, may be referred for interview. It is to your advantage to be explicit in your responses on the application and supplemental questionnaire.     Application Procedure   :  To be considered for this excellent opportunity, please complete and submit the online employment application and supplemental questionnaire. Applications will be accepted continuously and reviewed periodically. Interested applicants are encouraged to apply as soon as possible as this recruitment   may close at any time .    Resumes will not be accepted in lieu of the application and/or supplemental questionnaires.    Once your application has been successfully submitted you will receive an onscreen confirmation and an email. We recommend that you save and/or print these for your records. Please note: if you do not receive an onscreen confirmation and an email acknowledging our receipt of your application, we have not received your application.     All communications regarding the remainder of the selection process will be via email .  Please be sure the email provided on this application is always current; it is your responsibility to update your personal information. Update your Spam, Junk, Bulk and Firewall settings to allow e-mails from San Bernardino County through governmentjobs.com and from email addresses with the following domain "@hr.sbcounty.gov". Applicants are encouraged to check their e-mail frequently to learn of any additional information regarding this recruitment. Also, check your Government Jobs account for notifications. Finally, be sure to keep your personal information updated. Taking these steps now will help ensure you receive all communications regarding this recruitment.   If you require  technical assistance , please click HERE to review the Government Jobs online application guide , or contact their Toll-Free Applicant Support line at (855) 524-5627. Please note that Human Resources is not responsible for any issues or delays caused by the internet connection, computer or browser used to submit the application.    EEO/ADA:  San Bernardino County is an Equal Employment Opportunity (EEO) and Americans with Disabilities Act (ADA) compliant employer, committed to providing equal employment opportunity to all employees and applicants.     ADA Accommodation:  If you have a disability and require accommodations in the testing process, submit the Special Testing Accommodations Request Form within one week of a recruitment filing deadline.   Veterans’ Preference:  Eligible veterans and their spouse or widow(er) who are not current County employees may be awarded additional Veterans’ Preference points. Click here for information and instructions to request Veteran's Preference points.   Please click HERE for important Applicant Information and the County Employment Process   .    Exempt Unit-Group C   The County of San Bernardino offers a range of benefit programs for employees and their eligible dependents. These include health, dental, vision, and life insurance, as well as a variety of voluntary benefits. Programs and benefit amounts vary and are based on bargaining unit, family size, hire date, plan selection, and number of hours worked.  For a summary of benefits, please click here .  Refer to the appropriate MOU, contact the County's Employee Benefits and Services Division at (909) 387-5787 or visit the Benefits website for more detailed information at hr.sbcounty.gov/employee-benefits/ .  Closing Date/Time: Continuous
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        The Job    Earn an Annual Salary Up to $161,886.40!   The  Department of Risk Management  is recruiting for a  Assistant   Director of Risk Management* who is responsible for assisting the Director of Risk Management with the overall planning and management of the operations of San Bernardino County’s Risk Management Department to achieve the department’s mission of providing loss prevention, control programs and direction, insurance, environmental and claims management services to San Bernardino County departments, districts, and Trust members to reduce or eliminate losses. The Assistant Director provides significant input and guidance to the director influencing executive decisions that direct the operations of the department and has responsibility for directing the management of operational/technical functions. The Assistant Director performs advanced legal work in the area of risk and claim liability management and has oversight of comprehensive insurance programs, claims adjusting, and resolution activities.  The Assistant Director may oversee insurance procurement, budget preparation and fiscal administration as well as multiple programs such as Self Insured, Self Administered Liability and Workers' Compensation claims programs, and Emergency Medical Services (EMS) program.    *Official Job Title   : Deputy Director, Human Resources Administrative Services   For more detailed information, refer to the Deputy Director, Human Resources Administrative Services job description.   EXCELLENT BENEFITS      Applications will be accepted until a sufficient number of qualified applications have been received. This recruitment may close without further notice, interested candidates should apply as soon as possible.      CONDITIONS OF EMPLOYMENT       Background Check  :   Applicants must pass an extensive background check, which includes credit check, DOJ LiveScan fingerprinting, DMV check, and physical exam including drug testing, prior to appointment. Must be a U.S. Citizen or a permanent U.S. resident.     Travel   :  Statewide and nationwide travel is occasionally required. Travel throughout the County is required and employees are required to make provision for transportation. Must possess and maintain valid California Class C driver license and proof of automobile liability insurance for the individual providing the transportation (mileage reimbursement at current IRS rates is available).    Sponsorship : Please note San Bernardino County is not able to consider candidates who will require visa sponsorship at the time of application or in the future.   Minimum Requirements   EDUCATION:  A bachelor's degree from an accredited college or university in Business/Public Administration, Finance, Risk Management, or related field.   -AND-    EXPERIENCE : Five (5) years of increasingly responsible professional experience administering risk management programs for a large organization; conducting risk assessment and evaluation; and/or claims administration/loss prevention. Experience must include two (2) years of administrative and supervisory responsibility.   Candidates with an equivalent combination of education and qualifying experience may be considered.   Desired Qualifications  The ideal candidate will have experience administering risk management programs for a large organization, which included conducting risk assessment and evaluation, claims administration, have public sector experience, experience in a self-insured environment, and completion of an Associate in Risk Management (ARM) or Associate in Risk Management for Public Entities (ARM-P) course are highly desirable.  Selection Process  There will be a  competitive evaluation  of qualifications based on the information provided in your application and the Supplemental Questionnaire. The most highly qualified candidates, based on the evaluation results, may be referred for interview. It is to your advantage to be explicit in your responses on the application and supplemental questionnaire.     Application Procedure   :  To be considered for this excellent opportunity, please complete and submit the online employment application and supplemental questionnaire. Applications will be accepted continuously and reviewed periodically. Interested applicants are encouraged to apply as soon as possible as this recruitment   may close at any time .    Resumes will not be accepted in lieu of the application and/or supplemental questionnaires.    Once your application has been successfully submitted you will receive an onscreen confirmation and an email. We recommend that you save and/or print these for your records. Please note: if you do not receive an onscreen confirmation and an email acknowledging our receipt of your application, we have not received your application.     All communications regarding the remainder of the selection process will be via email .  Please be sure the email provided on this application is always current; it is your responsibility to update your personal information. Update your Spam, Junk, Bulk and Firewall settings to allow e-mails from San Bernardino County through governmentjobs.com and from email addresses with the following domain "@hr.sbcounty.gov". Applicants are encouraged to check their e-mail frequently to learn of any additional information regarding this recruitment. Also, check your Government Jobs account for notifications. Finally, be sure to keep your personal information updated. Taking these steps now will help ensure you receive all communications regarding this recruitment.   If you require  technical assistance , please click HERE to review the Government Jobs online application guide , or contact their Toll-Free Applicant Support line at (855) 524-5627. Please note that Human Resources is not responsible for any issues or delays caused by the internet connection, computer or browser used to submit the application.    EEO/ADA:  San Bernardino County is an Equal Employment Opportunity (EEO) and Americans with Disabilities Act (ADA) compliant employer, committed to providing equal employment opportunity to all employees and applicants.     ADA Accommodation:  If you have a disability and require accommodations in the testing process, submit the Special Testing Accommodations Request Form within one week of a recruitment filing deadline.   Veterans’ Preference:  Eligible veterans and their spouse or widow(er) who are not current County employees may be awarded additional Veterans’ Preference points. Click here for information and instructions to request Veteran's Preference points.   Please click HERE for important Applicant Information and the County Employment Process   .    Exempt Unit-Group C   The County of San Bernardino offers a range of benefit programs for employees and their eligible dependents. These include health, dental, vision, and life insurance, as well as a variety of voluntary benefits. Programs and benefit amounts vary and are based on bargaining unit, family size, hire date, plan selection, and number of hours worked.  For a summary of benefits, please click here .  Refer to the appropriate MOU, contact the County's Employee Benefits and Services Division at (909) 387-5787 or visit the Benefits website for more detailed information at hr.sbcounty.gov/employee-benefits/ .  Closing Date/Time: Continuous
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             Job Summary    Under the oversight and general supervision of the Senior Director of Maintenance & Operations, the Associate Director of Custodial & Moving Services oversees a comprehensive custodial and moving services program for the main and south campuses as well as other nearby campus properties consisting of more than 52 buildings comprised of more than six million square feet. Services are provided via a 24/7 operations schedule, serving thousands of students, faculty, staff, and visitors daily. Using independent judgment and professional expertise, the incumbent plans, organizes and directs the activities of the Custodial and Moving Services unit within Facilities Development & Operations. Services are wide-ranging and encompass routine and specialized custodial care, supports activities associated with moving departments and occupants within campus properties, and coordinates supporting services for special events and commencement activities.   As part of this role, the incumbent oversees and administers an assigned budget and plays a pivotal role in the development and execution of priorities as related to ensuring ongoing continuity of operations. This includes establishing strong relationships with campus clientele and driving forward a University first and customer focused approach to all work efforts. The incumbent has direct responsibility to plan, develop, implement, and oversee comprehensive service plans for all areas of responsibility including establishment of key performance metrics and quality controls. The incumbent also participates with other managers within the Maintenance & Operations Division to develop, establish, and implement strategic and operational plans and initiatives.   Key Responsibilities      Responsible for direct oversight of all custodial service operations and all moving services activities of the University   Develops and oversees implementation of a custodial service plans, preventive maintenance schedules, and service level standards for all buildings and areas of custodial care   Develops and implements a key performance metrics system including a measuring, tracking and reporting system to allow understanding of performance at both the building and work group level   Manages, assigns, coordinates, and oversees moving services and special event support services requests ensuring responsiveness based on a prioritized deployment model including standards for customer engagement   Collaborates with others in development of and leads implementation of a campus-wide furniture and equipment reuse program including maintaining an online inventory of items available for re-use and managing/tracking assets and disposition records   Oversees personnel management for over 100 employees including hiring, retention, performance evaluation, and corrective and/or disciplinary action working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements including monitoring performance, coaching for improvement and development, and progressive discipline, where necessary   In collaboration with the Business & Administrative Services unit, monitors, tracks, and forecasts operating budgets making recommendations for adjustment where necessary   Ensures all chargeable services are recovered and ensures appropriate internal controls to confirm this is being done   Acts as a unit representative for custodial and moving services and initiates and maintains relationships with clients across the campus to advance work efforts   Plans, implements, and updates procedures for area of responsibility as related to disaster and emergency preparedness and building security/emergency procedures   Ensures unit compliance with all regulatory requirements of local, state and federal agencies having jurisdiction or authority over operational activities   Serves as a manager on duty responsible for off hours service calls and campus emergency response needs       Knowledge, Skills & Abilities      Knowledge of administrative and management techniques required to lead and oversee a comprehensive program inclusive of custodial maintenance and moving service   Knowledge of custodial maintenance planning and management principles including development and implementation of operational plans, preventative maintenance programs, and quality control, assurance and inspection programs   Knowledge, experience and ability to demonstrated to implement a strong customer service approach to work efforts, with a commitment to high ethical standards, while motivating staff in a demanding environment   Knowledge and understanding of public contracting requirements as needed to develop and analyze proposals and negotiate favorable business terms   Knowledge of and ability to assess, develop, implement, and evaluates procedures, plans, and policy from a strategic and operational perspective   Ability to work with mathematical concepts such as probability and statistical inference, to apply concepts such as fractions, percentages, rations, and proportions   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions and deal with multiple abstract and concrete variables   Ability to communicate effectively and work harmoniously with a diverse group of individuals at all levels within and outside of the organization   Ability to lift up to 20 pounds occasionally   Ability to work evening and weekend hours in order to maintain presence with swing and graveyard shift staff   Ability to sustain exposure to dusty, noisy environments and inclement weather as necessary to carry out assigned duties and responsibilities   Ability to climb to a height up to twenty feet   Ability to drive to locations of work       Required Qualifications      Bachelor's degree in public administration, management, business or a related field OR which may be obtained through equivalent experience such as might be attained through five years of supervisory experience in custodial or operational services management, of which a minimum of three years is associated with progressively responsible experience   Four years of supervisory experience in scheduling, coordinating, and managing custodial operations, of which a minimum of two years are associated with progressively responsible management   Demonstrated experience leading and overseeing custodial and/or moving services and operations common to a large, complex organization   Supervisory experience in human resources and employee relations management   Demonstrated experience developing and implementing service plans including task development and resource assignment/management       License     A valid driver's license is required for this position. Out of state candidates selected for the position must obtain a State of California driver's license within 10 days of hire in accordance with the California Department of Motor Vehicles regulations.   Once hired the employee must successfully complete the Defensive Driver Training Program provided by the State of California for California State University campuses.   Preferred Qualifications      Bachelor's degree in public administration, management, business or a related field.   CCE certification through the International Sanitary Supply Association and/or GCMC certification through the International Janitorial Cleaning Services Association or equivalent certification   Supervisory experience within a collective bargaining and represented staff environment.   Experience managing custodial services for a demanding, large, and complex organization and environment.   Experience in operational services management of a State facility, College or University, or other multi-facility complex       Compensation    Classification: Administrator II Anticipated Hiring Range: $8,542/month - $10,700/month   CSU Salary Range: $4,583/month - $14,713/month   The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     This position is open until filled.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         Job Summary    Under the oversight and general supervision of the Senior Director of Maintenance & Operations, the Associate Director of Custodial & Moving Services oversees a comprehensive custodial and moving services program for the main and south campuses as well as other nearby campus properties consisting of more than 52 buildings comprised of more than six million square feet. Services are provided via a 24/7 operations schedule, serving thousands of students, faculty, staff, and visitors daily. Using independent judgment and professional expertise, the incumbent plans, organizes and directs the activities of the Custodial and Moving Services unit within Facilities Development & Operations. Services are wide-ranging and encompass routine and specialized custodial care, supports activities associated with moving departments and occupants within campus properties, and coordinates supporting services for special events and commencement activities.   As part of this role, the incumbent oversees and administers an assigned budget and plays a pivotal role in the development and execution of priorities as related to ensuring ongoing continuity of operations. This includes establishing strong relationships with campus clientele and driving forward a University first and customer focused approach to all work efforts. The incumbent has direct responsibility to plan, develop, implement, and oversee comprehensive service plans for all areas of responsibility including establishment of key performance metrics and quality controls. The incumbent also participates with other managers within the Maintenance & Operations Division to develop, establish, and implement strategic and operational plans and initiatives.   Key Responsibilities      Responsible for direct oversight of all custodial service operations and all moving services activities of the University   Develops and oversees implementation of a custodial service plans, preventive maintenance schedules, and service level standards for all buildings and areas of custodial care   Develops and implements a key performance metrics system including a measuring, tracking and reporting system to allow understanding of performance at both the building and work group level   Manages, assigns, coordinates, and oversees moving services and special event support services requests ensuring responsiveness based on a prioritized deployment model including standards for customer engagement   Collaborates with others in development of and leads implementation of a campus-wide furniture and equipment reuse program including maintaining an online inventory of items available for re-use and managing/tracking assets and disposition records   Oversees personnel management for over 100 employees including hiring, retention, performance evaluation, and corrective and/or disciplinary action working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements including monitoring performance, coaching for improvement and development, and progressive discipline, where necessary   In collaboration with the Business & Administrative Services unit, monitors, tracks, and forecasts operating budgets making recommendations for adjustment where necessary   Ensures all chargeable services are recovered and ensures appropriate internal controls to confirm this is being done   Acts as a unit representative for custodial and moving services and initiates and maintains relationships with clients across the campus to advance work efforts   Plans, implements, and updates procedures for area of responsibility as related to disaster and emergency preparedness and building security/emergency procedures   Ensures unit compliance with all regulatory requirements of local, state and federal agencies having jurisdiction or authority over operational activities   Serves as a manager on duty responsible for off hours service calls and campus emergency response needs       Knowledge, Skills & Abilities      Knowledge of administrative and management techniques required to lead and oversee a comprehensive program inclusive of custodial maintenance and moving service   Knowledge of custodial maintenance planning and management principles including development and implementation of operational plans, preventative maintenance programs, and quality control, assurance and inspection programs   Knowledge, experience and ability to demonstrated to implement a strong customer service approach to work efforts, with a commitment to high ethical standards, while motivating staff in a demanding environment   Knowledge and understanding of public contracting requirements as needed to develop and analyze proposals and negotiate favorable business terms   Knowledge of and ability to assess, develop, implement, and evaluates procedures, plans, and policy from a strategic and operational perspective   Ability to work with mathematical concepts such as probability and statistical inference, to apply concepts such as fractions, percentages, rations, and proportions   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions and deal with multiple abstract and concrete variables   Ability to communicate effectively and work harmoniously with a diverse group of individuals at all levels within and outside of the organization   Ability to lift up to 20 pounds occasionally   Ability to work evening and weekend hours in order to maintain presence with swing and graveyard shift staff   Ability to sustain exposure to dusty, noisy environments and inclement weather as necessary to carry out assigned duties and responsibilities   Ability to climb to a height up to twenty feet   Ability to drive to locations of work       Required Qualifications      Bachelor's degree in public administration, management, business or a related field OR which may be obtained through equivalent experience such as might be attained through five years of supervisory experience in custodial or operational services management, of which a minimum of three years is associated with progressively responsible experience   Four years of supervisory experience in scheduling, coordinating, and managing custodial operations, of which a minimum of two years are associated with progressively responsible management   Demonstrated experience leading and overseeing custodial and/or moving services and operations common to a large, complex organization   Supervisory experience in human resources and employee relations management   Demonstrated experience developing and implementing service plans including task development and resource assignment/management       License     A valid driver's license is required for this position. Out of state candidates selected for the position must obtain a State of California driver's license within 10 days of hire in accordance with the California Department of Motor Vehicles regulations.   Once hired the employee must successfully complete the Defensive Driver Training Program provided by the State of California for California State University campuses.   Preferred Qualifications      Bachelor's degree in public administration, management, business or a related field.   CCE certification through the International Sanitary Supply Association and/or GCMC certification through the International Janitorial Cleaning Services Association or equivalent certification   Supervisory experience within a collective bargaining and represented staff environment.   Experience managing custodial services for a demanding, large, and complex organization and environment.   Experience in operational services management of a State facility, College or University, or other multi-facility complex       Compensation    Classification: Administrator II Anticipated Hiring Range: $8,542/month - $10,700/month   CSU Salary Range: $4,583/month - $14,713/month   The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     This position is open until filled.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 26 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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             About the University Corporation     The University Corporation is a non-profit auxiliary corporation providing commercial and administrative services to California State University, Northridge. Our mission is to provide services and solutions that address the needs of California State University, Northridge; to support the academic, research, and creative endeavors of its students, faculty, and staff; and to enhance the quality of campus life. https://www.csun.edu/tuc    Mission:    Empowering Families, Ending Violence and Developing Leaders   Overview:     Reporting to the Executive Director, utilizing an equity, diversity, inclusion and trauma informed lens, the Associate Director of Programs is a seasoned licensed professional with specialized training to assume responsibility for the day to day functioning of all clinical programs including ensuring the integrity of all clinical services delivered to individuals who have experienced an acute trauma. Additional responsibilities include the development of program policies and procedures, utilizing data driven program forecasting, maintaining positive working relationships with funders, community partners and California State University Northridge. Participates in the identification, development and submission of all funding proposals for high level clinical service delivery. The Associate Director of Programs must regularly exercise discretion and demonstrate sound independent judgment in this position and is second in command when the Executive Director is unavailable.   Duties and Responsibilities (other duties as assigned):  In coordination with Clinical Program Managers and Operations Manager conducts:     1)   Program Oversight:  oversees the day-to-day functioning of programming, working collaboratively with agency staff, multidisciplinary partners and volunteers across all SU locations. Ensures that all clinical services provided to individuals who have experienced interpersonal violence are in accordance with ethical, legal and state board regulations. Assures program managers and supervisors are reaching all productivity, goals and objectives to meet all grant and agency targets.    2)   Program Design:  responsible for the design, implementation and contractual, legal and ethical compliance of direct services and field-site student training in consultation with the Executive Director.     3)   Development of Policies and Procedures:  Reviews, revises and develops new policies in accordance with the principles of trauma informed care, equity, diversity and inclusivity practices. Provides performance evaluations of staff/volunteers and when necessary, develops corrective action plans.  4)   Data Management & Quality Assurance : Utilizes data driven analysis to forecast productivity, pre and post assessments, supervisor, counselor and client ratios. Developing approaches to address poor program performance as necessary.    5) Coordinates with Associate Director of Accounting and Payroll:  Ensures grant spending are planned and expended in accordance with budgets, ensures appropriate staffing and time allocations, and incurred costs are reasonable, and in compliance with applicable regulations.    6) Grant, Contract and Foundation Application:  Participates in the identification, writing, budget development and submission of all proposals for funding.     7) Strategic Planning : Assists in strategic thinking and development of strategic plans.    8) Staff performance and Evaluation:  Directly oversees the Clinical Program Managers and Clinical Supervisors, providing timely and critical feedback when necessary, providing support, participates in problem solving, conducts yearly review and corrective action planning when appropriate. Responsible for the hiring of new staff, progressive disciplinary action and terminating of staff in compliance and collaboration with TUC’s HR team.     9) Presentations and Training:  Participates in training and presentations when necessary and appropriate.     10) Other  duties as assigned.   Qualifications:      Must possess an advanced professional degree in psychology, social work or marriage and family therapy from an accredited graduate program.    Must have an active California license in psychology, social work or marriage and family therapy without disciplinary action.       Knowledge, Specialized Skills, and Abilities :      Must have a minimum of 1 to 2 years Supervisory experience and coordination with CSUN’s Marriage and Family Therapy Program.    Must have excellent leadership in working with staff, funders and community representatives, able to work with diverse teams, build consensus, and motivate change.    Excellent interpersonal, communication and organizational skills.    Must show a commitment to Strength United’s mission, vision, values and multidisciplinary approach to providing services as well as community-based solutions for addressing root causes of violence and survivor needs.    Previous experience working in psychological trauma, or an agency that deals with psychological trauma preferred.   Must be a strategic thinker. Must demonstrate a passion and sensitivity for trauma work. Must display a high level of attention to detail and accuracy in all areas of work.    Speak and communicate effectively; assist in writing narrative, statistical, and grant applications. Must have the ability to organize, coordinate, and prioritize multiple tasks.   Must have excellent relational skills to maintain and foster professional, civic and private leaders in support of the agencies mission. Experience in public speaking working comfortably with multimedia materials.    Comprehensive working knowledge in the fields of child maltreatment, domestic violence, sexual assault, school based and community counseling and multidisciplinary programming, coordination and collaboration with a variety of individuals and organizations.   Must demonstrate an acceptance and respect for cultural diversity in all its forms, including ethnicity, sexual orientation, abilities, and religious backgrounds and an ability to work collaboratively in an ethnically, linguistically, and culturally diverse environment.       Pre-employment Requirements:      County, State and Federal Criminal Checks   CA BBS License   Driving Record   Education Verification   Reference Check   Access to a reliable vehicle, valid California Driver’s license and proof of automobile insurance   Must Maintain personal cell phone       Physical Requirements and Work Environment:    Work is performed in an office setting with a low-to-moderate noise level; employee will need to utilize their personal vehicle for travel to and from meetings outside the office; employee must regularly communicate by telephone, written communications and in-person with staff, families served, partners, funders and other professionals; occasionally lift, carry and position objects weighing up to 20 pounds. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.   Pay, Benefits, & Work Schedule     Full Pay range:  $96,000 - $110,000 Annually    The anticipated hiring range:  $96,000 - $110,000 Annually     Time Base:  Full-Time    Benefits:  Medical, Dental, Vision    General Information    THE SELECTED CANDIDATE IS REQUIRED TO PASS A THOROUGH DEPARTMENT BACKGROUND INVESTIGATION AND LIVE SCAN.  In accordance with the California State University (CSU) Out-of-State Employment Policy, TUC is a state entity whose business operations reside within the State of California and prohibits hiring employees to perform work outside of California.   How to Apply    Please complete the online application/resume upload submission process to be considered for any open position within the university and its auxiliaries. The hiring department will contact the best-qualified candidates and invite them to participate in the interview process.  Application Screening begins  Thursday, April 18 th   and will continue until the position is filled.   To be considered in the initial review, applications must be submitted before the date listed above.   Application submissions received after the application screening date will be reviewed at the discretion of the University.   For more detailed information on the application and hiring process, please view the link below:    http://www-admn.csun.edu/ohrs/employment/    Equal Employment Opportunity    Strength United is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, veteran status, and disability. Our nondiscrimination policy is set forth in CSU Executive Order 1096. Reasonable accommodations will be provided for applicants with disabilities who self-disclose by contacting Recruitment Service.  Advertised: Apr 03 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         About the University Corporation     The University Corporation is a non-profit auxiliary corporation providing commercial and administrative services to California State University, Northridge. Our mission is to provide services and solutions that address the needs of California State University, Northridge; to support the academic, research, and creative endeavors of its students, faculty, and staff; and to enhance the quality of campus life. https://www.csun.edu/tuc    Mission:    Empowering Families, Ending Violence and Developing Leaders   Overview:     Reporting to the Executive Director, utilizing an equity, diversity, inclusion and trauma informed lens, the Associate Director of Programs is a seasoned licensed professional with specialized training to assume responsibility for the day to day functioning of all clinical programs including ensuring the integrity of all clinical services delivered to individuals who have experienced an acute trauma. Additional responsibilities include the development of program policies and procedures, utilizing data driven program forecasting, maintaining positive working relationships with funders, community partners and California State University Northridge. Participates in the identification, development and submission of all funding proposals for high level clinical service delivery. The Associate Director of Programs must regularly exercise discretion and demonstrate sound independent judgment in this position and is second in command when the Executive Director is unavailable.   Duties and Responsibilities (other duties as assigned):  In coordination with Clinical Program Managers and Operations Manager conducts:     1)   Program Oversight:  oversees the day-to-day functioning of programming, working collaboratively with agency staff, multidisciplinary partners and volunteers across all SU locations. Ensures that all clinical services provided to individuals who have experienced interpersonal violence are in accordance with ethical, legal and state board regulations. Assures program managers and supervisors are reaching all productivity, goals and objectives to meet all grant and agency targets.    2)   Program Design:  responsible for the design, implementation and contractual, legal and ethical compliance of direct services and field-site student training in consultation with the Executive Director.     3)   Development of Policies and Procedures:  Reviews, revises and develops new policies in accordance with the principles of trauma informed care, equity, diversity and inclusivity practices. Provides performance evaluations of staff/volunteers and when necessary, develops corrective action plans.  4)   Data Management & Quality Assurance : Utilizes data driven analysis to forecast productivity, pre and post assessments, supervisor, counselor and client ratios. Developing approaches to address poor program performance as necessary.    5) Coordinates with Associate Director of Accounting and Payroll:  Ensures grant spending are planned and expended in accordance with budgets, ensures appropriate staffing and time allocations, and incurred costs are reasonable, and in compliance with applicable regulations.    6) Grant, Contract and Foundation Application:  Participates in the identification, writing, budget development and submission of all proposals for funding.     7) Strategic Planning : Assists in strategic thinking and development of strategic plans.    8) Staff performance and Evaluation:  Directly oversees the Clinical Program Managers and Clinical Supervisors, providing timely and critical feedback when necessary, providing support, participates in problem solving, conducts yearly review and corrective action planning when appropriate. Responsible for the hiring of new staff, progressive disciplinary action and terminating of staff in compliance and collaboration with TUC’s HR team.     9) Presentations and Training:  Participates in training and presentations when necessary and appropriate.     10) Other  duties as assigned.   Qualifications:      Must possess an advanced professional degree in psychology, social work or marriage and family therapy from an accredited graduate program.    Must have an active California license in psychology, social work or marriage and family therapy without disciplinary action.       Knowledge, Specialized Skills, and Abilities :      Must have a minimum of 1 to 2 years Supervisory experience and coordination with CSUN’s Marriage and Family Therapy Program.    Must have excellent leadership in working with staff, funders and community representatives, able to work with diverse teams, build consensus, and motivate change.    Excellent interpersonal, communication and organizational skills.    Must show a commitment to Strength United’s mission, vision, values and multidisciplinary approach to providing services as well as community-based solutions for addressing root causes of violence and survivor needs.    Previous experience working in psychological trauma, or an agency that deals with psychological trauma preferred.   Must be a strategic thinker. Must demonstrate a passion and sensitivity for trauma work. Must display a high level of attention to detail and accuracy in all areas of work.    Speak and communicate effectively; assist in writing narrative, statistical, and grant applications. Must have the ability to organize, coordinate, and prioritize multiple tasks.   Must have excellent relational skills to maintain and foster professional, civic and private leaders in support of the agencies mission. Experience in public speaking working comfortably with multimedia materials.    Comprehensive working knowledge in the fields of child maltreatment, domestic violence, sexual assault, school based and community counseling and multidisciplinary programming, coordination and collaboration with a variety of individuals and organizations.   Must demonstrate an acceptance and respect for cultural diversity in all its forms, including ethnicity, sexual orientation, abilities, and religious backgrounds and an ability to work collaboratively in an ethnically, linguistically, and culturally diverse environment.       Pre-employment Requirements:      County, State and Federal Criminal Checks   CA BBS License   Driving Record   Education Verification   Reference Check   Access to a reliable vehicle, valid California Driver’s license and proof of automobile insurance   Must Maintain personal cell phone       Physical Requirements and Work Environment:    Work is performed in an office setting with a low-to-moderate noise level; employee will need to utilize their personal vehicle for travel to and from meetings outside the office; employee must regularly communicate by telephone, written communications and in-person with staff, families served, partners, funders and other professionals; occasionally lift, carry and position objects weighing up to 20 pounds. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.   Pay, Benefits, & Work Schedule     Full Pay range:  $96,000 - $110,000 Annually    The anticipated hiring range:  $96,000 - $110,000 Annually     Time Base:  Full-Time    Benefits:  Medical, Dental, Vision    General Information    THE SELECTED CANDIDATE IS REQUIRED TO PASS A THOROUGH DEPARTMENT BACKGROUND INVESTIGATION AND LIVE SCAN.  In accordance with the California State University (CSU) Out-of-State Employment Policy, TUC is a state entity whose business operations reside within the State of California and prohibits hiring employees to perform work outside of California.   How to Apply    Please complete the online application/resume upload submission process to be considered for any open position within the university and its auxiliaries. The hiring department will contact the best-qualified candidates and invite them to participate in the interview process.  Application Screening begins  Thursday, April 18 th   and will continue until the position is filled.   To be considered in the initial review, applications must be submitted before the date listed above.   Application submissions received after the application screening date will be reviewed at the discretion of the University.   For more detailed information on the application and hiring process, please view the link below:    http://www-admn.csun.edu/ohrs/employment/    Equal Employment Opportunity    Strength United is an Equal Opportunity Employer and prohibits discrimination on the basis of race, color, ethnicity, religion, national origin, age, gender, gender identity/expression, sexual orientation, genetic information, medical condition, marital status, veteran status, and disability. Our nondiscrimination policy is set forth in CSU Executive Order 1096. Reasonable accommodations will be provided for applicants with disabilities who self-disclose by contacting Recruitment Service.  Advertised: Apr 03 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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             Job Summary    The Senior Director works collaboratively with others in the department to lead, direct, and oversee activities associated with physical planning including master plans, land use plans, space management and program plans, and environmental compliance, capital planning including development of capital outlay plans and ensuring compliance with CSU and other regulatory processes during project planning and execution, and real estate management including entitlements, property management, and assigned development activities. The Senior Director, while working collaboratively with other leaders within Facilities Development & Operations and campus senior leadership, develops multi-year capital investment plans and space management standards to support University goals and objectives. The Senior Director works collaboratively with others to ensure environmental and capital planning requirements associated with construction projects is executed successfully. The Senior Director, in support of the Senior Associate Vice President, manages real estate development opportunities. The Senior Director develops processes and procedures for the successful management of all assigned areas. The Senior Director is responsible to establish and maintain strong relationships with campus clientele, CSU partners, and outside agencies while driving forward a vision of stewardship and delivering services in a customer focused manner. The Senior Director administers an assigned operations budget and works collaboratively with others where funding is provided for planning activities as part of a project or development. The Senior Director also participates with other senior department leaders to develop, establish, and implement Department strategic and operational plans and initiatives.   Key Responsibilities      Manages the University’s facilities information platform (MetaBim) ensuring consistency of structure and accuracy of information. To include development and organization of an online plan room containing University records as related to its property and physical space   Conducts meetings necessary to manage all aspects of the physical planning portfolio including with University representatives and stakeholders, architects, engineers, special consultants, California State University officials, and local, state and federal agencies having jurisdiction   Reviews proposed construction projects and participates in design review efforts as well as provides advice and guidance to project teams to ensure compliance with University master plans, land use plans, and standards   Ensures requirements as related to CEQA/EIR and other land use regulatory authorities are met for all projects, including those which may be pursued independently by campus auxiliaries. Serves as the point of contact and subject matter expert for the campus as related to these topics   Leads and oversees efforts, working closely with the Senior Associate Vice President- Facilities Development & Operations and the Design & Construction and Maintenance & Infrastructure Project units, as well as with leaders across the campus, to develop the annual Five Year Capital Plan submission by the campus to the CSU Chancellor’s Office   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Strategically plans for, sets and monitors accomplishment of goals, objectives, and priorities. Provides reports on the performance of physical and capital planning and real estate development efforts, including performance metrics, for transparency, accountability, and decision-making   Oversees personnel management and administration including hiring, retention, performance, corrective and/or disciplinary action, and resolution of issues while working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements and personal development goals for direct reports including monitoring performance and coaching for improvement and development   Acts as a key department representative for the assigned area of work and initiates and maintains relationships within the Chancellor’s Office, department, and clients across the campus as well as with outside agencies to advance the physical vision of the campus and implementation of the adopted project portfolio   Develops and implements strategies to improve the customer experience and ease access to services and information utilizing varied methods of communication, including a robust unit website   Participates in efforts to manage campus emergencies as related to the assigned area of responsibility including active participation in emergency management teams       Knowledge, Skills & Abilities      Knowledge of capital planning including ability to develop a broad and wide ranging portfolio to support the University’s goals and strategic initiatives   Knowledge of the California Environmental Quality Act (CEQA) and substantial skills in the development of environmental impact reports (EIRs) including implementation and reporting for required mitigation strategies   Demonstrated record of successful financial planning, budgeting, and fiscal management including the ability to manage multi-functional programs with significant budgetary impact   Demonstrated knowledge of space management principles in a University setting including ability to gather, analyze, and evaluate data and make recommendations regarding allocation of space   Ability to foster teamwork by maintaining a positive, cooperative, productive work atmosphere while establishing effective working relationships within a diverse population and with those from various cultural backgrounds   Thorough knowledge in project management principles which result in successful project performance   Extensive knowledge of personnel management including interacting effectively with many levels of personnel, providing sound analysis and guidance to supervisory staff, performance management, dispute resolution, and team development   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions in mathematical or diagram form and deal with multiple abstract and concrete variables   Ability to lead by example, modeling a caring, collaborative and open culture and environment which values the individual, teams and teamwork, ethical conduct, exemplary customer service and quality results       Required Qualifications      Bachelor’s degree in urban or regional planning, land use planning, public administration, or a related field OR equivalent experience such as might be attained through ten years of experience, of which a minimum of five years is associated with progressively responsible senior level experience   Seven years of supervisory experience and four years of leadership experience within the field of physical and capital planning or management of the planning phase real estate development or major construction projects   Demonstrated management experience leading and overseeing teams responsible for the physical and/or capital planning processes and tasks associated with large scale commercial projects   Demonstrated acumen in the development of capital outlay plans for a large real estate portfolio       Preferred Qualifications      Prefer degree in urban or regional planning   Prefer certification through the American Institute of Certified Planners or American Planning Association   Prefer previous training in campus planning such as that provided by the Society for College & University Planners, Planning Institutes (Foundations, Design, & Sustain)   Experience as a University planner or senior level regional or senior level urban planner   Experience in physical, environmental, or capital planning for a State facility, College or University, or other large-scale, multi-facility complex such as a corporate or other campus       Compensation    Classification: Administrator III Anticipated Hiring Range: $9,987/month - $16,496/month   CSU Salary Range: $ 6,563/month - $ 21,066/month  The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     All applicants must apply within the specified application period:  March 22, 2024 through April 7, 2024 . This position is open until filled; however, applications received after screening has begun will be considered at the discretion of the university.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 22 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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         Job Summary    The Senior Director works collaboratively with others in the department to lead, direct, and oversee activities associated with physical planning including master plans, land use plans, space management and program plans, and environmental compliance, capital planning including development of capital outlay plans and ensuring compliance with CSU and other regulatory processes during project planning and execution, and real estate management including entitlements, property management, and assigned development activities. The Senior Director, while working collaboratively with other leaders within Facilities Development & Operations and campus senior leadership, develops multi-year capital investment plans and space management standards to support University goals and objectives. The Senior Director works collaboratively with others to ensure environmental and capital planning requirements associated with construction projects is executed successfully. The Senior Director, in support of the Senior Associate Vice President, manages real estate development opportunities. The Senior Director develops processes and procedures for the successful management of all assigned areas. The Senior Director is responsible to establish and maintain strong relationships with campus clientele, CSU partners, and outside agencies while driving forward a vision of stewardship and delivering services in a customer focused manner. The Senior Director administers an assigned operations budget and works collaboratively with others where funding is provided for planning activities as part of a project or development. The Senior Director also participates with other senior department leaders to develop, establish, and implement Department strategic and operational plans and initiatives.   Key Responsibilities      Manages the University’s facilities information platform (MetaBim) ensuring consistency of structure and accuracy of information. To include development and organization of an online plan room containing University records as related to its property and physical space   Conducts meetings necessary to manage all aspects of the physical planning portfolio including with University representatives and stakeholders, architects, engineers, special consultants, California State University officials, and local, state and federal agencies having jurisdiction   Reviews proposed construction projects and participates in design review efforts as well as provides advice and guidance to project teams to ensure compliance with University master plans, land use plans, and standards   Ensures requirements as related to CEQA/EIR and other land use regulatory authorities are met for all projects, including those which may be pursued independently by campus auxiliaries. Serves as the point of contact and subject matter expert for the campus as related to these topics   Leads and oversees efforts, working closely with the Senior Associate Vice President- Facilities Development & Operations and the Design & Construction and Maintenance & Infrastructure Project units, as well as with leaders across the campus, to develop the annual Five Year Capital Plan submission by the campus to the CSU Chancellor’s Office   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Collaborates with the Design & Construction and Maintenance & Infrastructure units to ensure robust development and timely submission of required campus or CSU-required documents and reports as related to the overall project portfolio   Strategically plans for, sets and monitors accomplishment of goals, objectives, and priorities. Provides reports on the performance of physical and capital planning and real estate development efforts, including performance metrics, for transparency, accountability, and decision-making   Oversees personnel management and administration including hiring, retention, performance, corrective and/or disciplinary action, and resolution of issues while working closely with the Business & Administrative Services unit and University Personnel   Establishes performance requirements and personal development goals for direct reports including monitoring performance and coaching for improvement and development   Acts as a key department representative for the assigned area of work and initiates and maintains relationships within the Chancellor’s Office, department, and clients across the campus as well as with outside agencies to advance the physical vision of the campus and implementation of the adopted project portfolio   Develops and implements strategies to improve the customer experience and ease access to services and information utilizing varied methods of communication, including a robust unit website   Participates in efforts to manage campus emergencies as related to the assigned area of responsibility including active participation in emergency management teams       Knowledge, Skills & Abilities      Knowledge of capital planning including ability to develop a broad and wide ranging portfolio to support the University’s goals and strategic initiatives   Knowledge of the California Environmental Quality Act (CEQA) and substantial skills in the development of environmental impact reports (EIRs) including implementation and reporting for required mitigation strategies   Demonstrated record of successful financial planning, budgeting, and fiscal management including the ability to manage multi-functional programs with significant budgetary impact   Demonstrated knowledge of space management principles in a University setting including ability to gather, analyze, and evaluate data and make recommendations regarding allocation of space   Ability to foster teamwork by maintaining a positive, cooperative, productive work atmosphere while establishing effective working relationships within a diverse population and with those from various cultural backgrounds   Thorough knowledge in project management principles which result in successful project performance   Extensive knowledge of personnel management including interacting effectively with many levels of personnel, providing sound analysis and guidance to supervisory staff, performance management, dispute resolution, and team development   Ability to define problems, collect data, establish facts, and draw valid conclusions and to interpret an extensive variety of technical instructions in mathematical or diagram form and deal with multiple abstract and concrete variables   Ability to lead by example, modeling a caring, collaborative and open culture and environment which values the individual, teams and teamwork, ethical conduct, exemplary customer service and quality results       Required Qualifications      Bachelor’s degree in urban or regional planning, land use planning, public administration, or a related field OR equivalent experience such as might be attained through ten years of experience, of which a minimum of five years is associated with progressively responsible senior level experience   Seven years of supervisory experience and four years of leadership experience within the field of physical and capital planning or management of the planning phase real estate development or major construction projects   Demonstrated management experience leading and overseeing teams responsible for the physical and/or capital planning processes and tasks associated with large scale commercial projects   Demonstrated acumen in the development of capital outlay plans for a large real estate portfolio       Preferred Qualifications      Prefer degree in urban or regional planning   Prefer certification through the American Institute of Certified Planners or American Planning Association   Prefer previous training in campus planning such as that provided by the Society for College & University Planners, Planning Institutes (Foundations, Design, & Sustain)   Experience as a University planner or senior level regional or senior level urban planner   Experience in physical, environmental, or capital planning for a State facility, College or University, or other large-scale, multi-facility complex such as a corporate or other campus       Compensation    Classification: Administrator III Anticipated Hiring Range: $9,987/month - $16,496/month   CSU Salary Range: $ 6,563/month - $ 21,066/month  The final hiring salary will be commensurate with experience.  San José State University offers employees a comprehensive benefits package typically worth 30-35% of your base salary. For more information on programs available, please see the Employee Benefits Summary .   Application Procedure    Click Apply Now to complete the SJSU Online Employment Application and attach the following documents:     Resume   Letter of Interest     All applicants must apply within the specified application period:  March 22, 2024 through April 7, 2024 . This position is open until filled; however, applications received after screening has begun will be considered at the discretion of the university.   Contact Information    University Personnel  jobs@sjsu.edu  408-924-2252   CSU Vaccination Policy    The CSU strongly recommends that all individuals who access any in-person program or activity (on- or off-campus) operated or controlled by the University follow COVID-19 vaccine recommendations adopted by the U.S. Centers for Disease Control and Prevention (CDC) and the California Department of Public Health (CDPH) applicable to their age, medical condition, and other relevant indications and comply with other safety measures established by each campus. The system wide policy can be found at https://calstate.policystat.com/policy/9779821/latest/ and questions may be sent to jobs@sjsu.edu .   Additional Information    Satisfactory completion of a background check (including a criminal records check) is required for employment. SJSU will issue a contingent offer of employment to the selected candidate, which may be rescinded if the background check reveals disqualifying information, and/or it is discovered that the candidate knowingly withheld or falsified information. Failure to satisfactorily complete the background check may affect the continued employment of a current CSU employee who was offered the position on a contingent basis.  The standard background check includes: criminal check, employment, and education verification. Depending on the position, a motor vehicle and/or credit check may be required. All background checks are conducted through the university's third-party vendor, Accurate Background. Some positions may also require fingerprinting. SJSU will pay all costs associated with this procedure. Evidence of required degree(s) or certification(s) will be required at time of hire.  SJSU IS NOT A SPONSORING AGENCY FOR STAFF OR MANAGEMENT POSITIONS. (e.g. H1-B VISAS)  All San José State University employees are considered mandated reporters under the California Child Abuse and Neglect Reporting Act and are required to comply with the requirements set forth in CSU Executive Order 1083 as a condition of employment. Incumbent is also required to promptly report any knowledge of a possible Title IX related incident to the Title IX Office or report any discrimination, harassment, and/or retaliation to the Office of Equal Opportunity.   Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act and Campus Housing Fire Safety Notification:     Pursuant to the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, the Annual Security Report (ASR) is also now available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Security-Report.pdf. The ASR contains the current security and safety-related policy statements, emergency preparedness and evacuation information, crime prevention and Sexual Assault prevention information, and information about drug and alcohol prevention programming. The ASR also contains statistics of Clery crimes for San José State University locations for the three most recent calendar years. A paper copy of the ASR is available upon request by contacting the Office of the Clery Director by phone at 408-924-1501 or by email at clerycompliance@sjsu.edu .   Pursuant to the Higher Education Opportunity Act, the Annual Fire Safety Report (AFSR) is also available for viewing at https://www.sjsu.edu/clery/docs/SJSU-Annual-Fire-Safety-Report.pdf . The purpose of this report is to disclose statistics for fires that occurred within SJSU on-campus housing facilities for the three most recent calendar years, and to distribute fire safety policies and procedures intended to promote safety on Campus. A paper copy of the AFSR is available upon request by contacting the Housing Office by phone at 408-795-5600 or by email at uhs-frontdesk@sjsu.edu .   Campus Security Authority - In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act) and CSU systemwide policy, this position is subject to ongoing review for designation as a Campus Security Authority. Individuals that are designated as Campus Security Authorities are required to immediately report Clery incidents to the institution and complete Clery Act training as determined by the university Clery Director.   Equal Employment Statement    San José State University (SJSU) is an Equal Opportunity/Affirmative Action employer committed to nondiscrimination on the basis of age, ancestry, citizenship status, color, creed, disability, ethnicity, gender, genetic information, marital status, medical condition, national origin, race, religion or lack thereof, sex, sexual orientation, transgender, or protected veteran status consistent with applicable federal and state laws. This policy applies to all SJSU students, faculty and staff programs and activities. Title IX of the Education Amendments of 1972, and certain other federal and state laws, prohibit discrimination on the basis of sex in all education programs and activities operated by the university (both on and off campus).  Advertised: Mar 22 2024 Pacific Daylight Time  Applications close:  Closing Date/Time:
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