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                    San Marcos, Texas, United States
                
                    

        
            JOB SUMMARY   The City of San Marcos has engaged Mosaic Public Partners to conduct an executive search for our next two Assistant City Managers.    A preliminary closing date has been set for May 20, 2024, however candidates are encouraged to apply immediately, as this recruitment will close early once a sufficiently strong candidate pool has been established.     To apply and view more information on this opportunity: Assistant City Managers (2) | City of San Marcos | Mosaic Public Partners     THE OPPORTUNITY   With the retirement of two esteemed Assistant City Managers, the City of San Marcos has two exciting opportunities for the role of Assistant City Manager. This presents a unique chance to elevate your career within a dynamic, flourishing city located in the heart of the highly sought-after Texas Hill Country. Join us in shaping the future of San Marcos, a city celebrated for its diversity, vibrancy, and rapid growth.   ABOUT SAN MARCOS   San Marcos, Texas, the proud home of Texas State University, serves as the county seat of Hays County. A vibrant community with over 80,000 residents across 40 square miles, it’s a gem nestled between the San Marcos and Blanco Rivers along Interstate Highway 35, perfectly positioned between San Antonio and Austin. Millions of visitors are attracted to San Marcos to experience the serene beauty of the Texas Hill Country and some of the most popular attractions in the state. San Marcos has been named one of the “Best Places to Raise Your Kids” by Business Week and was named the “#1 Retirement Community” by Forbes. Residents enjoy convenient access to an array of amenities and unmatched recreational opportunities.   CITY GOVERNMENT   The City of San Marcos operates under the council-manager form of government. The City Council is comprised of six Council Members and a Mayor, all elected at-large. The City provides a wide array of municipal services through 850 employees in twenty municipal departments and has an all-funds budget of $259 million. In addition to the general government functions discussed above, the City has several enterprise funds including electric utility, storm water management, transit, resource recovery, and water and wastewater. The City operates the coordinated public transit system with Texas State University, a regional airport, and a cemetery.   THE POSITIONS   Reporting to the City Manager, the Assistant City Managers are responsible for executive oversight for assigned departments and provide a key role for the City Manager’s Office by ensuring that excellent customer service and responsiveness are provided by all employees. These positions function with a high degree of autonomy and corresponding responsibility and always require the highest ethical standards and integrity as a representative of the City's executive management team.  One Assistant City Manager will be responsible for the public safety portfolio and will oversee the departments of Emergency Management, Fire, Police, Neighborhood Enhancement (Health, Code Compliance and Animal Services, Resource Recovery, and WIC), and Park Rangers/City Marshals. The second position will be responsible for a general services portfolio and will oversee the departments of Destination Services, Human Resources, Information Technology/GIS, Parks & Recreation, and Public Works.  Key responsibilities include serving as a member of the Executive and the Leadership Teams and advising the City Manager and City Council; directing and managing the activities of assigned departments; ensuring high functional performance and that departments meet the City's mission; ensuring that public funds are expended in a fiscally responsible manner including guiding the departmental operating and capital budgets, making decisions on recommendations from departments, and advising on the effective use of resources; and acting as liaison with outside entities, local, state, and federal agencies, universities, and the Chamber of Commerce on diverse issues.  The ideal candidate will have the ability to carefully navigate politically sensitive situations; bridge varying interests and engage thoughtfully with stakeholders to create a positive customer experience; resolve conflict, manage change and sensitive topics, plan, analyze, and evaluate programs/services, operational needs, and fiscal constraints; build trust and demonstrate integrity by being honest and honoring commitments; and the ability to communicate in both English and Spanish is desirable.   QUALIFICATIONS   The following are the minimum qualifications for the position of Assistant City Manager:    Education:  A Bachelor’s degree in Public Administration or a related field is required. A Master’s degree is highly desirable.    Experience:  Ten years of progressively responsible management experience in managing municipal functions, with at least five years in executive leadership such as a Director, Assistant City Manager or City Manager.      SALARY AND BENEFITS   The salary range for this position is  up to $220,000  for well qualified candidates. The City of San Marcos offers an excellent benefits package including retirement through the Texas Municipal Retirement System (TMRS) with an employee contribution of 7% of salary and a 2:1 matching contribution by the City. Employees vest in 5 years and are eligible to retire after 20 years of service at any age. TMRS allows for service credit from other public agencies. Additional information can be found at   www.tmrs.com .   The City of San Marcos offers a wide array of additional benefits. Review the City of San Marcos Employee Benefits Guide for more information.   APPLICATION AND SELECTION PROCESS   This recruitment is scheduled to close on  Monday, May 20, 2024,  however the City may close the recruitment at any time once a sufficiently qualified pool of candidates has been established .  Interested candidates should immediately submit a comprehensive résumé and compelling cover letter below.   Confidential inquiries are welcomed to:   Greg Nelson | greg@mosaicpublic.com | (916) 550-4100  Bryan Noblett | bryan@mosaicpublic.com | (916) 550-4100   The City of San Marcos offers its employees a broad range of benefits to enhance their personal and occupational lives. We are committed to a total rewards strategy that provides employees with competitive compensation, comprehensive benefits, and an environment that supports a healthy work/life balance.    View Our Benefits Guide.     BENEFITS  Medical, Dental & Vision Coverage   United Healthcare    Choice Plus PPO Plan   Prescription Drug Plan   Wellness Initiatives   Virtual Doctor Visits 24/7   Dental Plan      Davis Vision Insurance    Base Vision Plan   Premium Vision Plan   Laser Vision Correction discounts    Retirement   Texas Municipal Retirement System (TMRS)   Mission Square Retirement Corporation - optional 457-deferred compensation plan & Roth IRA   ADDITIONAL BENEFITS    Flexible Spending Accounts   City paid Life and AD&D Insurance   Voluntary Life, AD&D and Long Term Disability insurance   Employee Assistance Program   Vacation   Sick Leave   Holidays   Longevity Pay   Tuition Reimbursement   Activity Center Membership   Direct Deposit    The City of San Marcos strives to provide employees with an opportunity for a flexible and positive work/life balance. Employees in eligible positions are offered remote telework options of up to two days per week or 40% of an employee's scheduled work hours. Remote telework eligibility will be determined by department directors to ensure the City provides quality services.  Closing Date/Time: 5/20/2024 11:59 PM Central
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        JOB SUMMARY   The City of San Marcos has engaged Mosaic Public Partners to conduct an executive search for our next two Assistant City Managers.    A preliminary closing date has been set for May 20, 2024, however candidates are encouraged to apply immediately, as this recruitment will close early once a sufficiently strong candidate pool has been established.     To apply and view more information on this opportunity: Assistant City Managers (2) | City of San Marcos | Mosaic Public Partners     THE OPPORTUNITY   With the retirement of two esteemed Assistant City Managers, the City of San Marcos has two exciting opportunities for the role of Assistant City Manager. This presents a unique chance to elevate your career within a dynamic, flourishing city located in the heart of the highly sought-after Texas Hill Country. Join us in shaping the future of San Marcos, a city celebrated for its diversity, vibrancy, and rapid growth.   ABOUT SAN MARCOS   San Marcos, Texas, the proud home of Texas State University, serves as the county seat of Hays County. A vibrant community with over 80,000 residents across 40 square miles, it’s a gem nestled between the San Marcos and Blanco Rivers along Interstate Highway 35, perfectly positioned between San Antonio and Austin. Millions of visitors are attracted to San Marcos to experience the serene beauty of the Texas Hill Country and some of the most popular attractions in the state. San Marcos has been named one of the “Best Places to Raise Your Kids” by Business Week and was named the “#1 Retirement Community” by Forbes. Residents enjoy convenient access to an array of amenities and unmatched recreational opportunities.   CITY GOVERNMENT   The City of San Marcos operates under the council-manager form of government. The City Council is comprised of six Council Members and a Mayor, all elected at-large. The City provides a wide array of municipal services through 850 employees in twenty municipal departments and has an all-funds budget of $259 million. In addition to the general government functions discussed above, the City has several enterprise funds including electric utility, storm water management, transit, resource recovery, and water and wastewater. The City operates the coordinated public transit system with Texas State University, a regional airport, and a cemetery.   THE POSITIONS   Reporting to the City Manager, the Assistant City Managers are responsible for executive oversight for assigned departments and provide a key role for the City Manager’s Office by ensuring that excellent customer service and responsiveness are provided by all employees. These positions function with a high degree of autonomy and corresponding responsibility and always require the highest ethical standards and integrity as a representative of the City's executive management team.  One Assistant City Manager will be responsible for the public safety portfolio and will oversee the departments of Emergency Management, Fire, Police, Neighborhood Enhancement (Health, Code Compliance and Animal Services, Resource Recovery, and WIC), and Park Rangers/City Marshals. The second position will be responsible for a general services portfolio and will oversee the departments of Destination Services, Human Resources, Information Technology/GIS, Parks & Recreation, and Public Works.  Key responsibilities include serving as a member of the Executive and the Leadership Teams and advising the City Manager and City Council; directing and managing the activities of assigned departments; ensuring high functional performance and that departments meet the City's mission; ensuring that public funds are expended in a fiscally responsible manner including guiding the departmental operating and capital budgets, making decisions on recommendations from departments, and advising on the effective use of resources; and acting as liaison with outside entities, local, state, and federal agencies, universities, and the Chamber of Commerce on diverse issues.  The ideal candidate will have the ability to carefully navigate politically sensitive situations; bridge varying interests and engage thoughtfully with stakeholders to create a positive customer experience; resolve conflict, manage change and sensitive topics, plan, analyze, and evaluate programs/services, operational needs, and fiscal constraints; build trust and demonstrate integrity by being honest and honoring commitments; and the ability to communicate in both English and Spanish is desirable.   QUALIFICATIONS   The following are the minimum qualifications for the position of Assistant City Manager:    Education:  A Bachelor’s degree in Public Administration or a related field is required. A Master’s degree is highly desirable.    Experience:  Ten years of progressively responsible management experience in managing municipal functions, with at least five years in executive leadership such as a Director, Assistant City Manager or City Manager.      SALARY AND BENEFITS   The salary range for this position is  up to $220,000  for well qualified candidates. The City of San Marcos offers an excellent benefits package including retirement through the Texas Municipal Retirement System (TMRS) with an employee contribution of 7% of salary and a 2:1 matching contribution by the City. Employees vest in 5 years and are eligible to retire after 20 years of service at any age. TMRS allows for service credit from other public agencies. Additional information can be found at   www.tmrs.com .   The City of San Marcos offers a wide array of additional benefits. Review the City of San Marcos Employee Benefits Guide for more information.   APPLICATION AND SELECTION PROCESS   This recruitment is scheduled to close on  Monday, May 20, 2024,  however the City may close the recruitment at any time once a sufficiently qualified pool of candidates has been established .  Interested candidates should immediately submit a comprehensive résumé and compelling cover letter below.   Confidential inquiries are welcomed to:   Greg Nelson | greg@mosaicpublic.com | (916) 550-4100  Bryan Noblett | bryan@mosaicpublic.com | (916) 550-4100   The City of San Marcos offers its employees a broad range of benefits to enhance their personal and occupational lives. We are committed to a total rewards strategy that provides employees with competitive compensation, comprehensive benefits, and an environment that supports a healthy work/life balance.    View Our Benefits Guide.     BENEFITS  Medical, Dental & Vision Coverage   United Healthcare    Choice Plus PPO Plan   Prescription Drug Plan   Wellness Initiatives   Virtual Doctor Visits 24/7   Dental Plan      Davis Vision Insurance    Base Vision Plan   Premium Vision Plan   Laser Vision Correction discounts    Retirement   Texas Municipal Retirement System (TMRS)   Mission Square Retirement Corporation - optional 457-deferred compensation plan & Roth IRA   ADDITIONAL BENEFITS    Flexible Spending Accounts   City paid Life and AD&D Insurance   Voluntary Life, AD&D and Long Term Disability insurance   Employee Assistance Program   Vacation   Sick Leave   Holidays   Longevity Pay   Tuition Reimbursement   Activity Center Membership   Direct Deposit    The City of San Marcos strives to provide employees with an opportunity for a flexible and positive work/life balance. Employees in eligible positions are offered remote telework options of up to two days per week or 40% of an employee's scheduled work hours. Remote telework eligibility will be determined by department directors to ensure the City provides quality services.  Closing Date/Time: 5/20/2024 11:59 PM Central
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             The City of Tucker, Georgia is seeking a strong and charismatic Assistant City Manager to join the management team as they usher a vibrant, diverse and inclusive community of elected officials, staff members and residents through the upcoming years of growth. If you are an experienced professional with a successful track record of leadership and project management this exciting opportunity may be a great fit for you.  Tucker is primed for growth, complex capital projects and increased service performance. Founded in 1892 and incorporated in 2016, Tucker is a vibrant and growing community located just northeast of Atlanta, nestled between three major highways, providing a convenient location to live, work and play.  Tucker has a strong sense of community spirit and civic pride. Volunteer groups and organizations work in collaboration with the city to provide community events and support engagement efforts for the 38,000+ residents that have chosen Tucker as their home.  Tucker has the best of what metro Atlanta has to offer with a vibrant main street, a park system of over 280 acres, playing fields, and a variety of community organized events.  The schools operate under the jurisdiction of the DeKalb County School District with five elementary schools and one middle school feeding into Tucker High School.  The City of Tucker operates under a Council/Manager form of Government.  The organization is lovingly referred to as Team Tucker and is a combination of full and part-time City employees as well as full-time contractors in a public/private partnership. The Assistant City Manager, working closely with the City Manager will focus on city operations and play a critical role in ensuring that department leaders deliver quality services in a highly effective manner. 
  Find details about the position by reviewing the recruitment brochure at    www.mercergroupassociates.com   
 The ideal candidate will be people-focused, exhibit an exemplary customer service approach and have a strong commitment to public service. The candidate must have a deep understanding of municipal operations and have the ability to implement the City Council’s policies and provide strategic direction and oversight to City departments and functions. The Assistant City Manager acts as an extension of the City Manager’s leadership, and it is paramount that the working relationship with the City Manager be one of deep-trust, transparency and collaboration. Tucker has a team-based approach that includes public/private partnerships with embedded vendors to achieve quality results important to the organization’s success. Specific departmental assignments and responsibilities will be determined based on the background and strengths of the successful candidate and those of the existing executive team. 
   
  Minimum Qualifications:    
 
 Bachelor’s degree required in public or business administration, public finance, or related degree from an accredited college or university. 
 A minimum of five (5) years of management and supervisory experience in local governments of similar size and complexity to Tucker is expected. 
 Evidence of continued professional development such as ICMA Credentialed Manager designation, is a positive indicator of dedication to the profession and will be noted during the vetting process. 
 
     
  Other Desirable Skills:    
 
 Management of city operations, including but not limited to budgeting, community development, finance, public works, parks and recreation programing, financial forecasting, budget development and oversight 
 Planning, organizing, leading and controlling change in an organization 
 Capital project delivery and project management 
 Management of many vendor contracts for a variety of services 
 Development and implementation of new approaches to optimize existing service delivery 
 
  Compensation & Benefits:  
 The expected  starting salary range for this position is $130,000 - $150,000  (depending on qualifications of the selected candidate), with a comprehensive benefits package, including health, dental, vision and life insurance.  The city offers paid time off, sick days, and federal holidays.  The City funds a 401a retirement plan for full-time employees as well as a match for employee funded 457b plans.  Relocation expenses are negotiable.  
     
  How to Apply:  
 Interested candidates must submit by email a cover letter, resume, at least five professional references (names, email addresses and phone numbers), as well as salary history  no later than close of business on April 17, 2024 to Lisa Ward, Senior Associate    lisaward912@gmail.com  .  Please contact Lisa Ward with any questions at 706-983-9326. 
   
  Alan Reddish, Senior Associate, 107 Indigo Lane, Athens, GA 30606, Cell:  706-614-4961                 
        

    

    
        
            Mar 17, 2024
        

                                    Full Time
                                     
    

    
         The City of Tucker, Georgia is seeking a strong and charismatic Assistant City Manager to join the management team as they usher a vibrant, diverse and inclusive community of elected officials, staff members and residents through the upcoming years of growth. If you are an experienced professional with a successful track record of leadership and project management this exciting opportunity may be a great fit for you.  Tucker is primed for growth, complex capital projects and increased service performance. Founded in 1892 and incorporated in 2016, Tucker is a vibrant and growing community located just northeast of Atlanta, nestled between three major highways, providing a convenient location to live, work and play.  Tucker has a strong sense of community spirit and civic pride. Volunteer groups and organizations work in collaboration with the city to provide community events and support engagement efforts for the 38,000+ residents that have chosen Tucker as their home.  Tucker has the best of what metro Atlanta has to offer with a vibrant main street, a park system of over 280 acres, playing fields, and a variety of community organized events.  The schools operate under the jurisdiction of the DeKalb County School District with five elementary schools and one middle school feeding into Tucker High School.  The City of Tucker operates under a Council/Manager form of Government.  The organization is lovingly referred to as Team Tucker and is a combination of full and part-time City employees as well as full-time contractors in a public/private partnership. The Assistant City Manager, working closely with the City Manager will focus on city operations and play a critical role in ensuring that department leaders deliver quality services in a highly effective manner. 
  Find details about the position by reviewing the recruitment brochure at    www.mercergroupassociates.com   
 The ideal candidate will be people-focused, exhibit an exemplary customer service approach and have a strong commitment to public service. The candidate must have a deep understanding of municipal operations and have the ability to implement the City Council’s policies and provide strategic direction and oversight to City departments and functions. The Assistant City Manager acts as an extension of the City Manager’s leadership, and it is paramount that the working relationship with the City Manager be one of deep-trust, transparency and collaboration. Tucker has a team-based approach that includes public/private partnerships with embedded vendors to achieve quality results important to the organization’s success. Specific departmental assignments and responsibilities will be determined based on the background and strengths of the successful candidate and those of the existing executive team. 
   
  Minimum Qualifications:    
 
 Bachelor’s degree required in public or business administration, public finance, or related degree from an accredited college or university. 
 A minimum of five (5) years of management and supervisory experience in local governments of similar size and complexity to Tucker is expected. 
 Evidence of continued professional development such as ICMA Credentialed Manager designation, is a positive indicator of dedication to the profession and will be noted during the vetting process. 
 
     
  Other Desirable Skills:    
 
 Management of city operations, including but not limited to budgeting, community development, finance, public works, parks and recreation programing, financial forecasting, budget development and oversight 
 Planning, organizing, leading and controlling change in an organization 
 Capital project delivery and project management 
 Management of many vendor contracts for a variety of services 
 Development and implementation of new approaches to optimize existing service delivery 
 
  Compensation & Benefits:  
 The expected  starting salary range for this position is $130,000 - $150,000  (depending on qualifications of the selected candidate), with a comprehensive benefits package, including health, dental, vision and life insurance.  The city offers paid time off, sick days, and federal holidays.  The City funds a 401a retirement plan for full-time employees as well as a match for employee funded 457b plans.  Relocation expenses are negotiable.  
     
  How to Apply:  
 Interested candidates must submit by email a cover letter, resume, at least five professional references (names, email addresses and phone numbers), as well as salary history  no later than close of business on April 17, 2024 to Lisa Ward, Senior Associate    lisaward912@gmail.com  .  Please contact Lisa Ward with any questions at 706-983-9326. 
   
  Alan Reddish, Senior Associate, 107 Indigo Lane, Athens, GA 30606, Cell:  706-614-4961                 
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              Assistant City Manager  
  South San Francisco, California  
   
   
 The City of South San Francisco is located in northern San Mateo County on the western shore of San Francisco Bay, just ten miles south of San Francisco. The city is home to 66,105 residents over its 30 square miles and is centrally located to many of the Bay Area’s transportation systems, including Highway 101, I-280, Caltrain, San Francisco International Airport, the Bay Area Rapid Transit District Commuter Rail System (BART), and the San Francisco Bay Ferry. 
   
 South San Francisco’s resident population is composed of very diverse communities of color, with the largest percentage  multi-ethnic Asian and Latinx.  The City is committed to delivering responsive service to residents and a high quality of life.  To support a vibrant community, the  City maintains 270 acres of parks and open space, two active libraries, and a wide range of learning and recreational opportunities for residents of all ages. The city’s strategic location attracts many businesses, academia, and a highly skilled workforce, boasting a strong, diverse economy. with more than 3,200 firms and businesses, a business-friendly atmosphere, and championing innovation and growth. South San Francisco is home to more than 230 life science companies and is recognized as the “Birthplace of Biotechnology” and the “Biotech Capital of the World” with 12.5 million square feet of biotech labs and another 13.3 million square feet in the current development pipeline.  The city is currently experiencing some exciting new public and private development projects, such as a new $56 million Police Headquarters, a $103 million civic campus, and a multi-billion-dollar remake of its shoreline along the San Francisco Bay.  To learn more about this industrious City, please visit  www.ssf.net . 
   
 With the recent promotion of Sharon Ranals from Assistant City Manager to City Manager, the City Manager seeks an exceptionally collaborative leader, who has the ability to establish a relationship of confidence and trust with the City Council, the Executive Team, staff, and the community of South San Francisco.  This position serves as a key leader within the organization, acting as the City Manager in her absence.  The ideal candidate will be knowledgeable of, or have experience in, public agency finance and budget, grant administration, human resources, cutting-edge technology, will work collaboratively with the Equity Officer on DEI strategies and organizational practices, and participate in cross-departmental sustainability initiatives. Experience with project management, capital projects, and public engagement strategies is highly desirable.  The Assistant City Manager will serve as the Chief Operating Officer, coordinating activities with other city officials, departments, outside agencies, organizations, and the public, and providing responsible and complex staff support to the City Council and City Manager.  
   
 The salary range for this outstanding opportunity is $252,960 to $306,084 (DOQ) with a 3% COLA scheduled for July 1, 2023.  
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:    June 7, 2023  
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          Assistant City Manager  
  South San Francisco, California  
   
   
 The City of South San Francisco is located in northern San Mateo County on the western shore of San Francisco Bay, just ten miles south of San Francisco. The city is home to 66,105 residents over its 30 square miles and is centrally located to many of the Bay Area’s transportation systems, including Highway 101, I-280, Caltrain, San Francisco International Airport, the Bay Area Rapid Transit District Commuter Rail System (BART), and the San Francisco Bay Ferry. 
   
 South San Francisco’s resident population is composed of very diverse communities of color, with the largest percentage  multi-ethnic Asian and Latinx.  The City is committed to delivering responsive service to residents and a high quality of life.  To support a vibrant community, the  City maintains 270 acres of parks and open space, two active libraries, and a wide range of learning and recreational opportunities for residents of all ages. The city’s strategic location attracts many businesses, academia, and a highly skilled workforce, boasting a strong, diverse economy. with more than 3,200 firms and businesses, a business-friendly atmosphere, and championing innovation and growth. South San Francisco is home to more than 230 life science companies and is recognized as the “Birthplace of Biotechnology” and the “Biotech Capital of the World” with 12.5 million square feet of biotech labs and another 13.3 million square feet in the current development pipeline.  The city is currently experiencing some exciting new public and private development projects, such as a new $56 million Police Headquarters, a $103 million civic campus, and a multi-billion-dollar remake of its shoreline along the San Francisco Bay.  To learn more about this industrious City, please visit  www.ssf.net . 
   
 With the recent promotion of Sharon Ranals from Assistant City Manager to City Manager, the City Manager seeks an exceptionally collaborative leader, who has the ability to establish a relationship of confidence and trust with the City Council, the Executive Team, staff, and the community of South San Francisco.  This position serves as a key leader within the organization, acting as the City Manager in her absence.  The ideal candidate will be knowledgeable of, or have experience in, public agency finance and budget, grant administration, human resources, cutting-edge technology, will work collaboratively with the Equity Officer on DEI strategies and organizational practices, and participate in cross-departmental sustainability initiatives. Experience with project management, capital projects, and public engagement strategies is highly desirable.  The Assistant City Manager will serve as the Chief Operating Officer, coordinating activities with other city officials, departments, outside agencies, organizations, and the public, and providing responsible and complex staff support to the City Council and City Manager.  
   
 The salary range for this outstanding opportunity is $252,960 to $306,084 (DOQ) with a 3% COLA scheduled for July 1, 2023.  
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:    June 7, 2023  
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                    Richardson, TX, USA
                
                    

        
             Richardson, Texas, is a thriving, economically and politically stable suburb of the Dallas-Fort Worth Metroplex, one of the most dynamic and robust regions in the country. Richardson has a population of 122,570 residents and encompasses 28.5 square miles within Dallas and Collin counties. In addition to easy access to major highways and airports, four Dallas Area Rapid Transit (DART) light rail stations within the City provide convenient connections to surrounding communities. Richardson is a sophisticated community with the amenities of the bustling Metro area, yet still retains a friendly, small-town feel, making it an appealing place to live, work, and play. 
 The City of Richardson is seeking a creative and charismatic leader eager to bring their skills, knowledge, and experience to an award-winning community. The chosen Assistant City Manager will be a seasoned public manager with broad general local government experience, who is able to contribute in this role immediately. They will be experienced in high-level public finance, as well as other administrative and community services. Experience with migrating to new enterprise software preferred. Experience with a wide variety of municipal functions will serve candidates well, as will experience leading the development of public-private partnerships and collaborating heavily with regional partner agencies for services and legislative representation. 
 This position requires a bachelor’s degree in public administration or a closely related field with a master’s degree strongly preferred. Candidates should also have five years of progressively responsible experience in municipal administration — with a demonstrated ability to effectively coordinate and negotiate with elected and appointed officials, city employees, and members of the public — and proven supervisory experience. Skill in coordination, delegation, public speaking, and communicating with culturally and educationally diverse audiences is also required. Prior experience as an assistant/deputy city manager or city manager would be a plus. 
 Please note that the successful candidate for this position is expected to live within Richardson’s city limits within a reasonable time frame. The City will assist with relocation expenses. 
 The City of Richardson is offering a salary of $190,000 to $210,000 for this position based on experience and qualifications. 
  Please apply online  
 For more information on this position contact: 
  Mark McDaniel, Senior Vice President  
  MarkMcDaniel@GovernmentResource.com  
 817-773-6558 
        

    

    
        
            Mar 05, 2024
        

                                    Full Time
                                     
    

    
         Richardson, Texas, is a thriving, economically and politically stable suburb of the Dallas-Fort Worth Metroplex, one of the most dynamic and robust regions in the country. Richardson has a population of 122,570 residents and encompasses 28.5 square miles within Dallas and Collin counties. In addition to easy access to major highways and airports, four Dallas Area Rapid Transit (DART) light rail stations within the City provide convenient connections to surrounding communities. Richardson is a sophisticated community with the amenities of the bustling Metro area, yet still retains a friendly, small-town feel, making it an appealing place to live, work, and play. 
 The City of Richardson is seeking a creative and charismatic leader eager to bring their skills, knowledge, and experience to an award-winning community. The chosen Assistant City Manager will be a seasoned public manager with broad general local government experience, who is able to contribute in this role immediately. They will be experienced in high-level public finance, as well as other administrative and community services. Experience with migrating to new enterprise software preferred. Experience with a wide variety of municipal functions will serve candidates well, as will experience leading the development of public-private partnerships and collaborating heavily with regional partner agencies for services and legislative representation. 
 This position requires a bachelor’s degree in public administration or a closely related field with a master’s degree strongly preferred. Candidates should also have five years of progressively responsible experience in municipal administration — with a demonstrated ability to effectively coordinate and negotiate with elected and appointed officials, city employees, and members of the public — and proven supervisory experience. Skill in coordination, delegation, public speaking, and communicating with culturally and educationally diverse audiences is also required. Prior experience as an assistant/deputy city manager or city manager would be a plus. 
 Please note that the successful candidate for this position is expected to live within Richardson’s city limits within a reasonable time frame. The City will assist with relocation expenses. 
 The City of Richardson is offering a salary of $190,000 to $210,000 for this position based on experience and qualifications. 
  Please apply online  
 For more information on this position contact: 
  Mark McDaniel, Senior Vice President  
  MarkMcDaniel@GovernmentResource.com  
 817-773-6558 
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              Assistant City Manager  
  City of Walnut Creek, CA  
   
 The City of Walnut Creek is a thriving community of over 70,000 residents that offers a distinctive blend of urban flair, suburban grace, and the tranquility of surrounding nature. With an exceptional quality of life that has become a hallmark of the city, Walnut Creek continues to show strength as a major employment center; a successful retail, arts, and entertainment hub; a regional medical provider, and a safe community with highly rated schools and attractive residential neighborhoods. To learn more about the City of Walnut Creek, please visit  www.walnutcreekca.gov . 
   
 The City Manager is seeking a local government professional who has a good understanding of city leadership and council and staff relations to join the City’s high performing Executive Team to cultivate an organizational culture that focuses on responsiveness, excellent customer service, and organizational development.  
   
 Walnut Creek is known for having a positive organizational culture, therefore, a leader who brings a collegial, service-oriented mindset, and one who embodies the City’s values of Respect, Integrity, Excellence, Teamwork and Creativity, will make a good fit. Individuals who are skilled at relationship management and consensus building and have the ability to make difficult decisions in an equitable manner make ideal candidates. 
   
 The City Manager seeks a strategic partner to assist in shaping the future of the organization.  Candidates passionate about local government who place importance on values-based leadership, are committed to continuous learning and bring a strong coaching mindset are ideal for this role. Additionally, the City Manager is seeking a confident individual who is a creative and intuitive thinker, a proactive problem solver with the ability to anticipate problems and issues, and someone who can identify and facilitate win-win solutions, make clear recommendations, and take calculated risks. 
   
 The salary range is $188,039 - $260,005. The City is currently in contract negotiations and a wage adjustment is anticipated to occur based on the outcome of negotiations. Placement within this range is dependent upon qualifications.  
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:           May 7, 2024  
        

    

    
        
            Apr 08, 2024
        

                                    Full Time
                                     
    

    
          Assistant City Manager  
  City of Walnut Creek, CA  
   
 The City of Walnut Creek is a thriving community of over 70,000 residents that offers a distinctive blend of urban flair, suburban grace, and the tranquility of surrounding nature. With an exceptional quality of life that has become a hallmark of the city, Walnut Creek continues to show strength as a major employment center; a successful retail, arts, and entertainment hub; a regional medical provider, and a safe community with highly rated schools and attractive residential neighborhoods. To learn more about the City of Walnut Creek, please visit  www.walnutcreekca.gov . 
   
 The City Manager is seeking a local government professional who has a good understanding of city leadership and council and staff relations to join the City’s high performing Executive Team to cultivate an organizational culture that focuses on responsiveness, excellent customer service, and organizational development.  
   
 Walnut Creek is known for having a positive organizational culture, therefore, a leader who brings a collegial, service-oriented mindset, and one who embodies the City’s values of Respect, Integrity, Excellence, Teamwork and Creativity, will make a good fit. Individuals who are skilled at relationship management and consensus building and have the ability to make difficult decisions in an equitable manner make ideal candidates. 
   
 The City Manager seeks a strategic partner to assist in shaping the future of the organization.  Candidates passionate about local government who place importance on values-based leadership, are committed to continuous learning and bring a strong coaching mindset are ideal for this role. Additionally, the City Manager is seeking a confident individual who is a creative and intuitive thinker, a proactive problem solver with the ability to anticipate problems and issues, and someone who can identify and facilitate win-win solutions, make clear recommendations, and take calculated risks. 
   
 The salary range is $188,039 - $260,005. The City is currently in contract negotiations and a wage adjustment is anticipated to occur based on the outcome of negotiations. Placement within this range is dependent upon qualifications.  
   
 Please submit your cover letter and resume (including month/year of employment) via our website: 
  Peckham & McKenney  
  www.peckhamandmckenney.com  
   
 Feel free to contact Maria Hurtado at (831) 247-7885 if you have any questions regarding this position or recruitment process. 
     
 Filing Deadline:           May 7, 2024  
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                                            City of Brevard, NC
                                    
            
                            
                    Brevard, NC, USA
                
                    

        
             The City is seeking a strategic Assistant City Manager/City Engineer to be responsible for project management, budget management, purchasing, training, and the overall management and oversight of the departments of public works and utilities.  The Public Works department budget is over $5.6 million, which is split amongst the seven divisions, and has a total of 26 full-time personnel. The Utilities Department has four divisions with 26 full-time personnel and an approximately $7 million budget. It provides water and wastewater services for approximately 4,500 connections.  
 The salary range for this position is $95,167 to $125,500 (beginning salary will be commensurate with qualifications). The city offers a highly competitive benefits package. 
        

    

    
        
            Apr 03, 2024
        

                                    Full Time
                                     
    

    
         The City is seeking a strategic Assistant City Manager/City Engineer to be responsible for project management, budget management, purchasing, training, and the overall management and oversight of the departments of public works and utilities.  The Public Works department budget is over $5.6 million, which is split amongst the seven divisions, and has a total of 26 full-time personnel. The Utilities Department has four divisions with 26 full-time personnel and an approximately $7 million budget. It provides water and wastewater services for approximately 4,500 connections.  
 The salary range for this position is $95,167 to $125,500 (beginning salary will be commensurate with qualifications). The city offers a highly competitive benefits package. 
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                                            City of South Fulton, Georgia
                                    
            
                            
                    South Fulton, GA, USA
                
                    

        
             Positioned for great opportunities with the most undeveloped land in the region, South Fulton truly is a “ City on The Rise.”  The  Assistant City Manager  will creatively support the City Manager in identifying the vision and future direction of the City’s identity – carefully identifying opportunities that will place South Fulton as a premier city within the region. 
 This professional has demonstrable experience as a trusted municipal leader in a full-service, geographically diverse city with a population of over 50,000. The  Assistant City Manager  is committed, loyal, and confident in their abilities to embrace challenges and pursue opportunities to further enhance the quality of life of a community. 
 Under the general direction of the City Manager, the  Assistant City Manager  provides support and guidance by working to achieve the goals and objectives of the Mayor and City Council. Duties may include managing City departments and personnel, acting on behalf of the City Manager when appropriate, and partnering with City employees to provide exceptional customer service to South Fulton residents. The  Assistant City Manager will  creatively and intentionally cultivate a positive community-wide perspective and trust in the City's strategic direction. 
    The Ideal Assistant City Manager:   
 
 Is someone who understands the value of strategic planning and laying the foundation for future growth through thorough research and planning. 
 Thinks strategically and is a highly effective problem solver who makes thoughtful, unbiased decisions independently and swiftly. 
 Remains neutral and calm, upholding professionalism when navigating politics and interacting with a diverse population. 
 Demonstrates impeccable interpersonal communications skills, is articulate and proactive in communicating with elected officials, staff, community members, and other stakeholders, while upholding/adhering to the City's mission, vision, and strategic direction. 
 Has a track record of facilitating the recruitment, retention, and development of skilled team leaders. 
 Is accustomed to a fast-paced environment and demonstrates patience and flexibility in developing a structured, accountable, and compliant organization committed to excellence. 
 Is someone who will work to facilitate coordination and collaboration among different city departments to streamline processes, improve communications, and ensure that departments work together towards common goals. 
 
      About the Community:   
 Located just 20 miles southwest of Atlanta, Georgia, South Fulton was incorporated in 2017 from parts of southwest Fulton County. With a population of just under 108,600, the City of South Fulton ranks eighth out of Georgia's 535 incorporated cities and towns. 
 More than 93 percent of its residents hold at least a high school diploma, and the median household income is about $69,000, making the City one of the best-educated and most affluent in the south metro Atlanta area. South Fulton is a community of excellence, offering residents, businesses, and visitors a premier lifestyle experience. 
 The City is home to the South Fulton Parkway Corridor, which connects Hartsfield Jackson Atlanta International Airport to South Fulton and the Old National Highway Corridor. The City is adjacent to the Fulton Industrial District, one of the metro Atlanta region's largest industrial and business areas. South Fulton also houses the Wolf Creek Amphitheater, an outdoor recreation and concert venue. 
 Fulton County lies in north-central Georgia in the foothills of the Appalachian Mountains. The warm southern climate produces plentiful hardwood and pine forests, making the area a beautiful place to live. Fulton County encompasses 528.7 square miles and stretches over 70 miles from one end to the other. 
 The Chattahoochee River, the source of drinking water for most of Fulton County, is one of the country's smallest water sources relative to the population it supports. The "Hooch" runs out of the north Georgia mountains, bringing plentiful trout. 
  About the Organization and Position:   
 The City of South Fulton is a council-manager form of government with a mayor and a seven-member City Council that establishes policy and hires and supervises the City Manager. The Mayor and council members are elected to four-year terms. The day-to-day operations of the City of South Fulton are directed by the City Manager, who reports to the City Council. The City Manager ensures policy set by the council is adopted and followed, and that the City's staff provide the most efficient and effective service for residents. 
 The City’s vision is to be an innovative, diverse community that is safe, environmentally conscious, healthy, transparent, and financially sustainable for all its community members and visitors. The City’s     2020-2023 Strategic Plan  focused on developing strong, healthy teams, improving infrastructure and solidifying finances, increasing community collaboration and quality of life, and focusing on economic development and creating an efficient government. 
 South Fulton’s nearly 700 employees work within its 17 departments to deliver municipal services with respect and professionalism, exceeding client expectations. As a City of inclusion, South Fulton desires to work cohesively with community members to discover innovative ways to shape its future. As the City explores how to develop these strategies, it remains committed to maintaining and improving existing infrastructure to provide quality facilities for the residents. 
 Reporting directly to the City Manager, the  Assistant City Manager  will assist in overseeing and managing the City's  FY24 $204 million budget  ($126M General Fund), supported by a property tax rate of $.012 per $100 assessed value. The  Assistant City Manager  recommends staffing levels, equipment, materials, and other budget allocations, monitors expenditures to ensure compliance with the approved budget, and prepares and submits budget documentation and reports. 
  Qualifications : 
 
 A bachelor's degree in Business, Public Administration, or a related field and ten (10) years of progressively responsible municipal or local government experience   are required*.   
 
  *A master's degree in Business, Public Administration, or a related field can be considered in place of up to six (6) years of experience.   
 
 Knowledge in budgeting (administering and managing local, state, and federal funds), economic development, human resources, and government purchasing   is required.   
 Experience with various functions within municipal operations  is highly preferred . 
 
  Salary and Benefits : The hiring range for the position is $155,311 to $198,022, depending on qualifications and experience. The City of South Fulton provides comprehensive benefits, including medical coverage and a retirement plan with an employer match. 
   To apply,  please visit: 
   https://www.governmentjobs.com/careers/developmentalassociates/jobs/4439594/assistant-city-manager-south-fulton-georgia?pagetype=jobOpportunitiesJobs   
 
 All applications must be submitted online via the Developmental Associates application portal (link above) – NOT the City’s employment application portal or any other external website. 
 Resumes and cover letters must be uploaded with the application. 
 Applicants  must  apply by April 20, 2024. 
 Successful semi-finalists will be invited to participate in virtual and skill evaluation interviews on May 16 - 17, 2024. Candidates are encouraged to reserve these dates for virtual meetings should they be invited to participate. 
    Direct  inquiries  to  hiring@developmentalassociates.com  
 
 The City of South Fulton, GA, is an Equal Opportunity Employer. Developmental Associates, LLC manages the recruitment and selection process for this position. To learn more about our selection process, visit https://developmentalassociates.com/client-openings/, select "Client Openings," and scroll down to "Important Information for Applicants." 
        

    

    
        
            Mar 22, 2024
        

                                    Full Time
                                     
    

    
         Positioned for great opportunities with the most undeveloped land in the region, South Fulton truly is a “ City on The Rise.”  The  Assistant City Manager  will creatively support the City Manager in identifying the vision and future direction of the City’s identity – carefully identifying opportunities that will place South Fulton as a premier city within the region. 
 This professional has demonstrable experience as a trusted municipal leader in a full-service, geographically diverse city with a population of over 50,000. The  Assistant City Manager  is committed, loyal, and confident in their abilities to embrace challenges and pursue opportunities to further enhance the quality of life of a community. 
 Under the general direction of the City Manager, the  Assistant City Manager  provides support and guidance by working to achieve the goals and objectives of the Mayor and City Council. Duties may include managing City departments and personnel, acting on behalf of the City Manager when appropriate, and partnering with City employees to provide exceptional customer service to South Fulton residents. The  Assistant City Manager will  creatively and intentionally cultivate a positive community-wide perspective and trust in the City's strategic direction. 
    The Ideal Assistant City Manager:   
 
 Is someone who understands the value of strategic planning and laying the foundation for future growth through thorough research and planning. 
 Thinks strategically and is a highly effective problem solver who makes thoughtful, unbiased decisions independently and swiftly. 
 Remains neutral and calm, upholding professionalism when navigating politics and interacting with a diverse population. 
 Demonstrates impeccable interpersonal communications skills, is articulate and proactive in communicating with elected officials, staff, community members, and other stakeholders, while upholding/adhering to the City's mission, vision, and strategic direction. 
 Has a track record of facilitating the recruitment, retention, and development of skilled team leaders. 
 Is accustomed to a fast-paced environment and demonstrates patience and flexibility in developing a structured, accountable, and compliant organization committed to excellence. 
 Is someone who will work to facilitate coordination and collaboration among different city departments to streamline processes, improve communications, and ensure that departments work together towards common goals. 
 
      About the Community:   
 Located just 20 miles southwest of Atlanta, Georgia, South Fulton was incorporated in 2017 from parts of southwest Fulton County. With a population of just under 108,600, the City of South Fulton ranks eighth out of Georgia's 535 incorporated cities and towns. 
 More than 93 percent of its residents hold at least a high school diploma, and the median household income is about $69,000, making the City one of the best-educated and most affluent in the south metro Atlanta area. South Fulton is a community of excellence, offering residents, businesses, and visitors a premier lifestyle experience. 
 The City is home to the South Fulton Parkway Corridor, which connects Hartsfield Jackson Atlanta International Airport to South Fulton and the Old National Highway Corridor. The City is adjacent to the Fulton Industrial District, one of the metro Atlanta region's largest industrial and business areas. South Fulton also houses the Wolf Creek Amphitheater, an outdoor recreation and concert venue. 
 Fulton County lies in north-central Georgia in the foothills of the Appalachian Mountains. The warm southern climate produces plentiful hardwood and pine forests, making the area a beautiful place to live. Fulton County encompasses 528.7 square miles and stretches over 70 miles from one end to the other. 
 The Chattahoochee River, the source of drinking water for most of Fulton County, is one of the country's smallest water sources relative to the population it supports. The "Hooch" runs out of the north Georgia mountains, bringing plentiful trout. 
  About the Organization and Position:   
 The City of South Fulton is a council-manager form of government with a mayor and a seven-member City Council that establishes policy and hires and supervises the City Manager. The Mayor and council members are elected to four-year terms. The day-to-day operations of the City of South Fulton are directed by the City Manager, who reports to the City Council. The City Manager ensures policy set by the council is adopted and followed, and that the City's staff provide the most efficient and effective service for residents. 
 The City’s vision is to be an innovative, diverse community that is safe, environmentally conscious, healthy, transparent, and financially sustainable for all its community members and visitors. The City’s     2020-2023 Strategic Plan  focused on developing strong, healthy teams, improving infrastructure and solidifying finances, increasing community collaboration and quality of life, and focusing on economic development and creating an efficient government. 
 South Fulton’s nearly 700 employees work within its 17 departments to deliver municipal services with respect and professionalism, exceeding client expectations. As a City of inclusion, South Fulton desires to work cohesively with community members to discover innovative ways to shape its future. As the City explores how to develop these strategies, it remains committed to maintaining and improving existing infrastructure to provide quality facilities for the residents. 
 Reporting directly to the City Manager, the  Assistant City Manager  will assist in overseeing and managing the City's  FY24 $204 million budget  ($126M General Fund), supported by a property tax rate of $.012 per $100 assessed value. The  Assistant City Manager  recommends staffing levels, equipment, materials, and other budget allocations, monitors expenditures to ensure compliance with the approved budget, and prepares and submits budget documentation and reports. 
  Qualifications : 
 
 A bachelor's degree in Business, Public Administration, or a related field and ten (10) years of progressively responsible municipal or local government experience   are required*.   
 
  *A master's degree in Business, Public Administration, or a related field can be considered in place of up to six (6) years of experience.   
 
 Knowledge in budgeting (administering and managing local, state, and federal funds), economic development, human resources, and government purchasing   is required.   
 Experience with various functions within municipal operations  is highly preferred . 
 
  Salary and Benefits : The hiring range for the position is $155,311 to $198,022, depending on qualifications and experience. The City of South Fulton provides comprehensive benefits, including medical coverage and a retirement plan with an employer match. 
   To apply,  please visit: 
   https://www.governmentjobs.com/careers/developmentalassociates/jobs/4439594/assistant-city-manager-south-fulton-georgia?pagetype=jobOpportunitiesJobs   
 
 All applications must be submitted online via the Developmental Associates application portal (link above) – NOT the City’s employment application portal or any other external website. 
 Resumes and cover letters must be uploaded with the application. 
 Applicants  must  apply by April 20, 2024. 
 Successful semi-finalists will be invited to participate in virtual and skill evaluation interviews on May 16 - 17, 2024. Candidates are encouraged to reserve these dates for virtual meetings should they be invited to participate. 
    Direct  inquiries  to  hiring@developmentalassociates.com  
 
 The City of South Fulton, GA, is an Equal Opportunity Employer. Developmental Associates, LLC manages the recruitment and selection process for this position. To learn more about our selection process, visit https://developmentalassociates.com/client-openings/, select "Client Openings," and scroll down to "Important Information for Applicants." 
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                                            City of San Marcos
                                    
            
                            
                    San Marcos, TX, USA
                
                    

        
             THE OPPORTUNITY 
 With the retirement of two esteemed Assistant City Managers, the City of San Marcos has two exciting opportunities for the role of Assistant City Manager. This presents a unique chance to elevate your career within a dynamic, flourishing city located in the heart of the highly sought-after Texas Hill Country. Join us in shaping the future of San Marcos, a city celebrated for its diversity, vibrancy, and rapid growth. 
  
 ABOUT SAN MARCOS 
 San Marcos, Texas, the proud home of Texas State University, serves as the county seat of Hays County. A vibrant community with over 80,000 residents across 40 square miles, it’s a gem nestled between the San Marcos and Blanco Rivers along Interstate Highway 35, perfectly positioned between San Antonio and Austin. Millions of visitors are attracted to San Marcos to experience the serene beauty of the Texas Hill Country and some of the most popular attractions in the state. San Marcos has been named one of the “Best Places to Raise Your Kids” by Business Week and was named the “#1 Retirement Community” by Forbes. Residents enjoy convenient access to an array of amenities and unmatched recreational opportunities. 
  
 CITY GOVERNMENT 
 The City of San Marcos operates under the council-manager form of government. The City Council is comprised of six Council Members and a Mayor, all elected at-large. The City provides a wide array of municipal services through 850 employees in twenty municipal departments and has an all-funds budget of $259 million. In addition to the general government functions discussed above, the City has several enterprise funds including electric utility, storm water management, transit, resource recovery, and water and wastewater. The City operates the coordinated public transit system with Texas State University, a regional airport, and a cemetery. 
  
 THE POSITIONS 
 Reporting to the City Manager, the Assistant City Managers are responsible for executive oversight for assigned departments and provide a key role for the City Manager’s Office by ensuring that excellent customer service and responsiveness are provided by all employees. These positions function with a high degree of autonomy and corresponding responsibility and always require the highest ethical standards and integrity as a representative of the City's executive management team. 
  
 One Assistant City Manager will be responsible for the public safety portfolio and will oversee the departments of Emergency Management, Fire, Police, Neighborhood Enhancement (Health, Code Compliance and Animal Services, Resource Recovery, and WIC), and Park Rangers/City Marshals. The second position will be responsible for a general services portfolio and will oversee the departments of Destination Services, Human Resources, Information Technology/GIS, Parks & Recreation, and Public Works. 
  
 Key responsibilities include serving as a member of the Executive and the Leadership Teams and advising the City Manager and City Council; directing and managing the activities of assigned departments; ensuring high functional performance and that departments meet the City's mission; ensuring that public funds are expended in a fiscally responsible manner including guiding the departmental operating and capital budgets, making decisions on recommendations from departments, and advising on the effective use of resources; and acting as liaison with outside entities, local, state, and federal agencies, universities, and the Chamber of Commerce on diverse issues. 
  
 The ideal candidate will have the ability to carefully navigate politically sensitive situations; bridge varying interests and engage thoughtfully with stakeholders to create a positive customer experience; resolve conflict, manage change and sensitive topics, plan, analyze, and evaluate programs/services, operational needs, and fiscal constraints; build trust and demonstrate integrity by being honest and honoring commitments; and the ability to communicate in both English and Spanish is desirable. 
  
  
 SALARY AND BENEFITS 
 The salary range for this position is up to $220,000 for well qualified candidates. The City of San Marcos offers an excellent benefits package including retirement through the Texas Municipal Retirement System (TMRS) with an employee contribution of 7% of salary and a 2:1 matching contribution by the City. Employees vest in 5 years and are eligible to retire after 20 years of service at any age. TMRS allows for service credit from other public agencies. Additional information can be found at www.tmrs.com. 
   
 The City of San Marcos offers a wide array of additional benefits. Review the   City of San Marcos Employee Benefits Guide   for more information. 
  
 APPLICATION AND SELECTION PROCESS 
 This recruitment is scheduled to close on Monday, May 20, 2024, however the City may close the recruitment at any time once a sufficiently qualified pool of candidates has been established. Interested candidates should immediately submit a comprehensive résumé and compelling cover letter   at: 
  
   mosaicpublic.com/careers   
  
 Confidential inquiries are welcomed to: 
  
 Greg Nelson |   greg@mosaicpublic.com   | (916) 550-4100 
 Bryan Noblett |   bryan@mosaicpublic.com   | (916) 550-4100 
  
  This recruitment incorporates existing rules and regulations that govern public sector recruitments in the State of Texas. In accordance with public disclosure/open record laws, information submitted for consideration may be made available to the public upon request by interested parties.  
  
  The City of San Marcos is an Equal Opportunity Employer and does not discriminate in its employment practices on the basis of age, race, religion, pregnancy, sex, gender identity, sexual preference, color, national origin or disability. The City is also a Drug Free and Smoke Free Employer.  
        

    

    
        
            Apr 08, 2024
        

                                    Full Time
                                     
    

    
         THE OPPORTUNITY 
 With the retirement of two esteemed Assistant City Managers, the City of San Marcos has two exciting opportunities for the role of Assistant City Manager. This presents a unique chance to elevate your career within a dynamic, flourishing city located in the heart of the highly sought-after Texas Hill Country. Join us in shaping the future of San Marcos, a city celebrated for its diversity, vibrancy, and rapid growth. 
  
 ABOUT SAN MARCOS 
 San Marcos, Texas, the proud home of Texas State University, serves as the county seat of Hays County. A vibrant community with over 80,000 residents across 40 square miles, it’s a gem nestled between the San Marcos and Blanco Rivers along Interstate Highway 35, perfectly positioned between San Antonio and Austin. Millions of visitors are attracted to San Marcos to experience the serene beauty of the Texas Hill Country and some of the most popular attractions in the state. San Marcos has been named one of the “Best Places to Raise Your Kids” by Business Week and was named the “#1 Retirement Community” by Forbes. Residents enjoy convenient access to an array of amenities and unmatched recreational opportunities. 
  
 CITY GOVERNMENT 
 The City of San Marcos operates under the council-manager form of government. The City Council is comprised of six Council Members and a Mayor, all elected at-large. The City provides a wide array of municipal services through 850 employees in twenty municipal departments and has an all-funds budget of $259 million. In addition to the general government functions discussed above, the City has several enterprise funds including electric utility, storm water management, transit, resource recovery, and water and wastewater. The City operates the coordinated public transit system with Texas State University, a regional airport, and a cemetery. 
  
 THE POSITIONS 
 Reporting to the City Manager, the Assistant City Managers are responsible for executive oversight for assigned departments and provide a key role for the City Manager’s Office by ensuring that excellent customer service and responsiveness are provided by all employees. These positions function with a high degree of autonomy and corresponding responsibility and always require the highest ethical standards and integrity as a representative of the City's executive management team. 
  
 One Assistant City Manager will be responsible for the public safety portfolio and will oversee the departments of Emergency Management, Fire, Police, Neighborhood Enhancement (Health, Code Compliance and Animal Services, Resource Recovery, and WIC), and Park Rangers/City Marshals. The second position will be responsible for a general services portfolio and will oversee the departments of Destination Services, Human Resources, Information Technology/GIS, Parks & Recreation, and Public Works. 
  
 Key responsibilities include serving as a member of the Executive and the Leadership Teams and advising the City Manager and City Council; directing and managing the activities of assigned departments; ensuring high functional performance and that departments meet the City's mission; ensuring that public funds are expended in a fiscally responsible manner including guiding the departmental operating and capital budgets, making decisions on recommendations from departments, and advising on the effective use of resources; and acting as liaison with outside entities, local, state, and federal agencies, universities, and the Chamber of Commerce on diverse issues. 
  
 The ideal candidate will have the ability to carefully navigate politically sensitive situations; bridge varying interests and engage thoughtfully with stakeholders to create a positive customer experience; resolve conflict, manage change and sensitive topics, plan, analyze, and evaluate programs/services, operational needs, and fiscal constraints; build trust and demonstrate integrity by being honest and honoring commitments; and the ability to communicate in both English and Spanish is desirable. 
  
  
 SALARY AND BENEFITS 
 The salary range for this position is up to $220,000 for well qualified candidates. The City of San Marcos offers an excellent benefits package including retirement through the Texas Municipal Retirement System (TMRS) with an employee contribution of 7% of salary and a 2:1 matching contribution by the City. Employees vest in 5 years and are eligible to retire after 20 years of service at any age. TMRS allows for service credit from other public agencies. Additional information can be found at www.tmrs.com. 
   
 The City of San Marcos offers a wide array of additional benefits. Review the   City of San Marcos Employee Benefits Guide   for more information. 
  
 APPLICATION AND SELECTION PROCESS 
 This recruitment is scheduled to close on Monday, May 20, 2024, however the City may close the recruitment at any time once a sufficiently qualified pool of candidates has been established. Interested candidates should immediately submit a comprehensive résumé and compelling cover letter   at: 
  
   mosaicpublic.com/careers   
  
 Confidential inquiries are welcomed to: 
  
 Greg Nelson |   greg@mosaicpublic.com   | (916) 550-4100 
 Bryan Noblett |   bryan@mosaicpublic.com   | (916) 550-4100 
  
  This recruitment incorporates existing rules and regulations that govern public sector recruitments in the State of Texas. In accordance with public disclosure/open record laws, information submitted for consideration may be made available to the public upon request by interested parties.  
  
  The City of San Marcos is an Equal Opportunity Employer and does not discriminate in its employment practices on the basis of age, race, religion, pregnancy, sex, gender identity, sexual preference, color, national origin or disability. The City is also a Drug Free and Smoke Free Employer.  
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                                            CITY OF SUNNYVALE, CA
                                    
            
                            
                    Sunnyvale, California, United States
                
                    

        
            Description   EXECUTIVE ASSISTANT    Full-Time Regular Employment Opportunity     This classification has been designated as confidential. In addition to the base pay indicated above, individuals in this classification receive a 3.5% confidential premium.    The final filing date is April 29, 2024, at 5:00 pm  or after receiving 100 qualified applicants, whichever is first  .    We are looking for a talented and experienced professional to be an Executive Assistant to support the City Manager and Assistant City Manager. We are seeking a candidate with experience supporting high-level executives within an organization. Someone with the ability to act on the behalf of multiple executives, handling communication, scheduling, and other administrative tasks in support of operations in the Office of the City Manager. We are seeking individuals with distinct skills in organizational capabilities, time management, presentation development, technical knowledge of the specific area of assignment, customer relationship management, excellent writing skills, data entry skills, travel and logistics management, and communication skills.   Working for the City of Sunnyvale as an Executive Assistant is both challenging and rewarding and you are provided an opportunity to invest in the community and see the results of your work.   Essential Job Functions  (May include, but are not limited to, the following):   Coordinate administrative details for the Office of the City Manager, including such tasks as maintaining calendars, arranging meetings, compiling agendas, making arrangements for travel and lodging, coordinating schedules, and other similar duties, as assigned.  Assist with maintaining contact and communications with officials, the public, and with City employees.  Coordinate special and on-going projects.  Assemble, check, verify, compile, and review data.  Perform research and entry-level analysis.  Prepare and deliver oral summaries and written reports.  May plan, prioritize, assign, supervise and review the work of staff involved in the performance of a wide variety of clerical and administrative support activities.  Create and write memos, letters, and various documents, as assigned.  Monitor Customer Relationship Management system and AnswerPoint system phone and email accounts to review, forward, and reply to constituent inquiries.  Perform duties normally associated with secretarial positions, including (but not limited to) drafting correspondence and reports, maintaining files and records, receiving guests, and answering phones.    WORKING CONDITIONS  Position requires sitting, walking, standing, bending, squatting, climbing, kneeling, and twisting in the performance of daily activities. The position also requires hand manipulation in simple grasping, pushing and pulling, and fine manipulation. The position requires repetitive hand movement and fine coordination in using a computer keyboard. Additionally, the position requires near and far vision in reading reports, work related documents using a computer. Acute hearing is required when providing phone and in person customer service. The need to lift, drag and push files, paper, books and documents weighing up to 25 pounds is also required. Some of these requirements may be accommodated for otherwise qualified individuals requiring and requesting such accommodation.  Minimum Qualifications   Education and Experience   The minimum qualifications for education and experience can be met in the following way:  Graduation from high school or the tested equivalent, AND  Six years of responsible administrative work, at least one of which has been in support of management at the senior executive level.  A Bachelor's Degree from an accredited college or university in public administration, business administration, or a related field may substitute for two years of experience performing responsible administrative work.   Knowledge of:   Advanced office management principles and practices.  Principles and practices of supervision, training, and performance evaluation.  Principles and practices of analysis and research methodology.  Principles of records management.   Skill in:   Exercising good judgment.  Performing research and analysis, and making recommendations.  Recognizing priorities and taking appropriate action.  Establishing and maintaining effective working relationships.  Giving presentations to small groups.  Organizing and maintaining accurate records and filing systems.  Collecting, organizing, and analyzing data, and presenting results in an understandable manner.  Handling multiple, simultaneous tasks.  Learning, interpreting, and explaining rules and regulations.  Using tact and discretion.  Maintaining confidentiality.  Operating a variety of office equipment.  Using common office applications associated with personal computers.  Providing excellent customer service.  Working with minimal supervision.   Ability to:   Problem solve and make decisions; compile and analyze data.  Understand various City government documents such as memos, reports, agenda, and minutes.  Communicate effectively, both orally and in writing.  Work independently and as a team member.  Implement a shared approach to accomplishing the mission of work in the Office of the City Manager.    Willingness to:   Work occasional overtime or on weekends and/or holidays.    Licenses/Certificates:   Possession and continued maintenance of a valid class C California driver's license or the ability to provide alternate transportation as approved by the appointing authority and a safe driving record.   DESIRABLE QUALIFICATIONS:   Administrative or staff services experience in local government.  An Associate's or Bachelor's Degree from an accredited college or university.    Application and Selection Process   APPLICATION PROCESS  If you are interested in this opportunity, please submit a City of Sunnyvale employment application, responses to the supplemental questions to the Department of Human Resources no later than  Monday, April 29   by 5:00 pm  or after receiving 100 qualified applicants, whichever is first  .   (postmarks or faxes are not accepted).   Candidates are asked to fully describe any training, education, experience or skills relevant to this position. Electronic applications may be submitted on-line through the City's employment page at www.Sunnyvale.ca.gov , click jobs. Incomplete applications will not be accepted.   EXAM PROCESS  Applications will be competitively screened based on the minimum qualifications of this position. Based upon a review of the application materials, the most qualified candidates will be invited to participate in the examination process, which may consist of an oral exam and scheduled for  May 15, 2024  .  (Note: The examination process may be changed as deemed necessary by the Director of Human Resources).   SELECTION PROCESS  Candidates who receive a passing score on the examination will be placed on an eligibility list for up to one year, in accordance with the City's Civil Service Rules and Administrative Policies. Candidates referred to the Department will participate in a selection interview. Any candidate selected by the hiring department will be required to successfully complete a pre-employment process, which may consist of a background history check as well as a medical exam(s) administered by a City-selected physician(s) before hire. Prior to starting work, all newly-hired employees will be fingerprinted to check conviction history. A conviction history will not necessarily disqualify an applicant from appointment; however, failure to disclose conviction history will result in refusal of employment or termination.    INFORMATION ABOUT PROOF OF EDUCATION  Any successful candidate selected by the hiring department will be required to submit proof of education (i.e., original copy of the diploma or college/university transcripts).   ADDITIONAL INFORMATION  Positions in this classification are not represented by a bargaining group and are designated as confidential.  The information contained within this announcement may be modified or revoked without notice and does not constitute either an expressed or implied contract.   The City of Sunnyvale is an Equal Opportunity Employer. It is the policy of the City of Sunnyvale not to discriminate against all qualified applicants or employees on the basis of actual or perceived race, religion (including religious dress or grooming practice), color, sex (includes gender, pregnancy, childbirth, medical conditions related to pregnancy or childbirth, breastfeeding or medical conditions related to breastfeeding), gender identity and/or gender expression, sexual orientation (including heterosexuality, homosexuality and bisexuality), ethnic or national origin, ancestry, citizenship status, uniformed service member status, marital status, family relationship, age, cancer or HIV/AIDS related medical condition, genetic characteristics and/or genetic information, and physical or mental disability. Applicants needing special accommodations for testing should submit a request to the Department of Human Resources at time of application.  Summary of Confidential Non-Management Employees CONF Benefits    Notice of CFRA (California Family Rights Act) Rights and Obligations  Closing Date/Time: 4/29/2024 5:00 PM Pacific
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        Description   EXECUTIVE ASSISTANT    Full-Time Regular Employment Opportunity     This classification has been designated as confidential. In addition to the base pay indicated above, individuals in this classification receive a 3.5% confidential premium.    The final filing date is April 29, 2024, at 5:00 pm  or after receiving 100 qualified applicants, whichever is first  .    We are looking for a talented and experienced professional to be an Executive Assistant to support the City Manager and Assistant City Manager. We are seeking a candidate with experience supporting high-level executives within an organization. Someone with the ability to act on the behalf of multiple executives, handling communication, scheduling, and other administrative tasks in support of operations in the Office of the City Manager. We are seeking individuals with distinct skills in organizational capabilities, time management, presentation development, technical knowledge of the specific area of assignment, customer relationship management, excellent writing skills, data entry skills, travel and logistics management, and communication skills.   Working for the City of Sunnyvale as an Executive Assistant is both challenging and rewarding and you are provided an opportunity to invest in the community and see the results of your work.   Essential Job Functions  (May include, but are not limited to, the following):   Coordinate administrative details for the Office of the City Manager, including such tasks as maintaining calendars, arranging meetings, compiling agendas, making arrangements for travel and lodging, coordinating schedules, and other similar duties, as assigned.  Assist with maintaining contact and communications with officials, the public, and with City employees.  Coordinate special and on-going projects.  Assemble, check, verify, compile, and review data.  Perform research and entry-level analysis.  Prepare and deliver oral summaries and written reports.  May plan, prioritize, assign, supervise and review the work of staff involved in the performance of a wide variety of clerical and administrative support activities.  Create and write memos, letters, and various documents, as assigned.  Monitor Customer Relationship Management system and AnswerPoint system phone and email accounts to review, forward, and reply to constituent inquiries.  Perform duties normally associated with secretarial positions, including (but not limited to) drafting correspondence and reports, maintaining files and records, receiving guests, and answering phones.    WORKING CONDITIONS  Position requires sitting, walking, standing, bending, squatting, climbing, kneeling, and twisting in the performance of daily activities. The position also requires hand manipulation in simple grasping, pushing and pulling, and fine manipulation. The position requires repetitive hand movement and fine coordination in using a computer keyboard. Additionally, the position requires near and far vision in reading reports, work related documents using a computer. Acute hearing is required when providing phone and in person customer service. The need to lift, drag and push files, paper, books and documents weighing up to 25 pounds is also required. Some of these requirements may be accommodated for otherwise qualified individuals requiring and requesting such accommodation.  Minimum Qualifications   Education and Experience   The minimum qualifications for education and experience can be met in the following way:  Graduation from high school or the tested equivalent, AND  Six years of responsible administrative work, at least one of which has been in support of management at the senior executive level.  A Bachelor's Degree from an accredited college or university in public administration, business administration, or a related field may substitute for two years of experience performing responsible administrative work.   Knowledge of:   Advanced office management principles and practices.  Principles and practices of supervision, training, and performance evaluation.  Principles and practices of analysis and research methodology.  Principles of records management.   Skill in:   Exercising good judgment.  Performing research and analysis, and making recommendations.  Recognizing priorities and taking appropriate action.  Establishing and maintaining effective working relationships.  Giving presentations to small groups.  Organizing and maintaining accurate records and filing systems.  Collecting, organizing, and analyzing data, and presenting results in an understandable manner.  Handling multiple, simultaneous tasks.  Learning, interpreting, and explaining rules and regulations.  Using tact and discretion.  Maintaining confidentiality.  Operating a variety of office equipment.  Using common office applications associated with personal computers.  Providing excellent customer service.  Working with minimal supervision.   Ability to:   Problem solve and make decisions; compile and analyze data.  Understand various City government documents such as memos, reports, agenda, and minutes.  Communicate effectively, both orally and in writing.  Work independently and as a team member.  Implement a shared approach to accomplishing the mission of work in the Office of the City Manager.    Willingness to:   Work occasional overtime or on weekends and/or holidays.    Licenses/Certificates:   Possession and continued maintenance of a valid class C California driver's license or the ability to provide alternate transportation as approved by the appointing authority and a safe driving record.   DESIRABLE QUALIFICATIONS:   Administrative or staff services experience in local government.  An Associate's or Bachelor's Degree from an accredited college or university.    Application and Selection Process   APPLICATION PROCESS  If you are interested in this opportunity, please submit a City of Sunnyvale employment application, responses to the supplemental questions to the Department of Human Resources no later than  Monday, April 29   by 5:00 pm  or after receiving 100 qualified applicants, whichever is first  .   (postmarks or faxes are not accepted).   Candidates are asked to fully describe any training, education, experience or skills relevant to this position. Electronic applications may be submitted on-line through the City's employment page at www.Sunnyvale.ca.gov , click jobs. Incomplete applications will not be accepted.   EXAM PROCESS  Applications will be competitively screened based on the minimum qualifications of this position. Based upon a review of the application materials, the most qualified candidates will be invited to participate in the examination process, which may consist of an oral exam and scheduled for  May 15, 2024  .  (Note: The examination process may be changed as deemed necessary by the Director of Human Resources).   SELECTION PROCESS  Candidates who receive a passing score on the examination will be placed on an eligibility list for up to one year, in accordance with the City's Civil Service Rules and Administrative Policies. Candidates referred to the Department will participate in a selection interview. Any candidate selected by the hiring department will be required to successfully complete a pre-employment process, which may consist of a background history check as well as a medical exam(s) administered by a City-selected physician(s) before hire. Prior to starting work, all newly-hired employees will be fingerprinted to check conviction history. A conviction history will not necessarily disqualify an applicant from appointment; however, failure to disclose conviction history will result in refusal of employment or termination.    INFORMATION ABOUT PROOF OF EDUCATION  Any successful candidate selected by the hiring department will be required to submit proof of education (i.e., original copy of the diploma or college/university transcripts).   ADDITIONAL INFORMATION  Positions in this classification are not represented by a bargaining group and are designated as confidential.  The information contained within this announcement may be modified or revoked without notice and does not constitute either an expressed or implied contract.   The City of Sunnyvale is an Equal Opportunity Employer. It is the policy of the City of Sunnyvale not to discriminate against all qualified applicants or employees on the basis of actual or perceived race, religion (including religious dress or grooming practice), color, sex (includes gender, pregnancy, childbirth, medical conditions related to pregnancy or childbirth, breastfeeding or medical conditions related to breastfeeding), gender identity and/or gender expression, sexual orientation (including heterosexuality, homosexuality and bisexuality), ethnic or national origin, ancestry, citizenship status, uniformed service member status, marital status, family relationship, age, cancer or HIV/AIDS related medical condition, genetic characteristics and/or genetic information, and physical or mental disability. Applicants needing special accommodations for testing should submit a request to the Department of Human Resources at time of application.  Summary of Confidential Non-Management Employees CONF Benefits    Notice of CFRA (California Family Rights Act) Rights and Obligations  Closing Date/Time: 4/29/2024 5:00 PM Pacific
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                                            City of Saratoga, CA
                                    
            
                            
                    Saratoga, CA, USA
                
                    

        
             The City of Saratoga is an attractive residential community of approximately 30,200 known for its excellent schools and prestigious neighborhoods. The community’s downtown district, known as “The Village,” has distinctive dining, unique shops, and numerous buildings dating back to the late 1800s and early 1900s. Saratoga residents place an emphasis on retaining the quality of the City’s semi-rural ambiance and unique character. As the appointed Chief Executive Officer of the City, the City Manager is responsible for planning, directing, managing, and reviewing the activities and operations of the City. The role operates under the policy direction of the City Council in accordance with municipal law, for the benefit of City residents. It involves coordinating City services and activities across various departments and external agencies, as well as providing highly responsible and complex administrative support to the City Council, offering advice with substantial discretion and judgement in analyzing the best approaches for recommendations and decisions. 
   
 The City seeks an ideal candidate embodying qualities essential for effective leadership: an active listener, forward-facing, with broad knowledge of the functional areas of municipal government, and tech-savvy, capable of embracing the values of Saratoga, its community, and anticipating community needs. Understanding land-use planning and community engagement in the planning process is crucial. They must be responsive, prioritize customer service, and demonstrate adaptability and a solution-oriented mindset. Additionally, they need to attend events that connect them with the community. Transparency, honesty, and ethical conduct are paramount, along with a dedication to the community's best interests, while fostering the professional development of staff. They should be a servant leader, accessible, and prioritize others while fostering open communication. Qualified candidates typically possess ten (10) years of increasingly responsible experience in city government including at least three (3) years of experience as a city manager, or at least six (6) years of experience as an assistant city manager, or at least eight (8) years of experience as a department head involving considerable responsibility. 
     
 The 2023-24 salary or pay scale for the incumbent in the City Manager position is $300,518.00. The starting salary will be based on the experience and qualifications of the selected candidate. The City also offers an excellent benefits package. If you are interested in this outstanding opportunity, please visit our website at  www.bobmurrayassoc.com  to apply online. If you have any questions, please do not hesitate to call Ms. Valerie Phillips at (916) 784-9080. 
  Filing Deadline: March 31, 2024  
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         The City of Saratoga is an attractive residential community of approximately 30,200 known for its excellent schools and prestigious neighborhoods. The community’s downtown district, known as “The Village,” has distinctive dining, unique shops, and numerous buildings dating back to the late 1800s and early 1900s. Saratoga residents place an emphasis on retaining the quality of the City’s semi-rural ambiance and unique character. As the appointed Chief Executive Officer of the City, the City Manager is responsible for planning, directing, managing, and reviewing the activities and operations of the City. The role operates under the policy direction of the City Council in accordance with municipal law, for the benefit of City residents. It involves coordinating City services and activities across various departments and external agencies, as well as providing highly responsible and complex administrative support to the City Council, offering advice with substantial discretion and judgement in analyzing the best approaches for recommendations and decisions. 
   
 The City seeks an ideal candidate embodying qualities essential for effective leadership: an active listener, forward-facing, with broad knowledge of the functional areas of municipal government, and tech-savvy, capable of embracing the values of Saratoga, its community, and anticipating community needs. Understanding land-use planning and community engagement in the planning process is crucial. They must be responsive, prioritize customer service, and demonstrate adaptability and a solution-oriented mindset. Additionally, they need to attend events that connect them with the community. Transparency, honesty, and ethical conduct are paramount, along with a dedication to the community's best interests, while fostering the professional development of staff. They should be a servant leader, accessible, and prioritize others while fostering open communication. Qualified candidates typically possess ten (10) years of increasingly responsible experience in city government including at least three (3) years of experience as a city manager, or at least six (6) years of experience as an assistant city manager, or at least eight (8) years of experience as a department head involving considerable responsibility. 
     
 The 2023-24 salary or pay scale for the incumbent in the City Manager position is $300,518.00. The starting salary will be based on the experience and qualifications of the selected candidate. The City also offers an excellent benefits package. If you are interested in this outstanding opportunity, please visit our website at  www.bobmurrayassoc.com  to apply online. If you have any questions, please do not hesitate to call Ms. Valerie Phillips at (916) 784-9080. 
  Filing Deadline: March 31, 2024  
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                                            City of Johns Creek, Georgia
                                    
            
                            
                    Johns Creek, GA, USA
                
                    

        
             Johns Creek strives to support its exceptional residential community with ease of movement throughout an alive town center and a vibrant business community. The next Johns Creek  City Manager  will first and foremost support the City in defining its identity through a season of rapid growth. 
 The successful  City Manager  has a track record in community engagement initiatives and experience implementing a town center and transportation capital projects. The Council also desires a  City Manager:   
 
 with a history of proactively leading a city of similar size and complexity - navigating growth and advancement strategically through the implementation of capital projects and Council priorities;    
 who thrives in a fast-paced, high-functioning environment and actively and consistently engages with community members; 
 that supports an autonomous work culture rooted in honesty and mutual trust with stable; hard-working staff members united around shared visions and goals; 
 who is a strong advocate and assertive consensus builder – has experience working effectively with an active and engaged Council, constructively advising and providing guidance to the Mayor and Council to remain united around the City’s goals and priorities; and, 
 known as an excellent communicator both verbally and in writing and a proponent of open and transparent government who proactively seeks opportunities to communicate in multiple forums and encourage community participation and input. 
 
 If you are eager to join a community that works distinctively well together, is committed to quality service delivery, and is united around improving the community and preparing for future growth, the Johns Creek City Council invites you to consider this great opportunity.      
  About the Organization and Position:      
 The City of Johns Creek operates under a Council-Manager form of government, governed by a mayor and a six-person Council. To further support the cohesive direction of the Johns Creek community, the Johns Creek City Council agreed in January 2023 to focus on five strategic priorities: Creekside Park, Economic Development, Green Communities Certification, Town Center, and Recreation & Parks. Learn more about each of these strategic initiatives  here . 
 The  City Manager   with the support of an Assistant City Manager,  leads 255 FTEs (73% of which are Public Safety personnel) across 11 departments with direct supervision of the Communications, Economic Development, Human Resources, Recreation & Parks, Fire and Police departments. The  City Manager  supervises and manages the City's daily operations and develops and manages the City’s budget (annual general and capital budgets). Johns Creek’s  FY 2024 budget  of $78.9M (Operating Budget = $57.7M) is supported by a tax rate of $.036 per $100 of assessed tax value. 
 The budget supports the City’s  Town Center Vision and Plan , a blueprint established in 2022 for the phased development of a Town Center area for the City of Johns Creek. This plan will improve mobility and create connections through sidewalks, trails, and other transportation improvements. As an anchor for the proposed Town Center, the future Creekside Park is supported by the FY 2024 budget. Other critical infrastructure projects included in the FY 2024 Budget are funded by the Transportation Special Purpose Local Options Sales Tax II (TSPLOST II) funds, which voters approved as part of the November 2021 election. 
 The next  City Manager  has a track record of developing and cultivating public-private partnerships and successfully seeks and utilizes resources and advisors. The  City Manager  stays abreast of municipal practices and trends, GMA and ICMA, seeks ongoing learning in the public administration field, and understands local state and federal laws related to Johns Creek. 
  Qualifications:  
 The successful candidate   must   have a minimum of a bachelor's degree and 7-10 years of progressively responsible management experience.   Preferred qualifications   include familiarity with GA municipal management, a master's degree, ICMA credentialing, and five years of progressively responsible experience as a department head, Assistant City Manager, or City Manager within small to midsized municipal government organizations. 
  Salary and Benefits:  The hiring range for this position is $172,000—$243,000. The starting salary is based on experience and qualifications. Johns Creek provides a  comprehensive benefits package , including Medical, Dental, Vision, Basic Life and AD&D, Short-Term and Long-Term Disability, Telemedicine benefits, and more. The City of Johns Creek offers an exceptional retirement plan that has a generous 12% contribution of your base pay to the 401a plan and a $1 for $ match up to 5% in the 457(b) retirement plan, potentially totaling 22% with a 5 year full vesting period! 
  To apply,  please visit: 
   https://www.governmentjobs.com/careers/developmentalassociates/jobs/4427692/city-manager-johns-creek-ga?pagetype=jobOpportunitiesJobs   
   Please note the following:   
 
 All applications must be submitted online via the Developmental Associates application portal (link above) – NOT the City’s employment application portal or any other external website. 
 Resumes and cover letters must be uploaded with the application. 
 Applicants should apply by  April 12   ,         
 The hiring team will invite successful semi-finalists to participate in virtual interviews and skill evaluations on  May 9 - 10, 2024 . Candidates are encouraged to reserve these dates for virtual meetings should they be invited to participate. 
 Direct  inquiries  to  hiring@developmentalassociates.com.  
 
 The City of Johns Creek, Georgia, is an Equal Opportunity Employer. Developmental Associates, LLC manages the recruitment and selection process for this position .  To learn more about our selection process, visit  https://developmentalassociates.com/client-openings/ , select “Client Openings," and scroll down to “Important Information for Applicants.” 
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         Johns Creek strives to support its exceptional residential community with ease of movement throughout an alive town center and a vibrant business community. The next Johns Creek  City Manager  will first and foremost support the City in defining its identity through a season of rapid growth. 
 The successful  City Manager  has a track record in community engagement initiatives and experience implementing a town center and transportation capital projects. The Council also desires a  City Manager:   
 
 with a history of proactively leading a city of similar size and complexity - navigating growth and advancement strategically through the implementation of capital projects and Council priorities;    
 who thrives in a fast-paced, high-functioning environment and actively and consistently engages with community members; 
 that supports an autonomous work culture rooted in honesty and mutual trust with stable; hard-working staff members united around shared visions and goals; 
 who is a strong advocate and assertive consensus builder – has experience working effectively with an active and engaged Council, constructively advising and providing guidance to the Mayor and Council to remain united around the City’s goals and priorities; and, 
 known as an excellent communicator both verbally and in writing and a proponent of open and transparent government who proactively seeks opportunities to communicate in multiple forums and encourage community participation and input. 
 
 If you are eager to join a community that works distinctively well together, is committed to quality service delivery, and is united around improving the community and preparing for future growth, the Johns Creek City Council invites you to consider this great opportunity.      
  About the Organization and Position:      
 The City of Johns Creek operates under a Council-Manager form of government, governed by a mayor and a six-person Council. To further support the cohesive direction of the Johns Creek community, the Johns Creek City Council agreed in January 2023 to focus on five strategic priorities: Creekside Park, Economic Development, Green Communities Certification, Town Center, and Recreation & Parks. Learn more about each of these strategic initiatives  here . 
 The  City Manager   with the support of an Assistant City Manager,  leads 255 FTEs (73% of which are Public Safety personnel) across 11 departments with direct supervision of the Communications, Economic Development, Human Resources, Recreation & Parks, Fire and Police departments. The  City Manager  supervises and manages the City's daily operations and develops and manages the City’s budget (annual general and capital budgets). Johns Creek’s  FY 2024 budget  of $78.9M (Operating Budget = $57.7M) is supported by a tax rate of $.036 per $100 of assessed tax value. 
 The budget supports the City’s  Town Center Vision and Plan , a blueprint established in 2022 for the phased development of a Town Center area for the City of Johns Creek. This plan will improve mobility and create connections through sidewalks, trails, and other transportation improvements. As an anchor for the proposed Town Center, the future Creekside Park is supported by the FY 2024 budget. Other critical infrastructure projects included in the FY 2024 Budget are funded by the Transportation Special Purpose Local Options Sales Tax II (TSPLOST II) funds, which voters approved as part of the November 2021 election. 
 The next  City Manager  has a track record of developing and cultivating public-private partnerships and successfully seeks and utilizes resources and advisors. The  City Manager  stays abreast of municipal practices and trends, GMA and ICMA, seeks ongoing learning in the public administration field, and understands local state and federal laws related to Johns Creek. 
  Qualifications:  
 The successful candidate   must   have a minimum of a bachelor's degree and 7-10 years of progressively responsible management experience.   Preferred qualifications   include familiarity with GA municipal management, a master's degree, ICMA credentialing, and five years of progressively responsible experience as a department head, Assistant City Manager, or City Manager within small to midsized municipal government organizations. 
  Salary and Benefits:  The hiring range for this position is $172,000—$243,000. The starting salary is based on experience and qualifications. Johns Creek provides a  comprehensive benefits package , including Medical, Dental, Vision, Basic Life and AD&D, Short-Term and Long-Term Disability, Telemedicine benefits, and more. The City of Johns Creek offers an exceptional retirement plan that has a generous 12% contribution of your base pay to the 401a plan and a $1 for $ match up to 5% in the 457(b) retirement plan, potentially totaling 22% with a 5 year full vesting period! 
  To apply,  please visit: 
   https://www.governmentjobs.com/careers/developmentalassociates/jobs/4427692/city-manager-johns-creek-ga?pagetype=jobOpportunitiesJobs   
   Please note the following:   
 
 All applications must be submitted online via the Developmental Associates application portal (link above) – NOT the City’s employment application portal or any other external website. 
 Resumes and cover letters must be uploaded with the application. 
 Applicants should apply by  April 12   ,         
 The hiring team will invite successful semi-finalists to participate in virtual interviews and skill evaluations on  May 9 - 10, 2024 . Candidates are encouraged to reserve these dates for virtual meetings should they be invited to participate. 
 Direct  inquiries  to  hiring@developmentalassociates.com.  
 
 The City of Johns Creek, Georgia, is an Equal Opportunity Employer. Developmental Associates, LLC manages the recruitment and selection process for this position .  To learn more about our selection process, visit  https://developmentalassociates.com/client-openings/ , select “Client Openings," and scroll down to “Important Information for Applicants.” 
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                                            CITY OF SUNNYVALE, CA
                                    
            
                            
                    Sunnyvale, California, United States
                
                    

        
            Description   ASSISTANT POOL MANAGER (CASUAL/SEASONAL)   (Job Code: 9419)   Hours: Casual non-benefited employees are limited to working no more than twenty-five (25) hours per week and no more than 900 hours in a fiscal year (July 1-June 30). Seasonal non-benefited employees are limited to working no more than six (6) consecutive months and no more than 900 hours in a fiscal year (July 1-June 30).    The City of Sunnyvale is seeking self-motivated, energetic, responsible individuals interested in employment as an Assistant Pool Manager to help with aquatic programs for youth, teens, families and adults. The aquatic recreation programs are held at various aquatic facilities throughout the City of  Essential Job Functions  May include, but are not limited to, the following:   Interacts and communicates effectively with children, parents, caregivers, volunteers and City staff  Maintains constant surveillance over pool users and staff  Assist with the supervision and scheduling of aquatics staff.  Ability to supervise or support staff/volunteers independently in the absence of the Pool Manager, Assistant Recreation Coordinator or Recreation Coordinator  Enforces pool rules and regulations as they pertain to pool users and staff  Opens and closes the facility in a safe and orderly manner  Assists the Pool Manager in ensuring staff plan and implement swim lesson curriculum  Assists the Pool Manager in keeping daily logs of rescues and other incidents for all aquatic facilities  Ensures set-up and cleanup of aquatic facilities for programs   Assists with the training of new lifeguards/swim instructors   Issues, maintains, and stores equipment and supplies  Attends, participates, and assists with in-service trainings and meetings  Performs the duties of a Lifeguard/Swim Instructor, and other related work as required   WORKING CONDITIONS  Position requires prolonged sitting, standing, walking on level, uneven and slippery surfaces, reaching, kneeling, stretching, twisting, turning, kneeling, bending, squatting and stooping in the performance of daily activities. The position also requires eye-hand coordination and manual dexterity to manipulate pool equipment and tools. The position requires normal range of hearing and eyesight to monitor and communicate appropriate pool activity. Additionally, the position requires near and far vision in reading reports and work-related documents and using a computer. Acute hearing is required when providing personal customer service. The need to lift, drag and push, pull objects weighing up to 50 pounds is also required. Some of these requirements may be accommodated for otherwise qualified individuals requiring and requesting such accommodation.  Minimum Qualifications    Minimum age is 17 years old  A valid American Red Cross Lifeguard/First Aid/CPR/AED certificate (course may be taken after hire)  One (1) year or one (1) summer season of aquatic experience as a Lifeguard or Swim Instructor   Licenses/Certifications:  Possession and continued maintenance of a valid class C CA driver's license and a safe driving record OR the ability to supply alternate transportation as approved by the appointing authority.   DESIRABLE QUALIFICATIONS    High School Diploma, GED or equivalent  Bilingual in Spanish, Mandarin or Farsi   Leadership experience that may be from being a team captain, student council representative or serving in a leadership role in a club, sorority or fraternity   Experience interacting with the public   Ability to follow oral and written instructions  Experience with Microsoft Office Suite (Word, Excel, Publisher, PowerPoint, Outlook)    Application and Selection Process  If you are interested in this opportunity, please submit a completed application and responses to the supplemental questions to the Department of Human Resources.  City application forms, completed in full and responses to the supplemental questions are required. Candidates are asked to fully describe any training, education, experience and/or skills relevant to this position. *Relevant work experience must be listed under the Work Experience section of the application.  Resumes are not accepted in lieu of the application, please do not indicate "see resume."  Electronic applications may be submitted online through the City's employment page; go to Sunnyvale.ca.gov, Search: Jobs. Late or incomplete applications will also not be accepted. Please submit application materials as soon as possible to be considered for this position as this job posting may close without notice.   SELECTION PROCESS  Applications competitively screened based on the minimum qualifications of this position. Based upon a review of the application materials, qualified candidate applications will be forwarded to the hiring department for review. Application materials will be evaluated for job-related skills, experience and education.  Q  ualified applicants will be invited to participate in an interview.    Applications are reviewed on an ongoing basis and information regarding next steps in the recruitment process will be sent via email. Please check your email regularly for status updates. You may contact Faye Brand, HR Technician at: fbrand@sunnyvale.ca.gov or 408-730-3015 for recruitment updates.     Any candidate that is selected by the hiring department will be required to successfully complete a pre-employment process, which may consist of a background history check, as well as medical exam(s) administered by a City-selected physician(s) before hire. Prior to starting work, all newly- hired employees will be fingerprinted to check conviction history. A conviction history will not necessarily disqualify an applicant from appointment; however, failure to disclose conviction history will result in refusal of employment or termination. Positions which are covered by the Department of Transportation regulations are required to submit to a pre-employment drug test and to random drug and alcohol testing.   ADDITIONAL INFORMATION  For more information regarding this employment opportunity, contact Jessica Truong, Recreation Coordinator 1, at 408-730-7331 or by email to jtruong@sunnyvale.ca.gov . For information relating to the application process contact Faye Brand, Human Resources Technician at 408-730-3015 or email: fbrand@sunnyvale.ca.gov .  The information contained within this announcement may be modified or revoked without notice and does not constitute either an expressed or implied contract.   The City of Sunnyvale is an Equal Opportunity Employer. It is the policy of the City of Sunnyvale not to discriminate against all qualified applicants or employees on the basis of actual or perceived race, religion (including religious dress or grooming practice), color, sex (includes gender, pregnancy, childbirth, medical conditions related to pregnancy or childbirth, breastfeeding or medical conditions related to breastfeeding), gender identity and/or gender expression, sexual orientation (including heterosexuality, homosexuality and bisexuality), ethnic or national origin, ancestry, citizenship status, uniformed service member status, marital status, family relationship, age, cancer or HIV/AIDS related medical condition, genetic characteristics and/or genetic information, and physical or mental disability. Applicants needing special accommodations for testing should submit a request to the Department of Human Resources at time of application.  No City benefits are offered with this Temporary Position.  Closing Date/Time: Continuous
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        Description   ASSISTANT POOL MANAGER (CASUAL/SEASONAL)   (Job Code: 9419)   Hours: Casual non-benefited employees are limited to working no more than twenty-five (25) hours per week and no more than 900 hours in a fiscal year (July 1-June 30). Seasonal non-benefited employees are limited to working no more than six (6) consecutive months and no more than 900 hours in a fiscal year (July 1-June 30).    The City of Sunnyvale is seeking self-motivated, energetic, responsible individuals interested in employment as an Assistant Pool Manager to help with aquatic programs for youth, teens, families and adults. The aquatic recreation programs are held at various aquatic facilities throughout the City of  Essential Job Functions  May include, but are not limited to, the following:   Interacts and communicates effectively with children, parents, caregivers, volunteers and City staff  Maintains constant surveillance over pool users and staff  Assist with the supervision and scheduling of aquatics staff.  Ability to supervise or support staff/volunteers independently in the absence of the Pool Manager, Assistant Recreation Coordinator or Recreation Coordinator  Enforces pool rules and regulations as they pertain to pool users and staff  Opens and closes the facility in a safe and orderly manner  Assists the Pool Manager in ensuring staff plan and implement swim lesson curriculum  Assists the Pool Manager in keeping daily logs of rescues and other incidents for all aquatic facilities  Ensures set-up and cleanup of aquatic facilities for programs   Assists with the training of new lifeguards/swim instructors   Issues, maintains, and stores equipment and supplies  Attends, participates, and assists with in-service trainings and meetings  Performs the duties of a Lifeguard/Swim Instructor, and other related work as required   WORKING CONDITIONS  Position requires prolonged sitting, standing, walking on level, uneven and slippery surfaces, reaching, kneeling, stretching, twisting, turning, kneeling, bending, squatting and stooping in the performance of daily activities. The position also requires eye-hand coordination and manual dexterity to manipulate pool equipment and tools. The position requires normal range of hearing and eyesight to monitor and communicate appropriate pool activity. Additionally, the position requires near and far vision in reading reports and work-related documents and using a computer. Acute hearing is required when providing personal customer service. The need to lift, drag and push, pull objects weighing up to 50 pounds is also required. Some of these requirements may be accommodated for otherwise qualified individuals requiring and requesting such accommodation.  Minimum Qualifications    Minimum age is 17 years old  A valid American Red Cross Lifeguard/First Aid/CPR/AED certificate (course may be taken after hire)  One (1) year or one (1) summer season of aquatic experience as a Lifeguard or Swim Instructor   Licenses/Certifications:  Possession and continued maintenance of a valid class C CA driver's license and a safe driving record OR the ability to supply alternate transportation as approved by the appointing authority.   DESIRABLE QUALIFICATIONS    High School Diploma, GED or equivalent  Bilingual in Spanish, Mandarin or Farsi   Leadership experience that may be from being a team captain, student council representative or serving in a leadership role in a club, sorority or fraternity   Experience interacting with the public   Ability to follow oral and written instructions  Experience with Microsoft Office Suite (Word, Excel, Publisher, PowerPoint, Outlook)    Application and Selection Process  If you are interested in this opportunity, please submit a completed application and responses to the supplemental questions to the Department of Human Resources.  City application forms, completed in full and responses to the supplemental questions are required. Candidates are asked to fully describe any training, education, experience and/or skills relevant to this position. *Relevant work experience must be listed under the Work Experience section of the application.  Resumes are not accepted in lieu of the application, please do not indicate "see resume."  Electronic applications may be submitted online through the City's employment page; go to Sunnyvale.ca.gov, Search: Jobs. Late or incomplete applications will also not be accepted. Please submit application materials as soon as possible to be considered for this position as this job posting may close without notice.   SELECTION PROCESS  Applications competitively screened based on the minimum qualifications of this position. Based upon a review of the application materials, qualified candidate applications will be forwarded to the hiring department for review. Application materials will be evaluated for job-related skills, experience and education.  Q  ualified applicants will be invited to participate in an interview.    Applications are reviewed on an ongoing basis and information regarding next steps in the recruitment process will be sent via email. Please check your email regularly for status updates. You may contact Faye Brand, HR Technician at: fbrand@sunnyvale.ca.gov or 408-730-3015 for recruitment updates.     Any candidate that is selected by the hiring department will be required to successfully complete a pre-employment process, which may consist of a background history check, as well as medical exam(s) administered by a City-selected physician(s) before hire. Prior to starting work, all newly- hired employees will be fingerprinted to check conviction history. A conviction history will not necessarily disqualify an applicant from appointment; however, failure to disclose conviction history will result in refusal of employment or termination. Positions which are covered by the Department of Transportation regulations are required to submit to a pre-employment drug test and to random drug and alcohol testing.   ADDITIONAL INFORMATION  For more information regarding this employment opportunity, contact Jessica Truong, Recreation Coordinator 1, at 408-730-7331 or by email to jtruong@sunnyvale.ca.gov . For information relating to the application process contact Faye Brand, Human Resources Technician at 408-730-3015 or email: fbrand@sunnyvale.ca.gov .  The information contained within this announcement may be modified or revoked without notice and does not constitute either an expressed or implied contract.   The City of Sunnyvale is an Equal Opportunity Employer. It is the policy of the City of Sunnyvale not to discriminate against all qualified applicants or employees on the basis of actual or perceived race, religion (including religious dress or grooming practice), color, sex (includes gender, pregnancy, childbirth, medical conditions related to pregnancy or childbirth, breastfeeding or medical conditions related to breastfeeding), gender identity and/or gender expression, sexual orientation (including heterosexuality, homosexuality and bisexuality), ethnic or national origin, ancestry, citizenship status, uniformed service member status, marital status, family relationship, age, cancer or HIV/AIDS related medical condition, genetic characteristics and/or genetic information, and physical or mental disability. Applicants needing special accommodations for testing should submit a request to the Department of Human Resources at time of application.  No City benefits are offered with this Temporary Position.  Closing Date/Time: Continuous
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            Job Characteristics   *** PART-TIME JOB OPPORTUNITY*** ASSISTANT POOL MANAGER / POOL MANAGER     AQUATICS PROGRAM    The City of Concord's Recreation Services Department is seeking people to work for the City's Aquatics Program. Salary is negotiable based on experience:    Assistant Pool Manager:  $21.50 - $22.59/hour with minimum 3 seasons of experience   Pool Manager:  $24.33 - $24.93/hour, with minimum 5 seasons of experience   The Aquatics Program  The Concord Community Pool at 3501 Cowell Rd is one of the City’s most popular facilities, serving approximately 124,000 swimmers per year in our award winning learn to swim classes, our lap swim, recreational swim and water exercises programs, as well as serving as a place for many swim teams to practice. The pool is open year round, heated to a comfortable 80 degrees, and is 50 meters in length. The pool also boasts heated changing rooms and showers.      What you will be doing:     Under supervision, Assistant Pool Managers and Pool Managers are responsible for seasonal and year round operation of a community swimming pool, including lead supervision of pool lifeguards, swimming instructors, and other employees; the application and enforcement of rules and regulations governing the health, safety, and welfare of patrons; the overall operation and maintenance of the pool, its equipment, and facilities; the conduct and expansion of various swim instruction programs; and the determining of priority of use of the pool and its facilities.   The Pool Manager is distinguished from the Assistant Pool Manager in that the Pool Manager works at a higher level of independence and participates in program scheduling, recruitment and staffing.   All positions are part time, limited service, and m ust be able to work approximately 20-30 hours a week; early morning ( 5:30AM - 10:00AM) , evening and weekend shifts when required; and attend weekly in-service trainings. They must also be able to successfully complete Lifeguard Training provided by the City of Concord.     SELECTION PROCESS      Submit a completed City of Concord application and the required supplemental question responses, online at www.cityofconcord.org/jobs . Please attach copies of relevant certificates to your application.All qualified applications and supplemental responses will be competitively evaluated, and those candidates demonstrating the strongest qualifications for the position will be invited to interview.Successful candidates will be provided a conditional offer of employment and must clear TB testing and a fingerprint check (see below for more information).All new hires, regardless of experience, will be required to participate in the City's Lifeguard Training. Multiple dates are available during the summer and will be scheduled based on individual date of hire. Participants must be able to swim 300 yards continuously (100 yards Freestyle, 100 yards Breaststroke, 100 yard either Freestyle or Breaststroke), retrieve a 10-pound diving brick from from a depth of 13 feet, and tread water for 2 minutes without the use of hands.     Conviction History:   If you receive a conditional job offer, you will be fingerprinted, and your fingerprints will be sent to the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI). The resulting report of your conviction history (if any) will be used to determine whether the nature of your conviction conflicts with the specific duties and responsibilities of the job for which you have received a conditional job offer. If a conflict exists, you will be asked to present any evidence of rehabilitation that may mitigate the conflict, except when federal or state regulations bar employment in specific circumstances. Having a conviction history does not automatically preclude you from a job with the City of Concord.   Examples of duties include, but are not limited to    Organizes and conducts swimming, diving, lifeguarding, and other related swim classes. Attends meetings as required.   Trains, schedules, supervises, and evaluates swim staff personnel.   Sees that all department rules and regulations are enforced regarding the health, safety, and welfare of all persons using the swimming pool.   Maintains the swim pool in a clean and orderly condition and makes regular inspections of the sanitation and maintenance in accordance with local and State health and Safety Codes.   Tests water for chlorine, acidity content, temperature, and adjusts controls to maintain desirable conditions in the swim pool; may do related maintenance work as required.   Maintains, or has prepared, all records or reports as required, including cash transactions, attendance, accident reports, program summary, and supplies records.   Requests supplies necessary to operate the swimming pool; request repairs, maintenance, additions to equipment and facilities as needed.   Follows prescribed procedures in cases of emergency, administers first aid and/or cardiopulmonary resuscitation (CPR).   May act as pool lifeguard or swim instructors as required.   Conduct and participate in weekly in-service training sessions.  Other duties as assigned.  In addition to the above Pool Managers may also:  Recruit and assist with selecting part time staff  Assist with developing program schedules   Develop and prepare promotional materials for review by others  Other duties as assigned.    Qualifications   Knowledge of:    Current and preventative lifeguarding techniques.  Swimming rescue techniques, C.P.R., and first aid.  Rules and regulations of an aquatic facility.  Swimming pool maintenance and the chemicals, equipment, and techniques used to meet State and County Department of Health standards.  Instruction techniques and materials related to aquatic activities.  Principles and practice of supervision.  Basic accounting principles.      Ability to:      Swim with proficiency and endurance.  Prevent accidents and effect rescues.  Enforce the rules and regulations of an aquatic facility.  Develop and implement aquatic programs for a variety of skill levels.  Plan, direct, and supervise the work of others.  Establish and maintain effective relationships with other employees and the public.  Perform swimming rescues, C.P.R., and first aid.  Interpret policies and procedures.  Follow oral and written instructions.  Prepare, read, and write various reports.  Organize and instruct swimming and water safety classes.     ASSISTANT POOL MANAGER    Education:  High school diploma or equivalent.   Experience:   Three seasons of aquatics experience (equivalent to 7.5 months or more), and leadership experience. Aquatics experience may include lifeguard, swim instructor, swim coach, etc.    Certification:   Valid/current lifeguarding certifications are required. Must also be able to pass the City's Lifeguard Training as a condition of employment.    POOL MANAGER    Education:  High school diploma or equivalent.   Experience:  Five seasons of aquatics experience (equivalent to 10 months or more), and leadership experience. Aquatics experience may include lifeguard, swim instructor, swim coach, etc.    Certification:   Valid/current lifeguarding certifications are required. Must also be able to pass the City's Lifeguard Training as a condition of employment.   Other  A valid California Driver's License and a satisfactory driving record are conditions of initial and continued employment. Must successfully clear TB testing and fingerprint check.   Only those candidates who successfully complete the lifeguarding course upon hire will be retained.     EEO/ADA:   The City of Concord is an Equal Employment Opportunity (EEO) and Americans with Disabilities Act (ADA) compliant employer, committed to providing equal employment opportunity to all employees and applicants.   If you have a disability and require accommodations in the testing process, please contact Human Resources at 925-671-3308 or hrdept@cityofconcord.org .    FOR MORE INFORMATION REGARDING THIS POSITION OR THE AQUATICS PROGRAM:   Matt Galindo, Recreation Program Coordinator at 925-671-3477 or matthew.galindo@cityofconcord.org  Briana Stanley, Recreation Program Aide at 925-671-3474 or briana.stanley@cityofconcord.org    This position is not eligible for benefits.  Closing Date/Time: Continuous
        

    

    
        
            Mar 07, 2024
        

                                    Part Time
                                     
    

    
        Job Characteristics   *** PART-TIME JOB OPPORTUNITY*** ASSISTANT POOL MANAGER / POOL MANAGER     AQUATICS PROGRAM    The City of Concord's Recreation Services Department is seeking people to work for the City's Aquatics Program. Salary is negotiable based on experience:    Assistant Pool Manager:  $21.50 - $22.59/hour with minimum 3 seasons of experience   Pool Manager:  $24.33 - $24.93/hour, with minimum 5 seasons of experience   The Aquatics Program  The Concord Community Pool at 3501 Cowell Rd is one of the City’s most popular facilities, serving approximately 124,000 swimmers per year in our award winning learn to swim classes, our lap swim, recreational swim and water exercises programs, as well as serving as a place for many swim teams to practice. The pool is open year round, heated to a comfortable 80 degrees, and is 50 meters in length. The pool also boasts heated changing rooms and showers.      What you will be doing:     Under supervision, Assistant Pool Managers and Pool Managers are responsible for seasonal and year round operation of a community swimming pool, including lead supervision of pool lifeguards, swimming instructors, and other employees; the application and enforcement of rules and regulations governing the health, safety, and welfare of patrons; the overall operation and maintenance of the pool, its equipment, and facilities; the conduct and expansion of various swim instruction programs; and the determining of priority of use of the pool and its facilities.   The Pool Manager is distinguished from the Assistant Pool Manager in that the Pool Manager works at a higher level of independence and participates in program scheduling, recruitment and staffing.   All positions are part time, limited service, and m ust be able to work approximately 20-30 hours a week; early morning ( 5:30AM - 10:00AM) , evening and weekend shifts when required; and attend weekly in-service trainings. They must also be able to successfully complete Lifeguard Training provided by the City of Concord.     SELECTION PROCESS      Submit a completed City of Concord application and the required supplemental question responses, online at www.cityofconcord.org/jobs . Please attach copies of relevant certificates to your application.All qualified applications and supplemental responses will be competitively evaluated, and those candidates demonstrating the strongest qualifications for the position will be invited to interview.Successful candidates will be provided a conditional offer of employment and must clear TB testing and a fingerprint check (see below for more information).All new hires, regardless of experience, will be required to participate in the City's Lifeguard Training. Multiple dates are available during the summer and will be scheduled based on individual date of hire. Participants must be able to swim 300 yards continuously (100 yards Freestyle, 100 yards Breaststroke, 100 yard either Freestyle or Breaststroke), retrieve a 10-pound diving brick from from a depth of 13 feet, and tread water for 2 minutes without the use of hands.     Conviction History:   If you receive a conditional job offer, you will be fingerprinted, and your fingerprints will be sent to the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI). The resulting report of your conviction history (if any) will be used to determine whether the nature of your conviction conflicts with the specific duties and responsibilities of the job for which you have received a conditional job offer. If a conflict exists, you will be asked to present any evidence of rehabilitation that may mitigate the conflict, except when federal or state regulations bar employment in specific circumstances. Having a conviction history does not automatically preclude you from a job with the City of Concord.   Examples of duties include, but are not limited to    Organizes and conducts swimming, diving, lifeguarding, and other related swim classes. Attends meetings as required.   Trains, schedules, supervises, and evaluates swim staff personnel.   Sees that all department rules and regulations are enforced regarding the health, safety, and welfare of all persons using the swimming pool.   Maintains the swim pool in a clean and orderly condition and makes regular inspections of the sanitation and maintenance in accordance with local and State health and Safety Codes.   Tests water for chlorine, acidity content, temperature, and adjusts controls to maintain desirable conditions in the swim pool; may do related maintenance work as required.   Maintains, or has prepared, all records or reports as required, including cash transactions, attendance, accident reports, program summary, and supplies records.   Requests supplies necessary to operate the swimming pool; request repairs, maintenance, additions to equipment and facilities as needed.   Follows prescribed procedures in cases of emergency, administers first aid and/or cardiopulmonary resuscitation (CPR).   May act as pool lifeguard or swim instructors as required.   Conduct and participate in weekly in-service training sessions.  Other duties as assigned.  In addition to the above Pool Managers may also:  Recruit and assist with selecting part time staff  Assist with developing program schedules   Develop and prepare promotional materials for review by others  Other duties as assigned.    Qualifications   Knowledge of:    Current and preventative lifeguarding techniques.  Swimming rescue techniques, C.P.R., and first aid.  Rules and regulations of an aquatic facility.  Swimming pool maintenance and the chemicals, equipment, and techniques used to meet State and County Department of Health standards.  Instruction techniques and materials related to aquatic activities.  Principles and practice of supervision.  Basic accounting principles.      Ability to:      Swim with proficiency and endurance.  Prevent accidents and effect rescues.  Enforce the rules and regulations of an aquatic facility.  Develop and implement aquatic programs for a variety of skill levels.  Plan, direct, and supervise the work of others.  Establish and maintain effective relationships with other employees and the public.  Perform swimming rescues, C.P.R., and first aid.  Interpret policies and procedures.  Follow oral and written instructions.  Prepare, read, and write various reports.  Organize and instruct swimming and water safety classes.     ASSISTANT POOL MANAGER    Education:  High school diploma or equivalent.   Experience:   Three seasons of aquatics experience (equivalent to 7.5 months or more), and leadership experience. Aquatics experience may include lifeguard, swim instructor, swim coach, etc.    Certification:   Valid/current lifeguarding certifications are required. Must also be able to pass the City's Lifeguard Training as a condition of employment.    POOL MANAGER    Education:  High school diploma or equivalent.   Experience:  Five seasons of aquatics experience (equivalent to 10 months or more), and leadership experience. Aquatics experience may include lifeguard, swim instructor, swim coach, etc.    Certification:   Valid/current lifeguarding certifications are required. Must also be able to pass the City's Lifeguard Training as a condition of employment.   Other  A valid California Driver's License and a satisfactory driving record are conditions of initial and continued employment. Must successfully clear TB testing and fingerprint check.   Only those candidates who successfully complete the lifeguarding course upon hire will be retained.     EEO/ADA:   The City of Concord is an Equal Employment Opportunity (EEO) and Americans with Disabilities Act (ADA) compliant employer, committed to providing equal employment opportunity to all employees and applicants.   If you have a disability and require accommodations in the testing process, please contact Human Resources at 925-671-3308 or hrdept@cityofconcord.org .    FOR MORE INFORMATION REGARDING THIS POSITION OR THE AQUATICS PROGRAM:   Matt Galindo, Recreation Program Coordinator at 925-671-3477 or matthew.galindo@cityofconcord.org  Briana Stanley, Recreation Program Aide at 925-671-3474 or briana.stanley@cityofconcord.org    This position is not eligible for benefits.  Closing Date/Time: Continuous
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            Job Summary    CITY OF KINGMAN     ASSISTANT AQUATICS MANAGER - PART TIME     PARKS AND RECREATION     Year 1     Year 2     Year 3    $ 15.57   $ 15.82    $ 16.07      (HIRE IN RANGE; DOQ)      INTERVIEWS TO OCCUR MARCH 21ST - APRIL 19TH      POSITIONS OPEN UNTIL FILLED. APPLY EARLY!      Looking for a summer job? Consider the City of Kingman Parks and Recreation Summer Programs! We are now accepting applications for new or returning Assistant Aquatic Managers.   Must be at least 18 years or older.      OVERVIEW     The City of Kingman is located in Mohave County approximately 100 miles southeast of Las Vegas and 195 miles northwest of Phoenix nestled between the beautiful Cerbat and Hualapai Mountain Ranges along historic Route 66. In 2019, Reader’s Digest named Kingman one of the “Nicest Places in Arizona” for its thoughtful residents and spirit of generosity. In addition to its small-town look and feel, the area also offers a wide range of recreational activities that include hiking, bike and ATV trails, camping, golf, beautiful parks, historical attractions, nearby lakes, and the Colorado River. With more than 400 full and part-time employees across 30 divisions, the City of Kingman provides exceptional public services to over 30,000 residents. Our focus on high-quality customer service, safety, and teamwork underpins our efforts to foster an atmosphere where citizens and businesses can thrive.    For more information about the City of Kingman, please see our Open Finance Portal , Choose Kingman Economic Development page, and our Go Kingman tourism page for more information.    GENERAL DESCRIPTION OF POSITION   An Assistant Aquatics Manager works in cooperation with the Aquatics Manager in the operation of municipal swimming pools and associated aquatics programs during the aquatics season. Incumbents assist in determining staff necessary for the supervision of pool activities, including preparing work schedules and assigning personnel to duty stations, observing pool attendance, and adding or shifting Lifeguards and other aquatics staff to ensure proper coverage. Maintains current Lifeguard, First Aid, CPR certification status (prefer also current certification as Water Safety Instructor) with all the latest certifications and training information. Assumes full management responsibilities in the absence of the Aquatics Manager.    SUPERVISION RECEIVED   Works under general supervision of the Aquatics Manager and/or Recreation Coordinator/Recreation Superintendent.   SUPERVISION EXERCISED   Exercises supervision over aquatics staff, volunteers and recreation instructors.   Minimum Qualifications/Special Requirements   EDUCATION AND EXPERIENCE    Graduation from High School or GED equivalent   Minimum of 18 years of age or older  One to three (1 - 3) years of experience working with Aquatic Programs and working with the public.   Certification in Lifeguard Training, Swim Instructor, First Aid, CPR, AED, Bloodborne Pathogens and Lifeguard Instructor certified / Swim Lesson Instructor Trainer preferred)  Convert current certification(s) to the Red Cross program within a timely manner.  Some previous experience supervising and leading others.      SPECIAL REQUIREMENTS   Valid Arizona State Driver’s License or ability to obtain one. Requires possession of a valid certification from a lifeguard organization (Ellis, Red Cross, Starguard). Also prefer certification, or ability to obtain certification, as a Swim Instructor. Requires possession of Cardio-Pulmonary Resuscitation (CPR), First Aid, Automated External Defibrillators (AED) and Bloodborne Pathogens Training certifications .   Essential Functions  Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and skills. They are intended to be accurate summaries of what the job classification involves and what is required to perform it.     Assists Aquatics Manager in hiring, training, scheduling and assigning tasks/duties of aquatics staff (i.e., lifeguards, water safety instructors, and aquatic aides)  Maintains records and prepares reports on pool activities and operation.   Directs the cleaning, general operation, and maintenance of pool facilities.  Assists in the direction and supervision of the staff and programs at the facility.  Communicates effectively between the Aquatics Manager, recreation staff, employees, volunteers and the general public.  Makes daily/weekly visits to each site and monitors all operations.  Supervises the distribution, care, use and maintenance of all supplies and equipment.  Works with on-site staff to establish consistent rules, discipline procedures, and organization of timely reports and records.  Informs the Aquatics Manager and Recreation Management staff of situations and/or problems they are unable to handle, and to help resolve them.  Assists Aquatics Manager in the overall program planning and implementation of a broad based and comprehensive Aquatics Leisure and Training program; Schedules and organizes learn to swim programs.   Assists in the development and implementation of training and orientation sessions of other Aquatics staff.  Continue development of leadership skill throughout the program.  Complete all necessary reporting and recordkeeping necessary to facilitate operation and completion of individual programs (i.e., record staff hours, lesson registrations, assignments, completion of all City of Kingman reporting forms, and recording all types of daily, pass and lesson registration receipts, as well as pool reservations, purchasing, accident and incident reports).   Promotes interest and provides information regarding aquatic programs to schools, other recreation officials, community service groups, other departments and the general public, in addition to the planning and implementation of aquatic special events.  Acts as Aquatics Manager in the absence of same.  Acts in capacity of lifeguard and/or water safety instructor (must possess current certifications). May act as Aquatic Aide as needed.   Assists in maintaining on-site security and safety of participants, staff, and others in the pool area, preparation and maintenance of incident reports.  Assists in the planning and holding of red shirt drills to test lifeguard and facility’s EAP.   Assists in organization and evaluation of swim lessons and pool activities.  Enforces City and program rules and guidelines.  Enforces pool safety rules and regulations.   Leads and performs professional rescue procedures as needed, and offering assistance to aquatic patrons when required, in addition to practicing all current preventative measures.   Supports the relationship between the City of Kingman and the general public by demonstrating courteous and cooperative behavior when interacting with citizens, visitors, and City staff; promotes the City goals and priorities, and complies with all City policies and procedures.  Performs a variety of miscellaneous duties such as answering the phone, typing, data entry, public speaking to youth groups and classes, and general public relations and promotion of the City Aquatic and water instruction/lesson programs.   Performs routine maintenance such as skimming pool, hosing deck, arranging deck chairs, etc.    Makes periodic tests of water in the pool to determine chemical balance of chlorinators.   Attends all necessary meetings and trainings as scheduled.   Completes written materials such as: daily attendance, accident/incident forms, timesheets, evaluations and other related records and reports.   Provides excellent and proficient customer service to both internal and external customers.   Regular attendance is an essential function of this job to ensure continuity; Maintains regular, reliable and punctual attendance and adherence to scheduled hours of work.  May be required to work early mornings, afternoons, evenings, weekends and holidays as needed;   Performs all work duties and activities in accordance with City policies and procedures; follows safety policies and practices, works in a safe manner, and reports unsafe activity and conditions.    PERIPHERAL DUTIES    May operate golf cart on park premises.   If 18 years of age or older, may operate a city vehicle to run errands and attend to events.   As needed, unlock and lock facilities.   Performs related duties as required.  Performs special assignments as requested.     KNOWLEDGE   General knowledge of aquatic management philosophy, planning and administration; Equipment, facilities, operations, and techniques used in a comprehensive community aquatics program; Health and Safety standards and practices, which relate to the operation of public pools. Exhibits knowledge and certification from a lifeguard organization and/or approved Red Cross instructor or related Water Safety Instructor certification organization and the skills that are to be taught are in accordance with Red Cross program requirements. Water safety rules; Basic knowledge of the principles and practices of supervision; Customer service principles and practices; Recordkeeping practices; First aid, CPR, AED for proper response in an emergency situation; Federal OSHA and State and County regulations and City policies regarding safe work practices.   SKILLS   Skill in the effective, safe operation of listed tools and equipment; Utilizing effective lifeguarding competencies; Teaching effective water safety, swimming and diving instructional and certification methods and techniques; Effective application of First Aid, CPR and AED and using appropriate protocols and procedures in addressing Bloodborne Pathogens; Utilizing computer hardware and software to accomplish work assignments (i.e., Microsoft Office) and demonstrate proficiency to update documents, spreadsheets, and databases.   ABILITIES   Ability to develop, coordinate, and direct varied activities involved in a community aquatics program; Establish and maintain effective working relationships with employees, supervisors, other agencies, participants, instructors, community leaders, and the general public; Communicate effectively orally and in writing; Lead, mentor and supervise staff; Plan and oversee the work of paid staff and volunteers. Correctly assess emergencies and needs for assistance, implement correct decisions and act quickly and effectively in emergencies; Maintain safety and order in a swimming pool facility; Understand and follow directions given by immediate supervisor; Knows and understand pool rules and regulations; Deal courteously and cooperatively with the public; Effectively explain rules, provide guidance and enforce appropriate discipline; Keep and maintain complete and accurate manual and electronic records; Respond to requests and inquiries courteously; Participate in teamwork productively and establish and maintain effective working relationships with employees, supervisors, and the public; Maintain regular attendance and recognize attendance as an essential function of this job to ensure continuity; Willingness to work shifts and hours for department held events and activities to include the working of early mornings, afternoons, evenings, nights, weekends, and holidays as scheduled and as necessary; and work in different weather conditions with exposure to the elements; Describe orally and in writing incidents or complaints; Assist recreation staff at special events; Lead, mentor and supervise staff.   Miscellaneous    WORK ENVIRONMENT     The work environment characteristics attached to the job description are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. - See Physical Demands Form    COMMITMENT TO SAFETY & WELLNESS   It is the policy of the City of Kingman to ensure a safe, healthful workplace for all its employees. It requires that every person in the organization assumes the responsibility of individual and organizational safety. Injury and illness losses from incidents are costly and preventable. The City of Kingman will employ an effective accident and illness prevention program and a comprehensive wellness program that involves all its employees in the effort to eliminate workplace hazards and promote employee health and wellness.  Management is accountable for preventing workplace incidents, injuries and illnesses. Management will provide top-level support of safety program and wellness initiatives. Management will consider all employee suggestions for achieving a safer, healthier workplace. Management also will keep informed about workplace safety and health hazards, and it will regularly review the company safety and wellness program.   DISCLAIMER   The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel in this position. This job description is subject to change as the needs and requirements of the position changes.   FIND YOUR REWARDING CAREER WITH US!     Personal Growth Opportunities ~ Meaningful and Challenging Work ~ Public Service  Community Spirit ~ Training and Development    This position is seasonal 90 days or less with no benefits.  Closing Date/Time: 5/17/2024 5:00 PM Arizona
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        Job Summary    CITY OF KINGMAN     ASSISTANT AQUATICS MANAGER - PART TIME     PARKS AND RECREATION     Year 1     Year 2     Year 3    $ 15.57   $ 15.82    $ 16.07      (HIRE IN RANGE; DOQ)      INTERVIEWS TO OCCUR MARCH 21ST - APRIL 19TH      POSITIONS OPEN UNTIL FILLED. APPLY EARLY!      Looking for a summer job? Consider the City of Kingman Parks and Recreation Summer Programs! We are now accepting applications for new or returning Assistant Aquatic Managers.   Must be at least 18 years or older.      OVERVIEW     The City of Kingman is located in Mohave County approximately 100 miles southeast of Las Vegas and 195 miles northwest of Phoenix nestled between the beautiful Cerbat and Hualapai Mountain Ranges along historic Route 66. In 2019, Reader’s Digest named Kingman one of the “Nicest Places in Arizona” for its thoughtful residents and spirit of generosity. In addition to its small-town look and feel, the area also offers a wide range of recreational activities that include hiking, bike and ATV trails, camping, golf, beautiful parks, historical attractions, nearby lakes, and the Colorado River. With more than 400 full and part-time employees across 30 divisions, the City of Kingman provides exceptional public services to over 30,000 residents. Our focus on high-quality customer service, safety, and teamwork underpins our efforts to foster an atmosphere where citizens and businesses can thrive.    For more information about the City of Kingman, please see our Open Finance Portal , Choose Kingman Economic Development page, and our Go Kingman tourism page for more information.    GENERAL DESCRIPTION OF POSITION   An Assistant Aquatics Manager works in cooperation with the Aquatics Manager in the operation of municipal swimming pools and associated aquatics programs during the aquatics season. Incumbents assist in determining staff necessary for the supervision of pool activities, including preparing work schedules and assigning personnel to duty stations, observing pool attendance, and adding or shifting Lifeguards and other aquatics staff to ensure proper coverage. Maintains current Lifeguard, First Aid, CPR certification status (prefer also current certification as Water Safety Instructor) with all the latest certifications and training information. Assumes full management responsibilities in the absence of the Aquatics Manager.    SUPERVISION RECEIVED   Works under general supervision of the Aquatics Manager and/or Recreation Coordinator/Recreation Superintendent.   SUPERVISION EXERCISED   Exercises supervision over aquatics staff, volunteers and recreation instructors.   Minimum Qualifications/Special Requirements   EDUCATION AND EXPERIENCE    Graduation from High School or GED equivalent   Minimum of 18 years of age or older  One to three (1 - 3) years of experience working with Aquatic Programs and working with the public.   Certification in Lifeguard Training, Swim Instructor, First Aid, CPR, AED, Bloodborne Pathogens and Lifeguard Instructor certified / Swim Lesson Instructor Trainer preferred)  Convert current certification(s) to the Red Cross program within a timely manner.  Some previous experience supervising and leading others.      SPECIAL REQUIREMENTS   Valid Arizona State Driver’s License or ability to obtain one. Requires possession of a valid certification from a lifeguard organization (Ellis, Red Cross, Starguard). Also prefer certification, or ability to obtain certification, as a Swim Instructor. Requires possession of Cardio-Pulmonary Resuscitation (CPR), First Aid, Automated External Defibrillators (AED) and Bloodborne Pathogens Training certifications .   Essential Functions  Essential Functions are not intended to be an exhaustive list of all responsibilities, duties and skills. They are intended to be accurate summaries of what the job classification involves and what is required to perform it.     Assists Aquatics Manager in hiring, training, scheduling and assigning tasks/duties of aquatics staff (i.e., lifeguards, water safety instructors, and aquatic aides)  Maintains records and prepares reports on pool activities and operation.   Directs the cleaning, general operation, and maintenance of pool facilities.  Assists in the direction and supervision of the staff and programs at the facility.  Communicates effectively between the Aquatics Manager, recreation staff, employees, volunteers and the general public.  Makes daily/weekly visits to each site and monitors all operations.  Supervises the distribution, care, use and maintenance of all supplies and equipment.  Works with on-site staff to establish consistent rules, discipline procedures, and organization of timely reports and records.  Informs the Aquatics Manager and Recreation Management staff of situations and/or problems they are unable to handle, and to help resolve them.  Assists Aquatics Manager in the overall program planning and implementation of a broad based and comprehensive Aquatics Leisure and Training program; Schedules and organizes learn to swim programs.   Assists in the development and implementation of training and orientation sessions of other Aquatics staff.  Continue development of leadership skill throughout the program.  Complete all necessary reporting and recordkeeping necessary to facilitate operation and completion of individual programs (i.e., record staff hours, lesson registrations, assignments, completion of all City of Kingman reporting forms, and recording all types of daily, pass and lesson registration receipts, as well as pool reservations, purchasing, accident and incident reports).   Promotes interest and provides information regarding aquatic programs to schools, other recreation officials, community service groups, other departments and the general public, in addition to the planning and implementation of aquatic special events.  Acts as Aquatics Manager in the absence of same.  Acts in capacity of lifeguard and/or water safety instructor (must possess current certifications). May act as Aquatic Aide as needed.   Assists in maintaining on-site security and safety of participants, staff, and others in the pool area, preparation and maintenance of incident reports.  Assists in the planning and holding of red shirt drills to test lifeguard and facility’s EAP.   Assists in organization and evaluation of swim lessons and pool activities.  Enforces City and program rules and guidelines.  Enforces pool safety rules and regulations.   Leads and performs professional rescue procedures as needed, and offering assistance to aquatic patrons when required, in addition to practicing all current preventative measures.   Supports the relationship between the City of Kingman and the general public by demonstrating courteous and cooperative behavior when interacting with citizens, visitors, and City staff; promotes the City goals and priorities, and complies with all City policies and procedures.  Performs a variety of miscellaneous duties such as answering the phone, typing, data entry, public speaking to youth groups and classes, and general public relations and promotion of the City Aquatic and water instruction/lesson programs.   Performs routine maintenance such as skimming pool, hosing deck, arranging deck chairs, etc.    Makes periodic tests of water in the pool to determine chemical balance of chlorinators.   Attends all necessary meetings and trainings as scheduled.   Completes written materials such as: daily attendance, accident/incident forms, timesheets, evaluations and other related records and reports.   Provides excellent and proficient customer service to both internal and external customers.   Regular attendance is an essential function of this job to ensure continuity; Maintains regular, reliable and punctual attendance and adherence to scheduled hours of work.  May be required to work early mornings, afternoons, evenings, weekends and holidays as needed;   Performs all work duties and activities in accordance with City policies and procedures; follows safety policies and practices, works in a safe manner, and reports unsafe activity and conditions.    PERIPHERAL DUTIES    May operate golf cart on park premises.   If 18 years of age or older, may operate a city vehicle to run errands and attend to events.   As needed, unlock and lock facilities.   Performs related duties as required.  Performs special assignments as requested.     KNOWLEDGE   General knowledge of aquatic management philosophy, planning and administration; Equipment, facilities, operations, and techniques used in a comprehensive community aquatics program; Health and Safety standards and practices, which relate to the operation of public pools. Exhibits knowledge and certification from a lifeguard organization and/or approved Red Cross instructor or related Water Safety Instructor certification organization and the skills that are to be taught are in accordance with Red Cross program requirements. Water safety rules; Basic knowledge of the principles and practices of supervision; Customer service principles and practices; Recordkeeping practices; First aid, CPR, AED for proper response in an emergency situation; Federal OSHA and State and County regulations and City policies regarding safe work practices.   SKILLS   Skill in the effective, safe operation of listed tools and equipment; Utilizing effective lifeguarding competencies; Teaching effective water safety, swimming and diving instructional and certification methods and techniques; Effective application of First Aid, CPR and AED and using appropriate protocols and procedures in addressing Bloodborne Pathogens; Utilizing computer hardware and software to accomplish work assignments (i.e., Microsoft Office) and demonstrate proficiency to update documents, spreadsheets, and databases.   ABILITIES   Ability to develop, coordinate, and direct varied activities involved in a community aquatics program; Establish and maintain effective working relationships with employees, supervisors, other agencies, participants, instructors, community leaders, and the general public; Communicate effectively orally and in writing; Lead, mentor and supervise staff; Plan and oversee the work of paid staff and volunteers. Correctly assess emergencies and needs for assistance, implement correct decisions and act quickly and effectively in emergencies; Maintain safety and order in a swimming pool facility; Understand and follow directions given by immediate supervisor; Knows and understand pool rules and regulations; Deal courteously and cooperatively with the public; Effectively explain rules, provide guidance and enforce appropriate discipline; Keep and maintain complete and accurate manual and electronic records; Respond to requests and inquiries courteously; Participate in teamwork productively and establish and maintain effective working relationships with employees, supervisors, and the public; Maintain regular attendance and recognize attendance as an essential function of this job to ensure continuity; Willingness to work shifts and hours for department held events and activities to include the working of early mornings, afternoons, evenings, nights, weekends, and holidays as scheduled and as necessary; and work in different weather conditions with exposure to the elements; Describe orally and in writing incidents or complaints; Assist recreation staff at special events; Lead, mentor and supervise staff.   Miscellaneous    WORK ENVIRONMENT     The work environment characteristics attached to the job description are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. - See Physical Demands Form    COMMITMENT TO SAFETY & WELLNESS   It is the policy of the City of Kingman to ensure a safe, healthful workplace for all its employees. It requires that every person in the organization assumes the responsibility of individual and organizational safety. Injury and illness losses from incidents are costly and preventable. The City of Kingman will employ an effective accident and illness prevention program and a comprehensive wellness program that involves all its employees in the effort to eliminate workplace hazards and promote employee health and wellness.  Management is accountable for preventing workplace incidents, injuries and illnesses. Management will provide top-level support of safety program and wellness initiatives. Management will consider all employee suggestions for achieving a safer, healthier workplace. Management also will keep informed about workplace safety and health hazards, and it will regularly review the company safety and wellness program.   DISCLAIMER   The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel in this position. This job description is subject to change as the needs and requirements of the position changes.   FIND YOUR REWARDING CAREER WITH US!     Personal Growth Opportunities ~ Meaningful and Challenging Work ~ Public Service  Community Spirit ~ Training and Development    This position is seasonal 90 days or less with no benefits.  Closing Date/Time: 5/17/2024 5:00 PM Arizona
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            Description   Note:  This recruitment/posting was updated on 7/31/23 at 5 pm to reflect a revised application and selection process.  In Huntington Beach, we believe passionately that the key to becoming the best beach City in the world starts and ends with finding the right people to join our team. At this time, we have an outstanding career opportunity available, as we're looking for the "right person" to serve as  Chief Assistant City Attorney.       City Attorney's Office   The Office of the City Attorney represents the City in all aspects of legal representation. In addition to handling all lawsuits in-house, and prosecuting crimes at the local level, the City Attorney's Office advises the City Council and all City officials in all matters of law pertaining to the business of the City of Huntington Beach. Among other things, generally the City Attorney defends the City in every lawsuit, including Writs and Appeals, prepares and/or reviews all City Ordinances, Resolutions, contracts and other legal documents. The City Attorney also prosecutes criminal cases arising from violation of the provisions of the City Charter or Huntington Beach Municipal Code, and such State misdemeanors as the City has the power to prosecute.     The Position   The City of Huntington Beach offers a truly unique opportunity for experienced California municipal attorneys. As one of the few cities with an elected City Attorney, the Chief Assistant serves an oversized role, with a great deal of autonomy and prestige but without the negative aspects of the top spot. Additionally, the next Chief Assistant will have the opportunity to be part of a City that is leading the way in its efforts to protect its local control. The Chief Assistant City Attorney supervises and oversees the operations of the City Attorney's Office; manages the day-to-day activities, attornies, and support staff. This classification is designated as “at will” which excludes it from the competitive service of the city and the City’s Classification Plan.    Please note: This recruitment may close at any time, and will close when the hiring manager determines that a sufficient number of qualified applications have been received.   Examples of Essential Duties    Assists the City Attorney in administering the city’s legal functions  Serves as senior counsel in handling serious, controversial and complex litigation and in providing advice and counsel to and on behalf of the City  Supervises professional and support staff; provides and coordinates staff training; works with employees to correct deficiencies; implements disciplinary actions and recommends termination procedures  Oversees all important litigation matters that encompass a variety of complex legal issues, including monitoring all phases of pretrial, trial and appellate work in state and federal courts and before administrative agencies  Analyzes and researches legal problems; prepares opinions; confers with and advises City officials, staff, departments, advisory bodies and commissions on legal questions pertaining to their respective powers, duties and functions and obligations  Monitors proposed legislation and court decisions related to municipal law and activities; evaluates the impact to City operations  Implements cost control procedures for outside counsel  Performs the duties of the City Attorney in the absence of the City Attorney;   Maintains effective and extensive professional relationships with representatives of other local, state and federal agencies  Performs other such legal duties consistent with the City Charter as may be required of him/her by the City Council     Minimum Qualifications  Any combination of education, training, and experience that would likely provide the knowledge, skills, and abilities to successfully perform in the position is qualifying. A typical combination includes :   Education:  Graduation from a law school accredited by the American Bar Association with a Juris Doctorate degree.    Experience:   Five years of increasingly responsible experience in city or related government law, including trial experience, and two years of administrative or supervisory responsibility.    License/Certification:  Active membership in the State Bar of California. Valid California Driver’s License  Please click here to view the full job description.    APPLICATION AND SELECTION PROCESS:    Application Review -  Please attach to your online application 1. a cover letter, 2. an updated resume.   Examination(s) - An oral board exam (weighted 100%) will be scheduled when a sufficient number of qualified applications has been received.   Selection Interview  Background Investigation  Appointment     Supplemental Information  The City of Huntington Beach offers a comprehensive benefit package for Non-Associated employees including:  SALARY RANGE for Executive Management consist of a "starting point", "control point" and "high point". Salary increases up to 5% may be awarded based on performance at annual review and market data.  TEN-TWELVE PAID HOLIDAYS provided per year (see MOU).  GENERAL LEAVE with pay of 176 hours is granted to regular employees. After four years' service additional general leave hours are earned, up to 256 hours after fifteen years' service.  EXECUTIVE LEAVE with pay is granted in the amount of 80 hours per calendar year  GROUP INSURANCE PROGRAMS are available to eligible City employees. These programs include medical, dental, vision, long-term disability, life and accidental death and dismemberment insurances.  FLEXIBLE SPENDING ACCOUNTS are available where employees use pre-tax salary to pay for regular child care, adult dependent care and/or medical expenses.  RETIREMENT BENEFITS are provided by the California Public Employee's Retirement System. Every regular employee becomes a member immediately upon employment. Effective January 1, 2013, the Public Employees' Pension Reform Act will apply to new members of CalPERS.  A new member is defined as a new hire who is brought into CalPERS membership for the first time on or after 1/1/13 and has no prior membership in a California public retirement system; is not eligible for reciprocity with another California public retirement system; or is rehired by a different CalPERS employer after a break in service of greater than six (6) months. All employees hired on or after January 1, 2013 will be subject to CalPERS membership review for applicability of PEPRA. Employees enrolled in CalPERS prior to January 1, 2013 are considered classic members.   The benefit formula, final compensation period, and member contribution rate is as represented below:   Classic Miscellaneous Members:  Benefit Formula Miscellaneous: 2.5% at age 55 Final Compensation Period: 1-year Final Compensation Member Contribution Rate: 8.0% of Reportable Compensation   New Miscellaneous Members under PEPRA:   Benefit FormulaMiscellaneous: 2% at age 62 Final Compensation Period: 3-year Final Compensation Member Contribution Rate: 7.25% of Reportable Compensation (eff. 7/1/23)   Classic Safety Members:  Benefit FormulaSafety: 3.0% at age 50 Final Compensation Period: 1-year Final Compensation Member Contribution Rate: 9.0% of Reportable Compensation   New Safety Members under PEPRA:  Benefit FormulaSafety: 2.7% at age 57 Final Compensation Period: 3-year Final Compensation Member Contribution Rate: 12.50% of Reportable Compensation (eff, 7/1/23)  DEFERRED COMPENSATION: Two voluntary deferred compensation 457 plans are available.  CREDIT UNION membership is available to all City employees and provides access to low interest loans.  FLEXIBLE WORK SCHEDULES: Employees will have the option of working a 5/40 or 9/80 work schedule with Supervisor and Department Head approval. Employees assigned to the Police Department shall retain the option of working the 4/10 work schedule with Supervisor and Department Head approval. In order to maintain service to the public, departmental effectiveness, productivity and/or efficiency, a Department Head may assign an employee a different work schedule that is in compliance with the requirements of FLSA with City Manager approval.  NOTE: The provisions of this bulletin do not constitute a contract expressed or implied, and any provisions contained herein may be modified or revoked without notice.  For a more detailed overview of the benefits, review the Memorandum of Understanding and Side Letters at: MEMORANDA OF UNDERSTANDINGS Click on the links under "Non-Represented (Non-Associated) Employees'".
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        Description   Note:  This recruitment/posting was updated on 7/31/23 at 5 pm to reflect a revised application and selection process.  In Huntington Beach, we believe passionately that the key to becoming the best beach City in the world starts and ends with finding the right people to join our team. At this time, we have an outstanding career opportunity available, as we're looking for the "right person" to serve as  Chief Assistant City Attorney.       City Attorney's Office   The Office of the City Attorney represents the City in all aspects of legal representation. In addition to handling all lawsuits in-house, and prosecuting crimes at the local level, the City Attorney's Office advises the City Council and all City officials in all matters of law pertaining to the business of the City of Huntington Beach. Among other things, generally the City Attorney defends the City in every lawsuit, including Writs and Appeals, prepares and/or reviews all City Ordinances, Resolutions, contracts and other legal documents. The City Attorney also prosecutes criminal cases arising from violation of the provisions of the City Charter or Huntington Beach Municipal Code, and such State misdemeanors as the City has the power to prosecute.     The Position   The City of Huntington Beach offers a truly unique opportunity for experienced California municipal attorneys. As one of the few cities with an elected City Attorney, the Chief Assistant serves an oversized role, with a great deal of autonomy and prestige but without the negative aspects of the top spot. Additionally, the next Chief Assistant will have the opportunity to be part of a City that is leading the way in its efforts to protect its local control. The Chief Assistant City Attorney supervises and oversees the operations of the City Attorney's Office; manages the day-to-day activities, attornies, and support staff. This classification is designated as “at will” which excludes it from the competitive service of the city and the City’s Classification Plan.    Please note: This recruitment may close at any time, and will close when the hiring manager determines that a sufficient number of qualified applications have been received.   Examples of Essential Duties    Assists the City Attorney in administering the city’s legal functions  Serves as senior counsel in handling serious, controversial and complex litigation and in providing advice and counsel to and on behalf of the City  Supervises professional and support staff; provides and coordinates staff training; works with employees to correct deficiencies; implements disciplinary actions and recommends termination procedures  Oversees all important litigation matters that encompass a variety of complex legal issues, including monitoring all phases of pretrial, trial and appellate work in state and federal courts and before administrative agencies  Analyzes and researches legal problems; prepares opinions; confers with and advises City officials, staff, departments, advisory bodies and commissions on legal questions pertaining to their respective powers, duties and functions and obligations  Monitors proposed legislation and court decisions related to municipal law and activities; evaluates the impact to City operations  Implements cost control procedures for outside counsel  Performs the duties of the City Attorney in the absence of the City Attorney;   Maintains effective and extensive professional relationships with representatives of other local, state and federal agencies  Performs other such legal duties consistent with the City Charter as may be required of him/her by the City Council     Minimum Qualifications  Any combination of education, training, and experience that would likely provide the knowledge, skills, and abilities to successfully perform in the position is qualifying. A typical combination includes :   Education:  Graduation from a law school accredited by the American Bar Association with a Juris Doctorate degree.    Experience:   Five years of increasingly responsible experience in city or related government law, including trial experience, and two years of administrative or supervisory responsibility.    License/Certification:  Active membership in the State Bar of California. Valid California Driver’s License  Please click here to view the full job description.    APPLICATION AND SELECTION PROCESS:    Application Review -  Please attach to your online application 1. a cover letter, 2. an updated resume.   Examination(s) - An oral board exam (weighted 100%) will be scheduled when a sufficient number of qualified applications has been received.   Selection Interview  Background Investigation  Appointment     Supplemental Information  The City of Huntington Beach offers a comprehensive benefit package for Non-Associated employees including:  SALARY RANGE for Executive Management consist of a "starting point", "control point" and "high point". Salary increases up to 5% may be awarded based on performance at annual review and market data.  TEN-TWELVE PAID HOLIDAYS provided per year (see MOU).  GENERAL LEAVE with pay of 176 hours is granted to regular employees. After four years' service additional general leave hours are earned, up to 256 hours after fifteen years' service.  EXECUTIVE LEAVE with pay is granted in the amount of 80 hours per calendar year  GROUP INSURANCE PROGRAMS are available to eligible City employees. These programs include medical, dental, vision, long-term disability, life and accidental death and dismemberment insurances.  FLEXIBLE SPENDING ACCOUNTS are available where employees use pre-tax salary to pay for regular child care, adult dependent care and/or medical expenses.  RETIREMENT BENEFITS are provided by the California Public Employee's Retirement System. Every regular employee becomes a member immediately upon employment. Effective January 1, 2013, the Public Employees' Pension Reform Act will apply to new members of CalPERS.  A new member is defined as a new hire who is brought into CalPERS membership for the first time on or after 1/1/13 and has no prior membership in a California public retirement system; is not eligible for reciprocity with another California public retirement system; or is rehired by a different CalPERS employer after a break in service of greater than six (6) months. All employees hired on or after January 1, 2013 will be subject to CalPERS membership review for applicability of PEPRA. Employees enrolled in CalPERS prior to January 1, 2013 are considered classic members.   The benefit formula, final compensation period, and member contribution rate is as represented below:   Classic Miscellaneous Members:  Benefit Formula Miscellaneous: 2.5% at age 55 Final Compensation Period: 1-year Final Compensation Member Contribution Rate: 8.0% of Reportable Compensation   New Miscellaneous Members under PEPRA:   Benefit FormulaMiscellaneous: 2% at age 62 Final Compensation Period: 3-year Final Compensation Member Contribution Rate: 7.25% of Reportable Compensation (eff. 7/1/23)   Classic Safety Members:  Benefit FormulaSafety: 3.0% at age 50 Final Compensation Period: 1-year Final Compensation Member Contribution Rate: 9.0% of Reportable Compensation   New Safety Members under PEPRA:  Benefit FormulaSafety: 2.7% at age 57 Final Compensation Period: 3-year Final Compensation Member Contribution Rate: 12.50% of Reportable Compensation (eff, 7/1/23)  DEFERRED COMPENSATION: Two voluntary deferred compensation 457 plans are available.  CREDIT UNION membership is available to all City employees and provides access to low interest loans.  FLEXIBLE WORK SCHEDULES: Employees will have the option of working a 5/40 or 9/80 work schedule with Supervisor and Department Head approval. Employees assigned to the Police Department shall retain the option of working the 4/10 work schedule with Supervisor and Department Head approval. In order to maintain service to the public, departmental effectiveness, productivity and/or efficiency, a Department Head may assign an employee a different work schedule that is in compliance with the requirements of FLSA with City Manager approval.  NOTE: The provisions of this bulletin do not constitute a contract expressed or implied, and any provisions contained herein may be modified or revoked without notice.  For a more detailed overview of the benefits, review the Memorandum of Understanding and Side Letters at: MEMORANDA OF UNDERSTANDINGS Click on the links under "Non-Represented (Non-Associated) Employees'".
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            Description  The City of Livermore is currently accepting applications for a Legal Assistant in the City Attorney's Office.  For complete job information, please refer to the job announcement.    This position will remain open until filled. The first application review is March 8, 2024. Interested applicants are encouraged to apply now!      DEFINITION      Under general supervision, provides specialized paraprofessional and technical support to the legal and risk management divisions of the City Attorney's Office; and performs other duties as assigned.    DISTINGUISHING CHARACTERISTICS     This paraprofessional classification with specialized legal support responsibility in the City Attorney’s Office requires specialized knowledge of legal policies, procedures, and functions. All responsibilities and duties must be performed in a confidential and tactful manner.This job classification is designated “Confidential” and may have access to information related to the administration of employee-employer relations.     SUPERVISION RECEIVED     General supervision is provided by the Law Office Supervisor. Direction on projects/assignments may be provided by professional staff members in the City Attorney’s Office.       SUPERVISION EXERCISED     May provide assignments and direction to temporary employees, volunteers, and consultants.   Examples of Important and Essential Functions  Legal/Litigation Support Functions  Performs a wide variety of complex and confidential legal support tasks and other duties for attorneys and the Risk Management division in the City Attorney’s Office, including drafting of general pleadings, discovery, memoranda, correspondence, reports, contracts, and other legal documents; prepares basic and complex court documents requiring knowledge of legal procedures, format, and terminology, in accordance with federal, state, and local rules; files legal papers with the proper court; performs legal research under the supervision of an attorney; identifies and verifies legal citations; organizes documents and files in preparation for hearings and trials; provides assistance with locating references in the law library; maintains law library; processes liability and workers compensation claims and litigation against the City; and provides information on claims and litigation to the Risk Manager, attorneys, department staff, third-party administrators, and outside attorneys.   Administrative Functions  Establishes and maintains accurate, up-to-date files; reviews and processes City contracts; responds to both internal and external inquiries; prepares and submits reports, such as required state and federal reports; provides information related to the work of the office to the public, law firms, courts, and various city, county, state, and other public and private agencies and entities; uses personal computer to perform word processing, spreadsheet and specialized functions with a high level of proficiency in computer software programs, including Microsoft Office; compiles statistical data and spreadsheet reports; builds and maintains positive working relationships with co-workers, other City employees, and the general public; monitors monthly expenditures and maintains specific financial records; assists in the development and monitoring of office budget; and may complete projects in support of employee relations activities; receives and processes mail; schedules meetings; and other duties as assigned.  Job Related and Essential Qualifications  Demonstrated Knowledge of :  Basic legal concepts, principles, terminology and procedures, legal research capabilities, legal documents, court rules, forms and procedures required in a law office; processes, procedures, and the format for legal documents; pertinent local, state, and federal laws, ordinances, rules, and regulations including the Ralph M. Brown Act; principles and practices of records management systems; basic accounting principles and practices; functions of notary public; modern office practices and procedures; personal computer operating systems and software applications; proper English usage; spelling, grammar and punctuation and demonstrated proficiency; operation and applications of modern office equipment; and alphabetical, numerical and chronological filing.   Demonstrated Skill to :  Work under the pressure of deadlines; maintain confidentiality; perform technical administrative support work involving independent judgment and interpretation of policies and procedures; use critical thinking skills to write logically and fluently; read, write, comprehend, and interpret complex business, medical, and legal documents; collect, compile, and present a variety of data; communicate effectively both orally and in writing; effectively prioritize work assignments and multi-task to ensure assignments are completed in a timely manner; transcribe from electronic dictating equipment; accurately proofread a variety of documents, including contracts and memoranda to identify and correct grammatical and contextual errors; follow and implement instruction; use critical thinking skills toward achieving a goal when step-by-step instructions are not provided; communicate effectively, verbally and in writing;; understand and follow oral and written instructions; utilize personal computers and computer software to perform word processing, spreadsheet, and specialized functions; meet the City’s keyboarding standard (45 net wpm); respond to internal and external customers in a professional, creative, and cooperative manner; establish and maintain effective working relationships with those contacted in the course of work; and exemplify an enthusiastic, resourceful, and effective customer service attitude.   Ability to :  Effectively apply the required knowledge and skills in the daily performance of assigned duties; develop solutions, within established guidelines, using initiative, tact, and good judgment; remain flexible and adapt to changing conditions; and read, comprehend, and interpret City and departmental policies, procedures, laws, ordinances, and regulations.   Experience, Education, and Training Guidelines:    Any combination of experience, education and training that would provide the best qualified candidates. A typical way to obtain the knowledge, skills, and abilities would be:   Experience : One year of increasingly responsible legal support experience, involving preparing and filing documents with the court.   Education : Equivalent to graduation from high school, supplemented by business or legal courses.   License : May require the possession of a valid California driver's license and a satisfactory driving record as determined by the City.   Certification : Paralegal certificate from an American Bar Association approved program and California Notary Public certification are highly desirable.   Other Requirements : Willingness and ability to work scheduled and emergency overtime; attend meetings, workshops and seminars during work and non-work hours as assigned.   Special Requirements : Essential duties require the mental and/or physical ability to read fine print and computer monitors; converse over the telephone and in person; operate a computer keyboard, calculator, and other office equipment; bend, stoop, stretch and reach; strength to safely lift and maneuver up to 30 pounds.   Retitled to Legal Assistant from Legal Secretary: 3/2004   Additional Information  Non-Exempt.   CITY OF LIVERMORE BENEFITS SUMMARY Confidential - Unrepresented   The benefits listed are provided to employees of the Confidential group. For a more detailed summary of benefits for all employee groups, click  here  .Any errors or omissions do not constitute either an expressed or implied contract.Updated: 11/2023   MOU TERM   N/A   SCHEDULED INCREASES   7/5/2021   2.5% 7/4/2022   4% 7/3/2023   3.0% 7/1/2024   2.5%   CAFETERIA PLAN (Medical/Dental/Vision)   $1,950/month towards medical, dental, vision, additional & supplemental life insurance; unused balance paid in cash to employee   BASIC LIFE INSURANCE& ACCIDENTAL DEATH & DISMEMBERMENT INSURANCE (AD & D)  $150,000EEcoverage, ER paid $1,000 dependent coverage, ER paid EE option to purchase $25,000 additional life insurance& supplemental life to $500,000 (not to exceed 5x annual earnings).   LONG TERM DISABILITY (LTD)   ER paid  60% of base monthly earnings to $6,000/month max. (180 day waiting period)   LONG TERM CARE INSURANCE   Long Term Care Facility and 100% Home Care to $8,000/month with 90-day elimination period; 6 year duration (optional - EE paid)   PERS  New City of Livermore EEs are enrolled in the 2% at 60 formula or 2% at 62 formula, depending on eligibility, as per AB 340.  Classic PERS Misc Member - 2% at 60    Member Rate = 7% EE paid   Employer Rate = 34.43%ER paid (includes unfunded liability; FY23/24)   36 consecutive months Final Comp   Sick Leave Credit   4th Level 59 Survivor Ben.   Military Service Credit     New PERS Misc Member - 2% at 62    Member Rate = 7.5%EE paid   Employer Rate = 34.43%ER paid (includes unfunded liability; FY23/24)   36 consecutive months Final Comp   Sick Leave Credit   4th Level 59 Survivor Ben   Military Service Credit     MEDICARE (  Hired after 3/31/1986)   EE paid 1.45%  ER paid 1.45%   RETIREMENT HEALTH SAVINGS (RHS)   ER contribution of 4% of base pay into RHS account.   VACATION ACCRUAL    Years of ServiceTotal Accrual Per Year 180.6 hrs 2-5120.12 hrs 6-10135.98 hrs 11-15160.94 hrs 16-19180.18 hrs 20+192.4 hrs  Pro-rated for part-time EE. Maximum accrual: 350 hours   HOLIDAYS   12 observed holidays   SICK LEAVE ACCRUAL   96.2 hrs/year for FT  72.02 hrs/year for ¾-time  48.1 hrs/year for ½-time  Unlimited accrual   SICK LEAVE USAGE      FAMILY SICK LEAVE - Immediate Family Illness:½ Annual Sick Leave Accrual.    PARENTAL LEAVE - 4 regularly scheduled workdays for non-birthing parent tobecome a parent byadoption, foster care placement, or birth of a child.    BEREAVEMENT LEAVE (non-immediate family) - 3 regularly scheduled workdaysmax to be used for sister-in-law and brother-in-law.    BEREAVEMENT LEAVE   3 regularly scheduled workdays max for immediate family.   PERSONALLEAVE    16 hrs/yr  Pro-rated for part-time EE.   PREGNANCY LEAVE & FMLA/CFRA   EE may use accrued leaves in compliance with City rules and regulations. Benefit provided as per regulations: Federal Family and Medical Leave Act, California Family Rights Act, and California Pregnancy Disability Act   DEFERRED COMPENSATION 457(b)   ER contribution of $185 per pay period with minimum contribution of $75 per pay period by employee.   2024 Maximum   Normal = $23,000  Age 50+ = $7,500  Catchup Limits = $46,000   Section 125 PLAN    (No ER contribution)   2023 Maximums   DependentCare*: Up to $5,000/year;*See IRS Pub #503  Unreimbursed Medical: Up to $3,200/year    Pre-tax Health Care Premiums   FSA's for Dependent Care   Unreimbursed Medical Expenses   Other options offered by plan administrator     SUPERVISORY DIFFERENTIAL PAY   Min of 10% above base salary of non-mgmt subordinate, 7.5% above mgmt subordinate   ACTING PAY & SPECIAL PROJECTS PAY    Acting Pay   If work min of 5 consecutive calendar days, paid @ lowest step of higher class with at least a 5% differential. If assignment > 12 months, optional incr. of up to 7% or max of the range, whichever is less.  Special Project Pay   If work min of 30 calendar days, 5% - 7% differential. If full supervisory, additional % to reflect 2.5% over highest compensated subordinate.If assignment > 12 months, optional increase of up to 7%.   BILINGUAL PAY   $50/pay period.Must be certified by DH, approved by City Manager, and used on the job.   CELL PHONE ALLOWANCE   (If authorized) - See Administrative Regulation #36 for details   Standard = $40/month  Enhanced = $90/month for exempt only   OT COMP & COMP TIME OFF   OT for > 40 hrs/week @1 ½ x reg pay or Comp Time in lieu of OT for FLSA nonexempt.   TUITION REIMBURSEMENT    75% reimbursement fortuition & books For undergraduate studies, $4,000 FY max; $16,000 lifetime maximum For graduate studies, $5,000 FY max; $10,000 lifetime maximum   LICENSES & CERTIFICATIONS   100% reimbursement for required licenses, certifications, and professional memberships   HEALTH CLUB REIMBURSEMENT   $100.00/month max for monthly dues   EMPLOYEE ASSISTANCE PROGRAM   Three (3) sessions per incident per family member.Unlimited telephonic consultations.   FLSA WORK PERIOD   168 hour pay period beginning Monday at 12:01 a.m., ending 7 days later on Sunday at 12:00 midnight.If an EE is not on this work week schedule, something must be in writing documenting EE's work week.   PAY PERIODS  26 pay periods per year  Benefits listed are for regular full-time employees. Benefits are prorated for part-time employees.  ER = Employer EE = Employee FT = Full-time PT = Part-time  Closing Date/Time: Continuous
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        Description  The City of Livermore is currently accepting applications for a Legal Assistant in the City Attorney's Office.  For complete job information, please refer to the job announcement.    This position will remain open until filled. The first application review is March 8, 2024. Interested applicants are encouraged to apply now!      DEFINITION      Under general supervision, provides specialized paraprofessional and technical support to the legal and risk management divisions of the City Attorney's Office; and performs other duties as assigned.    DISTINGUISHING CHARACTERISTICS     This paraprofessional classification with specialized legal support responsibility in the City Attorney’s Office requires specialized knowledge of legal policies, procedures, and functions. All responsibilities and duties must be performed in a confidential and tactful manner.This job classification is designated “Confidential” and may have access to information related to the administration of employee-employer relations.     SUPERVISION RECEIVED     General supervision is provided by the Law Office Supervisor. Direction on projects/assignments may be provided by professional staff members in the City Attorney’s Office.       SUPERVISION EXERCISED     May provide assignments and direction to temporary employees, volunteers, and consultants.   Examples of Important and Essential Functions  Legal/Litigation Support Functions  Performs a wide variety of complex and confidential legal support tasks and other duties for attorneys and the Risk Management division in the City Attorney’s Office, including drafting of general pleadings, discovery, memoranda, correspondence, reports, contracts, and other legal documents; prepares basic and complex court documents requiring knowledge of legal procedures, format, and terminology, in accordance with federal, state, and local rules; files legal papers with the proper court; performs legal research under the supervision of an attorney; identifies and verifies legal citations; organizes documents and files in preparation for hearings and trials; provides assistance with locating references in the law library; maintains law library; processes liability and workers compensation claims and litigation against the City; and provides information on claims and litigation to the Risk Manager, attorneys, department staff, third-party administrators, and outside attorneys.   Administrative Functions  Establishes and maintains accurate, up-to-date files; reviews and processes City contracts; responds to both internal and external inquiries; prepares and submits reports, such as required state and federal reports; provides information related to the work of the office to the public, law firms, courts, and various city, county, state, and other public and private agencies and entities; uses personal computer to perform word processing, spreadsheet and specialized functions with a high level of proficiency in computer software programs, including Microsoft Office; compiles statistical data and spreadsheet reports; builds and maintains positive working relationships with co-workers, other City employees, and the general public; monitors monthly expenditures and maintains specific financial records; assists in the development and monitoring of office budget; and may complete projects in support of employee relations activities; receives and processes mail; schedules meetings; and other duties as assigned.  Job Related and Essential Qualifications  Demonstrated Knowledge of :  Basic legal concepts, principles, terminology and procedures, legal research capabilities, legal documents, court rules, forms and procedures required in a law office; processes, procedures, and the format for legal documents; pertinent local, state, and federal laws, ordinances, rules, and regulations including the Ralph M. Brown Act; principles and practices of records management systems; basic accounting principles and practices; functions of notary public; modern office practices and procedures; personal computer operating systems and software applications; proper English usage; spelling, grammar and punctuation and demonstrated proficiency; operation and applications of modern office equipment; and alphabetical, numerical and chronological filing.   Demonstrated Skill to :  Work under the pressure of deadlines; maintain confidentiality; perform technical administrative support work involving independent judgment and interpretation of policies and procedures; use critical thinking skills to write logically and fluently; read, write, comprehend, and interpret complex business, medical, and legal documents; collect, compile, and present a variety of data; communicate effectively both orally and in writing; effectively prioritize work assignments and multi-task to ensure assignments are completed in a timely manner; transcribe from electronic dictating equipment; accurately proofread a variety of documents, including contracts and memoranda to identify and correct grammatical and contextual errors; follow and implement instruction; use critical thinking skills toward achieving a goal when step-by-step instructions are not provided; communicate effectively, verbally and in writing;; understand and follow oral and written instructions; utilize personal computers and computer software to perform word processing, spreadsheet, and specialized functions; meet the City’s keyboarding standard (45 net wpm); respond to internal and external customers in a professional, creative, and cooperative manner; establish and maintain effective working relationships with those contacted in the course of work; and exemplify an enthusiastic, resourceful, and effective customer service attitude.   Ability to :  Effectively apply the required knowledge and skills in the daily performance of assigned duties; develop solutions, within established guidelines, using initiative, tact, and good judgment; remain flexible and adapt to changing conditions; and read, comprehend, and interpret City and departmental policies, procedures, laws, ordinances, and regulations.   Experience, Education, and Training Guidelines:    Any combination of experience, education and training that would provide the best qualified candidates. A typical way to obtain the knowledge, skills, and abilities would be:   Experience : One year of increasingly responsible legal support experience, involving preparing and filing documents with the court.   Education : Equivalent to graduation from high school, supplemented by business or legal courses.   License : May require the possession of a valid California driver's license and a satisfactory driving record as determined by the City.   Certification : Paralegal certificate from an American Bar Association approved program and California Notary Public certification are highly desirable.   Other Requirements : Willingness and ability to work scheduled and emergency overtime; attend meetings, workshops and seminars during work and non-work hours as assigned.   Special Requirements : Essential duties require the mental and/or physical ability to read fine print and computer monitors; converse over the telephone and in person; operate a computer keyboard, calculator, and other office equipment; bend, stoop, stretch and reach; strength to safely lift and maneuver up to 30 pounds.   Retitled to Legal Assistant from Legal Secretary: 3/2004   Additional Information  Non-Exempt.   CITY OF LIVERMORE BENEFITS SUMMARY Confidential - Unrepresented   The benefits listed are provided to employees of the Confidential group. For a more detailed summary of benefits for all employee groups, click  here  .Any errors or omissions do not constitute either an expressed or implied contract.Updated: 11/2023   MOU TERM   N/A   SCHEDULED INCREASES   7/5/2021   2.5% 7/4/2022   4% 7/3/2023   3.0% 7/1/2024   2.5%   CAFETERIA PLAN (Medical/Dental/Vision)   $1,950/month towards medical, dental, vision, additional & supplemental life insurance; unused balance paid in cash to employee   BASIC LIFE INSURANCE& ACCIDENTAL DEATH & DISMEMBERMENT INSURANCE (AD & D)  $150,000EEcoverage, ER paid $1,000 dependent coverage, ER paid EE option to purchase $25,000 additional life insurance& supplemental life to $500,000 (not to exceed 5x annual earnings).   LONG TERM DISABILITY (LTD)   ER paid  60% of base monthly earnings to $6,000/month max. (180 day waiting period)   LONG TERM CARE INSURANCE   Long Term Care Facility and 100% Home Care to $8,000/month with 90-day elimination period; 6 year duration (optional - EE paid)   PERS  New City of Livermore EEs are enrolled in the 2% at 60 formula or 2% at 62 formula, depending on eligibility, as per AB 340.  Classic PERS Misc Member - 2% at 60    Member Rate = 7% EE paid   Employer Rate = 34.43%ER paid (includes unfunded liability; FY23/24)   36 consecutive months Final Comp   Sick Leave Credit   4th Level 59 Survivor Ben.   Military Service Credit     New PERS Misc Member - 2% at 62    Member Rate = 7.5%EE paid   Employer Rate = 34.43%ER paid (includes unfunded liability; FY23/24)   36 consecutive months Final Comp   Sick Leave Credit   4th Level 59 Survivor Ben   Military Service Credit     MEDICARE (  Hired after 3/31/1986)   EE paid 1.45%  ER paid 1.45%   RETIREMENT HEALTH SAVINGS (RHS)   ER contribution of 4% of base pay into RHS account.   VACATION ACCRUAL    Years of ServiceTotal Accrual Per Year 180.6 hrs 2-5120.12 hrs 6-10135.98 hrs 11-15160.94 hrs 16-19180.18 hrs 20+192.4 hrs  Pro-rated for part-time EE. Maximum accrual: 350 hours   HOLIDAYS   12 observed holidays   SICK LEAVE ACCRUAL   96.2 hrs/year for FT  72.02 hrs/year for ¾-time  48.1 hrs/year for ½-time  Unlimited accrual   SICK LEAVE USAGE      FAMILY SICK LEAVE - Immediate Family Illness:½ Annual Sick Leave Accrual.    PARENTAL LEAVE - 4 regularly scheduled workdays for non-birthing parent tobecome a parent byadoption, foster care placement, or birth of a child.    BEREAVEMENT LEAVE (non-immediate family) - 3 regularly scheduled workdaysmax to be used for sister-in-law and brother-in-law.    BEREAVEMENT LEAVE   3 regularly scheduled workdays max for immediate family.   PERSONALLEAVE    16 hrs/yr  Pro-rated for part-time EE.   PREGNANCY LEAVE & FMLA/CFRA   EE may use accrued leaves in compliance with City rules and regulations. Benefit provided as per regulations: Federal Family and Medical Leave Act, California Family Rights Act, and California Pregnancy Disability Act   DEFERRED COMPENSATION 457(b)   ER contribution of $185 per pay period with minimum contribution of $75 per pay period by employee.   2024 Maximum   Normal = $23,000  Age 50+ = $7,500  Catchup Limits = $46,000   Section 125 PLAN    (No ER contribution)   2023 Maximums   DependentCare*: Up to $5,000/year;*See IRS Pub #503  Unreimbursed Medical: Up to $3,200/year    Pre-tax Health Care Premiums   FSA's for Dependent Care   Unreimbursed Medical Expenses   Other options offered by plan administrator     SUPERVISORY DIFFERENTIAL PAY   Min of 10% above base salary of non-mgmt subordinate, 7.5% above mgmt subordinate   ACTING PAY & SPECIAL PROJECTS PAY    Acting Pay   If work min of 5 consecutive calendar days, paid @ lowest step of higher class with at least a 5% differential. If assignment > 12 months, optional incr. of up to 7% or max of the range, whichever is less.  Special Project Pay   If work min of 30 calendar days, 5% - 7% differential. If full supervisory, additional % to reflect 2.5% over highest compensated subordinate.If assignment > 12 months, optional increase of up to 7%.   BILINGUAL PAY   $50/pay period.Must be certified by DH, approved by City Manager, and used on the job.   CELL PHONE ALLOWANCE   (If authorized) - See Administrative Regulation #36 for details   Standard = $40/month  Enhanced = $90/month for exempt only   OT COMP & COMP TIME OFF   OT for > 40 hrs/week @1 ½ x reg pay or Comp Time in lieu of OT for FLSA nonexempt.   TUITION REIMBURSEMENT    75% reimbursement fortuition & books For undergraduate studies, $4,000 FY max; $16,000 lifetime maximum For graduate studies, $5,000 FY max; $10,000 lifetime maximum   LICENSES & CERTIFICATIONS   100% reimbursement for required licenses, certifications, and professional memberships   HEALTH CLUB REIMBURSEMENT   $100.00/month max for monthly dues   EMPLOYEE ASSISTANCE PROGRAM   Three (3) sessions per incident per family member.Unlimited telephonic consultations.   FLSA WORK PERIOD   168 hour pay period beginning Monday at 12:01 a.m., ending 7 days later on Sunday at 12:00 midnight.If an EE is not on this work week schedule, something must be in writing documenting EE's work week.   PAY PERIODS  26 pay periods per year  Benefits listed are for regular full-time employees. Benefits are prorated for part-time employees.  ER = Employer EE = Employee FT = Full-time PT = Part-time  Closing Date/Time: Continuous
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            Description  Serves under the general direction of the City Manager, performing confidential, difficult, and complex secretarial, administrative, and clerical duties in support of the City Manager. Accountable for the accuracy of both routine and non-routine, administrative support duties performed as directed by the City Manager. Assists the City Manager with the day-to-day general administrative and business detail of the City Manager’s Office. Assists the Administrative Services Director with general administrative support, as needed. Performs related work as required.  Duties  The following duties are normal for this position. The omission of specific statements of the duties does not exclude them from the classification if the work is similar, related, or a logical assignment for this classification. Other duties may be required and assigned.    Manages City Manager’s calendar and independently schedules appointments and coordinates meetings and appointments between Department Directors, outside agencies, residents, and others, and arranging or monitoring schedule for outside speaking engagements, seminars, training, meetings, travel, and related department functions involving complicated schedules and deadlines.   Composes, transcribes, types, and compiles a variety of letters, documents, forms, or correspondence, including proclamations, policies, council agenda items, desk procedures, proposals and miscellaneous reports as needed or directed to by the City Manager.   Provides routine and general administrative support to the Administrative Services Director.   Provides assistance to the City Manager as required on matters related to the effective operation of municipal government.   Responsible for the electronic imaging of the City Manager and Administrative Services Director’s general correspondence through Laserfiche.   Assists in gathering and preparing information for City Council agenda packets and Executive Staff Meetings.    Screens all City Manager incoming calls and correspondence and responds to or forwards to appropriate staff.   Previews and prioritizes e-mail and incoming documents, highlighting items requiring special attention by the City Manager. Prepares for or follows up on items as needed.    Arranges transportation, lodging, itineraries, and other travel plans for the City Manager and other executive staff, as needed.   Attends weekly Director meetings, keeping track of assignments and follow up as needed.    Researches and responds to records requests on behalf of the City Manager's Office.    Operates word processors, various electronic devices, and/or performs shorthand-type writing in transferring/transcribing/composing various documentation, such as meeting minutes, correspondence, and memoranda, etc.    Prepares preparation of purchase orders, check requests, expense reports, work orders, P-card reconciliation, and requisitions for the City Manager and Administrative Services Director.   Performs other related duties and assignments as required.  Required Education, Experience, License, Registration, and Certification Qualifications    Associate’s Degree from an accredited college in the field of business or public administration, emergency management, communications, paralegal studies or related field; and  Three (3) years’ experience as an Administrative or Executive Assistant.  Experience must include ability to type 55 wpm and Advanced knowledge of Microsoft Office Suite  Equivalent combination of education, training, certification and experience will be considered.     CERTIFICATES, LICENSES, REGISTRATIONS     Must possess and maintain a valid Florida Driver’s License, or ability to obtain within 90 days of hire or promotion.   Florida Notary License, preferred    Supplemental or Additional Information  Knowledge of modern office procedures and practices in planning and organizing work to meet organizational goals and objectives.   Knowledge of computer word processing systems   Knowledge of local government legislative and regulatory processes   Knowledge of alphabetic and numeric filing principles and methodology   Ability to compose effective and accurate correspondence and reports and deal with routine and non-routine matters.   Ability to make independent decisions.   Ability to establish and maintain effective working relationships and interact in a positive, professional manner with City Officials, Department Directors, fellow staff, city vendors, and the general public.   Ability to exercise a high level of discretion with sensitive and confidential information, reports, and materials.   Ability to communicate effectively, both orally and in writing   Ability to learn city-wide administrative regulations, and City regulations.   Ability to be adaptable to performing under frequent deadlines, re-prioritization of tasks and assignments and in response to urgent matters or emergencies.  Ability to maintain a clean work environment.  Benefits for full-time employeesinclude:    Health insurance and subsidy for family and spouse coverage   Dental insurance   Life Insurance   Accidental Death & Dismembermentinsurance   Retirement plan   457 Deferred compensation plan   Retirement Health Savings Plan   Roth IRA   Vacation, medical and personal leave   Blood donation leave program   10paid holidays   Beach parking sticker at resident rate   Reimbursementof co-pays for annual physical and cancer screenings   Paid Family Membership to SanibelRecreation Center   Unlimited Sanibel Causeway transponder   Cape Coral bridges transponder, if applicable  
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        Description  Serves under the general direction of the City Manager, performing confidential, difficult, and complex secretarial, administrative, and clerical duties in support of the City Manager. Accountable for the accuracy of both routine and non-routine, administrative support duties performed as directed by the City Manager. Assists the City Manager with the day-to-day general administrative and business detail of the City Manager’s Office. Assists the Administrative Services Director with general administrative support, as needed. Performs related work as required.  Duties  The following duties are normal for this position. The omission of specific statements of the duties does not exclude them from the classification if the work is similar, related, or a logical assignment for this classification. Other duties may be required and assigned.    Manages City Manager’s calendar and independently schedules appointments and coordinates meetings and appointments between Department Directors, outside agencies, residents, and others, and arranging or monitoring schedule for outside speaking engagements, seminars, training, meetings, travel, and related department functions involving complicated schedules and deadlines.   Composes, transcribes, types, and compiles a variety of letters, documents, forms, or correspondence, including proclamations, policies, council agenda items, desk procedures, proposals and miscellaneous reports as needed or directed to by the City Manager.   Provides routine and general administrative support to the Administrative Services Director.   Provides assistance to the City Manager as required on matters related to the effective operation of municipal government.   Responsible for the electronic imaging of the City Manager and Administrative Services Director’s general correspondence through Laserfiche.   Assists in gathering and preparing information for City Council agenda packets and Executive Staff Meetings.    Screens all City Manager incoming calls and correspondence and responds to or forwards to appropriate staff.   Previews and prioritizes e-mail and incoming documents, highlighting items requiring special attention by the City Manager. Prepares for or follows up on items as needed.    Arranges transportation, lodging, itineraries, and other travel plans for the City Manager and other executive staff, as needed.   Attends weekly Director meetings, keeping track of assignments and follow up as needed.    Researches and responds to records requests on behalf of the City Manager's Office.    Operates word processors, various electronic devices, and/or performs shorthand-type writing in transferring/transcribing/composing various documentation, such as meeting minutes, correspondence, and memoranda, etc.    Prepares preparation of purchase orders, check requests, expense reports, work orders, P-card reconciliation, and requisitions for the City Manager and Administrative Services Director.   Performs other related duties and assignments as required.  Required Education, Experience, License, Registration, and Certification Qualifications    Associate’s Degree from an accredited college in the field of business or public administration, emergency management, communications, paralegal studies or related field; and  Three (3) years’ experience as an Administrative or Executive Assistant.  Experience must include ability to type 55 wpm and Advanced knowledge of Microsoft Office Suite  Equivalent combination of education, training, certification and experience will be considered.     CERTIFICATES, LICENSES, REGISTRATIONS     Must possess and maintain a valid Florida Driver’s License, or ability to obtain within 90 days of hire or promotion.   Florida Notary License, preferred    Supplemental or Additional Information  Knowledge of modern office procedures and practices in planning and organizing work to meet organizational goals and objectives.   Knowledge of computer word processing systems   Knowledge of local government legislative and regulatory processes   Knowledge of alphabetic and numeric filing principles and methodology   Ability to compose effective and accurate correspondence and reports and deal with routine and non-routine matters.   Ability to make independent decisions.   Ability to establish and maintain effective working relationships and interact in a positive, professional manner with City Officials, Department Directors, fellow staff, city vendors, and the general public.   Ability to exercise a high level of discretion with sensitive and confidential information, reports, and materials.   Ability to communicate effectively, both orally and in writing   Ability to learn city-wide administrative regulations, and City regulations.   Ability to be adaptable to performing under frequent deadlines, re-prioritization of tasks and assignments and in response to urgent matters or emergencies.  Ability to maintain a clean work environment.  Benefits for full-time employeesinclude:    Health insurance and subsidy for family and spouse coverage   Dental insurance   Life Insurance   Accidental Death & Dismembermentinsurance   Retirement plan   457 Deferred compensation plan   Retirement Health Savings Plan   Roth IRA   Vacation, medical and personal leave   Blood donation leave program   10paid holidays   Beach parking sticker at resident rate   Reimbursementof co-pays for annual physical and cancer screenings   Paid Family Membership to SanibelRecreation Center   Unlimited Sanibel Causeway transponder   Cape Coral bridges transponder, if applicable  
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            ABOUT THE POSITION   YOUR FUTURE BEGINS HERE!   Join one of the fastest-growing cities in Arizona and the youngest in Yuma County!   The City of San Luis is looking for a passionate, collaborative, self-motivated candidate who recently passed the Arizona Bar or could become licensed in Arizona through the laws on reciprocal licensing from other state bars to work in a remote/hybrid status.   As the Assistant City Attorney, you will:    Perform transactional Day-to-day tasks mainly   Occasionally cover civil litigation and periodic prosecution for misdemeanor cases.  Serve as legal advisor to City officials, management and staff as assigned by the City Attorney.  Provide legal assistance in matters involving land use, employee relations, municipal taxation, real estate, contracts, procurement, law enforcement, prosecution, and miscellaneous matters.  Prepare and review opinions, notices, contracts, agreements, resolutions, ordinances, regulations, leases, permits, deeds, options, licenses, public communications, policies and procedures and a wide variety of other legal documents   Conduct legal research on municipal issues and present recommendations and solutions to minimize risk and safeguard the City’s operations to City management, staff and City Council.  Receive and review claims and lawsuits files against the City, assist and represent the City in its defense.  Serve as Liaison between outside counsel and the CAO for specialized legal matters.  Assist with reviewing and responding to open records requests pursuant to the Arizona Public Information Act.  Attend meetings of the City Council, Employee Benefits Trust, Municipal Corporations, and conferences with the City Manager and Department Heads.  Attend Planning and Zoning Commission meetings and provides legal assistance on land use proceedings, civil litigation and criminal prosecution.  Handle contested code enforcement cases from pleadings and motions to witness interviews and appearances in court.  Initiate and respond to civil and criminal complaints, pleadings, and motions as authorized.  Support the relationship between the City of San Luis and the public by demonstrating courteous and cooperative   Train and supervise legal staff.    IDEAL CANDIDATE   Will possess the knowledge of:    Local, state and federal laws; rules and regulations; criminal and civil statutes; administrative orders; policies and administrative procedures.  Principles and practices of municipal law, including land use, public contracting, personnel, labor, and tort law.  Arizona Public Information Act and Arizona Open Meeting Act.  Statutes and court decisions relating to municipal corporations.  Principles and practices of policy development and implementation.   Judicial procedures and rules of evidence.  Legal, ethical and professional rules of conduct.  General principles of federal laws and constitutional provisions and how pre-emption affects municipal operations and ability to legislate.   General knowledge of Arizona trial court and litigation proceedings techniques, practices, and procedures.  Responsibilities and obligations of public officials and administrative agencies, including conflicts of interest, and the Public Records Act.  Municipal government organization, structure, and functional responsibilities, including powers and limitations of City government.  Legal terminology and legal research methods, techniques, sources and databases.  Comprehensive knowledge of English grammar, spelling and punctuation.    Will possess the ability to:    Compile, organize, prepare and maintain an assortment of records, reports and information in an effective manner according to department and/or governmental regulations.  Develop, implement, and interpret goals, objectives, policies, procedures, and work standards.  Supervise and train legal staff.  Interpret and apply City and Department policies, procedures, rules, and regulations as well as City Code.  Learn statutes, and court decisions relating to municipal corporations; modern and highly complex principles and practices of municipal law; organization, procedures, duties, powers, limitations, and authority of the City Attorney's office, City government, and other public agencies; court civil and criminal proceedings at the municipal and superior court levels; and established precedent and sources of legal reference applicable to municipal activities.   Represent the City in a wide variety of judicial, administrative, and legislative proceedings.  Establish precedents and sources of legal reference applicable to municipal activities.  Prepare clear and concise documents including correspondence, memoranda, contracts, ordinances, and resolutions.  Properly interpret and make decisions in accordance with laws, regulations, and policies.  Present statements of law, fact, and argument clearly, logically, and effectively.  Establish and maintain cooperative working relationships with staff, committee members, and public officials.  Be courteous with all internal staff and external customers of the City Attorney’s Office.    Will be skilled in:    Legal researching, investigating, evaluating, and developing solutions and resolutions to complex and politically sensitive legal issues, concerns, and complaints.  Analyzing, reviewing, preparing, and presenting oral and written legal recommendations.  Researching, analyzing, and interpreting legal, regulatory, and compliance issues for City departments and agencies.  Prioritizing, delegating, assigning, and reviewing work of assigned staff and outside legal counsel.  Communicating legal concepts in layman terms, clearly and concisely speaking and writing.  Office 365 Suite, including Word, Outlook, Excel, TEAMS, OneDrive, SharePoint, and other technology in the contemporary practice of law.    MINIMUM REQUIREMENTS   Required:    Graduation from a law school accredited by the American Bar Association with a Juris Doctorate degree; and  Work remotely or on a hybrid status.      A legal writing sample of a Legal Memorandum, 5 pages or less.     License Requirements:    Arizona State Bar License in good standing or ability to obtain it through reciprocity with another U.S. State.  A valid Arizona driver's license at the time of appointment  Both licenses must be maintained in good standing throughout employment.    Desired/Preferred:    Residency in the United States and within 25 miles of the City of San Luis.  San Luis residency  Experience in municipal law or related legal fields such as commercial law, real estate, code enforcement, criminal prosecution, and civil litigation is desirable.  Proficiency using formatting tools in Microsoft Word.  Fluency in Spanish both, written and verbal.    SUPPLEMENTAL INFORMATION     - OPEN UNTIL FILLED -       The City of San Luis is committed to Professional Growth and Career Development -     Applications received by 5:00 pm on February 23 will be reviewed and considered.   Candidates deemed to have the most relevant backgrounds will be invited to participate in the interview/assessment process.      To be considered for this exceptional career opportunity, upload the following documents:    a Legal Memorandum of five (5) pages or less     The City of San Luis offers the following benefits to all full-time City employees:     MEDICAL/ DENTAL/ VISION INSURANCE  - The City of San Luis is proud to provide medical, dental and vision insurance for it's employees which is administered by 90Degree Benefits. Dependent premiums are paid one month in advance and are pre-taxed. Additional information regarding medical, dental and vision benefits may be requested from the Human Resources Department.    ARIZONA STATE RETIREMENT SYSTEM (ASRS)    -  City employees are required to enroll in the Arizona State Retirement System.     Employee Contribution - 12.03%    Employer Contribution - 12.03%    ARIZONA STATE RETIREMENT SYSTEM (ASRS) - LONG TERM DISABILITY (LTD)      Employee Contribution - .014%    Employer Contribution - .014%     SOCIAL SECURITY AND MEDICARE-     FICA (Social Security Tax)  - Employee Contribution - 6.20%  Medicare  - Employee Contribution - 1.4500%.    PAID TIME OFF (PTO) -     Vacation Leave Accruals  (Based on years of service and accrued on bi-weekly basis)  Less than 6 years - 3.08 hrs. 6 - 11 years - 4.62 hrs. 11 years or more- 6.16 hrs.  Sick Leave  - 3.69 hrs.    LIFE INSURANCE  - The City provides eligible employees with a Life Insurance and Accidental Death and Dismemberment (AD&D) benefit. This plan is administered by Standard.   Basic Life Benefit - $50,000.00 AD&D Benefit - $50,000.00     DISABILITY INSURANCE  - Disability insurance is available to all employees who work 30 or more hours per week.   Short-Term Disability -  Coverage begins on the 15th day of injury or sickness. Duration of Benefits - 180 days Benefits Percentage- 66.67% Waiting Period - 14 days Maximum Weekly Benefit: $2,000.00   WORKER'S COMP -  Insurance coverage for medical expenses and loss of income due to an on-the-job injury is provided by the City of San Luis for all employees.  Closing Date/Time: Continuous
        

    

    
        
            Mar 08, 2024
        

                                    Full Time
                                     
    

    
        ABOUT THE POSITION   YOUR FUTURE BEGINS HERE!   Join one of the fastest-growing cities in Arizona and the youngest in Yuma County!   The City of San Luis is looking for a passionate, collaborative, self-motivated candidate who recently passed the Arizona Bar or could become licensed in Arizona through the laws on reciprocal licensing from other state bars to work in a remote/hybrid status.   As the Assistant City Attorney, you will:    Perform transactional Day-to-day tasks mainly   Occasionally cover civil litigation and periodic prosecution for misdemeanor cases.  Serve as legal advisor to City officials, management and staff as assigned by the City Attorney.  Provide legal assistance in matters involving land use, employee relations, municipal taxation, real estate, contracts, procurement, law enforcement, prosecution, and miscellaneous matters.  Prepare and review opinions, notices, contracts, agreements, resolutions, ordinances, regulations, leases, permits, deeds, options, licenses, public communications, policies and procedures and a wide variety of other legal documents   Conduct legal research on municipal issues and present recommendations and solutions to minimize risk and safeguard the City’s operations to City management, staff and City Council.  Receive and review claims and lawsuits files against the City, assist and represent the City in its defense.  Serve as Liaison between outside counsel and the CAO for specialized legal matters.  Assist with reviewing and responding to open records requests pursuant to the Arizona Public Information Act.  Attend meetings of the City Council, Employee Benefits Trust, Municipal Corporations, and conferences with the City Manager and Department Heads.  Attend Planning and Zoning Commission meetings and provides legal assistance on land use proceedings, civil litigation and criminal prosecution.  Handle contested code enforcement cases from pleadings and motions to witness interviews and appearances in court.  Initiate and respond to civil and criminal complaints, pleadings, and motions as authorized.  Support the relationship between the City of San Luis and the public by demonstrating courteous and cooperative   Train and supervise legal staff.    IDEAL CANDIDATE   Will possess the knowledge of:    Local, state and federal laws; rules and regulations; criminal and civil statutes; administrative orders; policies and administrative procedures.  Principles and practices of municipal law, including land use, public contracting, personnel, labor, and tort law.  Arizona Public Information Act and Arizona Open Meeting Act.  Statutes and court decisions relating to municipal corporations.  Principles and practices of policy development and implementation.   Judicial procedures and rules of evidence.  Legal, ethical and professional rules of conduct.  General principles of federal laws and constitutional provisions and how pre-emption affects municipal operations and ability to legislate.   General knowledge of Arizona trial court and litigation proceedings techniques, practices, and procedures.  Responsibilities and obligations of public officials and administrative agencies, including conflicts of interest, and the Public Records Act.  Municipal government organization, structure, and functional responsibilities, including powers and limitations of City government.  Legal terminology and legal research methods, techniques, sources and databases.  Comprehensive knowledge of English grammar, spelling and punctuation.    Will possess the ability to:    Compile, organize, prepare and maintain an assortment of records, reports and information in an effective manner according to department and/or governmental regulations.  Develop, implement, and interpret goals, objectives, policies, procedures, and work standards.  Supervise and train legal staff.  Interpret and apply City and Department policies, procedures, rules, and regulations as well as City Code.  Learn statutes, and court decisions relating to municipal corporations; modern and highly complex principles and practices of municipal law; organization, procedures, duties, powers, limitations, and authority of the City Attorney's office, City government, and other public agencies; court civil and criminal proceedings at the municipal and superior court levels; and established precedent and sources of legal reference applicable to municipal activities.   Represent the City in a wide variety of judicial, administrative, and legislative proceedings.  Establish precedents and sources of legal reference applicable to municipal activities.  Prepare clear and concise documents including correspondence, memoranda, contracts, ordinances, and resolutions.  Properly interpret and make decisions in accordance with laws, regulations, and policies.  Present statements of law, fact, and argument clearly, logically, and effectively.  Establish and maintain cooperative working relationships with staff, committee members, and public officials.  Be courteous with all internal staff and external customers of the City Attorney’s Office.    Will be skilled in:    Legal researching, investigating, evaluating, and developing solutions and resolutions to complex and politically sensitive legal issues, concerns, and complaints.  Analyzing, reviewing, preparing, and presenting oral and written legal recommendations.  Researching, analyzing, and interpreting legal, regulatory, and compliance issues for City departments and agencies.  Prioritizing, delegating, assigning, and reviewing work of assigned staff and outside legal counsel.  Communicating legal concepts in layman terms, clearly and concisely speaking and writing.  Office 365 Suite, including Word, Outlook, Excel, TEAMS, OneDrive, SharePoint, and other technology in the contemporary practice of law.    MINIMUM REQUIREMENTS   Required:    Graduation from a law school accredited by the American Bar Association with a Juris Doctorate degree; and  Work remotely or on a hybrid status.      A legal writing sample of a Legal Memorandum, 5 pages or less.     License Requirements:    Arizona State Bar License in good standing or ability to obtain it through reciprocity with another U.S. State.  A valid Arizona driver's license at the time of appointment  Both licenses must be maintained in good standing throughout employment.    Desired/Preferred:    Residency in the United States and within 25 miles of the City of San Luis.  San Luis residency  Experience in municipal law or related legal fields such as commercial law, real estate, code enforcement, criminal prosecution, and civil litigation is desirable.  Proficiency using formatting tools in Microsoft Word.  Fluency in Spanish both, written and verbal.    SUPPLEMENTAL INFORMATION     - OPEN UNTIL FILLED -       The City of San Luis is committed to Professional Growth and Career Development -     Applications received by 5:00 pm on February 23 will be reviewed and considered.   Candidates deemed to have the most relevant backgrounds will be invited to participate in the interview/assessment process.      To be considered for this exceptional career opportunity, upload the following documents:    a Legal Memorandum of five (5) pages or less     The City of San Luis offers the following benefits to all full-time City employees:     MEDICAL/ DENTAL/ VISION INSURANCE  - The City of San Luis is proud to provide medical, dental and vision insurance for it's employees which is administered by 90Degree Benefits. Dependent premiums are paid one month in advance and are pre-taxed. Additional information regarding medical, dental and vision benefits may be requested from the Human Resources Department.    ARIZONA STATE RETIREMENT SYSTEM (ASRS)    -  City employees are required to enroll in the Arizona State Retirement System.     Employee Contribution - 12.03%    Employer Contribution - 12.03%    ARIZONA STATE RETIREMENT SYSTEM (ASRS) - LONG TERM DISABILITY (LTD)      Employee Contribution - .014%    Employer Contribution - .014%     SOCIAL SECURITY AND MEDICARE-     FICA (Social Security Tax)  - Employee Contribution - 6.20%  Medicare  - Employee Contribution - 1.4500%.    PAID TIME OFF (PTO) -     Vacation Leave Accruals  (Based on years of service and accrued on bi-weekly basis)  Less than 6 years - 3.08 hrs. 6 - 11 years - 4.62 hrs. 11 years or more- 6.16 hrs.  Sick Leave  - 3.69 hrs.    LIFE INSURANCE  - The City provides eligible employees with a Life Insurance and Accidental Death and Dismemberment (AD&D) benefit. This plan is administered by Standard.   Basic Life Benefit - $50,000.00 AD&D Benefit - $50,000.00     DISABILITY INSURANCE  - Disability insurance is available to all employees who work 30 or more hours per week.   Short-Term Disability -  Coverage begins on the 15th day of injury or sickness. Duration of Benefits - 180 days Benefits Percentage- 66.67% Waiting Period - 14 days Maximum Weekly Benefit: $2,000.00   WORKER'S COMP -  Insurance coverage for medical expenses and loss of income due to an on-the-job injury is provided by the City of San Luis for all employees.  Closing Date/Time: Continuous
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                                            City of Austin, TX
                                    
            
                            
                    Austin, TX, United States
                
                    

        
            Minimum Qualifications    Assistant City Attorney II     Education and/or Equivalent Experience:     Graduation from an American Bar Association accredited school of law.   Current active membership in good standing of the State Bar of Texas.   Three (3) full years of active practice as a licensed attorney.     Licenses and Certifications Required:    License to practice law issued by the State Bar of Texas.       Assistant City Attorney III    Education and/or Equivalent Experience:      Graduation from an American Bar Association accredited school of law/   Current active membership in good standing of the State Bar of Texas.   Seven (7) full years of active practice as a licensed attorney.     Licenses and Certifications Required:    License to practice law issued by the State Bar of Texas.       Assistant City Attorney IV    Education and/or Equivalent Experience:      Graduation from an American Bar Association accredited school of law.   Current active membership in good standing of the State Bar of Texas.   Twelve (12) full years of active practice as a licensed attorney.     Licenses and Certifications Required:    License to practice law issued by the State Bar of Texas.   Notes to Applicants   The mission of the Law Department is to provide quality legal services to the City of Austin so that it can govern lawfully with the highest level of integrity and serve the community effectively. As the chief legal advisor for the City, the Law Department provides legal advice and representation to the Mayor, City Council, City Officers, City Manager, city departments, boards, and commissions of the City.   This position will primarily provide employment law support for City departments and operations.    Division Overview.  The General Counsel Division provides advice and counsel to all City departments and operations on employment, labor relations, and civil legal issues. This includes risk analysis and risk mitigation advice; compliance with employment and labor relations standards; assistance with drafting and interpreting policies, procedures, and other documents; and representation of City management in civil service appeals and in external administrative claims involving employment, labor relations, and civil service issues.  Working with the City of Austin provides a number of health and welfare benefits such as low-cost medical, dental, vision, paid leave time, a highly competitive retirement plan, training opportunities, and more. Please click   HERE   for more information. external administrative claims involving employment, labor relations, and civil service issues.   When completing the City of Austin employment application:      Please be sure to detail on the application all previous employment that you wish to be considered as part of your qualifications.   A detailed, complete employment application is required. It helps us to better evaluate your qualifications and will be used to determine salary if you are selected for this position. Be sure to provide the job title and employment dates for all jobs you wish to be considered.   A resume is required, but will not substitute for a complete employment application.   Incomplete applications will not be considered. Please include contact information from previous employers.   A cover letter is also required. In the cover letter candidates should describe, in concise detail, their interest in this position and highlight any prior experience that is relevant to this position.       If you are selected as a top candidate:      Verification of your education (which may include high school graduation or GED , undergraduate and/or graduate degrees) is required. You must provide proof of education from an accredited organization or institution. You must also provide proof of your professional licenses or certifications.   If you are in the military or are a military veteran, you will need to provide a copy of the Member 4 page of your DD-214 prior to confirming a start date.    Pay Range  Commensurate  Hours  8:00 a.m. - 5:00 p.m. Monday - Friday (hours may vary).  Job Close Date 05/09/2024 Type of Posting External Department Law Regular/Temporary Regular Grant Funded or Pooled Position Not Applicable Category Professional Location City Hall, 301 West 2nd Street, Austin, Texas 78701 Preferred Qualifications   Preferred Experience:     Demonstrated knowledge and experience working with federal and Texas state employment laws is highly preferred.   Demonstrated knowledge and experience working with public sector employment laws and regulations is also desirable.    Duties, Functions and Responsibilities    For the Duties, Functions and Responsibilities of this position, please click the appropriate job description below:      Assistant City Attorney II Job Description       Assistant City Attorney III Job Description       Assistant City Attorney IV Job Description    Knowledge, Skills and Abilities    For the Knowledge, Skills and Abilities of this position, please click the appropriate job description below:      Assistant City Attorney II Job Description       Assistant City Attorney III Job Description       Assistant City Attorney IV Job Description    Criminal Background Investigation This position does not require a Criminal Background Investigation EEO/ADA  The City of Austin is committed to compliance with the Americans with Disabilities Act. If you require reasonable accommodation during the application process or have a question regarding an essential job function, please call (512) 974-3210 or Texas Relay by dialing 7-1-1.  The City of Austin will not discriminate against any applicant or employee based on race, creed, color, national origin, sex, gender identity, age, religion, veteran status, disability, or sexual orientation. In addition, the City will not discriminate in employment decisions on the basis of an individual’s AIDS , AIDS Related Complex, or HIV status; nor will the City discriminate against individuals who are perceived to be at risk of HIV infection, or who associate with individuals who are believed to be at risk.  Information For City Employees: If you are an employee within the department, are in good standing and meet both the minimum and preferred qualifications, then you will receive an initial interview.   Supplemental Questions  Required fields are indicated with an asterisk (*).    * The minimum requirements for this position are graduation from an American Bar Association accredited school of law. Three (3) full years of active practice as a licensed attorney. Do you meet these minimum qualifications?    Yes   No       * Are you a member in good standing with the State Bar of Texas?    Yes   No      * How many years of experience do you have as a practicing Attorney?    0 to 3 years   3 to 7 years   7 to 12 years   12 or more years      * What state and year were you licensed?  (Open Ended Question)    * Do you have experience working as an employee for a municipality or other local government agency?    Yes   No      * Please explain the nature of any municipal law experience you have. If you have no experience, please answer none.  (Open Ended Question)    * Do you have experience advising clients on employment law issues?    Yes   No      * Do you have experience conducting administrative hearings, such as arbitrations or civil service appeals?    Yes   No      * Please describe your experience advising clients on employment law matters and conducting administrative hearings. If none, please state “none”.  (Open Ended Question)     Optional & Required Documents  Required Documents Cover Letter Resume Optional Documents
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        Minimum Qualifications    Assistant City Attorney II     Education and/or Equivalent Experience:     Graduation from an American Bar Association accredited school of law.   Current active membership in good standing of the State Bar of Texas.   Three (3) full years of active practice as a licensed attorney.     Licenses and Certifications Required:    License to practice law issued by the State Bar of Texas.       Assistant City Attorney III    Education and/or Equivalent Experience:      Graduation from an American Bar Association accredited school of law/   Current active membership in good standing of the State Bar of Texas.   Seven (7) full years of active practice as a licensed attorney.     Licenses and Certifications Required:    License to practice law issued by the State Bar of Texas.       Assistant City Attorney IV    Education and/or Equivalent Experience:      Graduation from an American Bar Association accredited school of law.   Current active membership in good standing of the State Bar of Texas.   Twelve (12) full years of active practice as a licensed attorney.     Licenses and Certifications Required:    License to practice law issued by the State Bar of Texas.   Notes to Applicants   The mission of the Law Department is to provide quality legal services to the City of Austin so that it can govern lawfully with the highest level of integrity and serve the community effectively. As the chief legal advisor for the City, the Law Department provides legal advice and representation to the Mayor, City Council, City Officers, City Manager, city departments, boards, and commissions of the City.   This position will primarily provide employment law support for City departments and operations.    Division Overview.  The General Counsel Division provides advice and counsel to all City departments and operations on employment, labor relations, and civil legal issues. This includes risk analysis and risk mitigation advice; compliance with employment and labor relations standards; assistance with drafting and interpreting policies, procedures, and other documents; and representation of City management in civil service appeals and in external administrative claims involving employment, labor relations, and civil service issues.  Working with the City of Austin provides a number of health and welfare benefits such as low-cost medical, dental, vision, paid leave time, a highly competitive retirement plan, training opportunities, and more. Please click   HERE   for more information. external administrative claims involving employment, labor relations, and civil service issues.   When completing the City of Austin employment application:      Please be sure to detail on the application all previous employment that you wish to be considered as part of your qualifications.   A detailed, complete employment application is required. It helps us to better evaluate your qualifications and will be used to determine salary if you are selected for this position. Be sure to provide the job title and employment dates for all jobs you wish to be considered.   A resume is required, but will not substitute for a complete employment application.   Incomplete applications will not be considered. Please include contact information from previous employers.   A cover letter is also required. In the cover letter candidates should describe, in concise detail, their interest in this position and highlight any prior experience that is relevant to this position.       If you are selected as a top candidate:      Verification of your education (which may include high school graduation or GED , undergraduate and/or graduate degrees) is required. You must provide proof of education from an accredited organization or institution. You must also provide proof of your professional licenses or certifications.   If you are in the military or are a military veteran, you will need to provide a copy of the Member 4 page of your DD-214 prior to confirming a start date.    Pay Range  Commensurate  Hours  8:00 a.m. - 5:00 p.m. Monday - Friday (hours may vary).  Job Close Date 05/09/2024 Type of Posting External Department Law Regular/Temporary Regular Grant Funded or Pooled Position Not Applicable Category Professional Location City Hall, 301 West 2nd Street, Austin, Texas 78701 Preferred Qualifications   Preferred Experience:     Demonstrated knowledge and experience working with federal and Texas state employment laws is highly preferred.   Demonstrated knowledge and experience working with public sector employment laws and regulations is also desirable.    Duties, Functions and Responsibilities    For the Duties, Functions and Responsibilities of this position, please click the appropriate job description below:      Assistant City Attorney II Job Description       Assistant City Attorney III Job Description       Assistant City Attorney IV Job Description    Knowledge, Skills and Abilities    For the Knowledge, Skills and Abilities of this position, please click the appropriate job description below:      Assistant City Attorney II Job Description       Assistant City Attorney III Job Description       Assistant City Attorney IV Job Description    Criminal Background Investigation This position does not require a Criminal Background Investigation EEO/ADA  The City of Austin is committed to compliance with the Americans with Disabilities Act. If you require reasonable accommodation during the application process or have a question regarding an essential job function, please call (512) 974-3210 or Texas Relay by dialing 7-1-1.  The City of Austin will not discriminate against any applicant or employee based on race, creed, color, national origin, sex, gender identity, age, religion, veteran status, disability, or sexual orientation. In addition, the City will not discriminate in employment decisions on the basis of an individual’s AIDS , AIDS Related Complex, or HIV status; nor will the City discriminate against individuals who are perceived to be at risk of HIV infection, or who associate with individuals who are believed to be at risk.  Information For City Employees: If you are an employee within the department, are in good standing and meet both the minimum and preferred qualifications, then you will receive an initial interview.   Supplemental Questions  Required fields are indicated with an asterisk (*).    * The minimum requirements for this position are graduation from an American Bar Association accredited school of law. Three (3) full years of active practice as a licensed attorney. Do you meet these minimum qualifications?    Yes   No       * Are you a member in good standing with the State Bar of Texas?    Yes   No      * How many years of experience do you have as a practicing Attorney?    0 to 3 years   3 to 7 years   7 to 12 years   12 or more years      * What state and year were you licensed?  (Open Ended Question)    * Do you have experience working as an employee for a municipality or other local government agency?    Yes   No      * Please explain the nature of any municipal law experience you have. If you have no experience, please answer none.  (Open Ended Question)    * Do you have experience advising clients on employment law issues?    Yes   No      * Do you have experience conducting administrative hearings, such as arbitrations or civil service appeals?    Yes   No      * Please describe your experience advising clients on employment law matters and conducting administrative hearings. If none, please state “none”.  (Open Ended Question)     Optional & Required Documents  Required Documents Cover Letter Resume Optional Documents
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                                            City Of Olathe
                                    
            
                            
                    Olathe, Kansas, United States
                
                    

        
            If you are a current City of Olathe employee, please click this link to apply through your Workday account.   Employment Type Full Time  Job Summary  Ideally situated just 20 miles southwest of Kansas City and part of its 2.2 million-resident metropolitan area, the City of Olathe has set itself apart as one of the Midwest’s dominant business, economic, and cultural centers. The City’s 152,584 residents enjoy a high quality of life with excellent connectivity throughout the region, a nationally recognized school system, and one of the best-educated workforces in the nation.  Olathe’s Infrastructure Department contributes to building, managing, and operating the heart of the community and helps build the quality of life that Olatheans have come to enjoy and expect. Within the Infrastructure Department, the Engineering Division focuses on the design, construction, inspection, and major rehabilitation of facilities and infrastructure while ensuring assets are functional, durable, and cost-effective. Employees working on the Transportation team work toward maintaining a high level of mobility throughout the City; developing and maintaining efficient traffic signal timing along signalized corridors and individual intersections; improving public and responder safety through support of Incident Management and public safety agencies; supporting transportation infrastructure maintenance personnel; and bolstering regional transportation coordination efforts and initiatives.  Under the direction of the City Engineer, the Assistant City Engineer and Transportation Manager assists in the planning, management, and supervision of the activities and operations of the City’s engineering division, including construction inspection, transportation planning, and traffic engineering, operations, and asset maintenance in the areas of signal coordination, streetlights, traffic design, development review, pavement markings, signs, and traffic studies. The position works through four direct reports - a traffic operations manager, two traffic engineers, and the inspections services manager - and oversees the work of approximately 35 full-time employees as well as seasonal staff.  The City of Olathe is seeking a skilled and strategic transportation professional who will drive innovation and support the community’s short- and long-term vision for safety and connectivity. This position requires a bachelor’s degree from an accredited college or university with major coursework in civil engineering, transportation/traffic, or a related field. Candidates should also have at least five years of experience in civil engineering, traffic engineering, or a related field, including at least one year of administrative or supervisory experience. Certification as a Professional Traffic Operations Engineer is preferred, and the selected candidate must possess or be able to obtain their Kansas Professional Engineer’s license within six months of hire. A Kansas driver’s license is also required. Any combination of experience and education that would likely provide the required knowledge, skills, and abilities will be considered.  The City of Olathe is offering a salary range of $117,703 to $143,653 for this position, depending on qualifications and experience. The new full-time employee in this position will be eligible for a $4,000 signing bonus.  For more details, review the full job details and requirements below.    Supervise, prioritize, assign, train, and review the work of assigned employees.  Supervise the design and inspection of traffic related projects; provide guidance to assigned staff; ensure compliance with Federal, State and City codes and regulations.  Exercise professional engineering judgment in accordance with currently accepted practices of civil engineering and appropriate laws and codes.  Assist in the preparation and supervision of consultant and contractor service contracts.  Participate and lead a variety of special engineering studies to determine impact of various projects; prepare technical reports.  Recommend and assist in the implementation of goals and objectives; implement approved policies and procedures.  Represent the City by attending meetings and serving on subcommittees for the Metropolitan Planning Organization and others as necessary.  Prepare documentation for City Council and attend meetings to answer questions.  Perform related duties and responsibilities as assigned.    Experience & Qualification Guidelines:  Any combination of experience and education that would likely provide the required knowledge, skills and abilities is acceptable.  A typical way to obtain the knowledge, skills and abilities would be:   Experience: 8 to 10 years of engineering(i.e. civil or transportation), including 3-5 years supervisory experience.  Education: Bachelor's Degreeincivil engineering from an accredited college or universitywith major course work inTransportation Engineering or related field.  Certificates/License: Professional Engineer's License in Kansas and PTOE certification(preferred). Driver's license required.  Knowledge of: Transportation Planning principles, Travel Demand Modeling Theory and Principles, Traffic Engineering and Transportation Planning Principles and Tools, MUTCD, Advanced knowledge of TransCAD, GISDK, VBA programming, Synchro, SimTraffic and ArcMap.
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        If you are a current City of Olathe employee, please click this link to apply through your Workday account.   Employment Type Full Time  Job Summary  Ideally situated just 20 miles southwest of Kansas City and part of its 2.2 million-resident metropolitan area, the City of Olathe has set itself apart as one of the Midwest’s dominant business, economic, and cultural centers. The City’s 152,584 residents enjoy a high quality of life with excellent connectivity throughout the region, a nationally recognized school system, and one of the best-educated workforces in the nation.  Olathe’s Infrastructure Department contributes to building, managing, and operating the heart of the community and helps build the quality of life that Olatheans have come to enjoy and expect. Within the Infrastructure Department, the Engineering Division focuses on the design, construction, inspection, and major rehabilitation of facilities and infrastructure while ensuring assets are functional, durable, and cost-effective. Employees working on the Transportation team work toward maintaining a high level of mobility throughout the City; developing and maintaining efficient traffic signal timing along signalized corridors and individual intersections; improving public and responder safety through support of Incident Management and public safety agencies; supporting transportation infrastructure maintenance personnel; and bolstering regional transportation coordination efforts and initiatives.  Under the direction of the City Engineer, the Assistant City Engineer and Transportation Manager assists in the planning, management, and supervision of the activities and operations of the City’s engineering division, including construction inspection, transportation planning, and traffic engineering, operations, and asset maintenance in the areas of signal coordination, streetlights, traffic design, development review, pavement markings, signs, and traffic studies. The position works through four direct reports - a traffic operations manager, two traffic engineers, and the inspections services manager - and oversees the work of approximately 35 full-time employees as well as seasonal staff.  The City of Olathe is seeking a skilled and strategic transportation professional who will drive innovation and support the community’s short- and long-term vision for safety and connectivity. This position requires a bachelor’s degree from an accredited college or university with major coursework in civil engineering, transportation/traffic, or a related field. Candidates should also have at least five years of experience in civil engineering, traffic engineering, or a related field, including at least one year of administrative or supervisory experience. Certification as a Professional Traffic Operations Engineer is preferred, and the selected candidate must possess or be able to obtain their Kansas Professional Engineer’s license within six months of hire. A Kansas driver’s license is also required. Any combination of experience and education that would likely provide the required knowledge, skills, and abilities will be considered.  The City of Olathe is offering a salary range of $117,703 to $143,653 for this position, depending on qualifications and experience. The new full-time employee in this position will be eligible for a $4,000 signing bonus.  For more details, review the full job details and requirements below.    Supervise, prioritize, assign, train, and review the work of assigned employees.  Supervise the design and inspection of traffic related projects; provide guidance to assigned staff; ensure compliance with Federal, State and City codes and regulations.  Exercise professional engineering judgment in accordance with currently accepted practices of civil engineering and appropriate laws and codes.  Assist in the preparation and supervision of consultant and contractor service contracts.  Participate and lead a variety of special engineering studies to determine impact of various projects; prepare technical reports.  Recommend and assist in the implementation of goals and objectives; implement approved policies and procedures.  Represent the City by attending meetings and serving on subcommittees for the Metropolitan Planning Organization and others as necessary.  Prepare documentation for City Council and attend meetings to answer questions.  Perform related duties and responsibilities as assigned.    Experience & Qualification Guidelines:  Any combination of experience and education that would likely provide the required knowledge, skills and abilities is acceptable.  A typical way to obtain the knowledge, skills and abilities would be:   Experience: 8 to 10 years of engineering(i.e. civil or transportation), including 3-5 years supervisory experience.  Education: Bachelor's Degreeincivil engineering from an accredited college or universitywith major course work inTransportation Engineering or related field.  Certificates/License: Professional Engineer's License in Kansas and PTOE certification(preferred). Driver's license required.  Knowledge of: Transportation Planning principles, Travel Demand Modeling Theory and Principles, Traffic Engineering and Transportation Planning Principles and Tools, MUTCD, Advanced knowledge of TransCAD, GISDK, VBA programming, Synchro, SimTraffic and ArcMap.
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